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JonoHuTe/IbHAS NPO(PECCHOHATIbHASA NPOrpaMMa
NMOBBINICHUS KBAJTUPUKANUU
«M55160AC: Microsoft Excel 2019.

Yposenb 2. PacuuupeHHbie BO3MOKHOCTHY)

ropoa Mocksa



[IporpammMa pa3zpaboTaHa B COOTBETCTBHU C IpHKa3oM MuHHCTepCTBa 0Opa3oBaHUS U
Hayku Poccuiickoit @eneparun ot 1 wmrons 2013 r. N 499 "OO6 yrBepxaenun Ilopsinka
OpraHu3allil M OCYILECTBJIEHUS 00pa30BaTEIbHOM JEATEIBHOCTH IO JONOJHUTEIbHBIM
npodeccuOHaIBHBIM IporpaMmmam’.

[ToBbinieHne KBaMM(UKAUU  CIOyHIaTeNed, OCYLIECTBISEMOE B COOTBETCTBUU C
IPOTPaMMOii, TMPOBOAUTCS C HCIOJB30BAHUEM MOAYJIBHOTO TPUHIMIIA MOCTPOSHHS y4eOHOTrO
IUIaHa ¢ IPUMEHEHUEM Pa3JInYHbIX 00pa30BaTEIbHBIX TEXHOJIOT U, B TOM YHCIE AUCTAaHIIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJIOTHI U 3JIEKTPOHHOTO O0YYEHHS B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
00 00pa3oBaHUM.

JlononHuTenbHas  OpodeccHOoHanbHAas  NporpaMMa  IOBBINICHHS — KBalM(HKaLWH,
pa3paboraHa o00pa3oBaTENbHOW OpraHM3alueil B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu, BKIIOYAET BCE MOAYIH, YKa3aHHbIE B y4eOHOM IUTaHE.

CopneprkaHye OLEHOYHBIX M METOAMYECKMX MaTepHalIOB OIpenenseTcss 00pa3oBaTeIbHON
OpraHu3aleil caMOCTOATENbHO C YYETOM IOJOXEHHH 3aKOHOAaTelnbcTBa 00 0Opa3oBaHUM
Poccuiickoit deneparumu.

CtpykTypa  JONOJHHUTENbHON  MPO(GECCHOHATBHOW  MPOrpaMMBbl  COOTBETCTBYET
TpeboBanusaM [lopsaka opraHu3alMu M OCYIIECTBIECHUS 00pa30BaTEIbHOM IESATEIBHOCTH IO
JIOTIOJTHUTEIBHBIM MPO(EeCCHOHATBHBIM MPOrpaMMaM, YTBEPKIESHHOTO NMpHKa3oM MuHOOpHAyKH
Poccunm ot 1 nrons 2013 r. N 499.

O0beM JIONOJIHUTENBHOM TNPO(ECcCHOHANBHOM MporpaMMbl BHE 3aBHCHUMOCTH  OT
IPUMEHSAEMbIX 00pa30BaTeIbHBIX TEXHOIOTUH, JOIKEH ObITh HE MEHee 16 akaleMHUUECKUX YacoB.
Cpoku ee 0OCBOEHUS ONPEEIIAIOTCS 00pa3oBaTeIbHON OpraHu3aeld CaMoCTOSTENbHO.

@opmbl  00ydeHus: ciuymaTeneil (odHas, OYHO-3a04HAs, 3a04YHas) ONPEACISIOTCS
00pa3oBaTenbHON OpraHu3aIkeil CaMOCTOATEIBHO.

K ocBoeHMIO 1OTONMHUTENBHBIX MPO()ECCHOHAIBHBIX MPOTPAMM JIOITYCKAIOTCS:

- JIUIIa, UMEIOIIHE cpeaHee mpodeccruonanbHoe U (MIJIM) BBICIIEe 00pa30BaHHUCE;

- IUI1a, TIOTy4Yarole cpeaHee mpodeccuoHaabHOe U (MIIH) BBICIIEE 00pa3oBaHHE.

Jnst ompeneneHuss CTPYKTYpPhl JOMOJTHUTENHHOW MPOGEeCCHOHATBHOM MPOTpaMMBI U
TPYAOEMKOCTH €€ OCBOCHMSI MOYKET IPHUMEHSTbCS CHCTEMa 3adyeTHbhIX eauHull. KosmuecTtBo
3a4E€THBIX €IUHMI] IO JONOJHUTEIbHOH MNpOo(hecCHOHAIBHOW NporpaMMe YCTaHABIUBAETCA
OpraHu3alen.

OOpa3zoBarenbHas JEATEIBHOCTh CIyHIaTelned NpeaycMaTpUBAaeT CIEAYIOIIME BHJIbI
y4eOHBIX 3aHATUM M y4eOHbIX paloT: JEKIHH, NPAKTUYECKHEe W CEMUHApCKHUE 3aHATHS,
1abopaTopHbIe pabOThI, KPYTJIbIE CTOJIBI, MACTEP-KIIACChl, MACTEPCKUE, AEJIOBBIE UTPBI, POJIEBbIE
UTPBl, TPEHUHTH, CEMHUHApbl 1O OOMEHY OIIBITOM, BBIE3IHBIC 3aHATHS, KOHCYJIbTAIHH,
BBINIOJIHEHUE AaTTECTAL[MOHHON, IUIUIOMHOH, MPOEKTHOM paboThl M Jpyrue BHUIbl Yy4eOHBIX
3aHATUH U y4eOHBIX paboT, ONpe/ieIeHHbIe YYEeOHBIM TIAHOM.

1. eab nporpamMmbI:
[To3HAaKOMUTH CIyIIaTeNel ¢ MOITHBIM GyHKIMoHaN Bepcuid Microsoft Excel 2019/2016 u HOBbIE
Bo3MokHOCTH MS Excel 2019, xoTopble MOSBWIMCH NMPU pabOTE CO CBOJHBIMU TaOJIUIIAMH.
CoBepIIeHCTBOBaHNE KOMITETCHIUH B cpepe nH(HOPMAIIMOHHBIX TEXHOIOTHIA.

CoBeplIeHCTBYeMble KOMIIETEHIMU
Ne Komnerenius Hanpasnenne noarotoBku

OEJEPAJIBHOI'O
I'OCYJAPCTBEHHOI'O
OBPA3OBATEJIBHOI'O
CTAHJJAPTA




BBICIIEI'O OBPA30OBAHU A
10 HAITPABJIEHHIO
MNOAI'OTOBKH 09.03.02
NHOOPMAILIMOHHBLIE
CUCTEMBI 1
TEXHOJIOT'MU (YPOBEHb
BAKAJIABPUATA)

Kon xomnerennuu
1 CIIOCOOHOCTBIO TPOBOJIUTH BBIOOP MCXOMHBIX NaHHBIX st | [IK-4

MIPOEKTUPOBAHUS

2 CIIOCOOHOCTBI0  HCIONB30BaTh  Maremathueckue  Metonel | IIK-25
00paboTKM, aHATTN3a U CHHTE3a PE3YIhTaTOB MPO(eCcCHOHATBHBIX
HCCIICAOBaHUI

CoBepuieHcTBYyeMble KOMIIETEHIIMM B COOTBETCTBMM € TPYAOBbIMH (QYHKIUSIMU
npodgeccuonanbuoro crangapra «PYKOBO/JUTEJIb IIPOEKTOB B OBJIACTHU
MHOOPMAIIMOHHBIX TEXHOJIOTUM», yTBepXIeHHOro mpukazoM MuHTpyma u
coranbHOM 3amuThl PD ot 18 HOs10pst 2014 r. N 8931

Ne Komnerenius Hanpasnenne noarotoBku

I[MPOD®ECCHUOHAJIbHBIN CTAHIAPT «PykoBonurenb
IPOEKTOB B 00JIACTH MH(OPMALIMOHHBIX TEXHOJIOTHI»,
YTBEP2KICHHOI0 IpUKa3oM MUHTpyIa U COLMAILHON
samuThl PO ot 12 nexabps 2016 v. N 727n

Tpynossle pyHkumM (KOxI)

1 VYnpasienue npoekramu | A/02.6 Benenne ordetHoctd no crarycy kongurypamun MC B
B oOstactu UUT Ha ocHoBe | COOTBETCTBHUHU C MOJYUYCHHBIM IJIaHOM;

TIOJTy4CHHBIX, mranos | A/13.6  Coop wuHboOpMauuum 11 MHULMALUKM [POEKTAa B
COOTBETCTBUU C TPYAOBBIM 331aHHEM;

A/14.6 IlnanupoBaHHe NPOEKTa B COOTBETCTBUU C TPYAOBBIM
3aJaHUEM;

MPOEKTOB B  YCJIOBHSIX,
KOTJa IPOEKT HE BHIXOIUT

3a Ipeacibl

pea A/15.6 Opranu3zanus UCIIOIHEHHS PadOT MPOEKTa B COOTBETCTBUU
YTBCPIKICHHBIX C TIOJYYEHHBIM IIJIAHOM.
rmapamMeTpoB

IInanupyeMblii pe3yabTaT 00y4eHHUs:

IHocsie okoHuanus 00yvenusi Caymaresb OyaeT 3HATH:
[Ipumenenue BcTpoeHHBIX pyHkIuii Excel
YcnoBHOe popMaTUpOBAHUE

Ocobennoctu coBMecTHOU padboThl Excel

Pa6oTa ¢ GonpmmmMu TaOJTUYHBIMA MaCCHBAMU
AHann3 Ja=HHBIX ¢ HOMOIBI0 CBOIHBIX TaOJIMIL

IHocsie okonuanus o0yuenusi Caymaresb OyJaeT ymMeTh:

e Hamubonee s3¢hekTnBHO MPUMEHATH UHCTPYMEHTHI U pyHKIMU Excel ans ananusa
1 00pabOTKH JaHHBIX

Hcnons30BaTh QyHKINHU TS CPAaBHEHUS U TIOJCTAHOBKH JTAHHBIX

BBITTOTHATE BBIYMCIICHHS C TPUMEHEHUEM PA3IMYHBIX YCIOBHI

BeiensTs Hy)KHbIE TaHHBIE YCIOBHBIM (hOpMAaTHPOBAHNUEM

3amumarh s4Yerku, padboyre JTUCThl U KHUTH



KonTtponupoBats BBOJI JaHHBIX

Bbraucnsate npomMexxyTouHbIe U OOIIME UTOTH B TaOIUIaX

CoptupoBath U GUIBTPOBATH JaHHBIE 110 3HAYEHUSM U IO LIBETY

BrIcTpo 1 HarnAIHO cO3aBaTh OTYETHI CBOJHBIX TaOIHUI] U TUarpaMm, 4TOObI
MOJABOJUTh UTOTH M AaHAJIM3UPOBATH JIAHHBIE 110 r0JIaM, KBapTajiaM, Mecslam
pUYeM Kak B aOCOJIOTHBIX, TAK U OTHOCUTENIbHBIX BETUUMHAX

YyeOHbIii nJ1aH:

TpeboBanuss k mnpeaBapuTeJbHON moaroroke: Microsoft Excel 2019/2016. Yposens 1.
Pabota ¢ Excel 2019/2016

Cpok o0ydenus: 16 akageMuueckux 4acoB, B TOM uncie 8 camocrostenbHo (CPC).

®opma o0yueHHsi: OUHAsI, OYHO-3a049Has, 3a0uHas. 1o kenanuto ciaymarens dhopma 00ydeHUs
MOJKET OBITh U3MEHEHA W/WIIN JOTOJIHEHA.

Pexum 3aHATHH: THEBHOU, BEYEPHUH, IPYIIIILI BEIXOHOTO JHS.

Ne OOmas Bc | B ToM umcie CPC,
T/ HaumenoBanue monyiei EEZf:eM Zro Jlekny | [Ipakt 1
10 TIpOorpaMme YA nit 3aHAT
(axag. g o
ui
4acoB)
Moayas 1.  IlpumeHeHHE BCTPOECHHBIX 8 7 1 6 1
1 dbyukuii Excel
5 | Momyan 2. VYcnoBHoe popMaTHpoBaHUE 2 1 0 1 1
3 Moayas 3. OcoOeHHOCTH COBMECTHOM 3 1 0 1 2
paboThI
4 Moayas 4. PaGora ¢ OGombmumu 5 3 1 2 2
TaOJIMYHBIMUA MacCCHUBaMH
5 Moayab 5. AHanu3 JaHHBIX C TMOMOIIBIO 6 4 2 2 2
CBOIHBIX Ta0JIHIT
Hroro: 24 16 4 12 8
[TpomexxyTouHast aTTecTalus TECTUPOBAHUE

Jns  Bcex BUIOB aAyIMTOPHBIX 3aHATUMA  aKAJAEMUYECKMH 4Yac  yCTAaHABJIMBAETCS
MPOAOJIKUTEIIBHOCTBIO 45 MUHYT.
KonnyecTBo ayaAMTOPHBIX 3aHATHIA IPH OYHO-3a049HOM Gopme oOyueHus coctasisieT 20-25%

OT OOIIIET0 KOJIMYECTBA YaCOB.
®opma [Ipomexyrounoi arrectaiuu — cM. B JIHA «llonoxkeHne o mpoBeaeHUH IPOMEKYTOUHON
aTTeCcTalluy cIylaTelell U OCYIIECTBIEHUH TEKYILEro KOHTPOJIS X ycreBaeMocTh» 11.3.3.

2. Kanennapublii yuyeOHblil rpadpuk

Kanennapusiii yaeOHbIN rpaduk GopMupyercs nmpu OCyIIECTBICHUN 00YUYEHUSI B TCUCHUE
BCEro KajeHgapHoro roxa. Ilo mepe Habopa rpynm ciymrateneil Mo mporpaMme COCTaBIISETCS
KaJICHJapHBIN Tpa(uK, yYUTHIBAIOIINNA 00bEMBI JICKIIUH, TPAKTHKH, CAMOIIOJATOTOBKH, BBIE3/Ibl HA
O0BEKTBHI.

Henens Hroro
oOydeHus 4acoB




TH BT cp qT T cO BC
1 Henens 4 4 - - - - - 8
CPC 2 2 - - - - - 4
2 Henensd 4 41TA - - - - - 8
CPC 2 2 - - - - - 4
Hroro: 12 12 - - - - - 24

[Tpumeuanue: [TA npomexxyTouHasi aTTecTanus (TECTUPOBAHUE)

3. Paboune nporpaMmmbl y4eOHBIX NPeIMeTOB

Monyas 1. [Ipumenenue BctpoeHHBIX (hyHKIHi Excel

e Pa3nuuHbIe TUIIBI CCHIIOK
e (CBs3bIBaHUE JIUCTOB U pabOYNX KHUT
e [IpumeHeHHME pa3TUYHBIX TUIIOB BCTPOCHHBIX (DyHKLINN

O

O

o

©)
@)

Maremarnueckue GYHKIIUU: CyMMUPOBAHHE C YCIOBUSIMU, OKPYTIICHHE
pPe3yabTaTOB BHIYUCICHUN

Craructudeckue (pyHKIIMN: BRIYUCICHUE KOIUYECTBA U CPETHUX 3HAUCHUH C
YCJIOBHSIMU

OyHKIMHU cChUIOK U nojacTtaHoBku: BIIP u I['TIP

Jlornueckue ¢pynkuu: ECJIN, U, NJIN, ECJIMOLLIMBKA

TexcToBble GYHKIIUU: O0ObEIMHEHUE U pa30UEHIE TaHHBIX

o ODyHKIUU A pabOTHI C TaTaMu

Moayas 2.

YcnoBHoe popMaTrpoBaHue

» [IpuMeHeHHe BCTPOCHHBIX MTPABWII: THCTOTPAMMa, IIBETOBBIC MIKAJIbI, HAOOPHI 3HAYKOB
» Co3ganue npaBmil (OpMATUPOBAHUS C TPUMEHEHHEM (HOPMYIT
» PenmakTupoBaHuUE PaBUII

Moayab 3. Oco6eHHOCTH COBMECTHOM pabOThI

» Co3manue U BeaeHue TadImig
* VYnanenue 1y0nuKaToB
» CopTupoBKa JaHHBIX:

CopTupoBKa 1o 0JJHOMY KPUTEPHUIO
MHoroypoBHeBas COpPTUPOBKa
CoptupoBka 1o hopMaTupOBaHHIO

»  duubTpanus JaHHBIX:

ABTOPUIBTP
Cpesbl
Pacmpennslii GpuibTp

» [logBeneHune MpoMeEKyTOUHBIX UTOTOB
» KoHcomumanusa qaHHBIX

Monayas 4. Pabora ¢ 0oibIuMu TaOIHYHBIMA MAaCCUBAMU

» Co3madue U BeaeHue TadImg
* VYnanenue 1y0nMKaToB
» CopTupoBKa JaHHBIX:

CopTupoBKa 10 OTHOMY KPUTEPHIO




» MHoOroypoBHeBasi COpTUPOBKaA

» CoprupoBka o ¢opMaTupoOBaHUIO
»  @uipTpanys JaHHBIX:

*  ABTOMOUIBTP

»  (Cpesbl

» PacmupeHHbIi GUIBTP
» [lomBeneHne MPOMEKYTOUHBIX HTOTOB
» KoHconuaanus JaHHBIX

Moayas 5. AHanu3 TaHHBIX ¢ TOMOIIBIO CBOIHBIX TAOIHIT

» Co3nanne CBOIHBIX TAaOJIHI]

» [IpeoOpazoBaHre CBOAHBIX TAOJIHII

»  QuubTpanus JaHHBIX: (UIBTPHI, CPE3bl, BpEMEHHAs IIKaJa
» Hactpoiika mosnei CBOAHOM TaOIHIIBI

» JloGaBieHHEe BEIYUCISIEMBIX MTOJICH B CBOJIHYIO TaOIHUITY

* ['pynmmpoBka mojei B CBOIHBIX TaOIHIIAX

= CBOJHBIEC TUATPAMMBI

* (OOHOBIICHHUE CBOJHBIX TAOJHI] M THArPAMM

4. OpraHu3anuoOHHO-NeAATOTHYECKHE YCIOBUSA

CobOmoienne TpeOOBaHWN K KAAPOBBIM YCIOBHUSAM pEATHU3AINH  JOMOJHUATEITHHON
npodecCuoHaNbHOM MPOrPaMMBI:

a) TIPeroAaBaTeNbCKU COCTaB 00pa30BaTEIbHOW OpraHU3alMU, O0CCIICUUBAIOIIUI
00pa3oBaTenbHBIA TIpoIecc, 00JIalaeT BBICIIMM OOpa30BaHMEM M CTXKEM MPENOJaBaHUS I10
U3ydaeMoil TemaThke He MeHee | roga W (WiM) mpakTUYecKod paboThl B 00JACTSX 3HAHMIA,
MPEelyCMOTPEHHBIX MOAYIISIMU NPOTPaMMBbI, HE MeHee 3 (Tpex) JIeT;

0) oOpa3oBaTenbHON OpraHu3aluei Hapsay ¢ TPAAUIIMOHHBIMU JIEKITMOHHO-CEMUHAPCKUMU
3aHATUSAMU TPUMEHSIOTCS  COBpeMeHHble dS((EeKTUBHbIE METOAMKH MPENoJaBaHUi C
MPUMEHEHHEM MHTEPAKTUBHBIX (OpM OOyUYeHUS, ayIHOBU3YAIBHBIX CPENICTB, HHPOPMAIIHOHHO-
TEJIEeKOMMYHUKALMOHHBIX PECYPCOB U HATJIAIHBIX YYEOHBIX TOCOOUH.

Cobmronenne TpeOOBaHM K MaTepHaIbHO-TEXHHMYECKOMY M Y4eOHO-METOIUYECKOMY
00€eCIIeueHUIO TOTTOTHUTEIbHON PO ECCHOHAIBHON TTPOTPaMMBI:

a) oOpa3oBaTellbHAs OpraHMU3allHsl pacrojaraeT HeoOXOAUMON MaTepHaTbHO-TEXHIHYECKON
0a30H, BKJIIOYasi COBPEMEHHbBIC ayIUTOPUH, OMOINOTEKY, Ay TMOBHU3YyaIbHbIE CPE/ICTBA O0yUCHUS,
MYyJIBTUMEANHHYIO anmnaparypy, OprTeXHHKY, KOMUPOBAIbHBIC ammapaTel. MarepuanbHas 0a3a
COOTBETCTBYET CAaHMTAPHBIM M TEXHUUYECKUM HOpPMaM U MpaBujaM U 0OecreunBaeT MpoBeIeHNE
BCEX BHUJOB MPAKTUYECKOW M JUCHUIIMHAPHOW MOIATOTOBKHU CIIyIIAaTeNeH, MPeayCMOTPEHHBIX
y4eOHBIM TIJIAHOM peaTu3yeMOU TOMOHUTEIBHON PO ECCHOHAIBHON TTPOTPaAMMBI.

0) B ciay4yae NMPUMEHEHHUS AJIEKTPOHHOTO OOYUYeHHsI, TUCTAHIIMOHHBIX O0pa30BaTEIbHBIX
TEXHOJIOTHI KaKIbIi OOydYaroIIMiiCsi B TEUEHHWE BCEro Iepuoaa oOydeHuss obOecreuynBaeTCs
WHAWBUAYAIbHBIM ~ HEOTPAaHUYEHHBIM  JOCTYMOM K  DJJEKTPOHHOW  HMH(OPMAIMOHHO-
o0Opa3oBaTenbHOIl cpele, colepkalleil Bce JJIeKTPOHHBIE 00pa3oBaTelbHBIE PECYPCHI,
MIEPEYUCIICHHBIC B MOAYJISX TOMOTHUTEIBHOM MPo(dhecCHOHATEHOM MPOTrpaMMBl.

5. @®opMbl aTTECTAllUU U OLICHOYHBbIE MaTEePHUAJIbI
OOpasoBarenpHasl OpraHU3alMsi HECET OTBETCTBEHHOCTh 32 KAadeCTBO MOATOTOBKH

CITyIIaTeNne U pean3aliio JOMOTHUTEIBHON POo(dheCcCHOHATBLHOM MPOTPaMMEI B TTIOJTHOM 00beMe
B COOTBCTCTBHUHU C yLIe6HI>IM IIJIAaHOM.



OrneHka KauecTBa OCBOCHHMSI CITYIIATEISIMUA MPOTPaMMbl Kypca BKIIIOYAET TEKYIUNH KOHTPOJIb
YCIIEBAEMOCTHU U MPOMEKYTOUHYIO aTTECTALUIO.

Texkymas arrecranmsi npoBoauTcs B (opme, mnpeaycmorpeHHoit JIHA «Ilomoxkenune o
IMPOBCACHUN HpOMe)KyTO‘-IHOﬁ aTTecTaluu cnymaTeneﬁ U OCYHICCTBJIICHUHM TCKYIICIO KOHTPOJIA HX
ycmeBaemMocTi» 11.3.3. M ompeznensiercss npenonasareneM Kypca. K IpOMeXyTOUHOH arTecTanuu
JIOTTYCKAalOTCS CIIYIIATEH, BBIMOJIHUBIINE BCE BUJIBI TEKYILEH aTTeCTallMH, IPETyCMOTPEHHbIE B
HACTOALLIEH mporpaMMme.

CrnymaTenu, yClemHO OCBOMBIIME MPOTrpaMMy Kypca M MPOIIEAIINE MPOMEKYTOUHYIO
aTTeCTallHI0, MOTYYal0T YJJOCTOBEPCHHE O MOBBIIICHUU KBATM(DUKAIINH, & TAK)KE JOMYCKAIOTCS K
OCBOCHHMIO CIEAYIOIIETO Kypca, BXOJANIETO B COCTaB aUIUIOMHON miporpammbr  (JIITIT
TIOJTOTOBKH).

CnymatensM, He TMPOIIEAIIMM IPOMEXKYTOUHON aTrTecTalud WM TOJYy4YMBIIMM Ha
MPOMEKYTOUHOM aTTEeCTAllUU HEYJOBJIECTBOPUTEIbHBIE PE3YIbTAThI, @ TAKXKE JTUIAM, OCBOMBIIUM
4acTh Kypca W (WJIM) OTYMCIICHHBIE W3 0Opa30BaTEIIbHOM OpraHW3aIliH, BBIJACTCS CIpaBKa 00
o0OydeHHH WM O TMepuoje OOy4eHHs MO OOpa3ily, CaMOCTOSTEIHHO YCTAaHABIMBAECMOMY
00pa3oBaTenbHON OpraHu3aIuei.

K wurorosoit arrecrauuu no I nepenoAroToBku MOMYCKAIOTCS TOJBKO T€ CIYLIATENH,
KOTOpBIE CAANU MPOMEKYTOUHYIO aTTECTAIMIO IO BCeM KypcaM (BKJIIOYasi TaHHBIH ), BXOSAIINM B
quiuioMHyro nporpammy (I nepernoaroroBkw).

[TpomexxyTouHas aTTecTalusi MPOBOIUTCS 1O (OpMe BBITOTHEHUS 3a/1aHUs B COOTBETCTBHUH C
y4eOHBIM TUIAHOM. Pe3ynbTaThl MPOMEKYTOYHON aTTECTAIMH 3aHOCSTCS B COOTBETCTBYIOIIHE
JIOKYMEHTHI. Pe3ynbTaThl mpoMexyTouHOoU aTTecTanuu cayiareneit {I1I1 BeicTaBiisitoTcs o 1Byx
OanmpbHOU mmIKane («3a4TeH0»/ «HE 3a4TeHO»). «3auTEHO0» BBICTABISETCS, €CIHM CIyIIaTellb
HaOupaeT He MeHee 70% 6anmioB (MpaBUIBHBIX OTBETOB W/WJIM BBHIIOJHEHHBIX 3aaHUMN).

Texkymas arrecrauus:

Nen/m TeMaTHKa NPAKTHYECKOT0 3aHATHS KonTpoasHnoe ®opma

MeponpusiTue KOHTpOJst/
KpUTepuid

1. [IpumeHneHne BCTPOCHHBIX (DYHKITHI [IpakTuueckas pabota 3auer
Excel (BBIMONHEHUE)

2. PenaktupoBanue npaBui [IpakTrueckas pabota 3ager
(BBINOJIHEHUE)

3. Coznanue Tabmuil. OuIbTpanus TaHHBIX [IpakTrueckas pabota 3auer
(BBINOJNIHEHUE)

4. PaGoTa ¢ GonpmmMu TaOIMIHBIMA [IpakTuueckas padota 3ager
MAaCCHBAMH (BBIMONHEHUE)

5. AHann3 JaHHBIX ¢ TOMOIIBI0 CBOIHEIX [IpakTrueckas pabota 3auer
TaGnI (BBIMONHEHUE)

HNroroBasi arrecranus (TecTUpOBaHue):
Bomnpocs! Tecra:

Bonpoc 1. Kakast komana mo3BOJIHUT OBICTPO YIAIUTE caMH (DOPMYJIbI, B KOTOPBIX HUCIOIB3YIOTCS
naHHble u3 (aitna Kypcsl BamoT.xIsX, 1 0CTaBUTh 3HAUEHUSI Pe3yIbTaTOB Ha JaHHBIA MOMEHT?



A B C ]

1  Koag sakasa MNokynarene CroumocTs, $ | CToumocTs, p
2 |OTK2015_01 |Wartian Herkku 32,38 2083,0054
3 |OTK2015 02 |Toms Spezialitaten 11,61 7468713
4 |OTK2015_03 |Hanari Carnes 65,83 4234 8439
5 OTK2015 04 |Victuailles en stock - 41,34 2658 4022
6

7

8 |

9 HETouHIK ™n O6HoBAEHME  COCTOAHME
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BriGepute omuH OTBET:

[ ]
AW N~

Bonpoc 2. BeiGpats (hopmyiny, ¢ TOMOIIBI0 KOTOPOH MOKHO BBIYHMCIMTH KOJIMYECTBO JAETEH Y
COTPYIIHUKOB, KOTOpbIE poariikch ¢ 1970 mo 1979 r. BKIIOUUTENBHO

A B C D E F G

Gamunua Nma OryectBOo |non Aara otaen xonuqeglmo
1 poxOeHWA aetei
2 | AHrenodkuH AHTOH Anekceesny | m [07.09.1976|TKE 0
3 |AHreno4kuHa AHHa AnekceesHa | x [ 19.05.1879[|ANC 0
4 |BeayH4nKoB BukTop Bacunbeswd | m [02.061972/0T1 1
5 |BeayH4nKoBa Bepa BacunbesHa | # [24.071972/0T0 1
6 |Becenas BanentuHa |BukTopoeHa | x | 03.01.1978|OHK 1
7 |Becensii Bacunumia Buktopoeuy | m [12.051971|OHK 2
& |JoBbpedwni [anuun Onutpresny | w» [ 24.06.1968| TKE 0
9 |dobpeuos Hennc [asngoBmuy v | 30.08.1967 |AMNC 1
10 | JoBpeuosa Hapesa Omutpuesna | x [27.06.1985/0T0 2
11 | QyweyrmH Oruutpuia  |[Janunosuy v | 07.06.1967 | TKE 0
12 | QyweyrmH Hanuun Omutpuesny | m [04.03.1964| TKE 0
13 | OyweykmHa OuHa Omutpuesna | % [05.07.1849|/0T0 1
14 |3amedyaTensHan |3uHawna JaxapoBHa #* | 01.12.1969|OHK 1
15 |3amevaTtenbHelll [3axap JaxapoBuy M | 13.05.1958|TKE 0
16 |KpacaBLes KoHcTantiH |[Kupunnoeuy | m [ 2512 1963|071 1
17 |MoboBb IeoHnp, NMeonwpoBuy | m | 14.04 1874 |AMNC 3
18 |Mobosb INapuca NeoHTeeBHa | # [14.071977|TKB 1

Bribepure ouH OTBET:

o =CYMMECJIIMMH(G2:G18;E2:E18;">=1-1-1970;<=31-12-1979")

e =CYMMECJIMMH(G2:G18;E2:E18;"<1-1-1970";E2:E18;"<=31-12-1979")

o =CYMMECIIMMH(G2:G18;E2:E18; ">=1-1-1970";E2:E18;"<=31-12-1979")
o =CYMMECJIMMH(G2:G18;E2:E18;">=1-1-1970";E2:E18;">=31-12-1979")



Bonpoc 3. Onpenenuts CpeHIOI0 CTOUMOCTD 3aKa3a KIIMEHTAa, Ybe HA3BAHUE COCTOUT U3 4-X
CUMBOJIOB, 0e3 yueta AO, 3A0 u T1.11.

A B C D E
1 HanmeHoeanue |LeHa, $ | Konuyecteo | Cronmocte, $ KnueHr
2 ckelT 80 2 160|A0 ®asopuT
3 | ponueM 180 6 1080|A0 banoeeHb
4 |MAYKY TEHHWCHEIE 32 5 160|3A0 Hove
5 |Benocuneq, 500 1 500|komnanmna Ty4a
6 |KOHBKW 20 8 160|komnanua Mol cTpax
7 pakeTka a0 3 150|000 Cnagkuid coH
8 KOCTHIM CNOPTHUBHEIR a0 10 800|000 KpacoTa
9 KMMOHO 34 4 136|pupma Popmyna cHa
10 |NbHKM ropHblE 343 2 686 |upma [aBaHb
11 KpoCCOBKKW 45 10 450|3A0 Mepok
12 yTDOnNKa 21 10 210|000 XXKE
13 eenownem 31 1 31 |Komnanua 3aps

Bribepure ouH OTBET:

o =CP3HAYECJIIMMH(D2:D13;E2:E13;"??77")
o =CP3HAYECJIIMMH(D2:D13;E2:E13;"* ?777?")
o =CP3HAYECJIIMMH(D2:D13;E2:E13;?777?)

o =CP3HAYECJIIMMH(D2:D13;E2:E13;"****")

Bonpoc 4. BeiOepute npaBUIbHBIN OTBET IS ONPEACTICHUS CTOMMOCTH JIOCTaBKU B 3aBUCUMOCTH
OT mepro/ia oTipasieHus (Hanabie B cToone B). CtouMocTs qocTaBku yka3ana B Tadsmie F1:HS.

A B C D E F G H
ID zakaza| [ara OTtnpaedTent Croumocre Keapta | MNepuoa Croumocre
OOCTaBKH, p OOCTaBKH, p
2016#01 | 01.01.2016|000 "CuaAHne cesepa” ? | 01.01.2016 111
2016#02 | 01.02.2016|®upma "AcTpa” . Il 01.04.2016 202
2016#03 |01.03.2016| 000 "KoHcyn" 1] 01.07 2016 333
2016#04 |01.04.2016|TQ "CepepHelid" ) 01.10.2016 404

2016#05 |01.05.2016|A0 "Tpeiig-HeecT"
2016#06 |01.06.2016|®upma "KorTyp-M"
2016207 | 01.07.2016|Pupma "KoHcanTuHr"
2016#08 |01.08.2016|000 "CunaHne cegepa”
2016#09 |01.09.2016|Pupma "AcTpa”
2016#10 |01.10.2016|000 "KoHcyn"
2016#11 |01.11.2016|T "CesepHbii"
2016#12 |01.12.2016|A0 "Tpeig-HeecT"
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Bribepure ouH OTBET:

e DJTO0 HENb3s caenarh, Tak kak GyHkius BIIP uau I'TIP paGoTaroT ToMbKO MPU TOUHOM
COBIIA/ICHUY 3HAYECHUU

« =BIIP(B2;$G$2:$H$5;2;1)
o =BIIP(B2;$G$2:$H$5;2;0)



=T'TIP(B2;$GS$2:$H$5;2;1)

Bonpoc 5. Beibepure npaBuibHy0 (GopMyy I pacdera JaHHBIX cTosOna BeixomHele aHM,
HUCXOJd U3 YCIOBUS: 2 BXOIOHBIX AHA IIOJIararOTCsa XCHIIMWHAaM, paGOTaIOH_II/IM B OTACIIC OHK u
MykurHaMm, padortarommm B otaene TKb.

A B C D E F G H
1 | 1ab Ne damunuA Wma OTt4ectBO MNon otgen | BelxogHele gHK
2 17 | AHrenoYKmMH AHTOH AnexceeBuy M TEE ?
3 41| AHrenoYKmHa AHHa AnexceeBHa h ANC .
4 52 |BesyH4YMKoB BukTop Bacuneesuy M oTa
5 78|BesyHunkoBa Bepa BacunbesHa * oTa
6 89|Becenasn BanentuHa |BukTopoBHa w OHK
7 105|Becencii Bacunui Bukroposuy M OHK
8 118|Dobpefwni HaHuun OmuTpresuy M TKE
9 136(Jobpeuos [eHuc [asnaoBuY M AlNC
10 146|0obpeuoea Hapea OmuTpresHa o oTh
11 193 OyweYkmH Ouutpuid | JaHrnosuy M TKE
12 208 | 0yweykmH Haruun [rmuTpresmuy M TKE
13 209 0ywedkuHa HuHa [rmuTpresHa }K oTh
14 212|3amevyartentHan |3uHavaoa JaxapoeHa H OHK
15 242|3amedaTensHeli | 3axap Jaxaposmy M TKE
16 243|KpacaBLes KoHcTanTiH |Knpunnosuy M oTh
17 244(Moboek IeoHng, INeoHnaoBMY M AlNC
13 255(MoboBe INapuca JleoHTLEEHE x TKE

Bribepure ouH OTBET:

=ECU(WIN(E2="x";F2="OHK";E2="m";F2="TKB");2;0)
=ECU(VIM(E2="x,m";F2="OHK,"TKB");2;0)
=ECUU(VIU(E2="x";F2="OHK"); WIIN(E2="m";F2="TKB"));2;0)
=ECU(WIN(U(E2="x";F2="OHK");U(E2="m";F2="TKB"));2;0)

Bonpoc 6. Ilo nanaeiv @amunus u Ums 3anonauth qanHbie B cronoie E B Bune @amunus Mmsi.
Bribepure npaBuIIbHBIN BapUaHT OTBETA.

[Fo il RN RV, R R VR S T

A B C D E F
Me Damunua Mrana OTt4yecTBO Danmunua Mmua
1| AHreno4YKH AHTOH AnexceeBu4 ?
2| BesyH4MKoB BukTop Bacrneesm4y L
3| Becenkwii Bacurnui BukTopoBK4y
4| Nobpeiwan Oadn OranTpresid
5| 0obpeuos NeHnc NasnooBKr4y
& | OyieyriaH LT DaHnnosuy
7| 3amevarensHan 3uHanoa JaxapoeHa
8| KpacaBuee KoHcTaHTHH | KnprnnoBsKy
9| MrpHBIA Makckm MrxannosK14y
10({HeyHbIBAHD LA Hurkira Hukonaesu4y
11| OnTHMMcTOB Cner Ccrnosr4y
12[OTniyHKLEeBsa OkcaHa OnerosHa
13[MoznTHBOE MnaTtoH MeTpoBu4y
14| MpasgHkKoBa MonuHa MaenosHa
15[MpekpacHan Menaren MNnatToHoBHAa
16(MprAaTHEIA Maeen MNeTpoBK4y
17|PagocTHas Pawnca PomaHoBHa




Bribepure ouH OTBET:

o =CHLEIINTB(B2;" ";C2)

o =B2&" "&C2
e Bgecrtu B siueliky E2 AHrenouykuH AHTOH U BOCIIOJIb30BaThCsl MTHOBEHHBIM
3aroJIHEHUEM

o Bce npemiokeHHbIe BAPUAHTHI BEPHBI

Bonpoc 7. Kakas ¢popmyia npaBuiibHas il BBIYUCICHUS [UIUTEIBHOCTH MTPOSKTA B KaJICHIaPHBIX

JTHSIX.
A B C D E
Kog CToMMocCTE Hara Oara OnureneHoCTE,
1 npoekra npoeKra, p Ha4Yana |OKOHYaHWA |KaneHZapHele OHW
2 [12-001 163625 (08122012 10122012
3 [12-002 366 800 (08122012 11122012
4 12-003 336 600 (09122012 10122012
5 [12-004 451000 (09122012 12122012
6 [12-005 383724 1112202 13122012
7 [12-006 203456 (07122012 08122012
8 [12-007 283000 (07122012 10122012
9 [(12-008 160 000 (08122012 13122012
10 [12-009 190 740 (09122012 11122012
11 (12-010 228900 (09122012 12122012
12 [12-011 249300 (09122012 12122012

Bribepure ouH OTBET:

o =D2-C2
o =D2-C2+1
o =C2-D2
o =C2-D2+1

Bonpoc 8. Kakoe ycioBue HyXHO HamucaTh B YCIOBHOM (DOpMaTHpPOBAHUHU, YTOOBI B TAOIHIIE
odopMIIATIaCh CTPOKA, B KOTOPOH cTax padboTel 6onee 10 et u mpu 3ToM 3HaueHue Beero menee
40 toIC. p.?

A B = D E F G H

1 DammnmA Hnas OTtuecTtEo |Craw paboTtel Owxnan MpemunA Bcero

2 |AHrenodxiH AHTOH Anexkceesnd 9 34600 5000 39600
3 |AHreno4dKkmHa AHHa AnexkceesHa 22 35100 12285 47385
4 |BesyH4Y1KoB BukTOop BacrnsesmM4y 11 27300 9555 36855
5 |BesyH4nkosa Bepa BacuneesHa 9 36660 5000 41660
6 |Bec = = i 10392 40082
F I — Mcnone3osaTe ©OopPMyny An8 OnNpegeneHMA QOPMaTHURYEMBIX AYESEK I Q282 35802
8 | 12180 46980
= | HizsmernnTe onncaHme npaswnna: 5000 33880‘
10 POpPMATHMPOBATE SHAYEHWA, ANA KOTODBIX Cleayiouan GopMyna SENSeTcH MCTHHHOA: 5000 21190
11 | ‘? = 8498 32778
12 | - 5000 33800
13 | 5845 22545
e O6pasew: ‘ AaBbbBOAA DopmMaT... 7637 29457
15 12054 465494
i1e

(o], OTmeHa

Bribepure ouH OTBET:



o =MJIA($D2>10;$G2<40000)
o =WJIA(D2>10;G2<40000)
o =1(D2>10;G2<40000)

e« =H($D2>10;$G2<40000)

Bonpoc 9. Kakyro komaH 1y HEOOX0MMO BBITIOIHUTB, YTOOBI PE0OPa30BaTh OOBIUHBIN HAIIa30H
syeek B Tabmuiy Excel?

A B iC D E F G
1 IHEMMEHOBEHME |I‘Ip0m380,u,m‘rer|b LeHa 3a wT, p lNocTaswmy [eHb nocTtaekk KonudecTso, WT bpak, wr
2 |lMeue CBY Goldika 2800 Cmak KomnaHm 01.01.2012 34 3
3 |MAacopybka Panasonika 3880 NerkocTb BbImHA 03.01.2012 24 1
4 MNMeus CBY Goldika 2800 INerkocTe BbITHMA 06.01.2012 38 3
5 |Mukcep Tefalka 900 BerrTexCuna 07.01 2012 13 3
6 |[Naposapka Tefalka 3900 Cmak KomnaHm 08.01.2012 46 4
7 |Mukcep Kenwoodik 2500 NerkocTb BbITHMA 08.01.2012 26 ]
8 TocTep Boschik 1100 OK&KO 10.01.2012 20 3
9 |CoxoBbBHMMAanKa Braunok 2360 Cmar KomnaHm 13.01.2012 20 3
10 |CoKoBbEKMMANKa Delonghik 4850 BerirTexCuna 13.01.2012 24 1
11 |MAacopybka Moulinexik 4100 Cmak KomnaHm 14.01.2012 30 2
12 |(CoKoBbBRKMMAaNKa Boschik 2500 STD nugep 165012012 49 2
13 |MAacopybka Moulinexik 4100 JNerkocTb BbITHMA 16.01.2012 24 ]
14 [Me4ys CBY Goldika 2750 BeirTexCuna 17.01.2012 23 0
15 | CoKoBBEHMMANKa Braunok 2400 OK&KO 18.01.2012 23 4
16 |Mukcep Moulinexik 1960 TO v Komnann 19.01.2012 33 ]
17 |Maposapka Moulinexik 1800 STD nuoep 19.01.2012 46 1
18 |[MAacopybka Moulinexik 4100 TO v Komnanwu 20.01.2012 27 4

Bribepure ouH OTBET:

o Brxuaaka ['maBnas — @opmaTupoBath Kak TabIUILy
o Brxiagka Beraska — Tabnuna
e Kumapumu Ctrl+T

o Bce BapuanTs! BepasiBonipoc 10. ITo nanusiM cronbia ['opoa HeoOxoanmo
c(OpMHPOBATH CIUCOK BCEX TOPOJIOB, IPUCYTCTBYOMUX B Tabnuue. [Ipu aToM nanHbIe
TaONIUIIBI HE JIOJDKHBI M3MEHHUThes. Kakast mocieoBaTelbHOCTh ACHCTBHH PELIUT 3Ty

3agaqy?
A | B = D E F <] H 1
Samunmnn Wms Otuecreo |Mon (2= ropoa Ornen|Oknan, €| T°VeP

1 pomOeHUA cTpaxoBKM
2 |AxHrenoukiiH AHTOH Anekceesund  [m 07 .09 1976 |Mockea TKE 1510
3 |AnrenodximHa ArHa AnekceesHa  [# 19.05.1979|3seH1ropon ANC 5440(A454MP
4 |Be3yH4YMKOB BukTop BacHnbeBKr4d (M 02.06.1972|MockBa oTnO 2050
5 |Besynunkosa Bepa Bacunoesna |x 24 07 1975 |Hurii Hosropog, |OTO 1800
6 |Becenas BanenTtuHa |BukToposBHa |# 03.01.19898 |ExaTepuHbypr OHK 5750(B8580P
7 |Becenbid Bacwunui BUKTOPOBMY (M 12.05.1978 |HrokHmiA Hosropon [OHK 4000
& |[Jo6peiwi Oanan OraTpresuyd |m 24 06 1969 |Mockea TKE 3600
o |QoBpeyos Oerc Oasnaosmy  |m 30.08.1968 |Hiokrin Hosropon, |ANGC 7360|K9090M
10 |JoSpeuyosa NapbAa OmMuTpreBHa [ 27.06.1985|KasaHb oTnO 1800
11 | Oywevkin OranTtpuiit Oanunosuy |ma 07 061967 |3senuropon TKE 3000|AZ22CF
12 |Oywesxin Oarnan OranTpresus |m 04.03.1976|Kasans TKE 3450
13 |AvwedyKkrHa vHa OrmuTpreBHa [ 05.07.1980|MockBa oTnO 2700
14 |3amevaTensHan |3uHanaa 3axaposHa H 01.12. 1969 |KazaHb OHK 8500|MS555MM
15 |BamedaTenbHbili |Saxap Saxaposud M 13.05.1966 |HApocnasns THEB 4650

Bribepure ouH OTBET:

e VYaanmuth 1y0nMKaThl BO BCEH TaONMIlE, COBIAIAIONINE MO MO0 ['opo

e Ckommposats cronber ['opoa B cBOOOAHOE MECTO HA JIUCTE, 3aTEM B 3TOM IMOJTYYECHHOM
CTONOIIE yaTUTh TyOTUKATHI.

e Brizenuts ToapK0 cTONOCH ["Opoa M ynanuTh 1yOIMKaTHl B BBIACICHHOM CTOJIOIE
e JlyOnuKaThl HENb3s yIAIATh 110 OJTHOMY CTOJIOIY
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	+ЭКСЕЛЬ2-В программа
	Вопросы теста:
	Вопрос 1. Какая команда позволит быстро удалить сами формулы, в которых используются данные из файла Курсы валют.xlsx, и оставить значения результатов на данный момент?
	Выберите один ответ:
	Вопрос 2. Выбрать формулу, с помощью которой можно вычислить количество детей у сотрудников, которые родились с 1970 по 1979 г. включительно
	Выберите один ответ:

	Вопрос 3. Определить среднюю стоимость заказа клиента, чье название состоит из 4-х символов, без учета АО, ЗАО и т.д.
	Выберите один ответ:

	Вопрос 4. Выберите правильный ответ для определения стоимости доставки в зависимости от периода отправления (данные в столбце B). Стоимость доставки указана в таблице F1:H5.
	Выберите один ответ:

	Вопрос 5. Выберите правильную формулу для расчета данных столбца Выходные дни, исходя из условия: 2 входных дня полагаются женщинам, работающим в отделе ОНК и мужчинам, работающим в отделе ТКБ.
	Выберите один ответ:

	Вопрос 6.  По данным Фамилия и Имя заполнить данные в столбце E в виде Фамилия Имя. Выберите правильный вариант ответа.
	Выберите один ответ:

	Вопрос 7. Какая формула правильная для вычисления длительности проекта в календарных днях.
	Выберите один ответ:

	Вопрос 8. Какое условие нужно написать в условном форматировании, чтобы в таблице оформлялась строка, в которой стаж работы более 10 лет и при этом значение Всего менее 40 тыс. р.?
	Выберите один ответ:

	Вопрос 9. Какую команду необходимо выполнить, чтобы преобразовать обычный диапазон ячеек в таблицу Excel?
	Выберите один ответ:
	Выберите один ответ:



