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[Iporpamma pa3paboTaHa B COOTBETCTBHHM C IMpHKa3oM MuHHcTepcTBa 00pa3oBaHUs U
Hayku Poccuiickoit @eneparun ot 1 wmrons 2013 r. N 499 "OO6 yrBepxaenun Ilopsinka
OpraHM3alMl ¥ OCYILIECTBICHHUS O00pa30BaTEIbHOW MEATENBHOCTH MO JOMOJHUTEIbHBIM
npodecCHOHATBHBIM MporpaMmmam’.

[ToBbimenne KBaduUKAUUK Clyliatenaedl, OCYyIIEeCTBISEMOE B COOTBETCTBHH C
IPOTPaMMOii, MPOBOAUTCS C HCIOJIB30BAHUEM MOAYIBHOTO MPUHIMIIA MOCTPOSHHS y4eOHOTrO
IUIaHa C TPUMEHEHUEM pAa3IMYHBIX O00pa30BaTENIbHBIX TEXHOJOTHUH, B TOM 4YHCIIE
JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJOTHHA M 3JIEKTPOHHOIO OOYYEHHUS B COOTBETCTBHHU C
3aKOHOJIaTeILCTBOM 00 00pa30BaHUMU.

JlononHutenbHas  OpodeccHoHanbHAas  NporpaMMa  IOBBINICHHS — KBalM(HKaLuy,
pazpaborana oOpa3oBaTelbHOM oOpraHu3alueil B COOTBETCTBHM C 3aKOHOJATELCTBOM
Poccuiickoit @enepannu, BKIIOYAET BCE MOAYIH, YKa3aHHbIE B y4eOHOM IUIaHE.

CogepxaHue OLICHOYHBIX U METOJWYECKUX MaTepuajoB OINpeaenseTcss oO0pa3oBaTelbHON
OpraHu3aleil caMOCTOATENBHO C YYETOM IOJOXEHHH 3aKoHOAaTenbcTBa 00 0Opa3oBaHUM
Poccuiickoit deneparumu.

CtpykTypa  JONOJHHUTENbHONH  MPO(GECCHOHATBHOW  MPOrpaMMBl  COOTBETCTBYET
TpeOoBanusiM Ilopsiaka opraHu3anuu M OCYIIECTBJICHHS 0Opa3oBaTENbHON NEATEIbLHOCTU IO
JIOTIOJTHUTEIBHBIM MPO(EeCcCHOHATBHBIM MPOrpaMMaM, YTBEPKIECHHOTO NMpHKa3oM MuHOOpHAYKH
Poccun ot 1 mrona 2013 r. N 499.

O0beM JIOMOJIHUTENBHOM TNPO(ECCHOHANBHOM MporpaMMbl BHE 3aBHCHUMOCTH  OT
NPUMEHSIEMBIX O00pa30BaTEIbHBIX TEXHOJOTHH, MOJKEeH OBbITh HE MeHee 16 akageMHYecKHX
yacoB. CpOKH €€ OCBOCHHUS ONIPENENIIOTC 00pa30BaTeIbHON OpraHu3aIel CaMOCTOSTENBHO.

®opMbl  00yueHHs ciymartelned (o4yHas, OYHO-3a04YHAs, 3a0YHAasl) OIMPEICISIOTCS
00pa30oBaTeNbHON OpraHu3aIlue CaMOCTOATENIBHO.

K ocBoeHHIO TOMOIHUTETBHBIX MPOGECCHOHATBHBIX MPOTPAMM JOITYCKAIOTCS:

- IUI1a, UMEIOIHe cpeHee MpodecCHOHATbHOE U (WIIN) BBICIIEE 00pa30BaHUE;

- JIMIIa, TIOJTyJaronue cpeanee npodeccuoHanbHoe U (MiIM) BhICIiee 0Opa30OBaHUE.

Jns  ompeneneHust CTPYKTYPbl JOMOJHUTENBHONH MNPOo(ecCHOHAIBHOW MPOrpaMMbl U
TPYJOEMKOCTH €€ OCBOCHMSI MOKET MPHUMEHSTbCS CHCTeMa 3adeTHbhIX enuHull. KonnyectBo
3aYETHBIX EAWHUI] 10 JOMOJHUTEIBHONH NPO(EecCHOHANBHOM MporpaMMme YyCTaHABIWBACTCS
OpraHu3aIuen.

OOpa3zoBarenbHas JEATENBHOCTh CIyHIaTelNed TNpeaycMaTpHBAaeT CIEAYIOIINE BHJIBI
yueOHBIX 3aHATUA W Y4eOHBIX palbOT: JEKIHH, NPAKTUYECKHE U CEMHHApCKHUE 3aHSTHS,
nabopaTopHble pabOThl, KPYTJIbIE CTOJIBI, MACTEP-KIACcChl, MACTEPCKUE, ACTOBBIC UTPHI, POJIEBbIC
UTpbl, TPEHUHTH, CEMHUHAphl MO OOMEHY ONBITOM, BBIC3JAHBIE 3aHITHS, KOHCYJIbTALIUHU,
BBITIOJIHEHHE AaTTECTAL[MOHHOW, IUIUIOMHOHM, MPOEKTHOW pabOThl M Jpyrue BHUABI Y4EOHBIX
3aHATUH U y4EOHBIX pabOT, ONpECIICHHBIC YUeOHBIM TUIAHOM.

1. b nporpaMmbi:

IIporpamma  moBbIIEHMS — KBaJU(HUKAIMM  HanpaBl€HAa Ha  COBEPUICHCTBOBAHME
KOMIIETEHIINM, HEOOXOIUMOW sl TNPO(PECCHOHANBHON  JESTENbHOCTH, W  IOBBIIICHHE
Mpo)eCCHOHAIBHOTO YPOBHS B paMKax HMeIeics kpamudukanuu. JlroOoi crnemuanuct
MeuTaeT MPOABUHYTHCA 110 KapbepHOi ecTHUIE. [ 7TOro He0O6X0IUMMO MOCTOSIHHO MOBBIIIATD
YPOBEHb 3HAHMH, 3HaThb 00 M3MEHEHUSAX B 3aKOHOAATenbcTBE PP M yMeno ux MCIOIb30BaTh B
pabore.

pa3paboTraHa B COOTBETCTBMM C IpHKa3oM MuHHCTEpCcTBA 00pa3oBaHMS U HAyKH
Poccuiickoit @eneparuu ot 1 utonst 2013 r. N 499 "OO6 yrBepxnenun Ilopsinka opraHuzanuu u
OCYILECTBIICHUSI 00pa30BaTENbHON IESITENbHOCTH IO JOMOJIHUTEIBHBIM MPO(eCcCHOHANIBHBIM
nporpammam”.

[ToBbiieHne KBalM(UKAUU ~ CIOyHIaTeNed, OCYLIECTBISIEMOE B COOTBETCTBUU C
IPOTPaMMOii, MPOBOAUTCS C HCIOJB30BAHUEM MOAYJIBHOTO TPUHIMIIA MOCTPOSHHS y4eOHOTrO
IUIaHa C TPUMEHEHHUEM pa3jIMuYHbIX O00pa30BaTEIbHBIX TEXHOJOTWH, B TOM 4HCIE



JTUCTAaHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUNA M AJIEKTPOHHOTO OOy4YEHHUS B COOTBETCTBUU C
3aKOHOJIATeNILCTBOM 00 00pa3oBaHUU.

JlononuurenbHas  mpodeccuoHanbHas ~ MporpaMMa  IMOBBIMIEHUS — KBalU(UKALNU,
pazpabotaHa o0Opa3oBaTENbHON oOpraHU3alMeili B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccutickoii denepariu, BKIIOYaET BCe MOAYJIH, YKa3aHHBIC B Y4€OHOM TIJIaHE.

CogepxaHue OIEHOYHBIX U METOJUYECKUX MAaTepUajIOB OMpEAeNseTcss 00pa3oBaTeIbHON
OpraHM3alyeil caMOoCTOATEIbHO C YYETOM IMOJOXKEHHI 3aKoHOJAaTeslbcTBa 00 00pa3oBaHUU
Poccuiickoit @enepanuu.

CTpykTypa  JONOJIHMTEIBbHOW  MPO(PECCHOHAIBHOW  MPOTPAaMMBI  COOTBETCTBYET
TpeboBanusiM [lopsiaka opraHu3amuu W OCYIIECTBICHHS O0Opa30BaTENbHON NEATEIHLHOCTH TIO
JIOTIOTHUTEIBHBIM MPO(eCcCCHOHAIBHBIM IIPOrpaMMaM, YTBEPKIEHHOTO Mprka3zoM MuHoOpHayKu
Poccuu ot 1 urons 2013 1. N 499.

O0BbeM  JTOMOJIHUTENBHONH TPOo(EeCCHOHATBLHONM MPOTpaMMbl  BHE 3aBHUCHMOCTH  OT
MPUMEHSIEMBIX 00pa30BaTENbHBIX TEXHOJOTHH, NOJDKEH OBITh HE MeHee 16 akageMHYecKHhX
yacoB. CpOKH ee OCBOCHHUSI OIPEEIISIOTCS 00pa30BaTeIbHON OpraHu3aleil CaMoCTOSTENbHO.

@opmbl  00y4YeHHS Ciymiarened (O4Has, OYHO-3a04YHAas, 3a0YHAs) OMNPEICISIFOTCS
00pa3oBaTenbHON OpraHu3aIkeil CaMOCTOATEIBHO.

K ocBocHHIO TONMOTHUTENBHBIX TPO(HECCHOHATBLHBIX POTPAMM JIOITYCKAOTCS:

- JIUIIa, UMEIOIIIHE cpeaHee mpodeccruonanbHoe U (MIIH) BBICIIEe 00pa30BaHHUCE;

- IUI1a, TIOJIy4Yarole cpeaHee mpodeccuoHaabHOe U (MIIH) BBICIIEE 00pa30BaHHE.

Jnst ompeneneHuss CTPYKTYpPhl JOMOJTHUTENHHOW MPOGEeCCHOHATBHOM MPOTpaMMBI U
TPYIOEMKOCTH €€ OCBOCHHUSI MOXKET IMPUMEHSTHCS CHUCTEMa 3aueTHbIX eauHul]. KomumuecTtBo
3aYETHBIX €IWHUI[ 1O JOMOJHUTEIBHOW MpPO(ecCHOHANBFHON MporpaMMe YCTaHABIMBAETCS
OpraHu3aIen.

OO6pazoBarenbHasi IeATENbHOCTh CIyIIaTeNed MpelycMaTpuBaeT CleAyIolne BUAbI Y4eOHBIX
3aHATUN M y4eOHBIX PadOT: JEKIMH, MPAKTUYECKHE U CEMHHApPCKUE 3aHATHs, JaObOopaTOpHbIE
paboThl, KpyIJble CTOJBI, MAacTep-KJIacChl, MacTepCKUE, [EJIOBbIE WIPhI, POJIEBBIE WIPHI,
TPEHUHTHU, CEMHHAPBl 10 OOMEHY OINBITOM, BbIC3/HbIC 3aHATHS, KOHCYJIbTALUU, BBINOJIHEHHE
aTTECTAIMOHHOM, TUTIJIOMHOM, MMPOEKTHON pabOThI U Ipyrue BUJIbI YUCOHBIX 3aHATUN U yUSOHBIX
paboTt, onpeneneHHble Y4eOHBIM TJIAHOM

CoBeplieHCTBYeMble KOMIIETEHIIMHU
No Kommerenmus Hanpasnenue
MOJATOTOBKU

380303 YIIPABJIEHUE
IMEPCOHAJIOM
(KBAJIMOUKAILINA
(CTEIIEHDB) "BAKAJIABP")

Kox kommereHmn

3HaHueM TpynoBoro kogekca Poccuiickoit denepannu 1 HHBIX [IK-10
HOPMAaTUBHBIX IIPABOBBIX aKTOB, COJEPHKALIMX HOPMBI TPYJOBOT'O
IpaBa, 3HaHUEM IPOLEAYp IpUeMa, YBOJIbHEHNUS, IEPEBO/IA HA
JIpYyTyIo padoTy U MepeMeIIeHHs IEPCOHANa B COOTBETCTBUH C
TpynossiM koaekcoM Poccuiickoi @enepaliui U BIaICHUEM
HaBBIKAMHU O0()OPMIICHHS CONTPOBOXKJAIONIEH TOKYMEHTAIIMN

CoBepuieHcTByeMble KOMIIETEHIMHM B  COOTBETCTBHM € TPYAOBBIMM  (PUKIUSAMU
npogeccMoHANBHOr0 craHgapra «ChHneuMaaucT No YHPABJIEHHI0 IEPCOHAJIOM», YTB.
npuxkazom Munrpyaa P® ot «06» oxkrsiops 2015 r. Ne 6911

| No | Komnerennus | HamnpasieHue noaroToBku




«CneumajJucT 1no ynpaBjaeHUI0
NMEePCOHATIOM», YTB. IPHUKA30M

r. Ne 691u

Muntpyaa P® ot «06» oxktsaops 2015

TpynoBsie GyHKIIH (KOT)

1 | Opranusanus Tpyaa nepcoHana E/01.6

IInanupyemblii pe3yabTaT 00y4eHHs

[Tocne okonuanus o0yuenus Ciymiarenb OyneT 3HaTh:

Kak rpaMOTHO mpUHUMATH J1e1a KaJpOBOM CITy>KObI

[IpaBuna opopmiieHust Ha paboTy paOOTHUKOB Pa3HBIX KaTETOPHA

Kaxk Bectn 6€3 ommbOK Tpy10BbIe KHIKKH PAaOOTHHUKOB

[TpaBuia rpaMOTHOTO OOPMIICHHUS TIEPEBOJIA U ITEPEMEIICHUST PAOOTHUKOB

[TpaBuia npenoctapneHus: 6€3 HapylIEeHUI pa3HbIe BUBI OTITYCKOB

Kak oopmiiate mporieaypy pacTopKeHUs TPYIOBOTO T0TOBOpa (YBOJIBHEHHS paOOTHUKA)

S e e

ITocae okonuanus o0yuennss Ciaymaresb OyeT yMeThb:

e PaMOTHO MPUHUMATH JIe]Ia KaIPOBOU CITY»KOBI,

e  MpaBHILHO 0GOPMIISATH HA pabOTy pabOTHUKOB PAa3HBIX KAaTETOPHI;

e BecTH 0e3 OMMOOK TPYAOBBIC KHIDKKH paOOTHHUKOB;

e TpaMOTHO OOPMIIATH MEPEBOJ U MEPEMEIEHIE PAOOTHUKOB,;

e TIPEJOCTaBIATh O€3 HAPYIICHUI pa3HbIC BUIBI OTITYCKOB;

e 0(QOpMIIATH B COOTBETCTBUHU C TPYJAOBBIM 3aKOHOAATEIILCTBOM HCIIBITAHUE TIPU TIPHEME
Ha paboTty

e TPAMOTHO NMPUMEHSTh NUCIUATUINHAPHBIE B3BICKAHUS

e 0hOPMIISATEH IPOIEAYPY PACTOPKEHHS TPYIOBOTO TOTOBOPa (YBOJIBHEHHS paOOTHUKA)
Mepro/I, HEOOXOAUMBIC JTSl aHATU3A ACSITEIPHOCTH KOMITAaHUH

YyeOHublii nJIaH:

Kareropus cnymareneit:

— CnenuanucTsl 1o Kaapam

- CrenuanucTtsl IO YIPaBJICHUIO IEPCOHATIOM

— PykoBonuTenu kaipoBbIX CIyxO

— HR-generalist

- JupekTopa 1o nepcoHany

- Bce xenaromue moBRICUTH KBATHU(PHUKAIIMIO IO BOIIPOCaM KaIpOBOTO y4yeTa

TpebGoBanus k npeaBapuTenbHOi moaroToBke: OOs3atenpHas nmoaroroBka KAJIP-B, KA/IP1-B

(K anpTEpHATHUBHAS)

Cpoxk o0yueHnus: 24 akaJeMUIECKUX 9acoB, B T.4. 16 aynmutopusix, CPC - 8 yacos
CaMOCTOSITEJIbHO

®opma oOyueHHs: OYHAs, OYHO-3a04Has, 3aouyHas. [lo >kemaHuto ciuymarens Qopma

00ydeHus MOKET ObITh U3MEHEHA /WU JIOTIOJTHEHA.
Pexxum 3aHsATHIA: THEBHOM, BEUEPHHUI, TPYIIIBI BEIXOJAHOTO JHS.

No HaunmenoBanue mopayineit O06mas Bc | B ToMm uncne CPC
n/n 10 IpOrpamMme TPYIAOEM | €ro 4

TA




KOCTbh ayn | Jlekn | IIpakr
(akan. g | uit 3aHST
4acoB) 15074
Monayas 1. [Ipuem aen kaxpoBoii ciryX0bl 3 2 0,5 1,5 1 Yer.
1p
Mopnyasb 2. Benenue Tpya0BbIX KHHKEK 3 2 0 2 1 VYer.
pabOTHHKOB np
Moayab 3. OcobeHHocTH OGOpMIICHHS Ha 5 4 0 4 1 | VYer
paboTy pa3HbIX KaTerOpuil paOOTHUKOB np
4 Mopnyas 4. HcnbiTanue npu InpuemMe Ha 2 1 0 1 1 VYer.
pabory np
5 Moayas 5. Odopmienue mnepeBoga u 2 1 0 1 1 VYer.
nepeMenIeHHs np
6 Moayabs 6. OdopmiieHne pasHBIX BHUIOB 3 2 0 2 1 VYer.
OTITYCKOB p
7 Monayas 7. [IpuMeHeHUE TUCIUIUTMHAPHBIX 2 1 0 1 1 Ver.
B3bICKaHUU np
Moayas 8. Ilpexpamenue (pacTopKeHHE) 4 3 0 3 1 VYer.
8 | TpyznoBoro JI0TOBOpa (yBONBHEHME np
paboTHHKA)
Uror: 24 16 0,5 15,5 8
Wrorosas arrecranus TECTUPOBaHUE

Jnsg  Bcex  BUAOB  ayOUTOPHBIX  3aHATHUM  AKAJIEMUYECKUMH  4ac  yCTaHABJIMBAETCS
MPOAOJKUATENIBHOCTBIO 45 MUHYT. @opma [TpomexyTounoii atrectaiuu — cM. B JIHA «ITomoxenue o
IMPOBCICHUN HpOMe)I(yTO‘-IHOﬁ arrecraquu cnymaTeneﬁ U OCYHICCTBJIICHUHM TCKYIICTIO KOHTPOJIA HX
ycreBaeMoCTi» 11.3.3

2. Kanennapusbiii yueOnblii rpadguk

Kanennapusiii yaeOHbIi Tpaduk GOpMHUPYETCS MPU OCYIIESCTBICHUHA 00YUYEHUSI B TCUCHHE
BCEro KayeHaapHoro roxaa. [lo mepe HaGopa rpymnm ciymaTeneld Mo MporpaMMe COCTaBIISETCS
KaJCHIApHBIA TpaduK, yYUTHIBAIOMINNA OOBEMBI JICKIIUH, MPAKTUKHA, CAMOIIOATOTOBKH, BBHIC3]IbI
HAa OOBEKTHIL.

Henens 1 ) 3 4 5 6 7 Hroro
00yJeHus JacoB
TH BT cp qT T cO BC

1 Henens 4 4 8
CPC 2 2 4

2 Henens 4 41TA 8
CPC 2 2 4
Hroro: 12 12 24

[Ipumeuanue: [TA - npoMexyTodHas arrectauus (TECTUPOBAHUE)

3. Pa0oune nporpaMmmbl y4eOHBIX NPeIMETOB

Monayas 1. [Ipuem ges kaapoBoi cayx0bl (MpakTUKYMBbI 1-4)

1. OtpaboTka aJiropuT™Ma npruemMa Jei KaapoBOH CITyKObI
2. [IpoBepka HOMEHKJIATYPHI AC] KaAPOBOM CITYKOBI




3. I'pynmupoBKa JOKyMEHTOB KaJIpOBOM CITY>KOBI TI0 BHIaM (00s13aTE€IBLHBIE B C YIETOM
cneunukn)

4. OtpaboTKa ACCTBHIA IPH MPUEME JIEN B cIydae OOHAPYKEHHS OTCYTCTBUS
00s13aTeNbHBIX JOKYMEHTOB

Mopnyas 2. Begenne Tpy10BbIX KHHKEK PA0OTHUKOB (MPAKTHKYMBI 5-17)

5. CocraBneHue mepevHs O00s3aTEeIbHBIX JOKYMEHTOB s pabOThl C TPYIOBBIMHU
KHM)KKaMH, KOTOpBIE JOJDKHBI BECTUCH B OpraHU3alluu
6. Anroputm JneiicTBuii B ciaydae OOHAapy>KEHHs BbIIaYM TPYAOBBIX KHIDKEK
paboTarOIIMM COTPYTHUKAM
7. OmpeneneHue TMepeyHsi cly4yaeB, KOTJa TPYAOBbIE KHUXKH PAOOTHUKOB MOTYT
OTCYTCTBOBAThH Y paboToaarens (6e3 HapylIeHUs TPYIOBOTO 3aKOHOIaTEIILCTBA)
8. TpyoBble KHM>KKM Ha HHOCTPAHHBIX SI3bIKaX
9. Anroput™ odopmiieHHs Ha paboTy, €M Yy KaHauAaTa yrepsiHa Tpy10Basi KHUXKKa
10. IIpaBuna odopmieHuss Ha paboTy B ciiyyae €ClIM B TPYAOBOW KHIDKKE KaHAWIaTa
OTCYTCTBYET 3aIlUCh O YBOJBHEHUU C MOCIETHETO MecTa paboThl
11. Benenue TpyaoBbIX KHMKEK KOJIXO3HHUKA
12. Tlouck u ucnpasiieHre OMMUOOK U HEJJOUETOB HA TUTYJIBHOM JIUCTE TPYAOBOM KHUKKH
13. BHeceHne W3MEHEHMH Ha TUTYJIbHBIA JUCT TPYIAOBOM KHWXXKKH O (aMwinu u
o0pa3zoBaHUH
14. Tlouck u ucnpanieHue omuookK B pazzaeine «CBeaeHus 0 padoTe» TPYIOBBIX KHIKEK
15. KoppekTHoe 3anonHenue pasjaena «CBeneHus o padboTe» B TPYAOBOU KHUKKE
16. 3anonHenue 1y6inKara TpyJOBOI KHIKKA
17. CocraBineHue TEKCTa YBEJOMIICHHS O HEOOXOJUMOCTH SIBHUTHCS 3a TPYIOBOH
KHIKKOW MO0 JAaTh corjlacue Ha OTIIPaBJICHUE €€ 110 ToYTe

Moayab 3. OcobOenHoctu odopMieHHss Ha padoTy Ppa3HbIX KaTeropuii padOTHUKOB

(mpakTukymsl 18-37)

18. IIpaBuna opopmiieHus npuema Ha paboTy Oyxranrepa

19. Anroputm odopmiieHus npuéMa Ha pabOTy CHEIUAINCTa MO OXpaHe Tpyla MpH
YCJIOBHH, YTO B IITATHOM PAaCHUCAaHUU TaKasl TOKHOCTb OTCYTCTBYET

20. CocraBneHue nepeyHs 00sS3aTeabHBIX JOKYMEHTOB, KOTOPBIE JOJKHBI MPEIbBUTH
JMIIa, TIOCTYNAroIue Ha padoTy (pa3Hble KaTeropuu pabOTHUKOB)

21. ®opmynHpoBaHUE OMOJHUTEIBHBIX YCIOBHI TPYAOBOrO JIOrOBOpa ISl pPasHbIX
KaTeropuil JUI, MOCTYMAIOMIMX Ha paboTy (MOMHMO 00s3aTelIbHBIX IS BCEX
pabOTHHUKOB)

22. AnroputM JeiictBuii B ciydae odopmieHus Ha pabOTy Ha MECTO BpPEMEHHO
OTCYTCTBYIOILIETO «OCHOBHOTO» pa0OTHHKA U OTCYTCTBUSl B INTATHOM pAaclUCaHUU
JOPYTUX IITATHBIX €IUHUIL IO 3TON JOJIKHOCTH

23. BapuaHThl ACHCTBU B ciydae eciM pabOTHHUK, C KOTOPHIM 3aKJIIOYHIIA TPYI0BOM
JIOTOBOP, B MEPBBIN pabounii 1eHb HE BhINIEN Ha paboTy

24. TlpaBwia npuéma Ha paboTy paOOTHHKA, KOTOPHIA pabOTaeT «IIeiyr Heaeno» 0e3
odopmiteHus

25. Yro pemarp, ecnu mpu oGOpMIICHHMH Ha pabOTy KaHAWAAT TMPEABIBISET BMECTO
OpUTrMHaja KOMUIO Macrnopra

26. Uto nmenaTh, €CIIM UMEIOTCS COMHEHHS B IMOJUTMHHOCTH JOKyMEHTa 00 00pa3oBaHUH,
IIPEIOCTABIEHHOM KaHAUJaTOM

27. JletictBus mipu oOpMIICHUU TpreMa Ha paboTy 3JIEKTPOMOHTAXHUKA, KOTOPBIA HE
MOJKET MPEIOCTABUTh JOKYMEHT O KBATH(DUKAIIUU



28. AnropuT™m HOEWCTBHS B cllydae eclid mnpu o(GopMiIeHHMH TpueMa Ha padoTy y
IpaKJaHWHA, IOJUIEKALIEr0 IOCTAaHOBKE HAa BOMHCKMM  Y4€T, OTCYTCTBYIOT
COOTBETCTBYIOIIUE TOKYMEHTHI
29. Yro penatb, ecnu mpud OPOPMICHHM Ha pabOTy KaHIUAAT OTKA3bIBAETCS
npenoctaButh MHH (MaeHTHGUKAIIMOHHBI HOMEDP HAJIOTOIIJIATEIBIIINKA)
30. IlpaBuna oopmienus npuéMa Ha paboTy MO COBMECTHTENbCTBY, €CIIM KaHIUAT HE
MPEIOCTABIIAET KOMUIO TPYAOBOM KHUKKHU
31. Kak npaBunbHO odopMuTh mpuéMm Ha palboTy, €ciM KaHIUAAT HE COIJaceH Ha
YCTaHOBJICHUE CPOKA HCTIBITAHUS
32. Kakne 0coOEHHOCTH CIeAyeT y4ecTh Mpu O(OPMIICHHH T€HEPATbHOTO JAUPEKTOpa
YIpaBIsIONe KOMIIAHUU B OJIHY U3 JI0YEPHUX KOMIAHU (XOJIIMHIOBas CTPYKTypa) Mo
COBMECTUTENBCTBY
33. AJropuT™M JAEHCTBUH B CJlydae €CJIM MNpPH 3aKIOUYEHHH TPYIAOBOTO JOTrOBOpa C
pabOTHHUKOM BBIICHUIJIOCH, YTO 3TO HOBAas JOJDKHOCTHh M CIIELMANIbHAS OLIEHKA YCIOBUMN
TpyJa He MPOBOJUIACH
34. IlpaBuna odopmieHus npuéMa Ha padOTy KaHIUAATa, KOTOPBIH OTKa3bIBaeTCs
MOAMNKCATh COTJIacKe Ha Mepeady ero NepCoOHaNbHBIX JaHHBIX B HAJIOTOBYIO HHCIIEKIUIO
¥ IeHCHOHHBIHA poug PD
35. Kak opopmuts npuém Ha paboTy KaHIUIATa, OTKA3BIBAIOIIETOCS MTOCTABUTh CTABUTH
noanuch o0 o3HakomiieHHH ¢ [IpaBuigamMu BHYTPEHHETO TPYIOBOI'O pPACHOpsiIKa WIN
JPYToro JIOKaJbHOTO HOPMAaTUBHOT'O aKTa
36. Urto nemnath, €cClu MpH 3alOJHEHUM JIMYHOW KapTouku pabGotHuka T-2 oH
OTKa3bIBaeTCs COOOIIATh CBEACHHS O POACTBEHHUKAX
37. Pacuér oOmiero TpyAOBOro craka paOOTHUKA Ui 3alOJHEHHS JTMYHOW KapTOUKH
pabotauka T-2

Mopnyas 4. UcnibiTaHue Ipu npueMe Ha padoTy (MpakTHKyMbI 38-42)

38. YcraHnoBiieHUE CpOKa UCTIBITAHUSI HECOBEPIICHHOJIIETHEMY PaOOTHUKY
39. IlpaBuna opopmiIeHUST UCTIBITAHUS TIPH TpUEeMe Ha paboTy OEpeMEHHON KEHIITMHE
40-42. YBonbHeHHE paOOTHHKA B MIEPUOJT UCTIBITAHUS

Mopayas 5. Odopmiienne nepeBoaa u nepemMenienust (MpakTukymbl 43-56)

43. AnropuTM nepeBoja Oyxrajirepa Ha JOJDKHOCTD TJIaBHOTO OyXranrepa

44. TlpaBmra oopMIIEHUS HU3MEHEHHs CTPYKTYPHOTO IOJpa3fciicHus] 0e3 M3MECHECHHS
TPYAOBOH (DYHKIHH

45. Anroput™m opopMIIEHUS U3MEHEHHUS Ha3BaHUS JOJDKHOCTH

46. [leiictBusi paboTojaTenss B ciaydae OTCYTCTBUSL y HETrO COOTBETCTBYIOIIEH pabOTHI
Uis  mepeBona pabOTHMKAa Ha JAPYryl0 IMOCTOSHHYIO pPabOTy B COOTBETCTBUU C
MEAULIMHCKUM 3aKII0YEHUEM

47.  AnropuT™m neWcTBHil paboTonmarens NpH OTKa3e pabOTHUKA OT BPEMEHHOTO
nepeBo/ia Ha JAPYryio paboTy B COOTBETCTBUU C METUIIMHCKUM 3aKIIOYCHUEM

48. [TpaBuna opopMieHUss U3MEHEHHUS OKJIaga paOOTHUKY

49. OdopmieHue coTpyaHHKaM padoTy € OIUIATOW B Cy4ae BBITOJHEHHUS (YHKIUU
OTCYTCTBYIOIIIETO PAOOTHHKA

50. Anroput™ oopmiieHHsI HOBOH (yHKIIUU paOOTHHUKY

51. IlpaBunma mpomsieHHsi CPOYHOTO TPYIOBOTO JIOTOBOpa B cCliydae OEpEeMEHHOCTH
PabOTHUIIBI

52. Kak mpaBwibHO O(DOPMHUTH COTJIAllIEHWE K TPYAOBOMY JIOTOBOPY TPH TEPEBOJIEC
paOOTHHKAa Ha BHOBBH CO3/1aHHOE paboyee MecTo, Ha KOTOpPOM elle He IMPOBOAWIACH
crielfalibHas OlIeHKa YCIOBUU TpyAa

53. Anroput™m oopMIIeHHS NEPEeBOAA Ha HUKECTOSIIYIO TOJHKHOCTD IOCIIE IPOBEICHUS
aTTecTallMu U MPU3HAaHUS Pa0OTHHKA HECOOTBETCTBYIOIIMM 3aHUMAEMOM JTOKHOCTH



54. JleiictBuss paboromarens TpuH  OTKaze pabOTHMKAa OT TIepeBoja  Ha
HIDKEOIJIAaYMBaeMyl0 paboTy B Cllydyae COKpAIEHUH YHCICHHOCTH pPaOOTHUKOB
OpraHu3au

55. IlepeBoa B JOUEPHIOK OPraHU3aLUI0 XOJIIMHTa

56. OdbopmiieHre I3MEHEHHS MeCTa pabOThI

Mopnyas 6. Opopmienne pa3HbIX BUI0B OTIIYCKOB (IPAKTHKYMBI 57-86)
57. IlpaBuia mpenoCTaBICHUS €KErOJHOIO OIJIAYMBAEMOTO OTIYCKa B CiIydae €Clid
paboTHHK 0TpaboTa B JaHHOM OpraHU3aluy TPU Mecsa
58. JleiictBusi paboromaTenss B ciydae NIpochObl paboTHWKa, mpopaboTaBiiero 6
MECSIEB, MPEAOCTAaBUTh €KETOJHBIM OIUIAYMBAEMBbIi OTIYCK B KOJHMYECTBE 28
KaJICHIapHBIX
59. AnropuT™m MpenoCTaBIEHUS €KETOJHOr0 OIUIAYMBAaEMOr0 OTIYCKa HE IO Tpaduky
OTITYCKOB
60. IIpaBuna mpegocTaBieHUs paOOTHUIIE €XKErOJHOTO OIUIAYMBAEMOT0 OTIYCKa Tepes
OTITYCKOM 10 OEpEMEHHOCTH U pOoAaM
61. Pacder naThl BBIXOJa Ha paboOTy MOCIE OYEPEAHOTO €XKETOJHOTO OIIaunBAEMOT0
OTITyCKa
62. OdopmieHne yueOHOro OTIycKa pabOTHHKY, oOydaromeMycs 1Mo JTHEBHOH (opme
o0yJeHus
63. Tlopsmok odopmieHus y4eOHOro OTIycka pa0OTHUKY, oOOydarouiemycs B
MarucTparype (MMeroeMy IUIioM OakanaBpa)
64. IlpaBuna odopmieHUs ITOMOJHUTEIBHOTO OTIYCKa 3a paboTy ¢ BpEIHBIMH
YCIIOBHSIMU TpyZa
65. 3amMeHa O4YEpENHOr0  €XEroJHOr0  OIJIAYMBAEMOTO  OTHYCKAa  JIEHEKHOM
KOMIIEHCALIUEN
66. JleiicTBus paboToaTess B Cliy4ae €CIM HECKOIbKO PAOOTHUKOB BBIPA3UJIN KETAHUE
MCII0JIb30BaTh OTITYCK OJJHOBPEMEHHO
67. JleiictBus paboTomaressi B Ciiydae jKeJIaHus pabOTHHUKA MCIOJIb30BATh €KETOTHBIN
OIJIAYMBACMBI OTIYCK YAaCTAMH, XOTS MO TpaduKy OTIYCKOB YCTaHOBJICHBI 28
KaJICHAApPHBIX THEU
68. IlpaBuna BHecenus n3menenuii B IIBTP ¢ ykazanuem ucnosiab3oBaHus
€XXEroJIHOTO OIJIaYMBAEMOTI0 OTITYCKa YaCTAMU
69. PekoMeH1alluKl pyKOBOAMTEIIIO MO OIUIATE OTIMYCKHBIX
70. Beimuiata n1eHeXKHON KOMIIEHCAIIMU 32 HEUCITOIb30BaHHbBIEC OTIYCKA
71. IlpaBuna mpenoCcTaBICHUS €XKETOJHOrO OIIAaYMBAEMOI0 OTITYCKa, €CIIM PaOOTHUK
paboTaet Ha YCIOBHSIX HETOTHOTO pabovyero BpeMeH!
72. Ipouenypa oopmiieHHs HEUCIIOIB30BAHHOTO OTUIAYMBAEMOTO OTITyCKa PabOTHHKY,
HaxXOJIIeMycsi B OTIYCKe MO yXOAy 3a peOeHKOM, U paldoTalolleMy Ha YCIOBHUSX
HEMOJIHOTO paboyero JHs
73. Pacu€T natel Havasia OTIycKa 1o 0epeMEHHOCTH U pojiaM
74. IlpaBwia mnpenocTaBICHUS €XKETOJHOIO OIUIAYMBAEMOr0 OTIIyCKa 3a BpeMs
HAXO0XJICHUA B OTIYCKE MO YXOAY 32 peOEHKOM
75. Ilponietypa nmoAroToBKM rpaduka OTIycKoB
76. OdopmiieHrEe 0T3pIBa PAOOTHHUKA U3 0YEPETHOTO OTIAYNBAEMOT0 OTITYCKa
77. HevictBus paboTomarens B ciyyae €ciid paOOTHHK 3a00jiell U HE MPUCTYMHI K
paboTe nocsae OKOHYAHUS €KETOHOT0 OIJIaYMBAeMOro OTITyCKa
78. TlpemocTaBieHHE COBMECTHTENIO €XKETOJHOTO OIUIaYMBaeMOro OTmycka (28 kail.
JTHEil), eclii Ha OCHOBHOM MecTe padOThl eMy NMpEeAOCTaBIsIeTCsl OUYEpPEeHON OTIYCK U
JIOTIOJIHUTEBHBIN OTITYCK
79-80. OdbopmiieHHE «CABUKECHUSI TICPUOIAY



81-86. PacueT xonmyecTBa THEN HEUCMOJIB30BAHHOTO OTIYCKA JJISl BHIILIATHI
KOMIIEHCALUY IIPH YBOJIbHEHUHU
Mopnyas 7. [IpumeHeHre JMCHUIVIMHAPHBIX B3bICKaHUH (MPaKTUKYMBbI 87-95)

87-88. OTcyTcTBHE pabOTHUKA HAa paboyeM MecTe

89. JlnmutenbHOE OTCYTCTBHE PaOOTHUKA

90. OTka3 paboTHHKA OT y4acTus B CyOOOTHHKE

91-92. OTka3 pabOTHHKA OT CBEPXYpPOUHON pabOTHI

93- 94. Otka3 paboTHHKa OT PabOTHI B BEIXOAHOU JI€HB

95. Otka3 pabOTHUKA OT YCTAHOBJICHUSI €My HEHOPMUPOBAHHOTO paboyero JHs

Mopnyas 8. IIpexpamenne (pacTop:keHne) TPyI0BOro 10ropopa (yBoJibHeHHe pa0OTHHKA)
(mpakTukymbI 96-128)

96. IloaroroBka JOKYMEHTOB JUIsl YBOJIbHEHUS paOOTHHUKA 0 COOCTBEHHOMY >KEJIaHHUIO
97. Pacuér natel U ohopMIIEeHHE IPOLIEAYPHI YBOJIBHEHHS IO COTJIALICHUIO CTOPOH

98. Pacuér matbl yBOJIbHEHHSI B CBSI3U C OKOHYAHHMEM CpOKa TPYIOBOTO JOrOBOpa C
paboTHUKOM

99. Odopmnenue mporeypsl MepeBo/ia B APYryrO OpraHU3aIIio

100. [Tpouenypa yBoJIbHEHUs PAOOTHHKOB B CBSI3U C U3MEHEHHUEM YCJIOBHH TPYJOBOTO
JIOTOBOpa

101. IIpaBuna yBoJabHEHUsI paOOTHUKA B CIIy4ae OTCYTCTBHS Y HETO COOTBETCTBYIOIIETO
JTIOKyMeHTa 00 00pa3oBaHUU U (MJIK) O KBATHU(PUKAITIH

102-102. Onpenenenue 1aThl yBOJIbHEHUS paOOTHHUKA IO COOCTBEHHOMY JKEJIaHUIO.

104. TIlpouemypa oTkaza B OT3BIBE 3asBJICHUS 00 YBOJIBHEHHWHM pAOOTHHKA 10
COOCTBEHHOMY JKEJIaHUIO

105. [leticTBust paboToaTens B cliydae €Ciu B JCHb YBOJbHEHUS PAOOTHUK HE SIBUJICS
3a MOJIy4EHHUEM TPYAOBOM KHUKKU

106. Anroputm yBOJIbHEHUSI pAOOTHHUKOB B CBSI3H C JIMKBUAIIMEH OpraHU3aII
107-109. Ilponienypa yBOIbHEHHSI paOOTHUKOB B CBSI3M C COKPAIICHUEM YUCICHHOCTH
pabOTHUKOB U BHECEHHE U3MEHEHMI B IITATHOE pacIIUCaHKe

110-116. Odopmienne yBoinbHEHUS! paOOTHHUKA 32 BUHOBHBIE JEHCTBUS

117. YBonpbHEeHHE paOOTHUKA B CBSI3M C MIPEACTABICHUEM MOJIOKHBIX TOKYMEHTOB TIPH
3aKJIFOYEHHUU TPYAOBOTO JOrOBOpa

118. Anroputm yBONbHEHUS paOOTHHKA, MPU3BAHHOTO HA BOCHHYIO CITYKOY

119. Ilpouenypa BoccTaHOBIEHHs paOOTHUKA IO PELICHHUIO Cya

120. YBonbHEHNE paOOTHHUKA, OCYXAEHHOTO K HaKa3aHUIO 10 PEIICHUIO Cy/ia

121. Onnara nucTka HETPYAOCHOCOOHOCTH TOCIIE YBOJIbHEHHS paOOTHHKA

122. TlpekpamieHue TpyaoBOIO JIOrOBOpa, pacdy€T W BblJladya JTIOKYMEHTOB B Cilydae
cMepTH paboTHHKA

123. Tlponieypa yBoJIbHEHHS paOOTHUKA, HE TTOSBIISIONIETOCS Ha paboTe

124. YBonbHeHue OepeMEHHOM JKEHIIMHBI 32 TIPOTYJ

125-127. ®opmynupoBaHuEe OCHOBAHUS JJIs YBOJIbHEHUSI PAaOOTHHUKOB

128. PaccMoTpeHue U pelIeHne KEHCOB CllylaTenen

4. Oprann3anuoHHO-NeAArOrHYecKue yCJI0BUsA

CobOmonenne TpeOOBaHUM K KaJpOBBIM YCIOBUSAM pEaTM3allMd  JOTIOJHUTEIBHON
npodecCHOHATBLHON MPOrPaMMBIL:

a) TMpernoAaBaTebCKUM COCTaB 00pa30BaTEIbHON OpraHM3alid, OO0eCIeYNBAOIINMA
o0pa3oBaTeNbHBIA TpPOIECC, 00JalaeT BHICIIUM OOpa30BaHMEM M CTaKEM IpENoJaBaHUs IO
M3y4aeMoil TeMaThke He MeHee | rojma m (WIM) MpaKTHYECKOW paboThl B 00JacTSIX 3HAHHM,
IIPEyCMOTPEHHBIX MOAYIISIMU IIPOTrPaMMBbl, HE MeHee 3 (Tpex) JIeT;



0) oOpa3zoBaTenbHOM OpraHW3alMeld HapAay C TPATUIMOHHBIMH  JICKIIMOHHO-
CeMMHApCKHUMH  3aHATHSAMH  MPUMEHSIOTCS  COBpeMEHHble  3(()EKTUBHBIE  METOAMKH
IpenofaBaHus ¢ MPUMEHEHUEM HWHTEPAaKTUBHBIX (opM oOyueHus, ayAHMOBHU3YyaJbHBIX CPEJICTB,
UH(POPMALMOHHO-TEIEKOMMYHHUKAITMOHHBIX PECYPCOB U HATJISIIHBIX Y4EOHBIX TOCOOHH.

CobOmronenne TpeOOBaHUN K MaTepUATbHO-TEXHUYECKOMY W YUEOHO-METOAMYECKOMY
00€CTIeYeHHIO JIOTTOTHUTEIBHOM MPo(ecCHOHANIBHOM MPOrpaMMBbI:

a) oOpa3oBaTeNbHasl OPraHU3alMsl PACIoyiaraeT HEOOXOIMMON MaTepHATbHO-TEXHHYECKOM
0a30M, BKJIIOYasi COBpEMEHHbBIE ayAUTOPUH, OMOIHOTEKY, ayJMOBU3YyaJbHbIE CPEACTBA O0yUCHHUS,
MYyJbTUMEAUMHYIO anmnaparypy, OprTeXHHUKY, KOMUpOBalIbHbIE amnmapaTel. MarepuanbHas 6a3a
COOTBETCTBYET CAHUTAPHBIM U TEXHUUYECKHUM HOPMaM M MpaBUJIaM U 00eCTIeYrBAET MPOBEICHUE
BCEX BUJOB MPAKTUYECKOM M AMCUUILIMHAPHON MOATOTOBKHM CiyHIaTeneHd, MpeaycMOTPEHHBIX
y4eOHBIM IIJIAHOM PeaTn3yeMOi JOMOTHUTEIBHOMN NMPodhecCHOHANBHOM MPOTpaMMBI.

0) B ciydae NMpUMEHEHUS SJIEKTPOHHOTO OOY4YEHHs, NUCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHI KXl OOy4arouIuiicss B TeUeHUE Bcero mnepuoia oOydeHus oOecrednBaeTCs
UHAUBUAYAJIbHBIM  HEOTPAaHUYEHHBIM  JOCTYIOM K  3JEKTPOHHOM  HMH(OpPMAIOHHO-
o0pa3oBaTeNbHONM  cpele, COAEpKalleld Bce JJIEKTPOHHBIE O00pa30BaTENIbHBIE  PECYPCHI,
MEPEYUCIICHHbIE B MOAYJISX TOMOTHUTEIBHON MpodeccnoHalbHOM MPOrpaMMBl.

5. @®opMbI ATTECTALMU M OLIEHOYHbIE MATEPUAJIbI

OOpa3zoBarenbHas OpraHM3allds HECET OTBETCTBEHHOCTh 3a KAadyecTBO IOATOTOBKHU
CymaTelne M pean3aluio JIOMOJHHUTEIBHON NPOo(ecCHOHATBbHON NpOrpaMMbl B TTOJTHOM
00BbeMe B COOTBETCTBHH € y4EOHBIM IIAHOM.

OneHKa KauecTBa OCBOCHMS CIyHIATEIsIMU IPOrpaMMBbl Kypca BKIIFOYAET TEKYIINI KOHTPOJIb
yCIIEBAEMOCTH M MPOMEKYTOUHYIO aTTECTALIMIO.

Tekymas arrecranmsi npoBoauTcss B (dopme, mpeaycMoTpeHHor JIHA «Ilomoxenune o
MMPOBCACHUN HpOMe)KyTO‘-IHOﬁ aTTecTalnuu cnymaTeneﬁ U OCYHICCTBJIICHUHM TCKYIICIO KOHTPOJIA HX
ycreBaeMocTi» 11.3.3. M ompenensiercs mnpenopgaBaTesnieM Kypca. K IMpPOMeXyTOUHOH aTTecTanuu
JIOTYCKAIOTCS CIIYIIATENIH, BHIITOJIHUBIINE BCE BUJIBI TEKYILEH aTTECTALIMH, IPEAYCMOTPEHHBIE B
HACTOALLIEH mporpaMMme.

Cnymarenu, ycnemitHo OCBOMBIIME NPOrpaMMy Kypca M HPOLIEAIIME ITPOMEKYTOUHYIO
aTTeCTallUI0, MOTYYal0T YJOCTOBEPEHHE O MOBBIICHNN KBATH(DUKAINH, a TAKKE TOMYCKAIOTCS K
OCBOCHHMIO CIIEAYIOIIETO Kypca, BXOJANIETO B COCTaB aUIUIOMHON miporpammbr  (JITTIT
TIOJITOTOBKH).

CnymarensM, HE MPOMIEAIIMM MPOMEXKYTOYHOW AaTTECTallMM WM IOJYYMBLIIUM Ha
MPOMEKYTOUHOM aTTEeCTAllUU HEYJOBJIETBOPUTEIbHBIE PE3YIbTAThI, @ TAKXKE JTUI[aM, OCBOMBIIUM
4acTh Kypca W (WJIM) OTYMCIICHHBIC W3 00pa30BaTEIIbHOM OpraHW3aIliH, BBIJACTCS CIpaBKa 00
o0y4yeHHMM WM O Tepuoje oO0ydeHHs Mo oOpasily, CaMOCTOSTEILHO YCTaHABIMBACMOMY
00pa3oBaTenbHON OpraHu3aIuei.

K wurorosoit arrecrauuu no I nepenoAroToBku MOMYCKAIOTCS TOJBKO T€ CIYLIATENH,
KOTOpBIE CAATH NMPOMEKYTOYHYIO aTTECTALIMIO M0 BCeM KypcaM (BKJIIOYasi JaHHBIN), BXOASIIUM
B auIioMHYyto iporpammy (I nepenoaroToBku).

[TpomexxyTouHast aTTecTalus MPOBOIUTCS 1O (OpMe BBIMOTHEHUS 3a/1aHUS B COOTBETCTBHUH C
yueOHBIM IJIaHOM. Pe3ynbTaThl MPOMEKYTOYHON aTTECTAllMM 3aHOCSTCS B COOTBETCTBYIOIIKE
JNOKyMEHTBI. Pe3ynbrarsl mpomexyroyHoi arrecrauuu ciaymareneil JIIII BeicTaBisroTCsS 1O
JIBYX OaJIbHOM IIKaje («3a4TeHOY»/ «HE 3a4TCHO»). «3auTeHO0» BBICTABJISAETCS, €CIU CIYIIATelb
HaOupaet He MeHee 70% 6autoB (IPaBUIBHBIX OTBETOB W/WJIH BHIMOJIHEHHBIX 3a/IaHHH).

Texkyuias arrecraums:
Ompocel o Temam (Moaynu 1-8)

[Ipome:xyTOouHAsI aTTeCTALMA: TECTUPOBAaHUeE.



Tect «KaapoBass paGora B COBpeMeHHOH opraHusanuu. YposeHb 5. IlpakTukym mno
kaaposoMy y4dery 2019. Pa3dop cuTtyanmoHHBIX 3a1aD)

YcaoBusi NpoxXoKIeHUst

Bpems(mun): 20

Kosun4vecTBo Bonpocos: 20

IIpoxoaunoii 6ana(Ilb): 12

IIb cpexnmii ypoBenb: 15

IIb 3kcnepr: 18

Bonpoc 1/50
Homenknarypsl aen KaapoBOil CITyKOBbI:
Bbi0epuTe onMH OTBeET:
e CocraBnsieTcs 0 yCTaHOBJIEHHOH dopme
e CocraBnsieTcsi B MPOU3BOJIILHON opme
o CocrapusieTcs o0 yCMOTPEHUIO paboTo1aTeNst
Bonpoc 2/50
Kakmne noxkymeHTHI 00s3aTelbHO JOHKHBI BECTHCHh B OpraHU3alldu AJis paboThl C TPYJOBBIMU
KHIDKKaMu?
Bri0epuTe HECKOJIBKO OTBETOB:
o [Ilpuka3 o Ha3HAYCHUH OTBETCTBEHHOTO JIMIIA 33 BEJICHUE TPYTOBBIX KHUKEK
e Kuura yuera nBu>keHUs TPYyAOBbIX KHIKEK U BKJIQJBIIIEH B HUX
o IIpuxogHO-pacxo/iHasi KHUTA IO y4ETy OJIAHKOB TPYAOBON KHUKKHU U BKJIQ/IBIIIA B HEE
e 3asgBKa Ha MOJy4YeHHE OJIAHKOB TPYAOBOM KHUKKHU OTYET O HANMYUU OJAHKOB TPYIOBOM
KHIDKKH U BKIIAJBIIIA B HEE
e Ortuer 0 HaMyMK OJAHKOB TPYJOBOW KHMKKH U BKJIAJIbIIIA B HEE
Bomnpoc 3/50
BribepuTte ciydau, Korna TpyAOBble KHUKKHA PaOOTHUKOB MOTYT OTCYTCTBOBATh y paboToiarens
(6e3 HapylIeHHs TPYIOBOTO 3aKOHOATEIbCTBA):
Bri0epuTe HECKOJIBKO OTBETOB:
o PaboTHuK paboTaeT Ha yCIOBHUIX COBMECTUTEIHCTBA
e PaboTHHK mpopaboTal y TaHHOTO paboToAATENs MEHEE IISITH THEH
e TpynoBas KHUXKa BbIJlaHa PAOOTHHUKY MO €r0 MUCHMEHHOMY 3asBIICHUIO B ILESAX €ro
00513aTeILHOTO COIMAIBHOTO CTpaxoBaHus (00ecreueHus)
e TpynoBas kHMXKKa BbIJaHa pAOOTHUKY C OCHOBHOTO MECTa pa0OThI JJIsi BHECEHUS 3aIHCH
0 paboTe MO COBMECTUTEILCTBY (MIOCYUTATH TPYAOBOM CTaXK)
Bonpoc 4/50
UYro momxeH cuenaTh paboTomarens, ecnu damMuiaus (MMs, OTUYECTBO WIIM JlaTa POXKIACHHS) HA
TUTYJIBLHOM JIUCTE TPYJOBOM KHIKKH HE COOTBETCTBYET (haMUJIMH, YKA3aHHOU B macropre?
BriOepuTe 01UH OTBET:
e YHHUYTOXUTH TPYJOBYIO KHUKKY IO aKTy
e Odopmuth 1yONHMKAT HA OCHOBE JAHHOW TPYAOBOM KHUKKH
o IlpusHath TaKkyo TPYIOBYIO KHIKKY HE TPUHAJUICKAIEH TaHHOMY paOOTHUKY, BEPHYTh
ee pabOTHUKY U T10 €ro 3asBJICHUI0 OPOPMHUTH HOBYIO TPYIOBYIO KHUKKY
e Baectu ucnpaieHus B TPYJAOBYIO KHIKKY HA OCHOBaHHUH MPEABSIBICHHOTO MMAaCIIOpTa
Bomnpoc 5/50
Kak mpou3BoasTcs m3MEHEHUS 3aMuCceil B TPYIOBBIX KHIDKKAX O (haMUJINH, UMEHHU, OTYECTBE U
Jlate poxxaeHus?
Bbi0epuTe o1MH OTBeET:
o l3meHeHus BHOcsTCA 0e3 3auepKUBaHUS NMPEXHENH (paMUITUN WIIM UMEHU, OTYECTBA, JaThl
poxneHus. HoBble JaHHBIE 3aMUCBIBAIOTCS PSAIOM U 3aBEPSIOTCS  TOJIHUCHIO
paboTonaTenss UM CHEIHAIbHO YHMOJHOMOYEHHOI'O WM JIHMIA U MeYaThio OpraHu3aluu



(WM mevaThio0 KaapoBOM CITyxObl) (mpu Hanmuuuu nedat). CChUIKM Ha JIOKYMEHTHI HE
Tpebyercs.

e Ilpexnsis damunus Wi UM, OTYECTBO, JaTa POXKACHHS OepyTcsi B CKOOKH U
3aMMChIBAlOTCS HOBBIE JaHHbIe. CCBUIKM Ha COOTBETCTBYIOIIME TOKYMEHTHI JIeNAl0TCs Ha
BHYTPEHHEH CTOPOHE 00JI0KKH TPYAOBOW KHUKKH 0€3 3aBEpEHUSI.

e OpnHOI "YepToii 3a4epKUBACTCS MPEXKHSIS (haMUIIHS WIH UMsI, OTYECTBO, JaTa POXKICHUS U
3aMKChIBAIOTCS HOBbIE JaHHbIe. CChUTKM Ha COOTBETCTBYIOIIME TOKYMEHTHI JeNIaloTCs Ha
BHYTPEHHEH CTOpPOHE OOJIOKKH TPYIOBOM KHM)KKM M 3aBEpPSAIOTCS  MOJIHCHIO
paboTonaTenss UM CHENHAIbHO YHMOJHOMOYEHHOIO WM JIMIA U MeYaThi0 OpraHu3aluu
(MM TIeYaThIo KaJIpOBOH CITY>KOBI) (MPU HATMYUY TIEYATH ).

Bomnpoc 6/50

Kak mnpousBomsTcs W3MEHEHHS 3amuceld B TPYAOBBIX KHIDKKAX O HOBOM OOpa3OBaHWH,
npodeccuu, ceruanbHOCTH?

Bbi0epuTe onnH OTBeET:

e OpHoif yepTOl 3adepKHUBACTCS TpPEKHEe oOpa3oBaHuUe, mMpodeccusi, CIEeNHATbHOCTh U
3aMMChIBAIOTCS HOBBIE JaHHbIe. CCHUIKM Ha COOTBETCTBYIOIIME TOKYMEHTHI JIeNaloTCs Ha
BHYTpEHHEHl CTOpOHE OOJOXKH TPYIOBOM KHIKKM M 3aBEPSIOTCA IMOIIMHCHIO
paboTonaTenss WM CHEIHATBFHO YIMOJTHOMOYEHHOTO MM JIMIA U MEYaThi0 OpPTaHU3aIUH
(WM TIeYaThIO KaJAPOBOH CITYKObI) (IIPU HATMYUU TICUYATH ).

o l3meHeHHe (HONOJHEHHE) HA MEPBOI CTpaHMIE (THUTYJIBHOM JIMCTE) TPYIOBON KHUKKH
3amucel O TOJIyUEHHBIX HOBBIX  00pa3oBaHUU, NPOodeccHH, CHEHUATbHOCTH
OCYILECTBIISICTCS IIyTEM JOMOJHEHUS MUMEIOIIUXCS 3aruceil (eciu OHHM YK€ MMEIOTCS)
WIM 3aloJHEHHUS COOTBETCTBYIOIIMX CTPOK O€3 3auepKHMBaHUS paHEe BHECEHHBIX
3amucen.

o IIpexnee oOpa3zoBanme, mpodeccusi, CeNUaTbHOCTh 0EpYTCS B CKOOKH M 3aIMCHIBAIOTCS
HOBble MaHHbIe. CCHUIKM Ha COOTBETCTBYIOIIME JOKYMEHTHI JETal0TCS Ha BHYTPEHHEH
CTOpOHE O00JIOKKHU TPYJAOBOW KHUKKH 0€3 3aBEPEHUSI.

Bomnpoc 7/50

Yrto nomkeH cruenatbh paboToAaresb B ciiydae, KOrja B JIeHb MpPeKpalleHus TPyI0BOro A0roBopa
BBIJIaTh TPYAOBYIO KHMXKKY PaOOTHHUKY HEBO3MOXKHO B CBSI3M C €r0 OTCYTCTBUEM JIMOO OTKa30M
OT €€ MOJTyYEHHUs?

Bbi0epuTe o1MH OTBeET:

o PaboTonarens AOMKEH HAPaBUTh PAOOTHUKY TPYJIOBYIO KHIDKKY IO IOYTE

o Paboronarens 00s3aH HanpaBUTh PAOOTHUKY YBEJOMJICHHE O HEOOXOIUMOCTH SIBUTHCS
3a TPYAOBOM KHUKKOI MO0 AaTh corjache Ha OTIpaBJeHHE ee IO MoUTe.

o PaGoronmarens 00s3aH YHHUTOXHUTHb TPYIOBYIO KHIDKKY IO HMCTEUYEHHUH OJHOTO Troja

XpaHEHUS
o Paboronarens 10MmKeH NepenaTh TPYJAOBYIO KHI)KKY paOOTHHKA B IEHCHOHHBIN (OH
Bomnpoc 8/50

Kakyto nnpopmarmro npexie Bcero J0KeH BHECTH paboToAaTeNb B pa3aes TPYAOBOM KHIKKH
«CBenenust o pabore»?
Bbi0epuTe onMH OTBeET:

e Ilpexne Bcero B rpade 3 paszmena "CeemeHust o pabore" TPyIOBOM KHHUKKH B BHJIC
3aroJIOBKa yKa3bIBAa€TCs TPYIOBOM CTax (CyMMapHO)

e B rpade 3 pasmena "CseaeHuss o pabore" TPyIOBON KHMIKKH TIPEXKIEC BCETO B BHJIC
3arojIOBKa YKa3bIBaeTCs, YTO PAaOOTHHK J0 MOCTYIUICHHS K JaHHOMY paboToAaTento
TPYZOBOIO CTaXka HE UMEI

e B rpade 3 pazmena "Csemenuss o pabote" TpynOBOH KHHXKKM B BHIE 3arojioBKa
YKa3bIBAa€TCsl IOJHOE HAWMEHOBAaHUE OpraHu3allMd, a TakXKe COKpAIICHHOE
HalMEHOBAaHUE OpPTraHU3aIMK (TIPU ero HAIWYHHN).

Bomnpoc 9/50



Kak mnpaBuimbHO B TPYOOBYIO KHUXKKY BHECTH HH(OpPMALUIO O TOM, 4YTO HU3MEHSAETCS
HAUMEHOBAHHE OPTaHHU3AIIH?
BriOepuTe 01UH OTBET:

e OrtnenpHON cTpokoii B rpade 3 pasmena "Csemenus o pabore" TpPyHOBOW KHHKKH
Jenaercs 3anuch: "OpraHuzaius Takas-To ¢ TaKOro-TO YUCJIa MEPEMMEHOBAaHA B TAKYIO-
T0", a B rpade 4 mpocTaBisgeTcss OCHOBAaHHE MEPEUMEHOBAHUS - TIPUKA3 (pacropsKeHUE)
WM MHOE pelleHrne padoToaarens, ero 1ata 1 Homep.

e OrtnenbHO cTpokoii B rpade 1 pasmema "Csemenuss o pabote" TpPyHOBOW KHHKKH
CTaBUTCS OYEPETHON MOPSIKOBBIM HOMEp M B Tpade 3 aemaercs 3anuck: "OpraHnuszaius
TaKas-TO C TAKOrO-TO YMCJa MEePEeHMEHOBaHA B Takylo-TO", a B rpade 4 mpocTaBiseTcs
OCHOBaHUE TEpEMMEHOBaHMs - TpUKa3 (pacmopsiKeHHE) WIM HWHOE pelleHue
paboToaTens, ero aara U HoMep.

e OrtnenbHOli cTpokoir B Tpade 1 pazmena "Cemenus o pabote" TpyHAOBOW KHIKKH
CTaBUTCS OYEpPEAHOW MOPSIKOBBI HOMep, B Tpade 2 yKa3pIBaeTCs Jara BHECCHUS
3amucu, B rpade 3 pemaercs 3amuch: "OpraHuzamusi Takas-TO C TaKOro-TO YHCIIa
IepeuMeHOBaHa B TaKylo-T0", a B rpade 4 mpocTaBisieTcsi OCHOBaHHUE MEPEUMEHOBAHUS -
npuKa3 (pacropspKeHHE) WM HHOE pelieHne paboToaares, €ro Aata u HoMep.

Bonpoc 10/50
Kaxkoii pyukoi qonyckaeTcst IpOU3BOAUTE 3alIMCH BO BKJIAJIBIIIE TPYAOBOM KHUKKHU?
Bbi0epuTe HECKOIBKO OTBETOB:

o IlepbeBoit

o [T'enesoit pyukoit

e Pyukoii-pomiepom

o [llapukoBoi

Bomnpoc 11/50

Kak BHOCUTH M3MEHEHUS KOHKPETHOW 3amucu O mpueme Ha paboty B pazmene "CBemeHus o
pabote" TpyI0BOM KHUKKH?

Bbi0epuTe o1MH OTBeET:

e OpnHOW YepTOM 3au€pKUBAETCS TPEKHAS 3allCh W BHOCHUTCS HOBas, 3aBEpECHHAas
MOAMKUCHI0 OTBETCTBEHHOTO JIMIIA U ME€YaThI0 OpraHu3aluy (eyaTbio oTJea Kajapos). A
B rpade 4 moBTOpsETCS JaTa ¥ HOMEp INpHKasza (pacmopspKEHUs) WM MHOTO pEIIeHUs
paboTonarens, 3aUCh U3 KOTOPOTO HEMPABHILHO BHECEHA B TPYAOBYIO KHUXKKY, THOO
yKa3bIBaeTCsl Jara M HOMep TMpukaza (pacmopsyKeHUs)) WIM HHOTO —pPEeLIeHUs
paboToaTensi, Ha OCHOBAaHUU KOTOPOT'O BHOCHUTCSI IPaBUIIbHAS 3AITHCh

e B paznene "Cenenus o pabote" mocjae COOTBETCTBYIONICH MOCIEAHEH B JaHHOM pa3jielie
3aMMCH YKa3bIBACTCS IMOCIEAYIONINNA TOPSAKOBBIA HOMEp, J1aTa BHECEHHUs 3alicH, B
rpadge 3 memaercs 3amuch: "3amuch 3a HOMEPOM TaKMM-TO HenericTBuTenbHa". Ilocne
9TOr0 TMPOW3BOAUTCSA TMpaBwiIbHas 3amuchk: "lIpuHAT 1O Takoil-ro mpodeccuun
(momkHocTH)" M B Tpade 4 MOBTOpSETCS AaTa WU HOMEP TpHUKa3a (PacropsHKEHHS) WU
WHOTO peIlleHus1 padoToAaTeNs, 3aMUCh U3 KOTOPOT0 HEMPABHILHO BHECEHA B TPYIOBYIO
KHIDKKY, JHUOO YyKa3bIBaeTCs JaTa W HOMEp IMpuKa3a (paclmopsiKeHUs) WIM HHOTO
penieHus paboToaTelns, Ha OCHOBAaHHH KOTOPOTO BHOCUTCS TTPABHIIbHAS 3aIMTHCh

e B pasznene "Cenenus o pabote" mocjae COOTBETCTBYIONICH MOCIEAHEH B JaHHOM pasjielie
3amucu (0e3 yKa3zaHus MOCIEAYIOMIEro MOPsIKOBOTO HOMEpa U aThl BHECEHUS 3aIlMCH) B
rpadge 3 memaercs 3amuch: "3amuch 3a HOMEPOM TaKMM-TO HenericTBuTenbHa". Ilocne
9TOr0 TMPOW3BOAUTCA TMpaBWwiIbHas 3amuchk: "lIpuHAT 1O Takoil-ro mpodeccuun
(momxHocTH)" M B Tpade 4 MOBTOpSIETCS AaTa WU HOMEP TpHUKas3a (PacropsHKEHHS) WU
WHOTO peIlleHus1 padoToAaTeNs, 3aMUCh U3 KOTOPOrO0 HEMPABHILHO BHECEHA B TPYIOBYIO
KHIDKKY, JH0O YyKa3bIBaeTCs JaTra W HOMEP IMpuKa3a (pacrmopsiKeHUs) WJIM HHOTO
penieHus paboToaTens, Ha OCHOBAaHHH KOTOPOTO BHOCUTCS TTPABHUIIbHAS 3aITHUCh

Bomnpoc 12/50



UYro nomkeH cnenarb paboTojaTenb, €ClM TMpU 3aKIIOYEHUH TPYJOBOrO JOroBopa cC
(MHAHCOBBIM AHAJUTUKOM BBICHWIIOCH, YTO B IUTAaTHOM pAaCMCAaHUM Takas JIOJDKHOCTh
OTCYTCTBYET?
Bbi0epuTe onnH OTBeET:
e Bnectu n3MeHeHuUs B IITATHOE pacIUCaHUE U 3aKJIIOUUTH TPYAOBOIl 10TOBOP
e 3aKIIIOYUTH TPYAOBOW AOrOBOp O€3 BHECEHHUS N3MEHEHMI B IITATHOE pacIUCaHue
e 3aKIIIOYUTH IOTOBOP I'PaXIaHCKO-IPABOBOTO XapaKkTepa
Bonpoc 13/50
Bri6epute o0s3aTenbHbIe JOKYMEHTHI, KOTOPBIE JOJIKHBI IPEABSABIATH BCE JIUIA, TOCTYIAIOIINE
Ha pabory:
Bri0epuTe HECKOJIBKO OTBETOB:
o [lacnopr unu UHOM TOKYMEHT, yIOCTOBEPSIOUN JIUYHOCTD
e CtpaxoBoe CBUAETEILCTBO 00S13aTEIILHOIO IEHCHOHHOTO CTPaxXOBaHUs
e HMnenTudukannoHHBI HOMEP HAJOTOIUIATENbIUKA
e CmpaBka o cocTostHUH 3710poBbs (popma 086/y)
Bonpoc 14/50
Kakoii cpok OKOHYaHMsI TPYIOBOTO JIOTOBOpa MOJIKEH YCTAaHOBUTH paboTodaTelb B Cilydae
HE00X0IMMOCTH IpHeMa paOOTHUKA HAa BPeMs OTCYTCTBHUS «OCHOBHOT'O» pabOTHHKA?
BriOepuTe 0quH O0TBET:
e VYCTaHOBHUTH TOYHYIO ATy BbIX0J/Ia «OCHOBHOT'O» pabOTHHKA
e YCTaHOBUTH J1aTy Ha JICHb, IPEILIECTBYIONINN BBIXO1Y «OCHOBHOTO» pabOTHHUKA
o He ycranaBnmuBaTh KOHKPETHYIO JaTy, a yCTAaHOBUTH CPOK OKOHYaHMSA cOObITHA: «Jl0
BbIX0J1a Ha paboty ®UO»
Bonpoc 15/50
Hmeet nu npaBo paboToaTeNb AHHYJIUPOBATh TPYIOBOW TOTOBOP B CIy4ae €clid 3TOT pabOTHUK
B TIEpBBIN paboUMii IeHb HE BBIIIET Ha paboTy?
BriOepuTe 01UH OTBET:
o Jla, mMeeT mpaso B J1I000M ciydae
e Jla, umeet mpaBo, mpeaynpeanB 00 ’TOM paOOTHHKA 3a 3 THs
o Jla, mMeeT MpaBo MpH OTCYTCTBUHU Y paOOTHHUKA YBAKUTEIBHON MPUUUH
e Her, He nmeeT Takoro mpasa
Bonpoc 16/50
Uro pomkeH chenath paboTojaTenb, €Cau mpu OPOPMIICHUH HAa OCHOBHOE MECTO PalOOTHI
BBIICHUJIOCH, YTO TPYAOBasi KHUXKKA Y paOOTHHUKA OTCYTCTBYET?
Bri0epuTe 01UH O0TBET:
o He opopmitsats ero Ha paboTy
e OdopMHUTh eMy TPYIOBYIO KHUXKKY 110 YCMOTPEHHUIO paboToIaTeNs
o Ilo mucrMeHHOMY 3asIBIICHUIO PAOOTHUKA O()OPMUTH MY HOBYIO TPYIOBYIO KHUKKY
Bomnpoc 17/50
Uro pomwkeH caenarh paboToaarenb B ciiyyae ecid Ipu opOpMIIEHHH TpueMa Ha paboTy y
rpaXAaHWHA, MOJJIEKAIIEr0 MOCTAaHOBKE HAa BOWHCKHUN Y4YE€T, OTCYTCTBYIOT COOTBETCTBYIOIIUE
JIOKYMEHTBI?
BriOepuTe 01UH O0TBET:
o He opopmisats ero Ha paboTy
e Odopmuts Ha pabOTy ¥ COOOITUTH B BOEHKOMAT 00 OTCYTCTBUHU JIOKYMEHTOB BOMHCKOTO
yuera
e Odopmuts Ha paboTy W HE cooOmAaTh B BOEGHKOMAT 00 OTCYTCTBHU JIOKYMEHTOB
BOMHCKOT'O y4eTa
Bomnpoc 18/50
Uro nenath, ecnu mpu opOpMIIEHUH Ha pabOTy KaHAMJAT OTKasbiBaeTcs npenocraBut MHH
(nmeHTH(UKAIMOHHBIN HOMEp HAJOTOTUIaTeNbITNKA)?
Bbi0epuTe onMH OTBeET:



e He odopmsate Ha paboTy moka He OyaeT npenoctasieH MTHH
e Odopmuts ero Ha paboty, nockoiabky MHH He sBisiercss 00s3aTeIbHBIM JOKYMEHTOM
MIpU TIpUEeMe Ha padboTy
e Odopmuts ero Ha padory npu ycinosuu, yto MHH Oyner npemocTtaBieH B HeIeTbHBII
CPOK CO JHSI Havyaia padoThl
Bonpoc 19/50
Yro pgenath, eciu mpu odopmiieHUM Ha pPabOTy IO COBMECTUTENbCTBY KaHIUAAT HE
IPEOCTABIISET KOMHUIO TPYIOBON KHUKKH?
BriOepuTe 01uH O0TBET:
e He opopmiaTs Ha paboTy 1oka He OyAeT npeAocTaBlIeHa KOMUS TPYAOBOM KHIKKU
e Odopmuts ero Ha paboOTy NpH YCIOBHUU, UYTO KOMHS TPYIOBOH KHWKKH OyIeT
Ipe0CTaBlIeHa B HEACTIbHBIN CPOK CO THS Hayall paboThI
e Odopmuth ero Ha paboOTy, IOCKOJbKY KOIMHUSA TPYIJOBOH KHIKKH HE SBISETCS
00s13aTeNIbHBIM JOKYMEHTOM IIPU IIpUeMe Ha paboTy
Bomnpoc 20/50
Moxer nu pabGoromarens OoQopMHUTH TpUEM Ha paboOTy, €cIM KaHAWAAT HE COrjlaceH Ha
YCTaHOBJICHHE CPOKA UCTILITAHUS?
Bbi0epuTe onMH OTBeET:
e Her e moxer, moka He OyzeT MOTYyYEHO COrjache Ha yCTaHOBJICHHUE CPOKA UCIIBITAHUS
e Jla, MOXET, TOCKOJIbKY CpPOK MWCIBITaHUSI HE SBIAETCS O00sA3aTeNbHBIM YCIOBHEM
TPYZOBOI0 JOTOBOPA U YCTAHABIMBAETCS IO COTJIAIIEHUIO MEXI1Y CTOPOHAMU
e Jla, MOXET, NPU YCIOBHM, YTO KAHIUIAT OTHOCUTCS K ONPEICICHHON KaTeropuu
PabOTHUKOB, AJIs1 KOTOPBIX CPOK HCIIBITAHUS HE YCTAHABIUBACTCS
Bonpoc 21/50
MoxeT nu pyKOBOOUTEN OpraHu3aluu padoTarb MO COBMECTUTEILCTBY Yy APYroro
paboronarens?
BriOepuTe 01UH OTBET:
o Her, pykoBonuTenp OpraHuM3aluyd He MMEET IpaBa padOTaTh MO COBMECTUTEILCTBY Yy
JIpyroro padoTomaTens
e Jla, MOXET C pa3pelIeHUs] YIOJHOMOYEHHOIO OpraHa IOpPUIUYECKOro Jula Juoo
CcOOCTBEHHUKA UMYILIECTBA OPraHU3aI1
e Jla, MOXET MNpH YCIOBHM, UYTO paboTa IO COBMECTHTEILCTBY HE MpEAroaraet
PYKOBOJICTBO OpraHu3aluei
Bonpoc 22/50
byner nu sBnsTHCS HapylleHHWEM, €ClIM MPH 3aKIIOYEHUH TPYAOBOTIO JOTOBOpPA ¢ pabOTHUKOM
BBISICHUJIOCH, YTO JIOJKHOCTh HOBAs U CIIELMANIbHAS OI[CHKA YCIIOBHI Tpy/a He MPOBOANIACH?
BriOepuTe 01UH O0TBET:
e Jla, 3TO HapyuieHue, paboTojaTenb 00s3aH Cpa3y NPOBOAUTH CHELHMATIbHYIO OLIEHKY
YCJIOBUU Tpyaa
o Her, 510 He HapylIeHHe, MOCKOJBKY CIIEIUaNbHAas OLEHKA YCIOBUN TPyAa MPOBOAUTCS
o Mpock0e paboTHUKA
e Her, 5T0 He HapylIeHHe, eclii BHEIUIAHOBAsI CIIEMalbHAs OIICHKa YCIOBUH Tpyna Oyaer
npoBeJeHa B TedeHHe 12 MecseB co JHA BBOJa B OKCIUIyaTallMi0O BHOBB
OpPraHU30BaHHOTO paboyuero MecT
Bomnpoc 23/50
Nmeer nu mpaBo paboToaaTesp 3aKI04aTh JOIOBOP O MOJHOH MaTepHalbHONW OTBETCTBEHHOCTH
CO BceMU pabOTHUKaMU OpraHu3auu?
Bbi0epuTe o1MH OTBeET:
e Jla, umeet mpaBo 6€3 coriacusi pabOTHUKOB
e Jla, ©MeeT MpaBo TOJBKO C COTJIacHsi pabOTHUKOB
e Her, paboromatenr HWMEET MpaBO 3aKJIOYaTh JOTOBOP O TIOJHOHW MaTepHabHOU
OTBETCTBEHHOCTHU TOJIBKO C ONPEACIEHHBIMHI KAaTETOPUSIMU PaOOTHUKOB



Bomnpoc 24/50
Uro nenath paboTonaTeNO, €cliu Mpu oopmieHnu npuéMa Ha paboTy KaHIUAAT OTKa3bIBACTCS
MOJMUCATh COTJlacke Ha IMepefady €ro MepCOHANbHBIX JAHHBIX B HAJOTOBYIO WHCHEKIHIO U
NeHCUOHHBIN ponx PO?
BriOepuTe 01uH O0TBET:
e PaboTomaTrens MOXET OTKa3aTh B IpueMe Ha paboTy
e Paboronarens momkeH opopMUTh MpueM Ha paboOTy M COOOIIHUTH 00 OTKa3e B HAJOTOBYIO
WHCIIEKIINIO U IEHCUOHHBIN (pou PD
e Paboromarens gomkeH OQOPMUTH MpUEM Ha paboTy, MOCKOIBKY IPEIOCTaBICHUE
MEPCOHATBHBIX JAaHHBIX B HAJIOTOBYIO MHCIIEKINIO M MeHCHOHHBIN Qoua PD He TpedyeT
corjacusi paboTHHKa
Bonpoc 25/50
Yrto nenarb, paOOTHUK OTKA3bIBAETCS MPEAOCTABIATH TOKYMEHTHI, TOATBEPIKIAI0ONINE CBEICHUS
O POJCTBEHHMKAX (IJIs1 3alOJHEHUsS JTUYHON KapTOUKH paboTHHKA T-2), MOCKONBKY 3TO UMEET
OTHOUIEHUS K TPYJIOBOM JI€SITEILHOCTH?
Bbi0epuTe o1MH OTBeET:
e OcTaBUTh 3TOT pa3lesl HEe3almOJHEHHBIM, MOCKOJIbKY Pa0OTHHUK HE JIOJDKEH CO00IIaTh
NepCOHAIbHbIC JaHHbIE TPETHUX JIHI O€3 X MUCEMEHHOTO COTIacus
e 3amoJHUTH pa3zien co CIOB padOTHHKA
e TpeboBaTh  MpenOCTAaBICHHUS  JOKYMEHTOB,  IOATBEP)KIAIOIIME  CBEIACHHUA O
POJICTBEHHUKAX
Bonpoc 26/50
Kakoii Bua TpynoBoro craka paboTHHUKA YUUTHIBACTCS AJI Ha3HAUYEHUS MOCOOUS 10 BPEMEHHOMN
HETPYyI0CIOCOOHOCTH?
BriOepuTe 01UH O0TBET:
e OOmmii cTax
o HenpepsiBHbIii cTax
e Crax 3a BBICIIYTY JIET
e CrpaxoBoii cTax
Bonpoc 27/50
Jomxen nm paboromarens o0GOPMUTH TEPEBOA B CIydyae M3MEHEHHUS CTPYKTYPHOIO
nojapaseneHus 6e3 u3MeHeHus TPyIoBOH pyHKIUHU?
BriOepuTe 01UH OTBET:
e Jla, moinkeH
e JlomkeH, TOIBKO IO MPOChOe pabOTHUKA
e Her, He nomxen
Bomnpoc 28/50
Uro penath paboToAaTeNo B CIIydyae €CIIM y HEr0 OTCYTCTBYET COOTBETCTBYIOIIas paboTa JuIs
nepeBoja pabOTHMKAa HAa APYTyl TMOCTOSIHHYIO pPa0OTy B COOTBETCTBUU C MEIUIIMHCKUM
3aKJoueHueM?
Bri0epuTe 01UH OTBET:
e VYBoOmUTH pabOTHHKA
e OTtCcTpaHHTh €T0 OT PabOTHI
e JlomycTHUTb €ro K pabore
Bomnpoc 29/50
Kak npaBunbHO 0pOPMUTH JOKYMEHTHI, €CJIM Y paOOTHUKA M3MEHSETCs OKJal 0e3 M3MEHEHHS
JIPYTUX YCIOBUU TPYAOBOTO JOTOBOpa?
Bbi0epuTe o1MH OTBeET:
e  OdopmuTh cornamnieHue K TpyJ0BOMY JI0TOBOPY 00 U3MEHEHUH OKJIaga
e Odopmuts mpouenypy rnepeBoaa pabOTHHKA
e Odopmuts mporeypy NepeMenIeHus: paboTHUKA
Bomnpoc 30/50



Kakyio omnary crnenyer ycTaHOBUTH paOOTHUKY B CiIydae BBIOJHEHUS UM (DyHKUUK
OTCYTCTBYIOILIETO COTPYIHUKA HA YCIOBUSIX COBMEILIEHUS?
BriOepuTe 01UH OTBET:
e 50% oT okJIa1a OTCYTCTBYIOLIETO pabOTHHUKA
e 50% ot oksiaga pabOTHUKA, BBIMOJIHSIIOUIETO pabOTy Ha YCIOBUSIX COBMEIICHHUS
e OmaTa ycTaHaBJIMBAETCA 10 IOTOBOPEHHOCTH
Bomnpoc 31/50
JlomwkeHn nu paboTomarenb NPOAIUTH CPOUYHBIA TPYJOBOH JIOTOBOP B cilydyae OEpeMEHHOCTH
pabOTHUITHI?
Bbi0epuTe onnH OTBeET:
e Jla, momxkeH B 1r000M cirydae
e Jla, 1OJDKEH MO MMCbMEHHOMY 3asIBICHUIO PAaOOTHHIIBI
e Ha ycmoTrpenue paboTonarens
Bonpoc 32/50
Yrto nomkeH nenath paboToAaTe b MpHU OTKa3e pabOTHHUKA OT MEPEBOJia Ha HUXKEOIIaUMBAEMYIO
paboTy B CBSI3M C COKpAIIEHUEM YHCICHHOCTH PAOOTHUKOB OpraHu3aun’?
Bri0epuTe 0quH O0TBET:
o HanpaButh paboTHHKa Ha 00y4eHHE
e Ilpennoxuth pabOTHUKY APYTYyH0 paboTy (B T.4. HUKECTOSIIYIO OJDKHOCTH HW\WJIH
HIDKEOIIJIAaYMBAaEMYI0 paboTy)
e Hewmennenno yBonuth paboTHUKA
e OtcTpaHuTh pabOTHHKA OT pabOTHI
Bomnpoc 33/50
Kakue u3 mepeuuciieHHbIX HUXKe JNEHCTBHI HE SBISIIOTCA 00s3aTelIbHBIMH JUIsl paboToaarens B
cllydae HM3MEHEHHUsi MecTa paboThl Npu MepeMmenieHuu (yciaoBHs TPYAOBOIO JOroBopa HeE
HU3MEHSIIOTCS)?
Bri0epuTe HECKOJIBKO OTBETOB:
e OdopmieHue coriameHus K TpyA0BOMY JIOTOBOPY
o U3nanue npukasza o nepeMenieHUN
o Brecenue unpopmanuu B TpyJOBYIO KHHXKKY
Bomnpoc 34/50
Jomxken nau paboronatenb OpOPMHUTH PAaOOTHHIE €XKETOIHBIA OIUIAYMBAEMBIH OTIYCK Iepen
OTITYCKOM 110 OepeMeHHOCTH U poaam?
Bbi0epuTe o1MH OTBeET:
e Jla, momxkeH B 1r000M cirydae
o Jla, 1OJDKEH MO MMCbMEHHOMY 3asIBICHUIO PAaOOTHHIIBI
e Her, ne nomxen. Otmyck oopmiiseTcss o yCMOTPEHHIO paboToAaTeNs
Bomnpoc 35/50
Uro nomxeH caenaTh paboTojaTellb, €CiIM CBOEBPEMEHHO He Oblla TMpoM3BEIeHa oOIuUiaTa
oTrmycka?
Bri0epuTe HECKOJIBKO OTBETOB:
e OmiaTuTh OTIYCKHBIE HE MO3/IHEE CIENYIONIEH TaThl BHIILIATHI 3apab0THOM MIaThl
e BpIIaTuTh OTIYCKHBIC C YIUIATON MPOIICHTOB (IEHEKHOW KOMIIEHCAIIUN) B pa3Mepe He
HUKE OJHOM CTO MATUACCATOW JEHUCTBYIOUIEM B 3TO BpPEMsA KIIOYEBOM CTaBKHU
IlenTpanpHOTO 6aHKa PO
o [Ilo nuceMeHHOMY 3asBICHUIO PAOOTHHKA 0053aH EPEHECTH €XKETOHbIN OIIauuBaeMbIii
OTIYCK Ha JIPYTrO¥ CPOK, COTIACOBAHHBINA ¢ PpAOOTHUKOM
Bomnpoc 36/50
3a Kakoil mepuoj 10oJKHA OBITH MPOM3BE/IEHA OIjIaTa JEeHEeKHON KOMIIEHCAlMU paOOTHUKY MpHU
YBOJIbHEHUU?
BriOepuTe 01UH O0TBET:
e Tonbko 3a mocneqHuii pabounii ron



e 3amnociengue 18 Mmecsaies
e 3a nBa pabounx roja
e 3a BCce HEUCIOJIb30BaHHbIE OTITyCKa
Bomnpoc 37/50
Kakue meproasl HE BKIIOUYAIOTCS B CTaX paOOTHI, JAIONIMN MPaBO HA €XETOJHBI OCHOBHOMU
OIUIAYMBAEMBINA OTIYCK?
Bri0epuTe HECKOJIBKO OTBETOB:
e Bpewms orcyrcTBUs paboTHHKA HA paboTe 0e3 yBaKUTEIbHBIX IPUYUH
e Bpewms oTnyckoB 1o yxoay 3a peOEHKOM JI0 TOCTHXKEHUS UM YCTAaHOBJIEHHOTO 3aKOHOM
BO3pacTa
e Bpewms npegocTaBisieMbIX 10 Ipock0e pabOTHHKA OTITYCKOB 0€3 COXpaHEHHS 3apad0THON
IUIaThl, HE MpeBbIIIaoniee 14 kaneH1apHbIX JHEH B Te€UeHHE pabovero rojaa
Bomnpoc 38/50
Odopmiienne 0T3bpIBa pabOTHUKA U3 0YEPETHOTO OIIAYMBAEMOTO OTITYCKA JIOIYCKACTCA:
BriOepuTe 01uH O0TBET:
e Ilo ycMoTpenuto paboTtogarens
e Tomnbko ¢ cornacus pabOTHHUKA
e ToabpKO MO MPOU3BOACTBEHHON HEOOXOIUMOCTH
Bomnpoc 39/50
Kak paboronatens nomkeH opOPMUTH COBMECTHUTENIO €XKETOTHBINA OIIaunBaeMblil OTITycK (28
KaJICHJAApHBIX JIHEH), €clii Ha OCHOBHOM MecTe paboThl €My MpPeIOCTaBIsETCS OYepeaHOn
OTITYCK U OTITYCK 3a pa0OTy ¢ BpeIHBIMHU YCIOBUSAMH TpyAa (Bcero 35 KaneHJapHbIX THEH)?
BriOepuTe 01UH O0TBET:
e OnraunBaeMblif OTITYCK KOJUYECTBE 35 KaJleHJapHBIX JHEH
e OrmuraunBaeMblii OTIYCK KOJWYECTBE 28 KaJ€HJAPHBIX JHEH W 7 KaJCHIAPHBIX JTHEU
ABAHCOM 3a CIEAYIOUINI pabodmii mepuo
e OrmurauuBaeMblii OTIYCK KOJWYECTBE 28 KaJ€HJAPHBIX JHEH W 7 KAJCHIAPHBIX JTHEU
OTITyCK 0€3 COXpaHeHUs 3apabOTHOM TUIaThI
Bomnpoc 40/50
Kakne moxkymMeHThl A0KeH O(QOpMHUTH paboTojarenb, €cid paOOTHHUK YBOJIBHSAETCS IO
COOCTBEHHOMY KeTaHUI0?
Bbi0epuTe HECKOIBKO OTBETOB:
o CornaieHue K TpyJI0BOMY J0TOBOPY
o IIpuka3 o mpekpaieHun/pacTop>KeHUU TPYIOBOTO IOTOBOPA
e Jlnunyto kapTouky T-2
o TpynoByro KHHKKY
Bomnpoc 41/50
Kakoii naroii paboronmarenb AODKEH YBOJUTh pPAOOTHUKA IO OCHOBAHUIO «COTJIAIlICHUE
CTOPOH»?
Bbi0epuTe onnH OTBET:
e B Teuenwue 2-x Hemenb
e Onpenensercsa paboronaTenem
e Omnpenensiercs pabOTHUKOM
e OmnpeznensieTcs MO COTJIALICHUIO MEXy PAOOTHUKOM U paboTOaaTEIeM
Bomnpoc 42/50
Kakoii mnpuka3 nomkeH odopMuTe paboTojaTenab NpU TMepeBoje pabOTHHKA K JIPYromy
paboronarento?
Bbi0epuTe onnH OTBET:
o [Ipuka3 o mepeBojae pabOTHHKA K IPYyroMy pabOTOIATEIIO
o [IIpuka3 o nepemenieHnH pabOTHUKA K IPYroMy pabOTOATEINI0
e Ilpuka3 o0 yBOoNbHEHWHM pPAOOTHHKA B CBSI3M C TIEPEBOJOM pPAOOTHHKA K APYroMy
paboTonarento



Bomnpoc 43/50
Kakoit 1oKkyMeHT He 10mKeH 0popMIIATh paboTOIaTeNh IPU PACTOP)KEHUH CPOYHOTO TPYAOBOTO
JIOTOBOpA, 3aKIIOYEHHOIO Ha BpeMs OTCYTCTBHUSI PaOOTHHMKA, 32 KOTOPBIM COXPaHSAETCS MECTO
paboTh1?
BriOepuTe 01uH O0TBET:
e VYBeIOMIIEHHE O PacTOP>KEHUU CPOYHOTO TPYAOBOIO JIOTOBOpA HE IMO3JIHEE YEM 3a TpU
TTHS
o Ilpuka3 o pacTopEHUH CPOUYHOTO TPYIOBOTO JOTOBOpA
e Jlnunyto kaptouky T-2
e TpynoByro KHHKKY
Bomnpoc 44/50
Kakoii natoit paboTomarenb AODKEH YBOJIMTH pabOOTHHKA, €CIIM TOT HAlMCal 3asBJICHHUE 00
YBOJIbHEHUH TI0 COOCTBEHHOMY JKEJIaHUIO M 3a00J1en?
Bbi0epuTe onnH OTBeET:
e JlaToii okOHYaHUS CpOKa MPEIYNPEKICHUS 00 YBOIBHEHUH (Yepe3 2 HEeIH )
e JlaToli OKOHUAHUSI BPEMEHHON HETPYIOCTIOCOOHOCTH
e Jlaroi#i mpempocTaBieHUs JUCTKA HETPYIOCITOCOOHOCTH
Bomnpoc 45/50
B xakom pasmepe BBITIIIAUMBAETCS BHIXOJHOE MOCOOME MPHU YBOJILHEHUH B CBSI3U C JIMKBUAALIUEH
OpraHu3aIuy J100 COKpAIIeHUEM YUCICHHOCTH WM ITaTa paOOTHUKOB OpraHU3aIiu?
BriOepuTe 01UH OTBET:
e B pa3mepe n1ByX cpeaHHUX MECSYHBIX 3apabOTKOB
e B pasmepe cpeanero mecsiuHOro 3apaboTka
e B pa3mepe nByx cpeaHUX HEAETbHBIX 3apab0OTKOB
e BrixonHoe nocoOue He BHIILIAYUBACTCS
Bomnpoc 46/50
UYro nomkeH cnenarb paboTojmaTesNb NpPH  YBOJbHEHHWHM pabOTHHKA B  CBA3M C
HEYJIOBJIIETBOPUTEIbHBIM PE3YJIbTATOM UCIIBITAHUSA?
Bri0epuTe HECKOJIBKO OTBETOB:
e VYBenomuTh pabOTHHKA B MHUCHMEHHON (hOpME O PACTOPXKEHUH TPYAOBOTO JOrOBOpa He
MO3/HEE YeM 3a TPH JIHS C yKa3aHUEeM NpUYUH
e H3parh npukas o pacTOp>KEHUH TPYAOBOI'O AOIOBOpa
e Odopmuts muuHytO KapTOuKy T-2
o Brectn 3anuce 00 yBOJbHEHUU B TPYJOBYIO KHUXKKY
Bomnpoc 47/50
JlomkeH nu paboTojarenb OIUIAYMBATH JIUCTOK HETPYHOCIIOCOOHOCTH IOCHE YBOJBHEHHS
pabotHmKa?
Bbi0epuTe o1MH OTBeET:
e Jla, 1OJKEH BO BCEX CIIydasiX
o Jla, TOMKEH, eciau pabOTHUK MPUHEC JIMCTOK HETpyaocmnocobHoctr He no3anee 30 nHei
CO JTHSI YBOJIbHEHHS
e Jla, nomxeH, eciiu CTpaxoBOM ciydail HacTynwi B TeueHue 30 aHel co AHS yBOJBbHEHUs

paboTHUKA
e Her, He nomxen
Bomnpoc 48/50

Nmeer nmu paboronaTens NpaBo YBOJIUTH PAOOTHUKOB, HE Y4aCTBOBABIIUX B CYyOOOTHHKE?
Bri0epuTe 01UH O0TBET:
o Jla, uMeeT paBo yBOJIUTH
e Jla, uMeeT mpaBoO YBOJIMTh, €CJIM 00SI3aHHOCTh Y4aCTBOBATh B CyOOOTHHKAX 3aKPEIICHO B
I[IBTP
e Her, no janHOMYy OCHOBaHHIO HE UMEET MPABO YBOJIUTH
Bomnpoc 49/50



HNmeer nm paborojaTenp MpPaBO YBOJIMTH 3a MPOTyJl OJUHOKYIO MaTbh, BOCHUTBIBAIOLICH
MaJIOJIETHETO peOeHKa B BO3pacTe /10 YETHIPHAAATH JIET?
BriOepuTe 01UH OTBET:

o Jla, uMeeT paBo yBOJIUTH

e Jla, uMeeT IpaBo yBOJMTH C €€ COIJIacus

e Her, He umeeT npaBo yBOJIUTH

Bomnpoc 50/50

Kak nmomxHa NpOM3BOAMTHCS 3alUCh B TPYAOBYIO KHIDKKY OO0 OCHOBAaHMHM M O IpPHYUHE
IIPEKPALEHUS TPYIOBOIO 10rOBOpa’?

Bbi0epuTe onnH OTBeET:

e 3anuch AOJKHA IPOU3BOAUTECS B TOYHOM COOTBETCTBUU C (hopMynupoBkamu TpynoBoro
Kojaekca PD umnu mHOrO (QenepaabHOro 3aKOHAa U CO CCBUIKOM Ha COOTBETCTBYIOLIHE
CTaTblO, YaCTh CTATBHU, IIyHKT CTaTbH

e 3anuch J0JKHA MPOU3BOIUTHCS B TOYHOM COOTBETCTBUU C (hopmynupoBkamu TpynoBoro
kojekca P® wmnm mHOrO (hemepanpbHOroO 3akOoHAa M CO CCBUIKOW Ha COOTBETCTBYIOIIHE
IIYHKT, 4acThb CTaTbU, HOMEP CTaTbU

e 3anuch NOJKHA IIPOU3BOAUTHCS B IPOU3BOJIBHOM MOPSAIIKE
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