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[Tporpamma pazpaboTaHa B COOTBETCTBHH € IpHUKa3oM MuHHCTEpCTBA 00pa30BaHuUs U HAYKH
Poccuiickoit @eneparuu ot 1 utonst 2013 r. N 499 "OO6 yrBepxnenun Ilopsinka opraHuzanuu u
OCYIIECTBIICHUSI 00pa30BaTEIbHOM IESATENHOCTH MO JOIMOJHUTENbHBIM MPOPECCHOHATBHBIM
nporpamMam” u ®PexepanbHbiM 3ak0HOM OT 29.12.2012 N 273-®3 (pexn. ot 07.03.2018) "OO6
obpazoBanuu B Poccutickoit @enepamnmn’.

[oBbleHne KBaTU(PUKAILMU CIyIIaTeIeH, OCYIIECTBIIEMOE B COOTBETCTBUH C POTPAMMOH,
MPOBOAMUTCS C MCIOJb30BAHUEM MOJYJIbHOTO TPUHILHUIA MOCTPOCHUS Y4eOHOro IUIaHa C
NPUMEHEHUEM Ppa3IMYHBIX O00pa30BaTEJIbHBIX TEXHOJOTHH, B TOM YHCIE AMCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJOTUN U AIIEKTPOHHOT'O 00YUYEHHS B COOTBETCTBUH C 3aKOHO1aTEIbCTBOM
00 oOpa3oBaHUH.

JlononuurenbHas  mpodeccuoHanbHAas ~ MporpaMMa  IMOBBIIEHUS — KBaNU(UKALNU,
pa3paboraHa o0O0pa3oBaTeNbHOW OpraHM3alMeil B COOTBETCTBMM C 3aKOHOJATEIHCTBOM
Poccutickoit deneparuu, BKIIOYaET BCe MOAYJIH, YKa3aHHBIC B Y4€OHOM TIJIaHE.

CopneprxaHue OLEHOYHBIX M METOAWYECKHX MaTepHalIOB OIpenenseTcss o0pa3oBaTebHOM
OpraHM3aiyeil CaMOoCTOATEIbHO C YYETOM IMOJOXKEHHI 3aKOHOJAaTeNlbcTBa 00 00pa3oBaHUU
Poccuiickoit @enepanuu.

CTtpykTypa  JIONOJIHMTEIBHOW  MPOPECCHOHAIBHOW  MPOTPAaMMBI  COOTBETCTBYET
TpeboBanusimM [lopsaka opraHu3alMu M OCYIIECTBICHUS OOpa30BaTEIbHOM IEATEIBLHOCTH IO
JOTIOTHUTEIBHBIM MPO(EeCCHOHAIBHBIM IIPOrpaMMaM, YTBEPKIEHHOTO Mprka3zoM MuHoOpHayKu
Poccuu ot 1 urons 2013 1. N 499.

O0beM TOMOJIHUTENBHONH TPO(EeCCHOHATBLHONH MPOTpaMMBbl  BHE 3aBHUCHMOCTH  OT
IpUMEHSIEMbIX 00pa30BaTeIbHBIX TEXHOIOTUH, JOIKEH OBITh HE MeHee 16 akaleMHUECKUX YacoB.
Cpoxku ee OCBOSHUS ONPEIETIIOTCS 00pa30BaTEILHON OpraHU3alueid CaMOCTOSTENHHO.

@opmbl  00ydeHus: ciuymaTeneil (odHas, OYHO-3a04HAs, 3a04YHasl) ONPEACISIIOTCS
00pa3oBaTenbHON OpraHu3aIkeil CaMOCTOATEIBHO.

K ocBoeHMIO TOTONMHUTENBHBIX MTPO(HECCHOHAIBHBIX MPOTPAMM JIOITYCKAIOTCS:

- JIUIIa, UMEIOIIHE cpeaHee mpodeccruonanbHOe U (MIJIH) BBICIIEE 00pa30BaHHUE;

- IUI1a, TIOJTy4Yarole cpeaHee mpodeccuoHaIbHOE U (M) BBICIIEE 00pa3oBaHHUE.

Jnst ompeneneHuss CTPYKTYpPbl JOMOJTHUTENHHOW MPOGEeCcCHOHATBHOM MPOTpaMMBbI U
TPYAOEMKOCTH €€ OCBOCHMSI MOYKET IPHUMEHSTbCS CHCTEMa 3adyeTHbhIX eauHull. KosmuecTBo
3aYETHBIX €IWHUI[ 10 JOMOJHUTEIBHOW MNpPO(ecCHOHANBFHON MporpaMMe YCTaHABIMBAETCS
OpraHu3aluen.

OOpazoBarenbHast JEATENBHOCTh CIylIaTeNliel MNpeaycMaTpUBAEeT CIEAYIOLIUE BHJIbI
y4eOHBIX 3aHATHM M y4eOHbIX paloT: JEeKIHH, NPAKTUYeCKHEe W CEMUHApCKHUE 3aHATHS,
nabopatopHble padOThI, KPYTJble CTOJbI, MAaCTeP-KIACChl, MACTEPCKHE, I€TIOBbIE UTPbI, POJIEBBIC
UTPBl, TPEHUHTH, CEMHUHApbl 1O OOMEHY OIBITOM, BBIE3IHBIC 3aHATUS, KOHCYJIbTAIUH,
BBIMIOJTHEHUE AaTTECTAIllMOHHOM, TUIUIOMHOM, MPOEKTHON paboTbl M Jpyrue BHIbI Y4eOHBIX
3aHATUI U y4eOHBIX paboT, ONpe/ieeHHbIe yYEeOHBIM TIAHOM.

1. eab nporpamMmblI:

[Ipoiins o6ydyenue Ha kypce «KagpoBas paboTra B COBpEMEHHOM OpraHu3anuu. YpoBeHb 1.
[Tponenypsl odopmieHHsT TPYAOBBIX OTHOLICHWI», BBl y3HaeTe 0 mociaegHUX TpeOOBaHUSIX
TPYZOBOTO 3aKOHOJAATENBCTBA K paboOTe C KAJAPOBBIMHM JIOKYMEHTaMM, HAyYUTECh TI'PaMOTHO
0(OpPMIIATH TPYIOBBIE OTHOLIEHUS OT IPHUEMa O YBOJBHEHMsI, YTO IIOMOKET N30€XaTh MHOTUX
OLIMOOK, 3alUTUT paboTonaTessl U pabOTHUKA B CHOPHBIX M CIOXHBIX CHTYalUsAX, MO3BOJHT
o0ecrneuynTh COLMAIbHBIE TAPAHTUU M BBINOJHUTH TpeOoBaHUs 3akoHonarenbcTBa P®. Cpasy
nocjie OKOHuYaHHWs oOydeHuss Bbl cMokeTe NMPUCTYNUTh K MPAKTUYECKOM KaapoBOM pabore B
Bameit opranun3zanuu.

OOydeHue MOCTPOCHO Ha KOHKPETHBIX CHUTYAIMSAX C MCIOJIb30BAHUEM IPUMEPOB CyAeOHON
IPAaKTUKU. 3aHATHUS POBOAATCSA B (POPME MHTEPAKTUBHOM JIEKIMH C UCIIOJIB30BaHUEM CIAWI0B U
aKTUBHBIX (opM 0OyueHHs (MPAKTUYECKUX 3aaHUM, OOCYXIEHUH MPOOJIEMHBIX BOIPOCOB,



pelieHus KSMCoB M ZIp.), YTO MOMOXET Bam oTpaboTaTh M 3aKpenuTh HEOOXOAMMBbIC 3HAHUS,
YMEHUS U HaBBIKH.

JIs1 BBIMOJTHEHU MTPAaKTUKYMa 110 KaKI01 TeMe Brl moimyunTe cnenuanbHO NOATOTOBIEHHBIN
KOMIUIEKT y4eOHBIX MaTepHalioB Ha OYMa)kHOM HOCHUTEJIE M B DJIEKTPOHHOM BHUJE. DTO MO3BOJIUT
Bawm cpasy nociie okoHuaHusT 00y4eHUS TPUCTYITUTH K MPAKTHIECKOH KaapoBoi padote B Bameit
opranuzaiuu. Kpome 3toro Bbl momyunTe BECOMBIN TOKYMEHT, YBa)KaeMblii pabOTOAATEISIMU;
HOBBIE TIOJIE3HbIE 3HAKOMCTBA U CBS3M; OOLIEHHE C YHUKAJIbHBIMH CIEHUAINCTAMU;
WHAUBUAYAIBHBIN MOAX0/A NpenogaBaTesns. [1omyduTs CUCTEeMHBIE 3HAHUS U HABBIKK B 00J1acTH
yIpaBiIeHUS MEPCOHATIOM COBPEMEHHOW OpraHu3alli, MOBBICUTH YPOBEHb MPO(EeCCHOHATHLHOM
KOMIIETEHTHOCTHU B UCIIOJIb30BAHUH TEXHOJIOTHI U METOJIOB YIPABIICHUS IEPCOHATIOM

CoBepleHCTBYeMble KOMIIETEHIIMU
Ne Kommerenims Hanpasnenue moaroToBku

®rocC 080400 YMPABNEHVE
NMEPCOHAINOM
(KBATIMOUKALIMSA (CTEMEHD)
"EAKATTABP")

Kox xommerenmmn

1 | 3HaHHMeM OCHOB pa3paboTku W peanu3anuu kouuenuu | [TK-1
yOpaBiIeHUs  MEPCOHAJIOM,  KaJApPOBOW  MOJUTHKHU
OpraHu3ali, OCHOB CTPAaTETHYECKOTO YIpaBICHUS
MEPCOHAIOM, OCHOB ()OPMHPOBAHUSI U HCIIOJIB30BAHUS
TPYIOBOTO MOTEHIIMAJIA U UHTEJUJIEKTYaIbHOTO KanuTaia
OpraHu3aluu, OTAEIbHOr0 paboTHHKA, a TaKKEe OCHOB
VIpaBIEHUS WHTEJUIEKTYalIbHOH COOCTBEHHOCTBHIO U
YMEHHE TPUMEHSTH UX Ha MPAKTUKE [1K-2
2 | cIOCOOHOCTBIO HAa OCHOBE THIIOBBIX METOIUK H
JEHCTBYIOEH HOPMAaTHBHO-TIPABOBOM 0a3bl pacCUNTATh
SKOHOMUYECKUE u COIIMAIbHO-3KOHOMUYECKUE
MoKa3aTe, XapaKTepU3yIOIIHe JesITeNIbHOCTD
XO3SIACTBYIOLINX CYObEKTOB

3 | 3HaHWEM OCHOB pa3paboTKu u BHeApeHUs TpedoBanuii k | [1K-3
JOJDKHOCTSIM, KPHUTEPUEB TOA00pa U PACCTAHOBKH
MepcoHana, OCHOB Haiima, pa3pabOTKU M BHEIPEHMUS
nporpamMM M Ipolenyp mnoadopa u oréopa mepcoHana,
BJIa/ICHHEM METOAAaMH JIeJIOBOM OIIEHKH IepcoHaia Mpu
HaliMe U YMEHUE NIPUMEHSTh UX Ha MPAKTUKE

4 |3Hanuem  ocHOB  KagpoBoro  1aHupoBanus U | [IK-4
KOHTPOJUIMHIa,  OCHOB  MAapKeTHHra  IepCcoHala,
pa3paboTKU W peaau3aluy CTPaTeruu MPHUBICYCHUS
MepcoHalla U yMEHUEM MPUMEHSTh UX Ha MIPAKTUKE

5 | 3HaHWeM OCHOB couuanu3amnuu, npodopueHtanuu u | [1K-5
npodeccroHanu3anuu repcoHala, MIPUHLUIIOB
dbopMUpOBaHHS ~ CHCTEMbl  TpPYAOBOH  ajanTanuu
MepcoHana, pa3padOTKH W BHEAPEHUS MPOrpaMM
TPYIOBOM aJanTallid M yMEHHE NPUMEHATh HX Ha
MPaKTUKE

6 | 3HaHWeM uelel, 3a7a4 U BUIOB arrectanuu u Apyrux | [1IK-7
BUJOB TEKYIIEW [IEJIOBOM OLEHKH MEPCOHATIA B
COOTBETCTBUM  CO  CTpPATeTMYECKHUMH  IUIaHaMU
OpraHm3aliy, yMEHHEeM pa3paldaThiBaTh U TPUMEHSTH
TEXHOJIOTMM TEKYIIEH JET0BOM OLIEHKH IepcoHanga U




10

11

12

13

14

BJIaJICHUEM HABBIKAMU IIPOBEICHUS aTTECTAllUN, A TAKXKE
IPYTHX BHJIOB TEKYHICH [ENOBOM OLECHKU Pa3IUYHBIX
KaTeropuil nepcoHasia

CITOCOOHOCTBIO HCII0JIB30BaTh JJIA pEeICHUA
AHAIITUTUYCCKUX )51 HCCICA0BATCIBbCKHUX 3aaad
COBPCMCHHBEIC TCXHUYCCKUC CpeacTBa n

nH(OPMALIMOHHBIE TEXHOJIOTUN

3HAaHHUEM HOPMATHBHO-TIPABOBOM 0a3bl 0€30MaCHOCTH U
OXpaHbl TPyJa, OCHOB TMOJIHTHKH OPraHU3aldd TI0
0€30MacHOCTH TpyAa, OCHOB ONTHMH3AIMH PEKHMOB
Tpyoa W OTABIXa C  yderoM  TpeOoBaHUit
MCUX0(U3HOJIOTHH, SPTOHOMHUKU U ICTETUKH TpyAa IS
pa3NUYHBIX ~ KaTeropuid  MepCcoHana,  BIIAJCHUEM
HaBbIKaMU pacueroB MPOJOIIKUTETLHOCTH U
WHTEHCUBHOCTU PabOuero BPeMEHH U BPEMEHH OT/bIXa
MepcoHana, a TakXke BIAJCHHE  TEXHOJOTUSIMHU
yIpaBieHus: 0€30MaCHOCTHIO TPY/Ia IEPCOHANIA U YMEHUE
MPUMEHSTh UX Ha MPaKTHKE

3HaHueM Tpynosoro koaekca Poccuiickoit @enepanuu 1
MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJEPIKALIUX
HOPMBI TPYAOBOIO IIpaBa, 3HAHUEM MPOLEAYp MpUeMa,
YBOJIbHEHHUS, TIepeBojla Ha Jpyryio paboTy H
nepeMenieHus nepcoHaia B COOTBETCTBUU C TpynOBbIM
komekcoM Poccuiickoit ®denepanyu M BIAJCHUEM
HaBBIKaMU odopmiteHus COMPOBOXKAAIONICH
JOKYMEHTAII!

BJIAJICHUEM HaBBIKAMHU Pa3paOO0TKH OPTaHU3AIMOHHON H
(GYHKIIMOHAIBHO-IITATHOW ~ CTPYKTYPBI,  pa3pabOTKu
JOKAIBHBIX ~ HOPMATHBHBIX  aKTOB,  KaCarOIIUXCS
opranusanuu Tpyna (IpaBuiia BHYTPEHHErO TPYJIOBOIO
pacmopsiika, MOJOXEeHHEe 00 OTMYCKax, MOJOXKEHHE O

KOMaHIUPOBKAX )
BJIaACHUEM HaBbIKaMH aHaJInu3a SKOHOMHMNYCCKHUX
MoKa3aTene JeSTEeTbHOCTH OpTaHU3aIH u

nmokaszarenei  mo  Tpyany (B TOM  4HCIe
MIPOU3BOUTEIFHOCTH TpyJda), a TakXKe HaBbIKAMHU
pa3pabOTKM W DKOHOMHYECKOTO  00OCHOBaHUSA
MEpPONPUATHA MO WX YIYYIICHHIO W  YMEHUEM
NPUMEHATH UX HA MPAKTHUKE

BJIaJICHHEM HaBBIKaMU cOOpa WH(GOpMAIMK I aHATTN3a
BHYTPEHHHX W BHEUIHUX (DAKTOPOB, BIMSAIOMIMX Ha
3¢ (HEeKTUBHOCTH JeSITeTbHOCTH nepcoHasa
OpraHM3alIH, YMEHHUEM pPacCUUTHIBATh YUCICHHOCTh U
npo¢ecCHOHATBLHBIN COCTaB NMEPCOHANTa B COOTBETCTBUU
CO CTPaTeTMUECKUMH TJITAHAMH OpTraHU3aluU
BJaJICHUEM HaBbIKAMHM aHali3a W MOHHMTOpPHWHTA
KOHKYPEHTOCIIOCOOHOCTH CTpaTeTHH OpraHM3allH B
obacT moA0opa U NPUBJICUSHHS IIEPCOHANIA U YMEHUEM
NPUMEHATH UX HA MPAKTUKE

3HaHHEM  OCHOB  pPa3pabOTKM M BHEIPEHUS
npodecCHOHATIbHBIX, B TOM YHCJIE KOPIIOPAaTHBHBIX,
CTaHJApTOB B 00JACTH YNPABJICHHS IEPCOHAIOM,

I1K-8

ITIK-9

I1IK-10

IK-11

I1K-14

IIK-15

IIK-16

ITK-17




15

16
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18
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20

21

22

23

24

25

YMEHHEM COCTaBIISITh OMUCAHUST U PACHPENeNsTh
byHKIIH " (GyHKIIMOHATBLHBIE 00s13aHHOCTH
COTPYOHUKOB, a Takke (YHKIHH MOApa3IeICHUN
pa3HoOro ypoBHS (KapThl KOMIIETEHIUH, JAOKHOCTHbBIE
WHCTPYKIUU, TIOJIOKEHUS O TTOIPA3ICIICHUSX )
BJIaJICHUEM HaBBIKAMHU U MeToJlaMu cOopa uHbopmauu
IUISL BBISIBIICHUS TIOTPEOHOCTH U (HOPMUPOBAHMS 3aKa3a
opraHuzalii B OOy4YeHHMM U pPa3BUTUHU I[E€pPCOHAA,
HaBbIKaMU cOOpa uHGpOpMAIMM IS aHAIKW3a pPBIHKA
0o0pa30BaTeNbHbIX, KOHCAJTUHTOBBIX W HWHBIX BHJOB
yCIIyT B OONAacTH YHpPAaBIEHUS IEPCOHATIOM, a TaKkKe
HaBBIKAMH TIOJIYYCHHSI OOpaTHON CBS3M W 0OpabOTKH
pE3yJIbTaTOB o0y4yeHus u MHBIX bopm
npoeccHoHaNTBbHOTO Pa3BUTHSI IIEpCOHANA

YMEHHEM OLEHUTh JPPEKTUBHOCTh AaTTECTAlUU U
JIpPYyruX BHUJOB TEKYIIEH AEIOBOM OLIEHKH IEpCOHANA,
BIIQJICHUEM HaBBIKAMH IOJYYCHHS] OOpaTHOW CBSI3H TIO
pe3yJibTaTaM TEKYILEH JAeI0BOM OLIEHKH MEpCoHaIa
3HaHueM Tpynosoro koaekca Poccuiickoit @enepanuu 1
MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJEPIKALIUX
HOPMBI TPYIOBOTO MpaBa

3HAaHHE MPOLEAYpPHI MprUeMa, YBOJIbHEHHUS, NIepeBoJa Ha
Apyryio paboTy U TepeMelleHHs IepcoHana B
coorBeTcTBUM ¢ TpyaoBeiM KomekcoM Poccuiickoit
denepanyu, BIaJEHUEM HaBbBIKaMd  odopMIleHUs
COIPOBOXAAIOIIEH JOKYMEHTAIUU

CIOCOOHOCTBIO IPUMEHSITH Ha IPAKTHKE METOIBI OIEHKU
s dexTuBHOCTH CHUCTEMBI MaTepuaIbHOTO u
HEMaTepUaIbHOTO CTUMYIMPOBAHUS B OpraHU3aIluN
3HaHHE Kognexkca 00 aJIMUHHCTPATUBHBIX
[IpaBOHAPYLIECHUSAX Poccuiickoit ®denepanuu,
VYronoBHoro koaekca Poccuiickoit denepanyiu 1 MHBIX
denepanbHBIX  3aKOHOB B  4YacTH  OMpeAeNeHUs
OTBETCTBEHHOCTH 3a HapYIICHUS TPYJIOBOIO
3aKOHOJATEIhCTBA U MHBIX aKTOB, COJIEPKAINX HOPMBI
TPYIOBOTO TIpaBa

BJIa/ICHHEM HaBbIKAMU pa3pabOTKHU OPraHU3allMOHHON U
(YHKIIMOHATBLHO-IIITATHON CTPYKTYPBI

BJIQJICHUEM  HaBbIKAaMU  Pa3pabOTKH  JIOKAJIbHBIX
HOPMATUBHBIX aKTOB, KaCAIOUIUXCS OPTaHHU3AIUH TPyAa
(mpaBuja  BHYTPEHHEro TPYIOBOTO  pacropsijika,
MOJIOKEHHE 00 OTIYCKAaX, MOJIOKEHUE O KOMaHIUPOBKAX
U TIp.

3HAHHEM OCHOB pa3pabOTKH U BHEIPEHHs KaJPOBOU H

YIPaBICHUYECKOMN JIOKYMEHTAIINH, OINTHUMH3ALIUU
JOKYMEHTOO0OpOTa M CXEM B3aMMOJICHCTBHUS MEXITY
MoApa3ACICHUSIMU

BIIQJICHUEM HaBbIKaMHd O(OpMIICHUS  PE3yJIbTaTOB
KOHTPOJIA 32  TPYAOBOM M  HUCIOJHUTEIbCKON
JTUCHUTIIUHOM (COCTaBIAET JOKYMEHTHI O MOOIIPEHUSX U
B3BICKAHUSIX )

I1K-19

ITK-20

I1K-22

I1K-23

I1K-24

I1K-25

I1K-29

I1K-30

IK-31

I1K-32

I1K-33




3HAHHEM OCHOB pa3pabOTKU W BHEIPEHUS MPOIEAYp
26 | perynupoBanus TPYIOBBIX OTHOUIIEHUI u | [1K-34
COMPOBOXKIAIOIIYIO IOKYMEHTALIUIO

BJIQ/ICHUEM HAaBbIKAMU O3HAKOMJIEHUS COTPYAHHUKOB
27 | opranm3auuu ¢ KagpoBod  gokymeHTtanuet  u | IIK-35
JEHCTBYIOIMMU JIOKaJTbHBIMA HOPMAaTUBHBIMH aKTaMU
YyMEHHE BECTHM KaJpOBOE JEJOMPOU3BOJCTBO U
OpPraHM30BBIBATH  APXMBHOE XpaHEHHE  KaJpOBBIX
JOKYMEHTOB B  COOTBETCTBHUM C JCHCTBYIOLUIUMU
HOPMAaTUBHO-TIPAaBOBBIMU  aKTaMH, 3HAHUEM OCHOBBI
28 | kagpoBoi CTaTHUCTUKH, BJIaJICHUEM HaBbeikamu | IIK-36
COCTaBJICHUS KaJpPOBOM OTYETHOCTH

3HaHHE TpeOOBaHUS H BIAJCHUEM HaBBIKAMHU IIO
00eCneUYeHNI0  3alUThl  MEePCOHANBHBIX  JaHHBIX
COTPYAHHUKOB

B COOTBETCTBHMHU C TPYAOBBIMH (UKIMAMH NPO(eCcCHOHAIBHOIO cTaHaapra «Cnenuajauct

10 YIPABJEHUIO NEPCOHAIOM», YTB. IpuKkazoM Munrpyaa P® ot «06» okrsiops 2015 r. Ne
691u

KoMmnereniusa Hanpasnenne noarotoBku

MPO®ECCVOHANBHBLIVN CTAHOAPT
"BYXTANTEP" YTBEP>XXOEH NMPUKA3OM
o1 22.12.14 N 1061H

Tpynossle QyHKIMU (KOX)
1 | JokymenTanmonHoe obecneuenue padboTel ¢ | A/01.5, A/02.5, A/03.5

TIEPCOHANIOM
2 | JdoxymenTanmonHoe obecneuenue paborsr ¢ | B/01.6; B/02.6; B/03.6; C/01.6; C/02.6;
MePCOHAIIOM C/03.6; D/01.6; D/02.6; D/03.6; D/04.6;
E/01.6; E/02.6; E/03.6; F/01.6; F/02.6;
F/03.6

IInanupyeMblii pe3yabTaT 00y4eHus:

[Tocne okonuanus o0ydenus Ciymarenb OyneT 3HaTh:

1. Kak rpaMoTHO 0pOpMIIATH OPraHU3AMOHHYIO U PACHIOPAIUTENbHYIO TOKYMEHTALIHUIO 110
NepCcoHaIy

2. Kak BecTH TOKYMEHTALMIO [0 YUYETY U IBUKEHUIO KaJPOB

3. Kak aaMHHHCTPHPOBATH MPOIIECCHl M JOKYMEHTOOOOPOT M0 YUYETY U IBHKEHHUIO KaJIpOB

4. Kaxk rpamMoTHO pa3pabaThiBaTh U BECTH IITATHOE PACTIHCAHUE

5. Kak ocymiecTBisaTs mpreM Ha padoTy (B TOM YKCII€ BHYTPEHHUX M BHEIIHUX
COBMECTHUTENIEH ), 0QOPMIISITE IOTIOTHUTEIbHYIO pad0Ty (COBMEIICHHE, PACIITUPEHHUE 30H
00CITy’)KUBaHUS, UCIIOJTHEHNE 00513aHHOCTEH OTCYTCTBYIOLIETO pabOTHHKA)

6. Kaxk Bectu yuer kaipoB

7. Kax mpoBoaHTh MpoLeAypy aTTeCTAllUN MTepCoHaIa

8. Kax oopmiaTh pa3Hbie BUIBI OTIIYCKOB U CITy:K€OHbIE KOMaHIUPOBKH PaOOTHUKOB
OpraHu3aIu

9. Kak opopmiiaTh nepeBoj Ha Ipyryro paboTy U mepeMenieHne paboTHUKOB

10. Kak ocy1miecTBisITh yBOJIbHEHNE PAOOTHUKOB IO Pa3HBIM OCHOBAHHSIM

11. Kak opranu3oBbIBaTh BEJICHUE U XPAHEHUE TPYIOBBIX KHUKEK M BKJIQJIBIIICH B HUX

12. Kak opraHu30BbIBaTh TEKYIEE XPaHEHUE KAAPOBOU JOKyMEHTAlUU

13. CoBpeMeHHBIE TEXHOJIOTHH YIPABJICHHUS YEIIOBEUECKUMH PECYpCaMu



14. MeTopl IpUBJICUYCHHS K OTOOpA TIEPCOHANIA

15. Llenu 1 3a1aum afanTaluy HOBBIX COTPYIHUKOB

16. MeToibl OIIEHKH U aTTECTAI[MU ITepCcoHaa

17. Buasl, MeTo1bl ¥ IPpUHIHIE 3()(HEeKTUBHOTO 00yUeHHs epcoHana
18. CuctemMbl MOTHBALIMM Y CTUMYJIMPOBAHUS TIEpCOHANa

19. Hactpoliky napaMeTpoB BeJleHUs KaJpOBOT0 y4eTa

20. 3anosHEeHNUE CIIPABOYHUKOB (TI0Ipa3ieTIeHuUs, JOIKHOCTH )

21. BHeceHMe U3MEHEHHMH B LITATHOE pacIIMCaHUE

22. PeriaMeHTHPOBAHHBIN KaJpOBBIN y4ET OpraHUu3aluu

[Tocne okonuanus o0yuenus Ciymarenb OyIeT yMeTh:

OdopMIIATh OpraHU3alMOHHYIO M PACTIOPAIUTEIBHYIO TOKYMEHTAIIHIO 110 IEPCOHATTY
BecTtu nokymeHTanuio no y4eTy U ABHKEHHUIO KaJpoB

AJMHUHHCTPUPOBATH MPOLECCH] U JOKYMEHTOOOOPOT 10 YUETy U ABHKEHHIO KaJIpOB
[IpencraBiasTh JOKYMEHTSHI 10 IEPCOHATY B TOCYAAPCTBEHHBIE OPIaHbI

Pa3pabaTpiBaTh 1 BECTH IITATHOE PACITUCAHUE

I'paMOTHO OCYyILIECTBIATH IPHEM Ha paboTy (B TOM YKCIIe BHYTPEHHUX U BHEIIHUX
COBMECTHTEJICH), 0pOPMIIATH IOTIOIHUTENIBHYIO paboTy (COBMEIICHNE, paCIIUPEHUE 30H
00CITy>)KMBaHUs, UCTIOJTHEHUE 00s3aHHOCTEH OTCYTCTBYIOIIETO paOOTHUKA)

Bectu yuer kagpos

[TpoBoauTH MpoLENypy aTTECTALIMK IEpPCOHATA

OdopmitsaATh pazHble BUIBI OTIYCKOB M CIIY>KEOHBbIE KOMaHAMPOBKH paOOTHUKOB
OpraHu3aluu

OdopmMisTs IepeBo HA APYTYIO PadOTy U MepeMeIrieHne paboTHIKOB

OcymiecTBIATh yBOJIbHEHNE PAOOTHUKOB 10 Pa3HBIM OCHOBaHMSM

OpraHu30BbIBaTh BEACHUE U XPaHEHHUE TPYIOBBIX KHIKEK M BKJIQIBIIICH B HUX
OpraHu30BbIBaTh TEKYLIEEe XpaHEHUE KaAPOBOM TOKYMEHTALIUU.

[IpoBOIUTH TMATHOCTUKY OpraHU3alyy (aHAIU3 OPTaHU3ALMOHHON CTPYKTYpBI, aHAIIN3
CTpaTeruy OpraHu3alli, aHaJIU3 OpPraHU3aLUOHHON KyJIbTYpBI)

CocTaBisTh JOHKHOCTHBIE MHCTPYKLIMU M pa3padaTbIiBaTh MOJICIN KOMIIETSHIHNA 1151
COTPYAHUKOB OpraHU3aIiu

Pa3pabatpiBaTh cucTeMy OMCKA M 0TOOpa MepcoHalla B OpraHU3alliy, a TAKKe OLICHUTh
ee 3¢ (HeKTUBHOCTH

[Tonp30BaThCs pa3InYHBIMU METOJAMHU OLIEHKU TIepCOHAa

Pa3pabaTbIBaTh cHCTEMY OLIEHKHU M aTTECTAL[MM [IEpCOHAIA

HactpauBats He00X0AUMYIO NEPBOHAYATBHYIO HHPOPMALIUIO

PaboTath co cripaBOUHUKaMH ITPOrpaMMBbl

PerucrpupoBath KaapoBble JOKYMEHTHI U (HOPMUPOBATH HEOOXOAUMYIO OTUETHOCTD I10
KaJJpOBBIM JIaHHBIM

[IpunuMaTh Ha pabOTy C pa3IMYHBIMHU BHJIAMH 3aHATOCTH

OcymiecTBIATh KaJpOBbI€ IIEPEBOIbI

®opMHpOBaTH OTYETHI IO KOMaHIUPOBKAM, HEsIBKaM, OOJIbHUYHBIM JIHUCTaM

2. Y4eOHBIH MJIAH:

Kareropus cinymareneii: Kype npenHazHadeH Ui CHEUAINCTOB 110 YIPABIECHUIO IIEPCOHAIIOM,
HR-menemkepoB, pykoBomuteneld MNpOGUIBHBIX CTPYKTYPHBIX TOApPA3ACICHUNA ¥ HWHBIX
CJIyH.IElTGJIGfI, KEIaromux IMMOBBICUTH KBa.HI/I(l)I/IKaI_[I/IIO MO BOIIpOCaM yHpaBJICHUS YCIIOBCUCCKUMU
pecypcamu nNpeAnpuaTuil He3aBUCUMO OT UX (HOPMbI COOCTBEHHOCTH

TpeGoBanus k NpeIBapuTeIbHON MOATOTOBKE:
Kanposas pabora B coBpemenHo# opranuzanuu B 2018r. Yposens 1. [Ipouenypst

o OopMIICHUS TPYAOBBIX OTHOIIEHUI WM SKBUBAJICHTHAS MOATOTOBKA WU SKBUBAJICHTHAS
MMOATOTOBKA.


https://www.specialist.ru/course/kadr-v
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Microsoft Excel 2016/2013. Ypogens 1. Pabora ¢ Excel 2016/2013 wimm sxkBuBajieHTHAS
IIOATrOTOBKA.
Cpoxk 00ydeHust: 96 akaAeMUYECKUX Yaca, Yachl CAMOCTOSTENbHBIC — 36 aK.4u
®dopma oOyueHHUs: OdYHAs, OYHO-3a04yHas, 3aouHas. [lo >xemanurio ciymarens ¢opma
00ydeHUsT MOKET ObITh U3MEHEHA /WM JIOTIOJIHEHA.

PexxuMm 3aHsATHIN: THEBHOU, BEYEPHUIL, TPYIIIBI BBIXOIHOTO JAHS.

MIEPCOHAJIOM B COBPEMEHHOM OpraHu3aluu

Ne O6m | Beer | B ToM uncne [1A*
n/n ad ° Jlex | IIpaxt | CPC
HanmenoBanue monynen TpYyA | (aK. it | mueck
IO IIporpaMme oeM | Hac) X
Koer 3aHAT
b, 4. it
Monyns 1. KaapoBas cinyx0a B opranuzaiumu. 3 4 3 1 1 yer.o

1 [Mopsimox odopmiteHUs: JOKYMEHTOB 10 .
npoueaypaM yIpaBieHUsl IEPCOHAIOM, YUETY
U JBUKEHUIO TepCcoHaa

) Monyns 2. OdpopmieHue npuema Ha padoTy. 6 4 2 2 2 | Yero
Yuer kagpoB L.

M 1,5 1 0,5 0,5 0,5 | Yer.o

3 oayib 3. COBMECTUTENIBCTBO U
JIOTIOJTHUTENIbHAS paboTa .

M 1,5 1 0,5 0,5 0,5 | Yer.o

4 onynb 4. BeleHre BOMHCKOTO y4yeTa B o
Opra”Hu3anuu )

M 2,5 2 1 1 0,5 | Yer.o

5 01yJb 5. 3alnTa NepcoOHANbHBIX JaHHBIX
paboTHUKA -

6 4 2 2 2 | Ycro

6 Monyisb 6. [IpaBuna BHYTpEHHETO TPYAOBOTO
pacnopsiika (ITBTP). -

7 Monynb 7. Atrectanusi pabOTHUKOB 1,5 1 0,5 0,5 0,5 ZCT'O
Opra”Hu3anuu )

g | Monyis 8. [Ipouenypa opopmienus L> I 0.5 0.5 0.5 | Yer.o
CITY»K€OHOM KOMaHIUPOBKHU -

9 Mopayas 9. ITepeBon Ha Apyry0 padory, 2,5 2 1 1 0,5 E]CT'O
IIepeEMEIICHUE )

10 | Moayan 10. IIpaBuia npeaocTaBaeHus > 4 2 2 ! ZCT'O
pPa3HbIX BUJIOB OTITYCKOB )
Mopnyas 11. IIpekparnienue (pacTop:keHue) 6 4 2 2 2 | Yero

11 TPYZOBOTO JOTOBOpa ¢ pabOTHUKOM .
(yBOJILHEHHE)

Monayab 12. IlpaBuia paGoThl ¢ TPYJOBBIMH > 4 I 3 ! yer.o

12| kamxkamm. Opranu3zanus TeKyIero .
XpaHEeHUs KaJIpOBOM TOKyMEHTallUU

13 Moayasb 13. Cucrema ynpaBieHus 5 4 2 2 1 VYer.

IpOB



https://www.specialist.ru/course/bkp2

14 Monyab 14. PazpaboTka mporierypsl 5 4 2 2 1 VYer.
noa0dopa nepcoHana IPOB
Mopyas 15. [TpuBieyeHre KaHAUJATOB Ha 5 4 2 2 1 VYer.

15 | BaKaHTHYIO JOJDKHOCTB (IIpodeccHro, POB
CIEUAJIBHOCTD
Moayab 16. OuieHka COOTBETCTBHUS 6 4 2 2 2 Ver.

16 | KaHAMOATOB TPEOOBAHUSAM BaKaHTHOM IpOB
JOJDKHOCTH (Tpodheccri, CrieInaaIbHOCTH )

Mopayas 17. [IpunsTHEe pelIeHUs U OLIEHKA 6 4 2 2 2 | VYer.

17 s dexTuBHOCTH MOAOO0Pa IEpcoHaa pOB
Mopayas 18 [loctpoenue cuctemsl 5 4 2 2 1 VYer.

18 | anarrraumn nepcoHaa poB
Mopyas 19. [IpoBeneHue oneHky nepcoHaia 6 4 2 2 2 | VYer

19| 5 coorBercTBuy ¢ manamu OpraHu3aluu poB
Moayasb 20. IIpuMeHeHne METOIOB 5 4 2 2 1 Ver.
IIPOBEJCHUS OLIEHKH [IEPCOHAIA, aHAJIN3 poB

20 Pe3yNIbTaTOB OLIEHKH, TOJITOTOBKA
pEKOMEHAALINN PYKOBOJACTBY U IIEPCOHATY
Moayasb 21. Opranusanusi MEPONPUATUIN 110 5 4 2 2 1 VYer.

21 oOydeHuto u pa3sutuio nepconana (T&D) MpOB
Monyab 22. Cuctemsl, METOBI U (HOPMBI 6 4 2 2 2 | Yer.
MaTepUaIbHOTO U HEMATEPUATBHOTO IpOB

22 MOTHUBHPOBAHUS U CTUMYJIMPOBAHUS TPYAa
nepcoHala
Monayasb 23. [IpumeHeHne TEXHOJIOTUU 5 4 2 2 1 VYer.

23 | MaTepuUanbHONW MOTHBALUH B YIIPABICHUH poB
MEPCOHAIOM
Mopyas 24. YpapieHue NoBeJEHUEM 5 4 2 2 1 VYer.

24 nepcoHasa poB
Mopayas 25. HacTpoiika napaMeTpoB ydera. 6 4 2 2 2 Yer.

25 | HauanmpHoe 3amojiHeHHE HHPOPMAIHOHHOM TpOB.
6a3bl
Moayasb 26. PernaMeHTUpPOBaHHbBIN 6 4 1 3 2 Yer.

26 | KaapoBBIA yUeT opraHu3aiuu. J[BukxeHne TpoB.
KaJIpOB

27 Mopyas 27. PernaMeHTUpOBaHHBIN 6 4 1 3 2 Yer.
KaJpOBBIN y4eT OpraHu3aiuu (IpoI0JKEHHE) TpOB.
Monayasb 28. PernaMeHTUPOBaHHbBIN 6 4 1 3 2 Yer.

28 | kaapoBhIil yueT opranu3anuud OopMHpPOBaHUE fpoB.
OTYETOB
Hror: 132 96 45 51 36
Hrorosas arrecTtanus TECTUPOBAHUE

Jnsg  Bcex  BUAOB  ayOUTOPHBIX  3aHATUM  AKAJIEMUYECKMHM  4ac  yCTAaHABJIMBAETCS

MPOAOJKUATENIBHOCTBIO 45 MUHYT. @opma [TpomexyTounoii arrectaimu — cM. B JIHA «ITomoxenue o
HPOBEJCHUH TPOMEXYTOUYHON ATTECTAI[MU CIIylaTeNiell W OCYHIECTBICHUH TEKYIIEr0 KOHTPOJS HX
ycneBaeMocTu» 11.3.3




3. Kanennapublii yueOHblii rpadpuk

Kanennapusiii yueOHbIi rpaduk GopMupyercs nmpu OCyIIECTBICHUN 00YUYEHUSI B TCUCHUE
BCero KajeHgapHoro roxa. Ilo mepe HaGopa rpynm ciymrateneil Mo mporpaMme COCTaBIISETCS
KaJeHJapHBINA Tpa(uK, yYUTHIBAIOIINNA 00bEMBI JICKIIUN, TPAKTHKH, CAMOIIOJATOTOBKH, BBIE3/Ibl HA
OO0BEKTBHI.

Henens 1 ) 3 4 5 6 7 Hroro
oOy4eHus 4acoB
H BT cp qT 0T co BC

1 Henens 8 8 8 8 8 - - 40
CpC 3 3 3 3 2 14
2 Henens 8 8 8 8 8 40
CPC 4 4 2 2 2 14
3 Hemens 8 SUA - - - - - 16
CPC 4 4 8
Hroro: 35 35 21 21 20 96/36
ITpumeuanue: A — UtoroBas arrecranus (TECTHPOBAHHE)

4. PaGo4ue nporpaMmMbl y4eOHBIX NPeAMETOB

Mopnyas 1. Kaaposas cay:xk0a B oprannzanuu. Ilopsinok ogopmiieHust J0OKyMeHTOB 110
NpoLeyPaM yNPaBJIeHUs IEPCOHAJIOM, YUeTY U IBHKEHHIO IIePCOHAJIA

Kanposas cinyx0a B opraHuzauu: 3a1aud, QyHKIUH, CTPYKTYpa, JOKYMEHTHI,
pEriIaMeHTHPYIOLUE eSTENbHOCTh KaJIPpOBOM CTy kOBl

ITogroroBka MpoeKTOB JOKYMEHTOB I10 IIPOLEAYPaM YIIPABIICHU IIEPCOHATIOM, YUETY U
JBHKEHUIO TIEPCOHAIa-

OdopmiieHne TOKYMEHTOB B COOTBETCTBUHU C TPEOOBAaHUSIMHU TPYIOBOTO
3aKOHOAATENbCTBA PD M TOKaIBHBIMM HOPMATUBHBIMH AKTaMH OPraHU3aLnN

YHuduuupoBanHbie GOPMBI IEPBUYHON YUETHON TOKYMEHTALMH 110 YYETY TPYAA U €T0
OILIAThI

HopMbI 3THKH 1€TOBOTO OOIIECHUS
CTpyKTypa opraHu3aiyy ¥ MTaTHOE PACIIUCAHNE: TIOPSIIOK pa3pabOTKH, COTJIaCOBaHUS,

YTBEPKJICHUS
Yueonwuit npoexm:

Oman 1. Cocmasnenue wmamuo2o pacnucanus (3anoineHue ynuguyuposaunot gopmol T-3)

Oman 2. Ogopmaenue npoexma npukasa 06 ymeeprcoeHuu WmamHo2o pacnucarus

Hmozoewlii onpoc no meme

Monayasb 2. OdopmiieHre mpueMa Ha padoTy. Y4eT KaJapoB
e Dransl opopmieHHs TpruemMa Ha paboTy

e TpynoBoii 1OroBoOp: MOHATHE, COACPKAHUE TPYLOBOIO JOTOBOPA, CPOK 3aKIIOYCHHUS,
rapaHTHUU TP 3aKII0UYEHUH TPYAOBOTO JOrOBOPA, UCIIBITAHUE MIPU IIpUeMe Ha paboTy

e Odopmiienne npukasa o mpueMe Ha padoTy: OCHOBaHUE, MPaBHiIa 0(hOPMIICHHS, TIOPSTOK
O3HAKOMJICHHUSI paOOTHHKA



e VYder KaJpoB: MOPSAAOK OPOPMIICHHS JTHIYHON KapTOUYKN PaOOTHHKA
Yueonuviii npoexm:

Oman 3. Paspabomxa nowazo602o ancopumma npuema pabomuuxa Ha pabomy

Oman 4. 3anoanenue gpopmvl mpyoosozo 002060pa npu npueme Ha pabomy

Oman 5. 3anonnenue popmol npuxasa o npueme na pabomy (yHuguyuposarras goopma T-1)
Oman 6. 3anonnenue 1uunol Kapmouku pabomuura (yHuguyuposanuas popma T-2)

Hmozoewtii onpoc no meme

Mopnyas 3. CoBMecTHTENBCTBO M JONOJTHUTEIbHAsE padoTa

OcobeHHOCTH PabOTHI IO COBMECTUTEILCTBY:

® TIOHSTHE, BUJIbI COBMECTUTENILCTBA, IPOAOIKUTEIHHOCTh Pa00OUEro BpeMeHH, oriaTa
TpyZa, TOTIOJTHUTEIFHOE OCHOBAHKE MIPEKPALEHHS TPYI0BOTO JOTOBOpa

OdopmieHne nOMOTHATETEHON PabOTHI:

® TIOHATHE, BUJBI (COBMEIICHHE, PAaCIIUPEHUE 30H 00CIIy)KUBaHU, YBeIMUeHUE 00beMa
paboT, UCIOTHEHUE 00S3aHHOCTEH BPEMEHHO OTCYTCTBYIOIIETO paOOTHHUKA),
coJiep>kaHue paboThI, CPOK BBITIOJIHEHHUS, 00BEM pabOThI, OTIIIATa TOTOJHUTEIILHON
paboThl

Yueonuwuii npoexm:

o Oman 7. Paspabomka ancopumma npuema Ha pabomy GHEWHe20 U 6HYMPEHHe20
cosmecmumes

o  DOman 8. Ogopmnenue npoekma npuxkasza o coOBMeweHuU 00IHCHOCmell
Hmozoswlii onpoc no meme

Monayab 4. BejeHue BOMHCKOI0 y4eTa B OPraHu3amum

BouHckuil yder: moHsATue, Juiia, NOAJIEKallle NOCTAHOBKE HA BOMHCKHI y4eT B OpraHHU3allui,
JIOKYMEHTBHI BOMHCKOTO yueTa, OpraHu3aiys padoThl mo BeAeHuo BouHckoro yuera (BYC)

OTBETCTBEHHOCTH 3a HapymeHHUE BEACHN A BOMHCKOI'O y4€Ta

Yueonwuit npoexm:

Oman 9. 3anonnenue pazoena Il iuunotl kapmouxu pabomuuxa (yHuguyuposannas gpopma T1-2)

Hmozoewlii onpoc no meme

MoayJb S. 3amuTa nepcoHaJNbHBIX JAHHBIX PA00OTHUKA
3akoHo arenbcTBO Poccuiickoi denepannn 0 MepCOHATbHBIX JaHHBIX

[Tepconanbupie nanubie padotauka (I1JIP): monstue I1JIP, kateropuu I1/IP, TpeboBanus mpu
obpabotke I1/IP, rapanTuu ux 3anuThl

[Tooxenue o 3ammte [1JIP: mopsmok pa3paboTKH, COTIIaCOBaHMSI, YTBEPKIACHUS

OTBETCTBEHHOCTH 32 HAPYIIIEHUE HOPM, PETYIUpYOmMux 00padoTky u 3amury [1J1P

Yueonwuit npoexm:



Oman 10. @opmyruposarue NOHAMUU NEPCOHATLHLIX OAHHBLIX U 0OPAOOMKU NEPCOHANbHBIX
OaHHBIX 00PAOOMKY €20 NEePCOHAILHBIX OAHHBIX

Oman 11. [lepeuenv kameeopuii nepcoOHANbHBIX OAHHBLX
Oman 12. 3anoanenue ghopmsl coenacus pabomuuka Ha 00pabOmMKy €20 NepPCoOHAIbHLIX OAHHbIX

Oman 13. 3anonnenue hopmul 0653amenvbcmea o HepazenauleHUU NePCOHAILHBIX OAHHBIX OPY2020
pabomHuka

Hmozoewlii onpoc no meme

Monayasb 6. [IpaBusia BHyTpeHHero Tpyaosoro pacnopsiaka (IIBTP)
[IpaBuia BHyTpEeHHET0 TPYAOBOTO PACIOPSIKA: MOPSIOK Pa3pabOTKH, COTTIACOBAHUS,
YTBEPKACHUS

[TonsiTre paboyero BpeMeHH: HOPMalbHasi U COKpaIleHHAsk MPOJOKUTEIBHOCTh paboyero
BpEMEHH, CBEpPXypouHast paboTa, HCHOPMUPOBAHHbIM pabouuii 1eHb, CMEHHBIH rpaduk
paboThl, CyMMHPOBAHHBIA y4eT pabouero BpeMeHH!

BpewMs oTabixa: mepepbiB IS OT/IbIXA U MUTAHUS, MEKTYCMEHHBIN OT/IBIX, BEIXOIHBIC THU,
Hepabouune Mpa3THUYHbIC THU

KoHTposb npucyTcTBusi pabOTHUKOB Ha paboueM MecTe
Odopmienue moonipenusi pabOTHUKOB
[TpaBuiia npUMeHEHUs JUCUMILTMHAPHBIX B3bICKAHUM
Yueonwviii npoexm:
Oman 14. @opmynuposanue nonamus «pabodee 8pemsy»
Oman 15. Pecnamenmayus npooonicumenbHoCmu pabouezo pemenu
Oman 16. opmynuposarue noHAMUsL «8peMs OMObIXA»
Oman 17. Buowvl pemenu omovixa
Oman 18. Oghopmnenue npoexma npuxaza o npusiederuu K pabome 6 8biX0OOHOU OeHb
Oman 19. Oghopmaenue npednodicenus o ceepxypoyHot pabome
Oman 20. Pazpabomka aneopumma npoyedypbi HOOWpeHusi pabomHuKa
Oman 21. Cocmasnenue nepeursi 6008 noowperuti pabomHuKo8

Oman 22. 3anonnenue ghopmul npuxaza o noowperuu pabomuuxa (yHuguyuposannas popma T-
11)

Oman 23. Cocmasnenue nepeursi 6008 nOowperuti pabomHuK08

Oman 24. Pazpabomka aneopumma npumeHeHusi OUCYUNIUHAPHO2O 63bICKAHUS

Oman 25. Oghopmnenue npoekma npuxaza o npumeHeHuu OUCYUNIUHAPHO2O0 83bICKAHUS
Oman 26. Ogopmnenue axma 06 omxaze 03HAKOMUMbCIL C NPUKAZOM

Hmozoewlii onpoc no meme

Monayasb 7. ArTrectauusi pa0OTHUKOB OPraHU3aluu
[lonsarue arrecranuu pabOTHUKOB OPTaHU3AINH

Llenu mpoBeneHus aTTecTaluu
Bupaer arrecrannm paboTHUKOB
[Tpumenenue npodeccuoHaNbHBIX CTAHIAPTOB MIPU MIPOBEICHUH aTTECTA[UN

[Topsimok oopmieHuUst poLeTyphl aTTeCTaIlluy PAOOTHUKOB



Yueonwviii npoexm:
Oman 27. [lonamue ammecmayuu pabomHuKo8
Oman 28. Pazpabomka aneopumma nposedenuss ammecmayuu pabomuuxkos

Oman 29. Ogopmnerue npoekma npuxasa 0 co30aHuu ammecmayuoHHOU KOMUCCUU, NPOBEOeHUU
ammecmayuu pabomHUKo8

Oman 30. Oghopmaenue npoexma npuxaza 06 ymeepicoeHuy umo208 ammecmayuyl pabomHuKo8
Oman 31. Ogpopmnenue npoekma npuxaza o HanpasieHuy pabomHuKa Ha ooyyeHue

Hmozoewlii onpoc no meme
Monayasb 8. IIpouenypa opopMiieHus caykeOHOH KOMaHAUPOBKHU

[TonsiTre cimy>keOHOM KOMaHIUPOBKHU.
[Ipouienypa ohopmieHus: HarIpaBIeHUsT PpAOOTHHUKOB B CITY)KEOHYIO KOMaHIUPOBKY

Bo3menienne pacxoioB, CBSI3aHHBIX CO CITYKEOHOM KOMaHANPOBKOM

Yueonviii npoexm:
Oman 32. Pazpabomka anzopumma HanpagieHus pabomuuka 8 CLyHceoHy0 KOMaHOUPOBKY

Oman 33. 3anonnenue hopmvl cysxiceOHO20 3a0aHUSL HANPABLEHUS PAOOMHUKA 8 CILYHCEOHYIO
KOMAaHOuposky (yuuguyuposannas popma T-10a)

Oman 34. 3anonnenue ghopmul npuxaza o HanpagIeHUU paboOMHUKA 8 CLYHCEOHYIO KOMAHOUPOBKY
(vrughuyuposannasn gpopma 1T-9)

Oman 35. 3anonnenue ¢popmvi KOMAHOUPOBOUHO2O YOOCHOBEPEHUS O HANPAGLEHUU PADOMHUKA 8
CILYIAHCEOHYIO KOMAHOUPOBKY (VHUuyuposannas gpopma T-10)

Hmozoewlii onpoc no meme
Monayasb 9. IlepeBoa Ha aApyryio padory, nepeMenieHue

[ToHsTHE TIEpeBOAA HA IPYTYIO pabOTy

Bunbl mepeBonia: BpeMeHHBIN NIEPEBOJI, TIOCTOSIHHBIN MEPEBO/I, TIEPEBO/I HA APYTYIO paboTy y
TOTO ke paboToIaTes, MepeBoI Ha PabOTy B IPYTYI0 MECTHOCTb BMECTE C pabOTOaTENIEM,
nepeBoJl Ha JPYyryio paboTy K Apyromy paboTonaTelNto

JIokymMeHTHpOBaHKUE MPOLEAYPHI IEPEBOIA

[lepemerienue: noHsTHE, OCHOBAHUE I NIEpEMEILEHUs, 0POPMIICHHE TTPOIIETyphI
NEPEMEILICHUS

Yueonwviii npoexm:
Oman 36. Pazpabomka aneopumma nepesooa pabomuuka Ha opyayro pabomy

Oman 37. Ogopmaenue coenawenuss K mpyoogomy 002080py 0 nepesooe pabomHuKa Ha Opyeyio
pabomy

Oman. 38. 3anonnenue popmwvl npuxaza o nepegooe pabomuuxa Ha 0py2yt0 NOCMOSIHHYIO pabomy
(vuupuyuposaunas gopma T-35)



Oman 39. Ogopmrenue npeonodcenuss 0 nepesooe paboOMHUKA HA Opy2yio NOCMOSHHYIO ULU
8pemenHyio) pabomy

Oman 40. 3anonnenue opmul npuxaza o nepesode pabomMHUKA HA OPYeyI0 8PEMEHHYI0 pabomy
(vrughuyuposannasn gpopma 1-5)

Oman 41. Ogpopmnenue npoexma npuxaza 0o omcmparenuy pabomuuka om pabomsi

Oman 42. Ogpopmnenue npoekma npuxaza o nepemeujeHur pabomHuKa

Hmozoewlii onpoc no meme

Moayasb 10. IIpaBuiia npeaocraBjieHusi pa3HbIX BUI0B OTIIYCKOB

Esxeroinble omaunBaeMble OTIYCKa: OPSI0K NPeAOCTaBIeHHs, opopmIIeHHE
I'paduk oTIycKoB: MOPSIIOK pa3pabOTKH, COTJIACOBAHUS, YTBEPKICHUS

Buibl OTITYCKOB: €XKETOMHBINA JOTIOJHUTEIBHBIA OMJIaYMBAEMBbIH, YICOHBINH OTIYCK, OTITYCK
1o 0EPEeMEHHOCTH U POJiaM, OTITYCK IO YXOJy 32 peOCHKOM, OTITYCK 0€3 COXpaHEHUs
3apa0OTHOM TIJIATHI

Yueonwuit npoexm:

Oman 43. Paspabomka anecopumma npedocmasieHusi elcec00H020 ONIA4UBAemMo20 OMNycKa
pabomuuxy

Oman 44. Cocmasnenue epaguxa omnyckos (Vuupuyuposannas gopma T-7)

Oman 45. 3anonnenue ¢opmvl npuxkaza o0 NpedOCMAIeHUU  OMNYcKad PAOOMHUKY
(vrughuyuposannasn gpopma T-6)

Oman 46. 3anonnenue ¢hopmel 3anucku-paciema o npeoOCMAgIeHUU OMNYCKA PAOOMHUKY
(yvuuuyuposannas gopma T-60)

Oman 47. Ogpopmnenue npoexma npuxasza 0o om3viee pabomHuKa U3 OmnycKka

Hmozoewtii onpoc no meme

Moayas 11. Ilpexkpamenue (pacrop:keHue) TPYAOBOro HA0roBopa ¢ padOTHHUKOM
(yBOJIbHEHHE)

[onsarue npekpaiieHus (pacTOpKEHHsI) TPYA0BOTO I0TOBOPa U yBOJIbHEHHE paOOTHUKA

OcHoBanusl 1S peKpalieHus (pacTOpKEHHs ) TPYJAOBOTO JOTOBOpa ¢ pabOTHUKOM
(YBOJIbHEHUS ): 0OIIIME OCHOBAHUS MPEKPAIIEHUS TPYIOBOTO JTOTOBOPA, PACTOPKEHUE
TPYJOBOTO JOTOBOpPA [0 MHUIIMATHBE PAaOOTHUKA, pACTOPKEHHUE TPYAOBOTO JOTOBOPA IO
WHHUIMATHBE paboTomaTels, MpeKpameHne TPyI0BOr0 JOroBopa 1Mo 00CTOSITeIhCTBaM, HE
3aBUCAIINUM OT BOJIU CTOPOH

[Topsimox odopmiieHus: IpeKpamieHust TPYJOBbIX OTHOIIEHUI
Yueonwuit npoexm:
Oman 48. Paspabomxa aneopumma y8oabHeHUs pabOMHUKA

Oman 49. Ogopmnenue npoekma coenauienus 00 Y80IbHEeHUU PADOMHUKA NO CO2NAULEHUIO
CMopoH

Oman 50. 3anonunenue ghopmvl nPUKaA3a 0 pacmopiceruy mpyooso2o 002080pa ¢ pabOMHUKOM,
yeonvreHuu (YHuguyuposanuas gopma T-8)

Oman 51. 3anonnenue opmwvl 3anucku-paciema o npu NpeKpaweHuu Oetcmeus mpyooso2o
002o6opa ¢ pabomHukom (YyHuguyupoeannas gpopma T-61)



Oman 52. 3anonnenue ghopmel npukasa 0 pacmoprceHu’ mpyoo8o2o 002080pa ¢ pabOMHUKOM,
yeoavHenuu (ynuguyuposannasn gpopma T-8) ¢ popmynruposanuem pasnvix o008 0CHOBAHUL

Hmozoewlii onpoc no meme

Moayas 12. IlpaBuia padoTbl ¢ TPYAOBBIMH KHHMKKaMH. OpraHuzaunusi TeKyllero
XpPaHeHUsl KaAPOBOi JOKYMEHTAluN

TpeboBaHMsI HOPMAaTHBHBIX IPABOBBIX AKTOB K MOPAIKY BEJICHUS U XPAHEHUS TPYIOBBIX
KHIKEK

TpynoBas KHIKKA: 3aIlI0THEHHE TUTYJIBHOTO JIUCTA, BHECEHUE 3aITUCEl 0 prueMe Ha paboTy,
NePEBOIC U YBOJIbHEHUH, OOpMIICHUE H3MEHEHUS IMYHBIX TAHHBIX paOOTHHKA, BHECEHUE
M3MEHEHUI HEBEPHBIX WJIM HETOYHBIX 3aIMCEN
Odopmnenue nydauKaTa TPyIOBOW KHIDKKH M BKJIAJIBINIA B TPYIOBYIO KHUKKY
Benenue Kuurn ydera ABUKSHHS TPYJOBBIX KHHMKEK M BKJIAJIBIINICH B HUX
Opranuzanys TEKyIero XpaHeHus KaJpoBoi T0KyMEeHTaluu

Yueonwuit npoexm:

Oman 53. 3anoanenue mpyoosoi KHUMCKU (mumynbHo2o aucma u pazoena « Ceedenus o pabomey)

Oman 54. 3anonnenue 0yoruxama mpyoosou KHUXCKU (mumynvHo2o aucma u pazoena « Ceedenus
0 pabomey)

Hmozoewlii onpoc no meme

Mopnyas 13. Cucrema ynpasJieHUs IEPCOHAJIOM B COBPEeMEHHOH OpraHu3aluu

L] COBpeMeHHaH opraHu3anusia: NOHATUC, MUCCHUA, JKU3HEHHBIN IUKJI, OpraHru3alioOHHadg
CTPYKTypa KOMIAHUH, PECYPCHI
e  VmpaiieHUE MEPCOHATIOM OPTaHU3AIUH: TIOHITHE, SBOJIIONNS KOHIICTIIIHH yIIpaBICHUS
YeJIOBEYECKHMHU PECypcaMH, 3aJjauu YIpaBJIeHUs epcoHaioM, GpyHKIun (od1mue,
cnenuduaeckue), HopMa yrpapisieMOCTH

o Menemxkep no nepconany (HR-menemkepa) B opranuzanuu: TpyaoBbie pyHKIuM (B
COOTBETCTBUU C NMPO(PECCHOHANBHBIM CTaHIaPTOM), 30HbI OTBETCTBEHHOCTH, MecTo HRa
B OPTaHU3AI[MOHHOIN CTPYKTYpE, OCHOBHbIE KOMIIETEHIIUH, POJI (KOHCTPYKTHUBHBIE U
HEKOHCTPYKTHBHBIC)

o Hawubomnee xapakrepusle ommOku B padbote HRa, pexomenganum mo ux ycTpaHeHHUIO

Y4eOHblii IPOEKT:

e DOrtan 1. OnpexaeneHune KU3HEHHOTO [IUKJIA OpraHU3aIun

e Ortan 2. OnpezaeneHue Tua OpraHu3alluOHHON CTPYKTYPbl KOMIIaHUH

e Ortan 3. CocTaBlieHHE TIEPEYHS PECYPCOB OpraHU3aANU

e Ortan 4. ®opMynupoBaHHE MOHATHS YIIPABICHUS MEPCOHAIOM OpPTraHU3aAI[UU

e Oran 5. CocTaBneHue nepeuns GyHKIUN yrpaBIeHHs

e Ortan 6. OnpeaeneHue HOPMbI YIIPABIIEMOCTH

e DOran 7. CocraBnenue nepeuns TpyaoBbix Gpynkiuit HRa (B cooTBeTcTBUM €
poQeCCHOHAIBHBIM CTaHIAPTOM)

e DOram 8. Pa3zpaboTtka nomkHOCTHON MHCTpYKIuu a1t HRa

e Ortan 9. Onpenenenue mecta HRa B oprannzaiiuoHHON CTPYKType

e Ortan 10. Onpenenenne KOHCTPYKTUBHBIX poiieir HRa

e DOran 11. PexomMeHanuu no ycTpaHEeHHIO XapaKkTepHbIX onmmobok B padore HRa



Hmozoewtii onpoc no meme

Mopnyas 14. PazpaboTka npoueaypsl noadopa nepconajia

[Iponenypa mogbopa nepcoHana: 3aAa4u 1Moa00pa, NOLUIaroBbIil aJropuTMm,
IUTAaHUPOBaHKE MOTPEOHOCTH B IIEpCOHAJIE Ha TIEPUOT

AJbTepHATUBBI TOI00PY: aBTOMATHU3AIMs OM3HEC-TIPOIIECCOB, COOp, aHAIH3 U
CTPYKTYypHpOBaHue HH(popMaIu 06 0COOEHHOCTIX U BO3MOXKHOCTSX KaJPOBOTO
NOTEHIMAaJIa OpraHU3allui, PEHHKEHEPUHT OU3HEC-TIPOLIECCOB, AYTCOPCUHT U Jp.
dopmupoBaHue TpeOOBaHMI K BAKAHTHON JOKHOCTH (TIPO(hecCuu, CrieuaibHOCTH),
oTpenieNieHue KpuTepues noadopa

Br16op ontumanbHOM TEXHOJIOTHH MTOI00Pa MEPCOHANa Ha BAKAHTHBIE JOJDKHOCTH
(mpoteccun, CIenUanbHOCTH) B COOTBETCTBUE C UX CIIEHU(BUKON: PEKPYTUHT
(recruiting), SKCKITIO3UBHBIN TToHCK (executive search), xenxanTtuar (headhunting),
npeauMUHapuHT (preliminaring)

Yueonuviii npoexm:

Oran 12. Pa3paboTka nomaroBoro ajiropuTMa nogdoopa nepcoxana

Oran 13. Pacuer cpegHecnncoOYHON YUCICHHOCTH paOOTHUKOB

Oran 14. Pacuet koaduirenTa TeKy4ecTy nepcoHana

Oran 15. CocraBienue miaHa paboyrx MECT U BO3MOXKHBIX BaKaHCHI Ha MEPHOJ

Oran 16. ®opMupoBaHue MepeyHs albTEPHATUB TOAO0PY

Oran 17. Pa3zpaboTrka 61aHKa U 3a1l0JHEHHUE 3asBKU Ha 10100D

Oran 18. OnpeneneHrue COOTHOMICHHS YPOBHS KBATH(UKAIIMK 1 MOTUBAITUN KaHIMaTa
Oran 19. OnpeneneHue onTUMAIBHON TEXHOJIOTHH MTO00pa TepcoHana

Hmozoewlii onpoc no meme

Mopnyas 15. IlpuBiieyeHne KAaHAUAATOB HA BAKAHTHYIO J0JIKHOCTH (podeccuro,
CnenuajJbHOCTD)

AHanu3 pbIHKa TPyAa U IepcoHalla OpraHU3aIiy 1Mo Npod U0 BaKaHTHOW JOHKHOCTH
(mpoteccun, ciennanbHOCTH ), UHHOPMUPOBAHKE M KOHCYIHTUPOBAHUE PYKOBOAUTENICH
noJipa3/ielieHui 1 OpraHu3aluu

HcTtounuku obecriedeHns opraHu3aluy KaapaMu:

MOMCK BO BHYTPEHHUX UCTOYHUKAX: 0a3a JaHHBIX, HETBOPKUHT (networking),
peKOMEHAaTeNbHBIA PEKPYTHHT U JP.

0COOCHHOCTH MOMCKA BO BHEIIHUX UCTOYHUKAX WH(OPMALIUU: TOUCKOBBIE CUCTEMBI U
nH(OpPMaLMOHHBIE PECYPCHI [T TPUBJICUYECHUS KaHIUATOB (CIelMaTu3UPOBAHHbBIE
paboTHBIE CalThI, COITMATLHBIE CETH, KOPITOPATUBHBIN CAUT KOMIIAHUU U TIP.),
peKIaMHble MEpONpUsITHs, padoTa ¢ KaJpOBBIMU areéHTCTBAMH U JIp.

Pazmernienue cBefieHuit 0 BAaKaHTHOW JOJDKHOCTH (MTPO¢eCcCuu, CeIuaIbHOCTH) B
CpeICTBaX MaccoBOM HMH(popManu

Oco0eHHOCTH OpraHU3aIMi MaCCOBOTO U PETHOHAIILHOTO o00pa

Yueonwviii npoexm:

Otan 20. CocTaBieHHe NEPEUYHS BHEIIHUX U BHYTPEHHUX UCTOYHHUKOB MPUBJICUCHUS
KaHIUJaTOB

Oran 21. Onpenenenue Hanodosee 3¢HEKTUBHBIX HCTOYHUKOB 00CCTICUCHHS
OpTraHU3aIK KaJpamMu

Oran 22. [lepeuncrienue TpeOOBaHUN K COCTaBICHUIO OOBSBICHHUS O BAKAHCUU



Oran 23. OnpeneneHue NOTpeOHOCTEH 1eNIeBON ayTUTOPUHI
Oran 24. CocraBieHue 00bsIBICHUS O BAKAHCUHU

Hmozoewtii onpoc no meme

Moayap 16. OueHka cOOTBeTCTBUSI KAHAUAATOB TPeOOBAHMSM BAKAHTHOW JO0JIKHOCTH
(mpodeccun, cnenuaJbLHOCTH)

AHanu3 J0KyMeHTOB KaHauaTa: pestome (CV) , conpoBOAUTENbHBIE U
pEeKOMEHAATeNbHbIE TUChbMA, AHKETHI, TOPT(HOINO U Apyrue padboTsl, IPOBEpKa
UHOpPMAaLIMU O KaHAKWJaTaX Ha BaKaHTHbIE JJOJKHOCTH (MIPOdeccHH, CrenualbHOCTH)
[TnanupoBanue u npoBeneHne co0eceJOBaHUN U BCTPEY ¢ KaHIH1aTaMU Ha BAKAHTHBIE
JOJKHOCTH (TIpoheccrH, CenuantbHOCTH) ¢ 00ecTieYeHneM 00paTHOM CBSI3U: CTPYKTypa
JIEJIOBOM OeceIbl, CTUIIN MPOoBeIeHUs cobecenoBanus, GhopMaTsl (TenedoHHOe
MHTEPBBIO, JINYHAS BCTPEUa, BUICOUHTEPBBIO (SKype-uTepBbio) U JIp.), BUIBI HHTEPBBIO
(1Mo KOMIeTeHIUAM, OHorpaduuecKoe, CUTyallMOHHOE, IPOEKTUBHOE U JIp.)

[IpoBepka nHpopmanu 0 KaHAUIaTaxX Ha BaKaHTHBIE TOJKHOCTH (TIpodeccui,
CIELHATBEHOCTH)

Y4eOHblii IPOEKT:

Oran 25. Pa3paboTka momraroBoro aaroputMa otdopa KaHAWIATOB Ha BAaKaHTHYIO
JOJIKHOCTh

Oran 26. OnpeneneHue ONTUMAIBHBIX 3TAllOB 0TOOpAa KaHIU1aTa

Oran 27. opmynupoBaHue nepevHs (HakToOpoB MOTEHIIUATEHOTO PUCKA

Otan 28. 3aloJHEeHHE CETKH MPOCMOTpa PE3IOME

Oran 29. AHanu3 pe3ioMe KaHAWJIaTOB M BBIOOP JIYUIIEro IO KOHKPETHBIM MapameTpam
BaKaHCHU

Oran 30. Pa3zpaboTka CTpYKTYpbI JeI0BON Oeceabl

Oram 31. [IpoBeneHue TenepoHHOTO HHTEPBHIO

Oran 32. OnpeneneHre TUIIOB BOIIPOCOB ISt pa3HBIX 3TANlOB COOECEIOBAHUS
HTorosbliii onmpoc no reme

Mopnyas 17. IlpunsiTHe pelieHUs! ¥ OLeHKA 3(p(peKTHBHOCTH MOAOOPA NMepcoHaJIa

[TpuMeHeHne TEXHOJIOTHH KaJpOBOTO POQaiIMHra, METOIMKH, UCIIOIb3yeMbIe TIPH
MPOBCACHUHN UHTCPBLIO: IPOCKTUBHBIC MCTOJUKHU, aHATIU3 MCTAIIPpOTpaAMM, KeﬁC-MeTOI[BI
(case-tasting), olleHKa JOCTOBEPHOCTH HH(POPMAIIHH, IPOBEPKA CTPECCOYCTONIHBOCTH,
TCCTUPOBAHUC KaHAUAATOB Ha BAKAHTHYIO JOJIZKHOCTDb

O1eHKa COOTBETCTBUS KaHAUIATOB TPEOOBAHMSIM BaKaHTHOM JOJDKHOCTH (TIpodeccun,
CIELUAIBHOCTH), IPUHATUE PEILIEHHS O IPUEMe KaHu1aTa Ha paboTy

Benenne nadopmanyu 0 BAKaHTHBIX JOJDKHOCTSIX (MTPOQECCUsiX, CICIHATBHOCTSX ) U
Kanaunatax nporpammel E-staff, Xantdgnoy, Po6ot Bepa

NudopmupoBanre u KOHCYJIbTUPOBAHNUE PYKOBOIUTENEH TTOAPA3ICICHUN U OpraHU3aIuu
10 BOIPOCaM MPUBJICYCHUS IEPCOHANIA C OLIEHKO 3aTpar

Yueonwviii npoexm:

Oran 33.  Omnpenenenue (HakTOpoB MOTCHIMATHLHOTO PHUCKA C MCIOIb30BAHUEM
MPOEKTUBHBIX METOJIUK

Oran 34. BebliBneHue BeAylmMX METaporpaMM KaHAWJaTa M COIOCTABIECHUE C
TpeOOBaHUSAMU K JOHKHOCTH

Oran 35. Mcnonp3oBaHue KEHCOB IPU OLIEHKE KaHIuaaTa

Oran 36. OnpeneneHue J0CTOBEPHOCTH HHPOPMAITHHI

Oran 37. ®opMmynupoBaHre 0COOEHHOCTEH MPOBEIACHUS CTPECC-UHTEPBBIO



e Ortan 38. CocTaBjieHHE IEPEYHS TECTOB JIJIsl MPOBEPKU KaHIUJATOB

e Oramn. 39. IIpouenypa npuHATHUS pEIICHUS O IpUEMe KaHu1aTa Ha paboTy

e DOran 40. Ompenenenne 30H orBeTcTBeHHOcTH HR-mMeHemkepa B cucreme moadopa
nepcoHala.

e DOram 41. Onenka 3¢ dekTUBHOCTH ToAOOpa epcoHana (1o cpokam, CTOMMOCTH 3aTpaT U
COOTBETCTBUIO KaHIUAATa TPEOOBAHMSIM BaKAHCHUH )

o Hmozoewlit onpoc no meme
Monayasb 18. [locTpoeHue cucTeMbl aJanTaluu MEPCOHAIA

o VcnwlTanue npu npuemMe Ha pabOTy: TOHATUE UCTIBITAHUS, CPOKU HCTIBITAHUS, KPUTEPUHU
YCIEUIHOCTH MPOXOKIACHUSA UCIIBITAHUSA, TEXHOJIOTUS IPUHATHS PELICHUS O IIPOXOXKICHUSA
CPOKa UCIIBITAHUS

o Cucrema aganTauyu: MOHATHE aJaNTallUM, LENH aJalTalluyd IEpCOHAIA, BUIbI aAaNTaluu
HOBBIX COTPYAHUKOB, dTaIlbl CUCTEMBI aJallTalliH, METOABI U HHCTPYMEHTHI aJaNnTaluu,
OpraHu3anys MEPOIPUATUH 10 aANTALMK, IPOTPAaMMBbI aANITALMK JJI Pa3HBIX KaTErOpUil
COTPYAHHUKOB

e Merto KOy4-HACTABHUYECTBA B CUCTEME aJanTaiuu nepconana, Moaeiab GROW

e OTBETCTBEHHOCTH 32 peaM3aIlUIO Mpoliecca alanTalum, OLeHKa 3aTpaT Ha aJanTaluio,
aHayn3 3 PEeKTUBHOCTU MEPONPUSITHIA MO aJaliTAllMK U CTAXKUPOBKE IIEpcoHala

Yueonuviii npoexm:

e DOram 42. OcoOEHHOCTH UCTIBITAHUS TIPU TIPUEME Ha padoTy

e Oran 43. [lepeueHs BUAOB aaNTallid HOBBIX COTPYAHHUKOB

e DOrtan 44. OmnpenesneHUE ONTUMAIbHBIX METOJOB MPOTpaMM aJanTalluM JJis Pa3HBIX
KAaTeropyuil COTpyIHUKOB

e Ortan 45. CocTaBiieHHE TIEPEYHS ATAIOB Mpoliecca aganTaluu

e DOran 46. PazpaboTka momaroBoro aropurMa npoueaypbl ajanTainuy.

e DOram 47. Ouenka 3¢p(HEeKTUBHOCTH TPOLIECTYPHI aIallTAIlliK HOBBIX paOOTHUKOB

e DOran 48. Onpenenenue 30H oTBeTcTBeHHOCTH HR-MeHemxkepa B cucreme aganTaiuu
nepcoHasa

e Oran 49. Pemenue keiicoB 110 BoIpocaM ajanTaluy nepcoHana

e Oran 50. PacyeT 3arpar Ha peanu3anuio CUCTEMbI alanTalyuu

e Umozoswlii onpoc no meme
Monayasb 19. IIpoBeneHne oueHKH NEPCOHAA B COOTBETCTBHH € IVIAHAMHU OPraHU3aluu

e OreHka nepcoHana: MOHITHE OLICHKH, 33]Ja4H OLIEHKH TepCoHasa, BUIAbI OIICHKH,
WHCTPYMEHTHI OLIEHKH COTPYIHUKOB

e Mogenb uenenoyiaraHus B OlleHKE MepcoHana, ucrnoiab3oBanne SMART-mMeroauku B
IIOCTAHOBKE I1eJIeH

o Ilponenypa pa3paOoTKu 1 BHEIPEHHs CUCTEMBI OLICHKHU NIepCcoHalia: pa3padoTKa miaHa
OLICHKH MEePCOHAJa B COOTBETCTBUH C IEJISIMU OPTaHHU3AIMH; BBIJICIICHUE TPYIII MTepCoHaAIa
JUIS IPOBEJICHUS OLIEHKH; OIPEIeJICHHE PECYPCOB JUIsl IPOBEICHNUS OLICHKH; OIIpe/ielIeHHE
MapaMeTpoB U KPUTEPHUEB OIICHKU TIEPCOHAIIA; PeaTu3allvs MPOLEAYPhl OLICHKH;
[I0/IBEJICHUE UTOTOB U IPUHATHE PELICHUS 10 pe3yIbTaTaM MIPOBEICHHOM OIEHKU

e TexHOIOTUM U METO/BI ONPEACICHHS U OLIEHKU MPO(eCcCHOHANBHBIX 3HAHUW, YMEHUH 1
KOMITETEHIIHH, pazpaboTka mpoduiist TOJKHOCTHU AJIs OLIEHKH KOHKPETHOTO COTPYAHHUKA



Yueonwuit npoexm:
e Oran 51. @opmynupoBaHue 3a7a4d OLIEHKH IIEpCOHaa
e Ortan 52. OnpenesieHUE BUIOB OLICHKU MEPCOHAIA
e Oran 53. [lepeueHb HHCTPYMEHTOB OLIEHKH COTPYAHHUKOB
e Oran 54. [loctpoeHnne Moienu 1iesienoiaranus AJisl OLIEHKH MepCoHaIa
e Oran 55. @opmynuposanue 1eneil no SMART-MeTonuke
e Ortan 56. Beiienenue rpyIi nepcoHaia js NpoBEICHUS OLCHKU
e DOran 57. Onpezenenrie mapaMeTpoB U KPUTEPHUEB OLICHKU MIEPCOHANa
e DOram 58. Pa3zpaboTka momaroBoro ajaropuTMa npoueyphbl OIIEHKH MTepcoHaa
e Oran 59. ®opmynupoBaHue CTPYKTYpbl KOPIOPATUBHOM MOAEIN KOMIIETEHLIUN
e DOram 60. Pa3zpaboTka npoduis JOTKHOCTH 71l OIIEHKH KOHKPETHOTO COTPYAHUKA
e Hmozoewlit onpoc no meme

Moayas 20. IlpumeHeHUe MeTOA0B NMPOBEAEHUS OLEHKHU MEPCOHAJIA, AHAJU3 Pe3yJIbTaTOB
OLIEHKH, MOATOTOBKA PeKOMEHAAlMii PYKOBOACTBY U MEPCOHATY

e BrIO0p METOI0B OIEHKH MTPOBEICHUS TIEPCOHAIA: aTTeCTallUs TEPCOHANA, TTOPSAIOK U
TEXHOJIOTHUS TIPOBEIICHHS aTTECTAI[MH B COOTBETCTBUH C 3aKOHOJIATEITLCTBOM PD,
ynpasienue no uensim (MBO), onienka TMHaAMHKA TPOU3BOAUTEIBHOCTHA, UHTEHCUBHOCTHU U
s dexTuBHOCTH Tpya HA PabOYMX MECTaxX, yIPaBICHUE PE3yIbTaTUBHOCTHIO (PM),
ucnons3zoBanue KPI (KIID) B onienke nepconana, 360 rpagycos, acceccMeHT-1EHTP (AC)

e Cucremaruzanus, 00001IEHUE U aHAINU3 PE3YIbTATOB OLICHKH IEPCOHANA: OL[CHOYHAs
/aTTecTallMOHHas MaTpULA, KpUBas HOPMAJIbHOIO pacnpeaenenus ["ayccea,
MH(GOPMHUPOBAHKE TIEPCOHAIA O PE3YNIbTAaTaX OLEHKU U aTTeCTAI[IH

e OpraHu3airoHHOE CONPOBOXKICHUE MEPONIPUSATHI 110 OI[CHKE MTEPCOHANIa, OIrOTOBKA
MPEUIOKEHUH 110 Pa3BUTHIO COTPYIHUKOB 10 PE3yIbTaTaM OLEHKU

o Haubonee pacnpocTpaneHHble OMMOKK U TPYAHOCTH BO BHEIPEHUH MPOLEAYPHI OLICHKH
IepcoHala

Yueonwuit npoexm:

e DOran 61. BeiOop onTUMabHOTO METO/1a OLIEHKHU ITEPCOHAJIA C YYETOM Iieieii OpraHu3aiuu

e Ortan 62. CocTaBiieHHE UHAMBUAYAJIbHOTO TJIaHa JUIsl OLIEHKU COTPYIHUKA

e DOran 63. PazpaboTka OIIeHOYHOW/aTTeCTaMOHHONW MaTPHIIBI

e Ortan 64. [logroroBka npeajoXKeHu Mo pa3BUTHIO COTPYAHUKOB O pe3yJibTaTaM OLICHKU

e DOrtan 65. OmnpeneneHue 30H OTBETCTBEHHOCTH HR-MeHemxkepa B cucTteMe OLIEHKH U
aTTeCTalluy IepcoHana

e DOran 66. Pa3paboTka pekoMeHJalMii Mo HamboJee PAaCIHpPOCTPAHEHHBIM OIIMOKaM H
TPYAHOCTSAM BO BHEAPEHUH NPOLEAYPHI OLIEHKH MIEpCOHaIa

e Hmozoswtit onpoc no meme
Mopnyas 21. Opranusanust MeponpusTHii 1o 00y4eHUI10 M pa3BUTHIO nepcoHana (T&D)

e Cucrema oOydeHHUs W Pa3BUTHs NEPCOHANIA: [IETH, BUIBI, BHITOABI U M3JACPKKHA OOYUICHHS
nepcoHana, crenuprka oOydeHHUs B3pPOCIBIX IIOJEH, TEXHOJIOTHMYECKUE WHHOBAIMH B
On3HeC-00y4YeHUH, KOHIETIINS «aKTUBHOTO OOYUCHHS

e OCHOBHBIC dTalbl OPraHU3AIMKN PAaOOTHl IO OOYYCHUIO W PA3BHTHIO MEPCOHATA: aHAIH3 U
orpejeNieHue MOTPEOHOCTH B OOYYCHHWH TPYII TEpCOHAa B COOTBETCTBUHU C LEISIMHU
OpraHuzanyu;,  pa3paboTKa IUIAHOB, METOJMYECKUX MAaTEpUANOB, YYeOHBIX IUIAHOB H
MPOrpaMM, MPOECKTOB JIOKAIBHBIX aKTOB MO OOYYCHHWIO M PAa3BUTHIO TMEpCOHANa, BBIOOP
opraHu3anoHHoW (opmbel  00yueHus (BHYTpEHHEE, BHEIIHEE), aHalu3 pPbIHKA



0o0pa3oBaTeNbHBIX YCIYr W TMOTPeOHOCTEH OpraHW3andd B OOY4YEHUW TMepcoHaa,
OpraHu3aiys 00y4aroux MEpONpUsITUI

o CoBpeMeHHBIE METO/BI OOYYCHUS: TPEHUHTH, JAETIOBBIC U POJIEBBIC UTPBI, KPOCC-TPEHMHT,
KackagHoe oO0ydeHue, cucTtema JUcCTaHIMOHHOro oOyuyeHust (e-learning, webinar,
teleconference) u np.

e Ormenka 3¢ GeKTHBHOCTH MEPONPHUATHI TT0 00yueHuro nepconana (mo /. Kupknarpuky)

Yueonwuit npoexm:

e DOran 67. ®opMynupoBaHHUE BHITOJ] M U3JIEPKEK 00yUCHHUs

e DOram 68. Onpenenenne cnenubruKu 00ydeHUs B3POCIIbIX JIF0ICH

e Oran 69. CocraieHue epeyuHs TEXHOJIOIMUECKIX HHHOBAIMH B OM3HEC-00y4eHUN

e DOran 70. Pa3zpaboTka momaroBoro aaroputMa oOy4eHus: ¥ pa3BUTHsI IIEpCOHAIA

e Oran 71. CocraBieHne NpoeKTa IiaHa 00ydeHus mepcoHana

e DOran 72. IlpoBeneHue »HKcIpecc-aHANMM3a Cpeabl OOydeHUs I ONpeaeicHUs
ONTUMAJILHOCTH BHIOOPA BHEIIHETO MM BHYTPEHHETO 00yUYCHHS

e DOran 73. Omnpexnenenne 30H oTBeTcTBeHHOCTH HR-MeHemkepa B cucreme oOydeHUs U
pa3BUTHS IIEPCOHATIA.

e DOran 74. Ouenka 3¢ (HEKTUBHOCTH MEPOTIPUATHIA 110 OOYICHHIO TIEPCOHANIA

e Umozoswtii onpoc no meme

Mopnyas 22. Cucrembl, MeTOAbI U GOPMBI MATEPHAJIBLHOT0 U HEMATEPHAJIBHOIO
MOTHBHPOBAHHSA M CTUMYJIMPOBAaHUS TPYAa NMepCcoHAJIA

e MotuBanusi mnepcoHana: MOHATHE, OCOOCHHOCTM MOTHBAIMHM, €€ POJIb B YIPaBICHUU
MePCOHAIIOM

e O030p COBpEMEHHBIX TEOPHH TPYAOBOW MOTHBAIMM JUISI MPUMEHEHHS B YIPaBICHUHU
MIEPCOHAJIOM: CoJIepKaTeNbHbIe (Mepapxusi morpedHocTel A. Macnoy, aByxdxropHas
mognenb @. I'epudepra u ap.); mnpoueccyansusle (Teopust X-Y Jl. Makrperopa, Teopus
oxxunanuii B. Bpyma, mapameTpsl BHyTpeHHEH MOTHBauu Xakmana u OnaxsMa u ap.)

o Hcnonp3oBaHue MaTepuanbHBIX U HEMAaTEPUATBHBIX CUCTEM, METO/I0B U ()OPM MOTHUBALIUY B
YIPAaBIECHUU MEPCOHAIOM: MAaTE€pHalIbHAsA, YCIOBHO-MAaTE€pHAlbHAsA M HEMATEepHAJIbHASA,
IpynmnoBas W WHAMBUAYyaJIbHAs, BHEIIHSAS M BHYTPEHHSAS; MEpbl IOOIIPEHUS U
JUCLIUILUIMHAPHOTO B3BICKAHHUS

e  MOHUTOPUHT  yIOBJETBOPEHHOCTH IMepcoHana paboTOW, MPUYMHBI JIEMOTHUBALMU
COTPYAHUKOB. TUNHMYHBIE OMIMOKM B pa3pabOTKE CHCTEMbl MOTMBHPOBAHUS TEpPCOHANIA U
PEKOMEHIallUHU 110 UX YCTPAHEHUIO.

e Yueonwuit npoexm:

e Drtan 75. ®opmynupoBaHUue 0COOCHHOCTEH MOTHBAIMH IIEPCOHATIA

e DOramn 76. PazpaboTka peKOMEHIAIMI 0 MPUMEHEHHUIO COBPEMEHHBIX TEOPUH TPYIOBOMH
MOTHBALIMM B YIIPABICHUH I1IEPCOHATIOM

e Ortan 77. OnpeneneHue Beaynero Tuna TpyaoBoid MotuBanuu no A. Macnoy

e DOran 78. OmnpeneneHue TuMa TPYIOBOW MOTHBALMU MO ABYX(KTOpHOH Momenun O.
['epudepra

e Ortan 79. Pacuer napaMeTpoB BHYTpEHHENW MOTHBAaLMK 110 XakmaHy U Onaxamy

e Oran 80. Onpenenenue Tuma TpyaoBol MoTuBauu 1o B I'epunkoBy

e DOran 81. Pa3zpaGoTka pexkoMeHAalMii s TOCTPOCHHUS CHCTEMBI MOTHBHPOBAHUS
COTPYIHUKOB C pa3HbIM THUIIOM TPYAOBON MOTHBALUU

e Oran §2. PenieHue KeiicoB 110 ONPEEIICHUIO TUIIA TPYI0BOM MOTHUBALUU

e DOram 83. CocraBieHre nepeuHs MPUMEpPOB pa3HbIX (HOPM U BUIOB MOTHBAIIMU TIEPCOHATIA

e DOran 84. ®opmyarpoBaHUE MEPEUHS IPU3HAKOB MaICHUS YIOBJIETBOPEHHOCTHIO paboTOi



e Ortan 85. CocTaBiieHHE IEPEUHS TPUYUH IEMOTHBAIUH COTPYAHUKOB

e DOran 86. DopMynupoBaHUE TIEpEeYHs THUIHUYHBIX OIIMOOK B pPa3pabOTKE cucTeMe
MOTHUBHPOBAHUS MEPCOHANIA U PEKOMEHIALUN IO UX YCTPaHEHUIO

o Hmozoswlit onpoc no meme

Monayasb 23. I[IpuMeHeHre TEXHOJIOTHM MATEPUAJTHLHOM MOTHUBALIMU B YIIPABJIECHUH
NepCcoHAIOM

o KommneHcannoHHbIN NAKeT: IOHATHE, CTPYKTYpa, COOTHOIIEHNE IOCTOSTHHON U IIEPEMEHHON
YacTH, y4eT THUIIA TPYJOBON MOTHBALIMU IPU (POPMHUPOBAHUU KOMIIEHCALIMOHHOTO MaKeTa

e Pa3paboTka 1 BHeIpEHUE CUCTEMBI OTLJIAThI TPY/la epcoHaia ((PUKCUPOBaHHAS YacCTh):

e TOPAAOK Tapuukauuu padboT, pazpaboTKa CUCTEMBI JOJDKHOCTHBIX OKJIAI0B, MOCTPOCHUE
cucteMsl "rpeitnoB" (0amsHO-pakTopHas MeTononorus Hay Group),

o Pa3paGoTka MOTHBAIMOHHBIX HPOrpaMM pabOTHUKOB B COOTBETCTBHM C ILEISIMHU
opraHu3anyu (IepeMeHHasi YacTh): YCTAaHOBJICHHUE JOIUIAT, HaA0aBOK M KOA(PPHUIIMEHTOB K
3apa0OTHOM MIaTe, pacyeT CTUMYJIHUPYIOUIMX BBIILIAT, pa3paboTKa MpeMHaTIbHOW CUCTEMbI
B 3aBHCHUMOCTH OT BBINIOJHEHHUS KJIIOUEBBIX mokazateneit sddextuBHoctu (KPIs):
KOMIIaHUH, OT/IENa, COTPYIHUKA

o PazpaboTka colMalbHBIX NMpOrpaMM MAJisi MepcoHana (CHcTeMa JIbIOT B 3aBHCHUMOCTH OT
rpeiina)
o Yueonwuit npoexm:
e DOran 87. Pa3paboTka CTpYKTypbl KOMIIEHCAITMOHHOTO MTaKeTa
e DOrtan 88. OmnpeneneHue COOTHOWICHUS TOCTOSSHHOM M TMEPEMEHHOW  4acTu
KOMIICHCAIIMOHHOIO MaKeTa JJIsl pa3HbIX KaTErOpuil COTPYAHUKOB
e DOramn 89. Iloctpoenue cucremsl "rpeitoB" mo OamibHO-(hakTOpHON MeTtomosoruu Hay
Group
e DOram 90. PazpaboTka mpeMHaIbHOW CUCTEMBI B 3aBUCUMOCTH OT BBITOJTHEHUS KITFOYEBBIX
nokazareneii a¢ppextuBHocTH (KPIs): kommanuu, oTena, coTpyIHuKa
e DOram. 91. Pa3paboTka CONMAIBHBIX MPOTpaMM JUIsl TMepcoHana (CucTeMa JbroT B
3aBUCHUMOCTH OT rpeiiaa)
e Umozoswtii onpoc no meme

Monayab 24. YiipaBjieHue noBeJeHUeM MepcoHasia

o KopnopatusHas (opraHu3zanoHHas) KyjiabTypa: IOHATUE, TUIIbI, TUaTHOCTHKA,

0COOEHHOCTH

e OCHOBHBIC CTHJIH YIIPABICHUS NIEPCOHAIIOM (aBTOPUTAPHBIN, TEMOKPATHUECKUA,
auOepatbHbI)

e VYmparneHue KOHMOIUKTAMU: TIOHATHE, 3TAIlbl, CTPATETHH U MIPABUJIA TIOBEICHUS B
KOH(]IIKTE

o KoprnopaTuBHBI UMUK KOMIIAHUN: CHMIITOMBI CJIa00# KOPIIOPATUBHON KYJIBTYPHI,
MPU3HAKU CUJIILHON KOPIIOPATUBHOU KYJIBTYPbI

e Yueonwuit npoexm:

e Oran 92. Onpenenenne TUIa KOPIOPATUBHOU KYJIbTYpPbI

e Ortan 93. Onpenenenre COOTBETCTBUS TUIIA KOPIIOPATUBHOM KYJIbTYPbl OpraHU3allMOHHON
CTPYKTYpe

e DOram 94. Pa3paboTka MmomaroBoro ajropuTMa rmocTpoeHHs C KOPIIOPATUBHOM KYJIBTYPHI C
Y4ETOM LEJIENH OpPraHUu3auu

e Ortan 95. ®opMynupoBaHUE MUCCUUA KOMITAHUH

e Oran 96. Onpenenenue cTUIs pyKOBOACTBA



Oram 97. Pa3zpaboTka 3TarnoB ynpasieHUs KOHOINKTOM

Oran 98. ®opMynupoBaHHe IPABUI MOBEACHUS B KOH(DIUKTE

Oran 99. OnpeneneHue ONTUMAIBHONW CTPATETHH IMMOBEICHUS B KOH(MIUKTE
Oran 100. @opmynupoBaHue nepeyHs crpateruii ycrnemnsix HRos
Hmozoewlii onpoc no meme

MoxayJas 25. Hactpoiika napamerpoB ydyera. HauajnbHoe 3ano/iHeHne MHPOPMAITMOHHOM

0a3bl

Hacrpoiika nmapameTpoB BeACHHUS KaIpOBOro y4eTa
3anojHeHuEe CIIPAaBOYHUKOB (TI0Ipa3ieNIeHusl, JOIKHOCTH )
I'paduku paboTHI (MATHAHEBKA, IIECTUIHEBKA, CMEHHBIE, /11 COBMECTHTEICH)

Monayab 26. PersiameHTUPOBAHHBIM KAJAPOBbIi yUeT opranusaunnu. J{Bu:kenune kaapos

[lIratHOE pacnucaHue. Y TBEPKICHUE IITATHOIO paclucanys. BHeceHne n3MeHEeHUN B
LITATHOE PAaCIIUCaHKE

BBoj cBeneHHit 0 COTpyAHUKAX.

[Tpuem Ha paboTy ¢ pa3IUYHBIMU BUAAMU 3aHATOCTH.

Kaapossie nepeBopl,

[Ipuka3sbl Ha COBMEILECHHUE.

YBoIbHEHHE

Monayab 27. PersiaMmeHTUPOBAHHBIH KAJAPOBbIH y4eT OpraHu3auunu (poaoJiKeHmne)

HoroBop noapsiaa.

I'paduk oTmmyckoB

Exeronnslii otnyck, Ilepenoc ornycka
HauanbHbie ocTaTKu OTITYCKOB

OTnyck 1Mo yxoJy 3a peOeHKOM.

BosBpar u3 ormycka 1o yxoay 3a peOeHKOM
OTtmyck 6e3 coxpaHeHUs 3apIUIaThl.

Mopnyas 28. PersiaMeHTHpPOBaHHBIN KaApOBbIii y4yeT oprannzanuu. ®opmMupoBanue

0TYETOB
e KomanaupoBka
e Hesaska
e bBoapHMYHEI THUCT
e [lIpukassl 0 paboTe B BBIXOJHBIC U TIPA3AHUYHBIC JHH

5. Opranu3anuoOHHO-NeAArOTHYeCKHEe YCI0BUSA

Cobmtonenne TpeOOBaHUI K KAJAPOBBIM YCJIOBUSM peau3aliy  JOTOJIHUTEIbHOM

poeCCHOHATBLHON MPOTrPaMMBI:

a) TIPEroAaBaTeNbCKU COCTaB 00pa30BaTEIbHONW OpraHU3alMU, O0CCIICUUBAIOIIUI

00pa3oBaTeNnbHBIA TpoIecC, 00JIalaeT BBICIIMM OOpa30BaHMEM M CTXKEM MPENOJaBaHUS I10



M3y4aeMoil TeMaThkKe He MeHee | rojma m (WIM) MPaKTHYECKOW paboThl B 00JacTsIX 3HAHHM,
IIPEyCMOTPEHHBIX MOAYJISIMU NIPOTrPaMMBbl, HE MeHee 3 (Tpex) JIeT;

0) oOpa3oBaTenbHOI OpraHu3anue Hapsaay ¢ TPaAUIIMOHHBIMU JIEKIIHOHHO-CEMUHAPCKUMU
3aHATUSAMH ~ TIPUMEHSIOTCS  COBpEeMEHHbIe 3((EeKTHBHbIE METOJUKH TPENOAABAHUSA C
MPUMEHEHHEM MHTEPAaKTUBHBIX (OpM OOydeHUS, ayIHOBU3YAIbHBIX CPEICTB, HHPOPMAIIIOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX PECYPCOB U HATJISIIHBIX Y4EOHBIX TTOCOOHHA.

CobOmronenne TpeOOBaHUN K MaTepUATbHO-TEXHUYECKOMY W YUECOHO-METOAMYECKOMY
00€CTIeYeHHIO JIOTIOTHUTEIBHOM NMPo(hecCHOHANIBHOM MPOrpaMMBbI:

a) oOpa3oBaTebHasl OPraHU3alMsl PAcIoiaraeT HeOOXOIMMON MaTepUATbHO-TEXHHYECKOM
0a30M, BKJIIOYasi COBpEMEHHbBIE ayAUTOPUH, OMOIHOTEKY, ayJHOBU3YyaJbHbIEC CPEACTBA O0yUCHHUS,
MYJbTUMEAUMHYIO anmnaparypy, OprTeXHUKY, KOMUpOBalIbHbIE amnmapaTel. MarepuanbHas 6a3a
COOTBETCTBYET CAHUTAPHBIM U TEXHUUYECKHUM HOPMaM M MpaBUJIaM U 00eCTIeYHBAET MPOBEICHUE
BCEX BUJOB MPAKTUYECKOM M AMCUUILIMHAPHON MOATOTOBKHM CilyHIaTeneHd, MpeaycMOTPEHHBIX
y4eOHBIM IIJIAHOM pPeaTn3yeMOM JOMOTHUTEIBHON NMPodecCHOHANIBHOM MPOTpaMMBI.

0) B ciydae NMpUMEHEHUS SJIEKTPOHHOTO OOY4YEHHs, NUCTAHIIMOHHBIX O0pa30BaTeIbHBIX
TEXHOJIOTHI KaXKIbI OOy4arouIuiicss B TeUeHUE Bcero mnepuoga oOydeHus oOecrednBaeTCs
UHAUBUAYAIbHBIM ~ HEOTPAaHUYEHHBIM  JOCTYNOM K  3JEKTPOHHOM  HMH(OpPMAIOHHO-
o0pa3oBaTeNbHON cpele, COAEpKalleld Bce JJIEKTPOHHBIE O00pa30BaTENIbHBIE  PECYPCHI,
MEPEYUCIICHHbIE B MOAYJISX TOMOIHUTEIBHON MpodecCnoHalbHOM MPOrpaMMBl.

6. @®opMbI ATTECTALMU M OLIEHOYHbIE MATEPUAJIbI

OOpasoBarenbHasl OpraHu3alus HECET OTBETCTBEHHOCTh 3a KAaudeCTBO IOATOTOBKHU
CITyIIaTeNe U pean3aliio JOMOTHUTEIBHON MPo(dheCcCHOHATLHOM MPOTPaMMEI B TTIOJTHOM 00beMe
B COOTBETCTBUU C YUCOHBIM IIJIAHOM.

OneHka KadyecTBa OCBOCHHS  JIOTIOJHUTEIBHOW  MPOGECCHOHATBHOW  MPOTPaMMBI
ciymaTenei BKIIoYaeT TeKYIUH KOHTPOJIb YCIIEBAEMOCTH U UTOTOBYIO aTTECTAIUIO.

PesynbraTel uTorosoit arrecranuu ciymareneid AT B coorBeTcTBUM ¢ HhOPMOIT HTOTOBOM
aTTeCcTallid, YCTAHOBJICHHOW Y4YEOHBIM IIJJAHOM, BBICTABISIFOTCS IO JBYX OadbHOW IIKale
(«3auTEeHO\HE3AUTECHOY).

CrnymaTensM, YCIEIHO OCBOUBIIUM JOTIOTHATEIHHYIO TPOGECCHOHATBHYIO TPOrpaMMy 1
MPOLIEIIINM UTOTOBYIO aTTECTAIUIO, BBIIAETCS YIOCTOBEPEHHE O MOBBIIIEHNN KBaTU(UKALIUH.

CnymarensM, He NPOLIEANIMM HTOTOBOM aTTECTAllMU WM MOJYYUBIIUM Ha HMTOTOBOU
aTTecTallid HEYAOBJIETBOPUTENIbHBIE pE3yibTaThl, a TakXKe JHIlaM, OCBOMBIIMM YacTh
JOTIOTHUTEHHOU MTPo(ecCHOHATEHOM MporpaMMbl U (MIJIM) OTYUCIEHHBIM M3 00pa30BaTeIbHOM
OpraHW3aIlii, BBIIACTCA CIpaBka 00 OOy4YeHHMHM WIM O Tepuoje OoOydeHHs 1o 00pasiy,
CaMOCTOSITENILHO YCTaHABIMBAEMOMY 00pa30BaTeIbHON OpraHU3aINei.

Pe3ynbTarhl UTOrOBOI aTTeCTAI[MU 3aHOCITCSA B COOTBETCTBYIOIINE JJOKYMEHTHI.

7. IIpome:xyToO4YHAasi aTTeCTALUSA

Ha xakom sTare H3HEHHOT0 UKJIa KOMIIAHUH MOSBIISIOTCS IPOrpaMMBbl aJalTalluy [IepcoHaa:
Kaxkast u3 cTpykTyp OpraHu3anuu OTHOCUTCS K HEPaApPXUUECKOMY THITY
VYnpasieHue nepcoHagIoM 3TO
[IpoBeneHue BUICOUHTEPBBIO L1EI€CO00pa3HO B CIIydae:
[IpoBepKky cTpeccOyCTOMUUBOCTH KaHAUAATa TPOBOASAT C LETbIO
K xakomy BuJly TECTHPOBaHMSI OTHOCUTCS OIICHKA YPOBHSI 3HAHUSI HHOCTPAHHOTO SI3bIKA
AnanTtanys 3TO:
UYro takoe rpaduku paboThI?
Kak co3nath rpaduk Ha 0oCHOBE 11a0JIOHOB?
Kak copmMupoBath MTATHOTO pacUCaHUS MPEATPUITHS
I'ie BBO OONIBHUYHOrO JicTa?
Kax Hauncnenue npemMun coTpyIHUKaM MPOUCXOANUT?
['ne popmupoBath rpaduk OTITyCKOB?
Kak odopmuth coTpyaHuKa B OTITycK?



YcnoBusa npoxoxXxaeHus
Bpemsa(MuH): 20
Konunuectso Bonpocos: 20
MpoxopaHou 6ann(NbB): 12
NB cpeaHni ypoBeHb: 15
Nb 3kcnepT: 18
PaBHOMEpHO pacnpeaesieHMe No MoaynsaM

Bonpoc 1/50
TpyaoBoi kogekc Poccuiickon ®enepaummn BBegeH B AENCTBUNE
Bbi6bepute ognH OoTBeT:
e 1 cdeBpansa 2002 r.
e 1 ¢dpeBpans 2004 r.
e 1 ¢deBpans 2006 r.
Bonpoc 2/50
KTo u3 pabotogartenei nmeeT npaso NPUHMMaTb JIOKasbHble HOPMATMBHbIE aKTbl, coaepXalime
HOPMbl TPYAOBOro npasa?
Bbi6bepute HECKOJIbKO OTBETOB:
e dM3MYeckMe nuua, He SBAAKOLWNECS MHANMBMAYASIbHBIMKU NpeanpuHuMaTensamMm
e MHAMBMAYaNbHbIE NpeanpuHMMaTENmn
e lOpuamyeckme nuua
Bonpoc 3/50
Ecnn OTHOWeEHMS, CBA3aHHble C WUCMOJ/Ib30BaHMEM JIMYHOIO TpyAa, BO3HMKIIM Ha OCHOBAHWUMU
rpa4aHCcKo-NpaBoOBOro AOrosopa, HO BMOCNEeACTBUM B Mopsiake, yCTaHoOBNeHHOM TK PO,
apyrmmMn denepanbHbiMM 3aKOHaMu, 6blIM NpU3HaHbl TPYAOBbIMM OTHOLWEHUAMMU, K TaKUM
OTHOLUEHMNAM NMPUMEHSIOTCS
Bbi6bepute ognH oTBeT:
e [O/IOXEHUS TPYAOBOro 3aKOHOAATENbCTBA W WHbIX aKTOB, COAEPXalWX HOPMbI
TPyAOBOro npasa
e [ONIOXEHMUS FpaxAaHCKOro 3aKoHoAaTeNbCTBa
e [OSIOXXEHNS TPYAOBOro M MPpaXxaaHCKOro 3aKoHoA4aTebCTBa
Bonpoc 4/50
PacnpocTpaHsieTca nu AelicTBMe TPyAOBOr0 3aKOHOAATENbCTBA M MHbLIX aKTOB, CoAepXKalinx
HOpPMbl TPYAOBOIr0 NpaBa Ha rocyAapCTBEHHbIX MPa)KAaHCKUX CAYXaluxX U MyHULMNANbHbIX
cny>xatmx?
Bbi6bepute oguH OoTBeET:
e He pacnpocTpaHseTcs
e pacnpocTpaHsieTcsa Ha obLWmMX OCHOBAHMAX
e pacnpocTpaHsieTcs C 0CobeHHOCTAMU, NMpeayCcMOTpeHHbIMU deaepanbHbIMU 3aKOHaMM
W MHbIMM HOPMaTUBHbLIMW MpPaBOBbIMM akTamMu PO O rocyaapCTBEHHOW rpaXKAaHCKOWN
cnyxbe u MyHuumnanobHon cnyxbe
Bonpoc 5/50
Kakol fOKYMEeHT OTHOCUTCS K ob6a3aTenbHbIM?
Bbi6bepute ognH oTBeT:
e JlO/DKHOCTHas MHCTPYKUMS
e KonnekTneHbIN AOrOBOP
e LllTaTHOE pacnucaHue
Bonpoc 6/50
sBnsatoTCa NnM npodeccuoHasnbHble cTaHAapThl 06a3aTeNbHbIMKU ANS NPpUMEHeHNs?
Bbi6bepute ognH OoTBeET:
e [lpodeccmoHanbHble CcTaHAapTbl ob6s3aTenbHbl TOALKO AN FOCYyAAPCTBEHHbIX
opraHusauum
e [lpodeccmoHanbHble cTaHAapTbl oba3aTtenbHbl 4Na Bcex paboTtoaatenen
e [MpodeccnoHanbHble CcTaHAapTbl B 4acTW yKa3aHHbIX TpeboBaHun obs3aTesnibHbl A4
npumeHeHns pabotopatensamu, ecnn TK P®, apyrumu denepanbHbiMKU 3aKOHaMMU,
MHbIMM HOPMATMBHbLIMW MpPaBOBbIMM akTamMu PO ycTtaHoBneHbl TpeboBaHus K



KkBanndunkaumm, Heobxoanmon paboTHMKY ANS BbINOJHEHUS OMpeaesieHHON TPyAOBOW
dbyHKUNM
Bonpoc 7/50
B kakoi cpok paboTtogatens o6s3aH odopMuTb C paboTHMKOM TpyaoBOW A0OroBOp B
NMMCbMeHHON opMe nNpu hakKTUYyeckom gonyweHnm paboTHuka K paboTte?
Bbi6bepute oguH OoTBeET:
e PaboTtopaTtenb B 3TOM cny4yae He 06a3aH opopmMnaTb C paboTHUKOM TpyAOBOM AOFOBOP
B MMCbMeHHON popme
e He no3agHee Tpex paboumx AHel co AHS aKTUYECKOro gonyleHns paboTHUKa Kk paboTe
e He no3agHee Tpex KaneHaapHbIX AHEN CO AHS daKTuyecKkoro gonyuweHus paboTHMKa K
paboTte
Bonpoc 8/50
CpoOK XpaHeHUs WTaTHOro pacnmcaHus
Bbi6bepute ognH oTBeT:
e 10 net
e 75 net
e [locTosiHHO
Bonpoc 9/50
B Kako OOKYMEHT BHOCSTCS M3MEHEHMUS JINYHbIX CBeAEHUI 0 paboTHUKe?
Bbi6bepute oguH OoTBeET:
e B AO/HKHOCTHYH MHCTPYKLMNIO
e B wTtaTHOe pacnucaHue
e B nnyHylo kapTouky paboTHuka
Bonpoc 10/50
Kakne gOKyMeHTbl MpeabsaBrisieT NMuo, nocrynatllee Ha paboTy?
Bbi6bepute ognH oTBeT:
e PekoMeHAaTenbHOE NMCbMO OT Npeablaywero pabotoaatens
e 3aMNosIHEHHYIO aHKETY
e [1OKYMEHT, yAOCTOBEPSIOWNIA TIMYHOCTb
Bonpoc 11/50
CTopoHaMun TpyAOBOro A0roBopa SBAAKOTCS
Bbi6epuTe HECKONIbKO OTBETOB:
e PabotopaTtenb
e lWcnonHutenb
e PaboTHuk
Bonpoc 12/50
Ob6sa3aTenibHbIMK YCI0BUSAMU A1 BKJIKOYEHUS B TPYAOBOW AOrOBOP SIBNSIIOTCSA
Bbi6epute HECKOJIbKO OTBETOB:
e Ycnosue 06 ucnbITaHUK
e Ycnosud onnaTtbl Tpyaa
e Ycnosusa Tpyaa Ha paboyem MmecTe
Bonpoc 13/50
Ecnun B TpynoBOM A0OroBOpe He OroBOpPEH CPOK ero AenCTBUS, TO A0rOBOP CYUUTAETCSH
Bbi6bepute ognH oTBeT:
e He3akUYeHHbIM
e 3aK/IlOYEHHbIM Ha OAMH oA
e 3aK/IlOYEHHbIM Ha HeomnpeaeneHHbIn CPoK
Bonpoc 14/50
CoBMeCTMTEeNbCTBO — 3TO
Bbi6bepute ognH OoTBeET:
e BbINO/IHEHMEe pabOTHWUKOM ApYron perynsapHoin onnaymsaeMon paboTbl Ha YCNOBUSAX
TPyAoOBOro gorosopa B cBo60aHOE OT OCHOBHOWM paboTbl BpeMs
e  BbINOJIHEHME AOMNOSHUTENBHOM paboTbl B TEYEHNE YCTAHOBJIEHHOM NPOAOIKNTENBHOCTH
pabouero gHs (cMeHbl) Hapsay ¢ paboTol, onpeaeneHHON TpyAOBbIM 4OrOBOPOM
e BbINO/IHEHME paboTHMKOM 6e3 onnaTtbl TPYAOBOM YHKUNM ApYyroro paboTHMKaA
Bonpoc 15/50
NmeeT nn paboTHUK NpaBo AOCPOYHO OTKa3aTbCsl OT BbIMOSIHEHMS AOMOAHUTENBHOW paboTbl?
Bbi6bepute ognH oTBeT:
e [la, nmeet, npeaynpeams 06 3ToM 3a 3 AHSA



e HeT, He nmeer
e [la, MeeT Npn HaNN4YNN YBAXKNTENbHOM MPUYUNHDI
Bonpoc 16/50
TpyAOBOIM AOroBOp BCTynaeT B CUNy
Bbi6bepute HECKOJIbKO OTBETOB:
e Co gHsa ero nognucaHmsa paboTHMKoM n paboTtopatenem
e Co aHs dakTmyeckoro gonyweHms paboTHuka K pabote ¢ Begoma wan No NOPYYEHUIO
paboTtonatens wam ero ynosHOMOYEHHOrO Ha 3TO nMpeacTasuTens
e [locne okoH4YaHMS CpoKa UCMbITaHUA
Bonpoc 17/50
Ecnun paboTHMK He npucTynun K paboTe B AeHb Hadana paboTbl, To paboTogatenb MMeeT Npaso
Bbi6bepute ognH oTBeT:
e PacToprHyTb TpyAOBOWN AOrOBOP
e AHHYMpoOBaTb TPYAOBON AOrOBOpP
e YHUYTOXMWTb TPYAOBOWN AOrOBOP
Bonpoc 18/50
Koroa mo nucbMeHHOMY 3asBrieHMto paboTHuka paboTtogatenb 0653aH BblgaTb paboTHUKY
KOMNUWN OOKYMEHTOB, CBA3aHHbIX C paboToi?
Bbi6bepute ognH oTBeT:
e B 3TOT Xe AeHb
e He nosgHee Tpex pabounx gHEN CO AHS NoA4auyM 3TOro 3asiBNeHus
e He nosgHee HeaenbHOro cpoka
Bonpoc 19/50
B kakoi cpok paboTtomatens 0653aH yBeAOMNATb BOEHHble KOMWUcCapuaTbl 060 Bcex
rpaxaaHax, npebbiBaloWnx B 3anace, M rpa)gaHax, noanexawimx npusbiBy Ha BOEHHYIO
cnyx6y, NpuHATLIX HA paboTy MM yBoNEHHbIX C paboTbl?
Bbi6bepute ognH OoTBeET:
e B naTmaHeBHbIN CPOK
e B pgecATMaHEBHbLIN CPOK
e B aByxHeaenbHbI CPOK
Bonpoc 20/50
Ha ocHOBaHMM KaKOro AOKyMeHTa n3gaeTtcsa npukas (pacnopsbkeHune) paborogatens o npueMe
Ha paboTty?
Bbi6bepute ognH OoTBeET:
e 3assneHuns paboTHuMKa
e [loknagHOM 3annCKN pyKoBoAUTENA CTPYKTYPHOro NoApa3saeneHuns
e TpyaoBoro gorosopa
Bonpoc 21/50
Cogepxutcas nm B TK P® ocHoBaHue Aans yBONbHeHUs paboTHMKaA 3a pasrnawieHue
NepCoHanbHbIX AAHHbIX ApYyroro paboTHmKa?
Bbi6bepute oguH oTBeET:
e /[la, Takoe OCHOBaHMe coaepXunTcs B TpynoBom kogekce PO
e HeT, Takoro ocHoBaHusa HeT B TpyaoBoM Koaekce PO
e B cnyyae pasrnaweHuss nepcoHasibHbIX AaHHbIX Apyroro paboTHuka paboToaaTenb
06513aH yBoMTb paboTHMKaA NO COrnaleHnto CTOpPOH
Bonpoc 22/50
MNepeBonoM Ha Apyryto paboTy sBnatoTCS
Bbi6bepute ognH OTBeET:
e TO/bKO MOCTOAHHOE U3MEHEHME TPYAOBOMN (PyHKUMM paboTHMKa
e [lepeMelleHune ero He agpyroe paboyee MecTo
e [loCTOSSHHOE WM BPEMEHHOEe W3MEeHeHMe TpyaoBOoM GYHKUMM paboTHMKa M (KUAn)
CTPYKTYPHOro noapasgeneHus, B KoTopoM pabotaer paboTHuK (ecnm CTpyKTypHoe
noapasaeneHune 6b110 yKaszaHo B TPYAOBOM A0roBope)
Bonpoc 23/50
[lonyckaeTca M U3MeHeHue onpeaesieHHbIX CTOpoHaMu YCNoBUIA TpyaoBOro goroesopa (3a
WUCK/TIOYEHNEM N3MEHEHNs TpyaoBoh dyHKUMM paboTHMKa) No nHnumaTmee pabortogatens?
Bbi6bepute ognH oTBeT:
e HeT, He gonyckaeTcs
e [la, ponyckaetcsa nameHeHme ntoboro ycnosus



e [la, ponyckaeTcsas B Cny4yae, Korga Mo nMpuUYMHaM, CBSI3aHHbIM C W3MEHEHUEM
OpraHM3auMoOHHbIX UM TEXHONOrMYECKNX YCOBUI TpyAa onpefeneHHble CTOpoHaMu
yCNOBUSA TPyAOBOIro AOrOBOpa He MOryT 6biTb COXpaHEHbI

Bonpoc 24/50
Mo KakOMy OCHOBaHMUIO TPYAOBOW AOrOBOP MOXET ObITb NMpeKpalleH?
Bbi6epute HECKOJIbKO OTBETOB:

e [lo o6cTOSATENBCTBAM, HE 3aBUCALLMM OT BOJIM CTOPOH

e [lo nHuymatmee paboTHMKA

e [lo nHuumaTuee paboTtomatens

Bonpoc 25/50
Mo KakoMy OCHOBaHUIO AOMYCKaeTCs YBOJIbHEHNE B MEPMOA BPEMEHHOM HETPYAOCNOCOOHOCTU?
Bbi6bepute ognH oTBeT:

e [lporyn

e CokpaleHne YACNEHHOCTU nnn wrtata paboTHUKOB

e WVHuumatuea paboTHukKa

Bonpoc 26/50

TeueHue cpoka npeaynpexaeHunss paboTHuka 06 yBOJIbHEHWM MO COOBCTBEHHOMY >XeNnaHwuto
HauyMHaeTcs

Bbi6bepute ognH oTBeT:

e C pgaTtbl HanNMcaHMsA 3as1B/IeHNS

e Co gHsa nonydeHus paboTtogaTtenem 3asiBrieHns paboTHMka 06 yBOSIbHEHUMN

e Ha cnegywowmii geHb nocne nonydeHus pabotogaTtenem 3asBieHuMs paboTHuka 06
YBOJIbHEHUN

Bonpoc 27/50
B neHb npekpalleHns Tpy4oBOro gorosopa paborogartenb o6a3aH
Bbi6epuTe HECKONIbKO OTBETOB:

e [loTpeboBaTb 3anosiHEHNS 06X0AHOrO nCTa

e [lpounsBectun c paboTHMKOM pacyeT

e BblaaTb TPYAOBYI KHUXKY

Bonpoc 28/50
Mpasuna BHYTpeEHHEro TPyA0BOro pacrnopsaka
Bbi6bepute ognH oTBeT:

e (Obs3aTenbHblii N1OKaAbHbIA HOPMATMBHBIN aKT 4718 BCeX OpraHu3aumi

e O6943aTenbHbli NIOKaNbHbIN HOPMAaTUBHbLIA aKT TONbKO ANS TOCYAAPCTBEHHbIX W
MYHMLMUMNANbHbIX OpraHn3auuni

e He aBnsaetcs ob6a3aTesibHbIM TIOKaSIbHbIM HOPMaTUBHbLIM aKTOM

Bonpoc 29/50
Pabouee BpeMs — 3TO
Bbi6bepute ognH oTBeT:

e Bpems, B TeyeHMe KOTOpPOro paboTHUK B COOTBETCTBMW C MpaBWiaMW BHYTPEHHEro
TPyAOBOro pacnopsjka W YyCnoBMSMW TPYAOBOro [0rosopa [AO/KEH WCMNOMHATb
TpyAoBble 0653aHHOCTH

e Bpewmsi, B TeueHMe KOTOpoOro paboTHMK B COOTBETCTBUM C AOJIKHOCTHOW MHCTPYKUMENR
AO/KEH UCMOMHATL TPYAOBblE 06593aHHOCTH

e Bpems, B TedeHMe KOTOPOro paboTHUK B COOTBETCTBUM C AOFOBOPOM BO3ME3AHOM0
OKasaHWs yCnyr AO/MKEH UCMOIHATb TpyAOoBble 06593aHHOCTH

Bonpoc 30/50

HopmanbHass npoaonXmTenbHOCTb paboyero BpeMeHWM Ans Bcex paboTHMKOB He A[oJkHa
npesbiWaTb

Bbi6bepute ognH OoTBeT:

e BocbMu yacoB B AeHb

e Copoka 4acoB B Hepento

e CTa wecTnaecsT 4acoB B Mecsl,

Bonpoc 31/50
HenonHbit paboumnin geHb (CMeHa) nnm HenonHas paboyas Heaenst MOryT YyCTaHaB/INBATLCS
Bbi6bepute ognH oTBeT:

e Tonbko nocne 6 MecsueB HenpepbiBHOM paboThl y AaHHOro pabortoaartens

e Tonbko nNpu npmueme Ha paboTy

e Kak npu npueme Ha paboTy, TaKk U BNOCNEACTBMMA



Bonpoc 32/50
HouHoe Bpems
Bbi6bepute ognH OoTBeET:

e C 22 yacos po 6 4yacos

e C 22 yacos po 8 yacos

e C 20 yacos po 6 yacos

Bonpoc 33/50
Ceepxypoy4Hasa paboTa
Bbi6epuTe HECKONIbKO OTBETOB:

e Pabota, BbinosHaeMas paboTHMKOM MO MHUUMATMBE paboTomaTens 3a npeaenaMmm
yCTaHOB/EHHOW ANnsa paboTHMKa NPOAOIXUTENBbHOCTM paboyero BpeMeHun

e Paborta, BbiMmonHaeMas paboTHMKOM NO  wuHMUMaATMBE paboTopatens: npu
CYMMWpPOBaAHHOM y4yeTe paboyero BpeMeHun - CBepX HOpMasibHOro Ymcna paboumx Yacos
3a YYETHbIN nepuog

e Pabota, BbinonHaeMas paboTHMKOM NO CO6CTBEHHOW WHMUMATMBE 3a MnpeaenaMu
YyCTaHOBJ/IEHHOM ANnsa paboTHMKa NPoAO/IKUTENbHOCTU paboyero BpeMeHu

Bonpoc 34/50
HeHopMupoBaHHbIN pabounin geHb - 0cobblii pexxnum paboTbl, B COOTBETCTBMM C KOTOPbIM
Bbi6bepute ognH oTBeT:

e Bce paboTHMKM MOryT no pacnopsbkeHumio pabotogatensa npu HeobxoammocTm
3NM304MYECKN MPUBMEKATLCSA K BbIMOJIHEHNIO CBOUX TPYAOBbIX MYHKLUMI 3a NnpeaenamMm
YCTaHOBIEHHOW ANA HUX MPOAOIXKUTENBHOCTM paboyero BpeMeHu

e OTaenbHble paboOTHMKKM MOryT MO pacrnopshxeHuto pabotogaTens nNpu HeobxoaMMOCTH
3NM304MYECKN MPUBMEKATLCA K BbIMOJIHEHNIO CBOUX TPYAOBbIX MYHKLUMI 3a npeaenamm
YCTaHOBJ/IEHHOM ANS HUX NPOAO/IXUTENbHOCTU pabodero BpeMeHu

e OTaenbHble paboOTHUKWM [OMKHbI MOCTOSSHHO MNpPUMBAEKATbCS K BbIMOJIHEHUIO CBOUX
TPyZOBbIX (YHKUMIA 3a nNpeaenamum YCTAaHOBJIEHHOW AJ11 HUX NPOAO/IKUTENbHOCTM
pabouyero BpeMeHwu

Bonpoc 35/50
MpanknM CMEHHOCTMN AOBOASATCS A0 cBeAeHUs paboTHMKOB
Bbi6bepute ognH oTBeT:

e HakaHyHe pabouei CMeHbI

e He nosgHee yeM 3a ogHY Heaeno A0 BBeAEHUS UX B AeNCTBME

e He nosgHee 4yeM 3a OAMH MecslL, A0 BBEAEHUS UX B AeACTBUE

Bonpoc 36/50

MpOoAO/IKUTENBHOCTb MEepepbiBa ANs OTAbIXa U MUTaHUs B TedeHue pabouyero AHS (CMeHbI)
AOHKHA 6bITb

Bbi6bepute ognH oTBeT:

e He 6onee 04HOro Yyaca u He MeHee TpUALATU MUHYT

e He 6onee AByX 4acoB M He MeHee 04HOro Yaca

e He 6onee AByX 4acoB M He MeHee TpUALATU MUHYT

Bonpoc 37/50
MNpuBnedeHune k paboTe B BbIXOAHbIE U HEpaboume npasgHUYHbIE OHU
Bbi6bepute ognH OoTBeET:

e Pa3spelwaeTcs ons Bcex paboTHUKOB

e PaspelwaeTrcsa ToNbKO AN paboOTHMKOB C HEHOPMMPOBAHHbLIM paboynm gHeM

e 3anpellaeTcs, 3a UCKIOYEHNEM C/ly4YaeB, NpeayCMOTPEHHbIX TpyAoBbIM KogekcoM PO

Bonpoc 38/50

ExxerogHbin OCHOBHOM onJslaymMBaeMbli OTNycK npeaocraBnsieTcs paboTHMKam
NPOAOIIKUTENTIBHOCTbIO

Bbi6bepute oguH OoTBeET:

e 14 kaneHAapHbIX AHEN

e 28 pabouux gHen

e 28 KaneHaapHbIX AHEN

Bonpoc 39/50

0O643aH nu paboTogartenb NpeaoCcTaBasaATb ONJlayMBaEeMbll OTAYCK 3a NepPBbI rog paboTbl BCEM
paboTHMKaAM [0 WCTEYEHMS LWeCTU MecsiueB WX HenpepbiBHOMW paboTbl y AaHHOrO
paboTtoaatens?

Bbi6bepute ognH oTBeT:



e [la, obsazaH
e HeT, He 06s3aH
e (Ob6s3aH ana onpeaeneHHblx KaTeropmii paboTHUKOB
Bonpoc 40/50
MoXeT Nn exerogHblii onjavymBaeMbii OTNYCK 6biTb 3aMEHEH AEHEXHOW KOMMeHcaumen?
Bbi6epute HECKOJIbKO OTBETOB:
e [la, MOXeT Npu yBOJIbHEHMN pPaboTHMKaA
e [la, N0 NMCbMEHHOMY 3asBNeHMI0 paboTHMKA MOXET 6biTb 3aMeHeHa YacCTb €XerogHoro
onJlayMBaeMoro oTnycka, npesblwakwas 28 KaneHgapHbIX gHEN
e [la, MOXeT Mo yCcMOTpeHuto paboTtopaTens
Bonpoc 41/50
Mpoao/mKNTENBHOCTb OTNycKa 6e3 coxpaHeHnsa 3apaboTHOM naThl
Bbi6bepute ognH OoTBET:
e Onpegensietca paboTopartenem
e He MOXeT npeBblWwaTb 04HOIO Mecsaua
e Onpeaensercs No cornaweHnio mexay pabotHnkom n pabotogartenem
Bonpoc 42/50
OT yero 3aBmcuT 3apaboTHas nnarta Kaxgoro paboTHuka?
Bbi6bepute ognH oTBeT:
e OT kBanudukaumm paboTHWKA, CJIOXKHOCTM BbINOMHAEMON paboTbl, KonmM4yecTBa W
KayecTBa 3aTpayeHHOro Tpyaa
e OT KOMMYECTBa WTATHbIX €4NHUL,
e OT BO3MOXHOCTeN paboToaatens
Bonpoc 43/50
MNpu HanpaBneHun paboTHUKA B CY)XeOHYI0 KOMaHAMPOBKY €My rapaHTUpYoTCS
Bbi6epuTe HECKONIbKO OTBETOB:
e CoxpaHeHune MecTa paboTbl (4ONXKHOCTN)
e CoxpaHeHue cpefHero 3apaboTka
e Bo3smeweHMe pacxonoB, CBSA3aHHbIX CO CNyXebHoM KOMaHOMPOBKOWN
Bonpoc 44/50
YBONbHEHME NO pe3ybTaTaM NpoBeAeHHON aTTecTauMn He AonycKaeTcs
Bbi6epuTe HECKONIbKO OTBETOB:
e PaboTHMKOB, 3aHATbIX Ha paboTax C BpeAHbIMU U/UN ONACHBIMU YCNOBUSMWU TPpyAa
e bepeMeHHbIX XeHLWnH
e OaMHOKMX MaTepen, BOCNUTbIBAKOLWMX pebeHka B Bo3pacTe 40 14-Tu ner
Bonpoc 45/50
Kakne aucumnnmHapHbie B3biCKaHUS MMeeT NpaBo NpuUMeHUTb paboToaaTe b 3a COBEpLUEHNE
AVCUMMAMHAPHOro nNpocTynka?
Bbi6bepute ognH oTBeT:
e LUTpad
e [lenpemupoBaHue
e YBO/SIbHEHWE MO COOTBETCTBYHLLMM OCHOBAHUSAM
Bonpoc 46/50
Koroa pabotopatens wumeeT npaBo 0dOpMUTb aKT O HenpeaocTaBleHUM 06BbACHEeHUS B
nMcbMeHHoOM cdopme?
Bbi6bepute ognH oTBeT:
e [l0 UCTEUYEHMN HeaeNbHOro CpoKa
e [lo ucteyeHum 2 pabounx gHemn
e [lo ncreyeHmn 2 KaneHdapHbIX AHEN
Bonpoc 47/50
TpyanoBas KHMXKa HoBoro obpasua 6bi1a BBeAEeHa B AENCTBUE
Bbi6bepute oguH OoTBeET:
e 1 aHBaps 2002 r.
e 1 aHBaps 2004 r.
e 1 aHBapsa 2006 .
Bonpoc 48/50
Ha kakyto kaTteroputo paboTHMKOB paboToaaTenb He BeAeT TPYAOBbIE€ KHUKKN?
Bbi6bepute ognH oTBeT:
e PaboTopaTenb AONXKEH BECTU TPYAOBble KHUXKN Ha BCeX paboTHUKOB



e PaboTomaTtenb He BeAEeT TPyAOBble KHUXKWM HA MHOCTPAHHbIX rpaXaaH

e PaboTtopaTtenb He BeAET TPYAOBblE KHMXKKN Ha COBMECTUTENEN
Bonpoc 49/50
BHOCATCA Nn cBeAEHUS O B3bICKAHUAX B TPYAOBYHO KHUXKY?
Bbi6bepute oguH oTBeT:

e HeT, He BHOCATCA

e [la, BHOCATCS BCe BMAbl B3bICKAHWUI

e [la, BHOCATCA B Cny4ae, KOraa ANCUMNIIMHAPHbIM B3bICKaHMEM SIBASIETCS YBOJIbHEHUE
Bonpoc 50/50
3a HapyleHue TpyAoBOro 3akoHoaaTeNnbCTBa NpeayCcMaTpMBaAETCA OTBETCTBEHHOCTb
Bbi6bepute HECKOJIbKO OTBETOB:

e AAMUHUCTpPaTMBHasA

e [ucumnnuHapHas

e YronosHas

Bomnpoc 1/50
Ha kakom »Tane >kM3HEHHOT0 [IUKJIa KOMIIAaHUH MOSBIISIIOTCS MPOTpaMMBbI aIallTalluy epcoHaia:
BriOepuTe 01uH O0TBET:

o @opmMmupoBaHue

e Poct

e Crabunusanus

Bonpoc 2/50
Kakas u3 cTpyKTyp OpraHuzanum OTHOCUTCS K HEPApXUUECKOMY THITY:
Bbi0epuTe onnH OTBeET:

o JluneiHO-QyHKIIMOHATBHAS

o MarpuuHas

e IlIpoekTHas

Bomnpoc 3/50
VYipaBieHue epcoHaIOM 3TO:
Bri0epuTe 01uH O0TBET:

e Benenue kagpoBoro yuera B COOTBETCTBUU C HOPMaMH JIEHCTBYIOIIETO
3aKOHOJATENFCTBA M BHYTPECHHUMH CTaHAapTaMH KOMITAHUU

e JlocTmkeHue 1eneil KOMIIaHUU 3a CYET MPaBUIILHOTO TPOU3BOICTBEHHOTO MTOBEACHUS
nepcoHala

e JlocTukeHHE 3KOHOMUM 3a CUET ONTUMHU3ALNN CUCTEMBI ICHEKHOTO BO3ZHATPAKICHUS
NepcoHaia KOMIIAHUHU

Bomnpoc 4/50

K ¢ynkmusm HR-ciryx0b1 He OTHOCHUTCS:
Bbi0epuTe onMH OTBeET:

e Ormenka/aTTecTarus nepcoHana

e AjanTanusi HOBbIX COTPYJHUKOB

e KoHTponb BbINONMHEHNS TPOU3BOICTBEHHBIX 3aJaHUM
Bomnpoc 5/50
Onenka 3¢ PeKTUBHOCTH CITYKOBI IEpCcOHAIA TOCPEICTBOM U3MEPEHHS M CPAaBHEHHUSI TTOKa3aTeJIeh
paboThI CBOCH KOMIAHHUU C IPYTUMHU COOTBETCTBYET METOY:
Bri0epuTe 01uH O0TBET:

o beHuMmapkuHra

o Bo3sBpara unBectunuii



e DKCHEPTHOU OLIECHKH
Bomnpoc 6/50
[Ipu monbope nepcoHaa He CTAaBUTCS 3a7ja4a HAUTH KaHIuaaTa:
Bbi0epuTe onMH OTBET:
e B TeueHue onpeneneHHOro nepuoa BpeEMEH!
o COOTBETCTBYIOILEIO 33JaHHBIM BO3PACTHOMY JIMAINIa30HY, CEMENHOMY MOJI0XKEHUIO,
MECTY JKUTEJIbCTBA
e (C HauMEHBIIMMHU 3aTpaTaMHu
Bomnpoc 7/50
[TnanupoBanue MOTPeOHOCTH MEPCOHANIA HE OCYIECTBIIAETCS:
Bri0epuTe 01UH O0TBET:
o Ilo BpemeHu u 06beMy paboOT Ha OJTHOTO COTPYAHUKA U TMPOECKTHBIX 00HEMOB
JIeATEIbHOCTH KOMIIAHUN
o Ilo yncny pabounx MecT B KOMITaHUU
e Ilo coorHomenuro MPOT u mumanupyemoro ¢oHAa OIJIaThl TPYy/1a B KOMIIAHUU
Bomnpoc 8/50
Kaxoit 3 MeTo0B Hcmoab3yeTcs Jyisi coopa nHpopManuu o paboyem MecTe:
Bbi0epuTe o1MH OTBeET:
e HaOmronenue
e AtTecTamnus
e TectupoBanue
Bomnpoc 9/50
Kaxoit u3 hakTopoB B HAUOOJIBINICH CTETICHH BIUSIET HA COBPEMEHHBIN PHIHOK TPY/a:
Bbi0epuTe o1MH OTBeET:
e Jlemorpaduueckuii
o TeppuropuanbHbii
e HanumonanpHEIN
Bonpoc 10/50
K BHEIIHMM UCTOYHMKAM MPUBJICUYECHUS KAHIUAATOB HE OTHOCUTCS:
Bbi0epuTe onMH OTBeET:
o OOBsBICHNE KOHKYpCa O UMEIOIIEHcsS BAKAHCUH CPEId COTPYTHUKOB
o IlpoBeneHus «aHel Kapbepb» U (HaKyIbTATUBHBIX MPOPOPUEHTAIIMOHHBIX MEPOTIPUSATHI
B YU4E€OHBIX 3aBEJICHUSX
o IIpoBenenus BhICTAaBOK, KOH(pEPEHIIHIA, IPMAPOK BAaKAaHCHIA, CEMUHAPOB
Bomnpoc 11/50
B kakux cnydasx npeAnoyTUTENbHEN UCII0JIb30BaTh BHYTPEHHUE HCTOYHUKH IepCOHaNa:
BriOepuTe 01UH O0TBET:
o IIpu ropuzoHTaNBEHON pOTALIUU PAOOTHUKOB
o [lpu nosiBIeHNU HOBBIX JOJIKHOCTEH B CBSI3U C pacUIMpEeHHEM 00BEMOB €S TEIBHOCTH
KOMITAaHUH
e [Ipu BO3HUKHOBEHUU MOTPEOHOCTH B CHEIHAINCTAX HOBBIX MpodeccHil B CBSI3U C
TEXHOJIOTHYECKUMU U3MEHEHUSIMU B JIEATEIIbHOCTH KOMITAHUU
Bomnpoc 12/50
JI1 moucKa 3KCKIII03UBHBIX CIIELUAINCTOB UCIIOIb3YIOT:
BriOepuTe 01UH O0TBET:
e Pexpyrunr
e XenXa"HTUHT
o IIpenmumunapusr
Bomnpoc 13/50
MaccoBslii To00p NepcoHaia 1enecoodpa3eH B CUTYyaIUH:
Bri0epuTe 01UH O0TBET:
e Bricokoro ypoBHs 0e3paboTHIIbI



Ce30HHOI'0O BCIUIECKA AEJIOBOM aKTUBHOCTU
CHIKEeHMS 3apIIaTHBIX OKUJIAHUN KaHAUIaTOB

Bomnpoc 14/50
3(1)(1)GKTI/IBHOCTL NCATCIIBHOCTH I10 HpI/IBﬂequHIO KaHIUJaTOB paCC‘-II/ITBIBaeTCH C y‘IGTOMZ
Bri0epuTe 01UH O0TBET:

CroumocTH yciayr ¥ KOJIMYECTBA 3aKPhIThIX BAKaHCUI
Pa3zmepa npemun MeHeKEPY O EPCOHAILY
KonunuecTBa kaHAUAATOB, OTKJIMKHYBIIMXCS HA BAKAHCHUIO

Bomnpoc 15/50

K kxakoMy BuAYy OTHOCUTCSI PE3IOME, CO3AAHHOE AJI ONPEIECICHHON BAaKaHCHUU KOHKPETHOU
OpraHu3aluu:

Bbi0epuTe onMH OTBeET:

XPpOHOJIOTHUYECKOE
O yHKIUOHAIBHOE
TapreTupoBaHHOE

Bonpoc 16/50
TenedoHHOE UHTEPBBIO MPOBOJAUTCS C LIEBIO:
Bbi0epuTe onMH OTBeET:

dopMHUPOBaHUS Y KaHAUAATa TOJI0KHUTEIBHOIO BIIEYATIACHHUS O KOMIIAHUK pab0oTOIaTes
MapKeTHHTOBOTO aHalIN3a PhIHKA TPYAa

[Tony4yeHus npeaBapuTEILHOTO OOIIEro BIICUATICHUS O KaHAUIaTe U €r0 MaHepe
00IIIeHH

Bomnpoc 17/50
[Ipu pabote ¢ pekoOMeHAALUAMU:
Bri0epuTe 01UH O0TBET:

Heo6xoanmo 3anpocuTs 1y0IMKaThl peKOMEHIAIUI OT MPEeKHUX paboTonaTesnei
Heobxoaumo moayuuTh OT KaHauaaTa MIChMEHHOE coryiache Ha cOop mHpOpMaIHI
Heo6x011uMo HTHOPUPOBATH PEKOMEHIAIINH, IOTYYCHHBIE OT KOHKYPUPYIOIIUX
KOMIIaHUM

Bonpoc 18/50
Ilepen 3anonHeHNEM aHKETHI HEOOXOIUMO:
Bbi0epuTe onMH OTBeET:

O3HaKOMHTH KaHAWUJATA C YKA3aHUSMH I10 3aII0JTHEHUIO aHKETHI

[IpenynpenuTs KaHAMAATa, YTO AHKETA MOKET OBITh UCTIOJIh30BaHA KaK
rpadoIOTHYECKUI TECT

Co3narp KaHAUIATY HEY100CTBA JJIs BEISICHEHHUSI YPOBHS €r0 CTPECCOYCTONYMBOCTH

Bomnpoc 19/50
[IpoBenenue BUACOMHTEPBBIO 1EIECO00PA3HO B CITydae:
BriOepuTe 01uH O0TBET:

Heo6xoauMocTy olieHKH Npe3eHTa0eIbHOCTH KaHIuaaTa
VY naJleHHOCTH MECTOHAXOKICHUS KaHAHu1aTa
[IpoBepku BiaeHNsI COBPEMEHHBIMU cpeacTBaMHu cBsi3u U 11K

Bomnpoc 20/50
B Xoe HpOGKTI/IBHOFO I/IHTepBBIOI
Bri0epuTe 01UH O0TBET:

Bonpoc nomkeH ObITh HampaBiieH Ha OLICHKY JIEHCTBHI KOMITAHUU
Bomnpoc nomkeH ObITh HampaBiIeH Ha CAaMOOLIEHKY KaHAuaTa
Bonpoc nomkeH ObITh HampaBiieH Ha OLICHKY IPYTHX JIIOCH

Bomnpoc 21/50
[IpoBepky cTpeccoyCTOMYMBOCTH KaHAMIaTa TPOBOJIAT C LENbIO:
Bri0epuTe 01UH O0TBET:

[Iporuosa ero paboTOCIIOCOOHOCTH B KOMITAHUSX C )KECTKOW KOPIIOPATUBHOM KYyJIbTYpPOii



e H30aBHTHCA OT HEXKENATEILHOTO KaHAUAATa Ha BAKAHCHIO
e Ilpenynpenutb 0 HEIPOCTOM XapaKTEpPe PYKOBOIUTEINS
Bomnpoc 22/50
K HeBepOabHBIM MPU3HAKAM OTHOCUTCS:
Bri0epuTe 01UH O0TBET:
e MumMuka
e CroBapHblii 3anac
e OcOOEHHOCTH MPOU3HOIIEHUS, TOJI0CA
Bomnpoc 23/50
K xakoMmy Buly TECTHPOBAaHUSI OTHOCUTCS OLICHKA YPOBHS 3HAHUSI HHOCTPAHHOTO SI3bIKA:
Bri0epuTe 01UH O0TBET:
o IIpodeccuonansHoMy
e HHTemnekTyanbHOMY
e JIn4yHOCTHOMY
Bomnpoc 24/50
[Ipu3HaKoM KaueCTBEHHOT'O TECTA SIBJISIETCS:
BriOepuTe 01UH O0TBET:
e Kparkocts
e AEKBaTHOCTDH
e PacmpocTtpaHeHHOCTB
Bomnpoc 25/50
[Toxbop Kakoro COTpymHUKA, KaK MPABUIIO, 3aHUMAET OOJIbIIIE BPEMECHH:
BriOepuTe 01uH O0TBET:
e PykoBoautens mpoduIbHOTO HATIPABICHUS
e Penxuii cmenuaauct
e OILITHBIN CIIEUATUCT
Bomnpoc 26/50
Ananranus 310:
Bri0epuTe 01uH O0TBET:
e l3yueHHUe HOBBIM COTPYAHHKOM CBOUX JTOJKHOCTHBIX O0S3aHHOCTEH
e 3HAKOMCTBO HOBOI'O COTPYJHHKA C KOJJIEKTUBOM
e Ilpucnocobnenue HOBOro pabOTHHKA K YCIIOBUSM U TIPAaBHIIaM, ICHCTBYIOIINM B
KOMIIaHUH
Bonpoc 27/50
Korpa xanampgaT mepexoauT OT TEOPETHYECKOrO0 3HAKOMCTBA C KOMIIAHHMEW K MPAKTUYECKOMN
JIeSITCIIbHOCTH
BriOepuTe 01UH OTBET:
e Ha srane obmieit opueHTaMM
e Ha sTame nelicTBEHHOM amanTaluu
e Ha srane BXOXICHUS B TOKHOCTh
Bomnpoc 28/50
Kto cocraBnsieT nmporpaMmy JTHYHOCTHO-IPOPECCHOHATHHOTO PAa3BUTHSI HOBHUKA:
BriOepuTe 01UH O0TBET:
o HenocpencrBeHHbIl pyKOBOJUTENL COBMECTHO C HACTABHUKOM
e HacTaBHUK COBMECTHO C HOBUYKOM
e MeHemkep 1o NepcoHaTy COBMECTHO C HEMOCPEICTBEHHBIM PYKOBOJIUTENIEM U
HACTaBHUKOM
Bonpoc 29/50
Ha onieHKy ycnentHocTy nNpoXosKIeHHs aJalnTallMOHHOTO Nepruoa HE BIIUSIET:
Bbi0epuTe onMH OTBeET:
e CreneHb yIOBIECTBOPEHHOCTH YPOBHEM OILIAThI TpyAa
e C(CremneHb yOBIETBOPEHHOCTH CBOUM TPYJIOM



e C(CreneHb COOTBETCTBUS MPOU3BOICTBEHHBIX NTOKA3aTeNel YCTAHOBJICHHBIM CTaHapTam
Bomnpoc 30/50
K oneHke nepcoHana OTHOCUTCS:
Bbi0epuTe onMH OTBeET:
e OueHka KOHQIUKTHOCTH COTPYIHUKA
e OreHKa pe3ynbTaToOB 00yUICHUS
e OreHKa ppIHOYHON CTOMMOCTH CIIEI[UATUCTa
Bonpoc 31/50
Kommerenmuu 31o:
Bbi0epuTe onMH OTBeET:
o HalGop npodeccnonanbHbIX 3HaHUHN, HABBIKOB, JIMYHOCTHO-/IEIIOBBIX XapaKTEPUCTHK,
MOTHBOB U YCTaHOBOK, CIIOCOOCTBYIOIIHNX YCIIEITHOMY PEIICHHIO 3aa9u
e COBOKYITHOCTh CBEJICHUI O TIOJYYCHHBIX 3HAHUSX B 00J1acTH PO ECCHOHATHHOM
MOJITOTOBKH, TIOJITBEPKICHHBIX TOKYMEHTAMHU TOCYIapCTBEHHOTO 00pasiia
o CaeneHus, MOATBEPKAAIONINE KBATU(UKALIUIO COTPYAHUKA, TPUOOPETEHHYIO Ha
MPEIBIIYIINX MECTaX padOThI, a TAKXKE M0 pe3yabTaTaM MpodecCHOHATBLHOMI
MOJTOTOBKHU, IEPENIOATOTOBKH U 00yUeHUs
Bonpoc 32/50
[Tonuapii HAOOpP KOMIIETCHIIMM W WHIWKATOPOB IIOBEICHUS, HEOOXOMUMBIX ISl YCICIITHON
JeATEIbHOCTH COTPY/IHUKA B JAHHOM JTIOJDKHOCTH 3TO:
Bri0epuTe 01UH O0TBET:
e ['pynmna xkomnereHIUH
o Kiacrep koMmnereHuui
e Moxaenp KoMIEeTEHIUHN
Bomnpoc 33/50
ATTecranus 3710:
BriO0epuTe 01UH OTBET:
e DK3aMEHAIIMOHHAs MPOLEAYypa MO pe3yabTaTaM MIPOX0XKICHUS Kypca
npodeccuoHanbHOr0 00y4YeHHMs, TOATOTOBKH UJTH MEPENOArOTOBKU
o Ilpouenypa onpeneneHus: KBanupuKaluy, ypOBHs 3HAHHUH, TPAKTUIECKHUX U JIETOBBIX
HABBIKOB, IOHUMaHUS COTPYAHUKOM CBOUX LieJieil, 3a1a4 U QyHKIUH, a TaKKe
orpenienieHne creneHu 3PPEKTUBHOCTH UX BBITIOTHEHUS
e IIpouemypa KOJTUYECTBEHHON U Ka4e€CTBEHHON OIIeHKH () (PEKTUBHOCTH JEATETLHOCTH
COTPYAHHUKA B aTTECTYEMOM NEPHO/JIE
Bomnpoc 34/50
Kaxoii MeTon nmpenmosaraeT oleHKy pe3yJbTaTOB U KOMIIETEHIUI:
BriOepuTe 01UH O0TBET:
e VYmpasnenue 1o uensim (MBO)
e VYmparieHue pe3yabTaTUBHOCTHIO (PM)
e Meton 360 rpaaycos
Bomnpoc 35/50
Passutne nepconana sr1o:
Bri0epuTe 01UH O0TBET:
o Ilnan-rpaduk HalimMa nepcoHajia B COOTBETCTBHHU C MPOTPAMMON CTPATETHIECKOTO
pa3BUTHUSA KOMIIAHUHU
e IIporpamma poranuu rnepcoHajia KOMIIAHUU C LIEJIbIO OBJIAJICHUS COTPYAHUKAMHU
CMEXXHBIX CIIEINATILHOCTEN
o Kowmmeke mep, BKIItoUaromux npodeccuoHalbHOe 00yUIeHHE, TEPETOATOTOBKY U
MOBBILICHHE KBATH(DHUKAIIUHU IEPCOHANIA, a TAKXKE TUIAHWPOBAHNUE KaphePhl COTPYIHUKOB
Bomnpoc 36/50
K akTuBHBIM MeTOaM 00yUYEHUSI OTHOCSTCS:
Bbi0epuTe onMH OTBET:



o Jlexiun
o CemuHapsbl
e Tpenunru
Bomnpoc 37/50
TpenuHr 3to:
Bbi0epuTe o1MH OTBeET:
e MeTo aKTUBHOTO OOYYCHHUSI, HAIIPABJICHHBIA HAa Pa3BUTHE 3HAHWN, YMCHUI 1 HABBIKOB U
ONpEIETICHHBIX YCTAaHOBOK
e MHorokpaTHoe MOBTOPEHHE TUIIOBOW OMEpAIUU C LIETIbI0 COKPALECHUS
MPOJOKUTEITLHOCTHU €€ BBIITOJIHEHHUS B TIPOIECCE PaOOTHI
e HurepakTuBHas urponas popma 00y4eHHs C UCIIOJIb30BAHUEM MYJIbTUMEINITHBIX
CPEICTB IEMOHCTpAIlMU Y4eOHOTO MaTeprana
Bomnpoc 38/50
MotuBanus nepcoHania 371o:
Bri0epuTe 01UH OTBET:
o  @DopMHUPOBaHHE y COTPYAHUKA CUCTEMBI LIEHHOCTEN, COOTBETCTBYIOLIEN CTAaHAAPTAM
KOPIIOPaTUBHON KYJIBTYpPbI
e (Cucrema BHEIIHUX YCIOBHM, 3aITyCKAIOIINX BHYTPEHHIOIO SHEPTUIO COTPYAHUKOB IS
JTOCTHKEHUS 11eJIel KOMIIaHUH
o Co3pmanue ycnoBHii, MPUHYKAAMOIIUX COTPYIHUKA K HAanOOJIee MOJHON peann3aiun
CBOUX CIIOCOOHOCTEN I JOCTMIKEHUS LeJIell KOMIIaHUHU
Bomnpoc 39/50
Kakas u3 Teopuii MOTUBAIIMM OTHOCUTCS K MTPOLIECCYaTbHOMY THITY:
Bbi0epuTe o1MH OTBeET:
e HUepapxus norpeOHOCTEH
o JIByx(daxTopHas MOJEIb
e Teopus oxuganuit
Bomnpoc 40/50
s mpodeccronansuoro tuma (o B. ['epunkoBy) paboTHHKA XapaKTEpHO:
Bbi0epuTe o1MH OTBeET:
e HuunumatuBHBL, OEPYT OTBETCTBEHHOCTH 32 PE3YJIBTATHI PAOOTHI, 000CTPEHHOE YYBCTBO
cBOOOIBI
e Hurepecyer conepxanue paboThl, HE COIVIACEH HAa HEMHTEPECHBIN TPYI, CKOJIBKO ObI 3a
HEro He TUIATHIIN, UHTEPECYIOT CIOXKHBIE 33/1a4H, CUNTACT BAXKHOI CBOOOAY IEHCTBHIA,
npodeccuoHanbHOe MPU3HAHUE
e HHrepecyer 1nieHa Tpy/a, a He COAEpKaHUE, BakKHA 000OCHOBAHHOCTH II€HBI, HE JIFOOUT
MoJ1a4yek, CriocoOOHOCTh 00ECIIEYUTh CBOIO KU3Hb CAMOCTOSITENIEHO
Bonpoc 41/50
K kaxoif popme MOTHBAIIM OTHOCUTCS KOMIUIEKC MaTepHAIbHBIX U MOPAJIbHBIX HaKa3aHUil:
Bbi0epuTe onMH OTBeET:
o Herarusnas
o Harypansnas
e MopanbsHas
Bonpoc 42/50
[Tpu3HnakoMm majieHus: yJOBIETBOPEHHOCTH pabOTOM ABIISETCS:
Bbi0epuTe onMH OTBeET:
e (Cwmena nummmxka (IpUYecKa, CTHIIb OZCKIbI)
e KoH(IUKTHI ¢ pyKOBOACTBOM U C KOJIJICKTUBOM
e CrpemiieHHE K MOJTYYEHHIO TONOJHUTEIBHOTO MPOPEeCCHOHATBHOI0 00pa30BaHus
Bomnpoc 43/50
I'peitaunr 370:
Bbi0epuTe onMH OTBeET:



o PamxupoBaHue COTpYTHUKOB MO pe3yJibTaTaM OLIEHKH UX BKJIa/a B AESITEIbHOCTD
KOMIIAaHUH B OTYETHOM TIEPHOJIC
e I'pynnupoBka qOMKHOCTEH MO OnpeAeeHHBIM OCHOBAHUSAM C II€JIbIO CTaHAapTU3ALNN
OTLIATHI TPY/AA B KOMITAHUHU
e ['pynmupoBka npodeccuii (crienruabHOCTEH) IO CTETIEHH UX 3HAYUMOCTH IS
JOCTHIKEHUS TIeJIel KOMITAHUH C TIOCTIEAYIOIINM OIpeIe]ICHHEeM 0a30BbIX TPYIIOBBIX
KO3 PUITMEHTOB TPEMUPOBAHUS
Bonpoc 44/50
K 3amauam rpeiiiuHra OTHOCUTCS:
Bbi0epuTe onMH OTBeET:
e (CpaBHEHHE COTPYTHUKOB
o CpaBHenue npodeccuit
e (CpaBHEHME JOJKHOCTEMN
Bomnpoc 45/50
Jns xakoro tuma (mo B. I'epunkoBy) paboTHHKA HCTOIB30BaHUE TEPEMEHHOW YaCTH OILIATHI
Tpyzaa HauMmeHee 3()(HEeKTUBHO:
Bri0epuTe 01UH O0TBET:
e HHCcTpyMeHTAIBHOIO
e [larpuotrnueckoro
o JIrOMIIEHU3UPOBAHHOIO
Bomnpoc 46/50
KopnopaTtusHas KynabTypa 3T0:
BriOepuTe 01uH O0TBET:
e Cucrema TpeOOBaHUH K BEACHUIO JIEJIOBOM MEPENUCKH U YYACTHIO B ICTOBBIX

MEpPOIPUATHIIX
o Cucrema (hopMaM30BaHHBIX U HEPOPMATM3OBAHHBIX MPABHJI, HOPM IIOBEJCHUS U
LIEHHOCTEH
o (Cucrtema MepoOIpHUATHI, HAIIPaBJIEHHBIX HA Pa3BUTHE U yIOBIETBOPEHHUE KYIbTYPHBIX
noTpeOHOCTEH
Bomnpoc 47/50

Kakoii cTunb yrnpaiaeHus nNpeanoaraeT KoJjIeruaibHOCTh:
Bbi0epuTe onMH OTBeET:

e ABTOpHUTaApHBII

o JleMOKpaTH4eCKHil

o JIubGepanbHbIii
Bomnpoc 48/50
Curyanusi, B KOTOpOM MPOUCXOTUT CTOJIKHOBEHHE NHTEPECOB CTOPOH, MHCTPYMEHT sl paOOTHI €
npobiaemMamMu, 3To:
Bri0epuTe 01UH O0TBET:

o Kondmukr

e Jluckyccus

o Ileperosopsl
Bomnpoc 49/50
Jlnist Kako# CTpaTeruyl MOBEACHUS B KOH(MIMKTE XapaKTePHO HEXKeJIaHUE TOBOIUTh KOHMIHMKT /10
cyna:
Bbi0epuTe o1MH OTBeET:

o Kommpomucce

e VYKIJIOHEHHE

o IlpuBneuenue meauaropa
Bomnpoc 50/50
CumnToMOM cl1aboi KOPIIOPATHBHOMN KYJIBTYPHI SBIISICTCS:
Bbi0epuTe onMH OTBeET:



e JloBepuTenbHbIE MEXIUYHOCTHBIE OTHOIICHHUS
o Hanunune cyOkynsTyp
e beccropHOCTh NPUHLIMIIOB

Bonpoc 1/50

MporpamMmma «3apnnaTa v ynpaBneHme nepcoHanoMm (pea.3.1)» ncnonblyet: Boibepure oguH
OoTBeT:

e Pexumbl: «1C: MNMpeanpuatmne» n «KoHdpurypatop»
e Tonbko oaunH pexunm «1C: MNMpeonpusatne»
e Tonbko oanH pexunm «KoHdurypatop»

Bonpoc 2/50

B nporpamme «3apnsaTta n ynpasneHue nepcoHasnom (pea.3.1)» pexum «1C: Mpeanpusatme»
nossosisieT: Bbibepute oauH oTBeT:

e KoOHdUryprpoBaTb CUCTEMY B COOTBETCTBUN C OCOBEHHOCTAMU y4yeTa
e BecTu geATenbHOCTb NpeanpuUsaTUS
e BHOCUTb Nto6ble U3MEHEHUS B TUMOBY KOHMUIrypaumo NporpaMmbl

Bonpoc 3/50 - Cnncok nonb3oBaTtenei B NnporpamMme «3apniaTa 1M ynpaBieHne NepcoHanoMm
(pean.3.1)» onpeaenseTcs:

Bbi6bepute oguH oTBeT:
e B pexunme «KoHpUrypaTtop»: MeH0 AAMUHUCTPMpOBaHue > MNonb3oBaTenm

e B pexume «1C: lNpepnpuatne»: Paszgen «AAMUHUCTPUpOBaHue» > oaaepxka m
obcnyxunBaHue

e B pexunme «KoHdpurypatop»: meHio «KoHbUrypaumsa»
e Bce oTBeTbl BEpHbI
Bonpoc 4/50

Co3pgaHne pe3epBHOM KOMUW MNporpaMMmbl «3apnjaTta u ynpasseHme nepcoHasnom (pen.3.1)»
OCYLLEeCTBNSEeTCS:

Bbi6bepute ognH oTBeT:

e [pun 3akpbiTnun pexunma «1C: MNpegnpuatne» B pexmnme «KoHdurypatop» > MeHo
AOMUHUCTPUPOBaHMe > KoMaHAa «Bbirpy3nTtb nHbopMaumoHHyto 6asy»

e [pun 3akpbiTnn pexunma «1C: MNpegnpuatne» B pexnme «KoHduUrypatop» > MeHo
AOMUHUCTPUPOBaHMe > KOMaHAa «3arpy3nTb UHPOPMaLMOHHYO 6a3y»

e B pexunme «KoHbUrypatop» > MeHt0 AAMUHUCTPUPOBAHME > KOMaHAa «Bbirpy3nTb
MHpopMaunoHHY0 6asy» 6e3 3akpbiTus pexunma «1C: Mpeagnpuatns»

Bonpoc 5/50

BoccTtaHOBNEeHME AaHHbIX MporpaMMbl «3aprnjiata W ynpasneHue nepcoHanom (pen.3.1)»
OCYLLLEeCTB/ISAETCS:

Bbi6bepute ognH oTBeT:



e [pun 3akpbiTnun pexunma «1C: MNpegnpuatne» B pexmnme «KoHdurypatop» > MeHo
AOMUHUCTPUPOBaHMe > KoMaHAa «Bbirpy3nTtb nHbopMaumoHHyto 6asy»

e [pun 3akpbiTnun pexunma «1C: MNpegnpuatne» B pexnme «KoHdurypatop» > MeHo
AOMUHUCTPUPOBaHMe > KOMaHAa «3arpy3nTb MH(GOPMaUMOHHYO 6a3y»

e B pexunme «KoHbuUrypatop» > MeHt0 AAMUHUCTPUPOBaHME > KOMaHAa «Bbirpy3antb
MHpOopMaUNOHHYIO 6a3y» 6e3 3akpbITUs pexuma «1C: MNpeanpusatna»

Bonpoc 6/50

KoHdwurypaumsas «3apnsata M ynpasneHue nepcoHanom (pea.3.1)» npepnaraetr Aans
rMosib30BaTeNen HaCTPOEHHbIN MHTepdENC:

Bbi6bepute ognH OoTBeET:

e WHTepdelic: Pacuet 3apniaTbl opraHmsaumnm; KagpoBbin yyeT opraHusaumn; FnasHoe
MEHI0 NMporpamMmmbl

e WHTepdelic: KagpoBbili yuyeT opraHmsaumm; nasHoe MeHo nporpammel; Habop
naHenem NHCTPYMEHTOB

e WHTepdelic : «Takcn»
Bonpoc 7/50

Ccbinka «Hacrtponka HasBuraumu» B nporpaMme «3aprJjata W ynpaB/ieHMe MNepcoHasioM
(pean.3.1)» no3sonsaet gobasnatb (yAansaTb) KOMaHAbI:

Bbi6bepute ognH oTBeT:

e [lna 6bIiCTpOro nepexoaa K nog4YMHEHHbIM pa3aeny ob6bekTtam nporpaMmsl
e [1ns co3paHus HOBbIX 06beKTOB B BbIGpaHHOM pa3aene nNporpaMmel
e Bce oTBeTbl BepHbI

Bonpoc 8/50

Mpwn HayanbHOM 3anosIHEHNU MHpOPMaLMOHHONM 6a3bl B NporpaMMe «3apnsaTta u ynpasiieHune
nepcoHanom (pea.3.1)» Heob6xoaMMO onpeaennTbCs C HAaCTPOMKaMK Mo BEAEHUID KagpoBOro
yyeTa:

Bbi6bepute ognH OoTBeET:

e KOHTpONMpOBaTb YHMKANbHOCTb TabenbHbIX HOMEPOB; ncnonb3yetcs pabota no
HenosIHOM cTaBke; T-6 ans oTnyckosB no 6epeMeHHOCTN U poAaM; BeoeTCs BOUHCKUN
yyeT; BeAeTcs WTaTHoe pacnucaHme; aBToMaTnyeckas npoBepka KaapoBbiX
OOKYMEHTOB Ha COOTBETCTBME WITATHOMY pacnucaHuUio; BeAeTcs UCTOPUS N3MeHEeHUs
WTATHOro pacnmcaHus

e BepeTcsa WTaTHOE pacnucaHue; aBToMaTMyecKkas npoBepKa KaapoBbiX AOKYMEHTOB Ha
COOTBETCTBME LITATHOMY PacrnucaHuio; NPUMEHSTbL MHAEKCAUMIO 3apaboTKa;
MCMO/Ib30BaTb AOrOBOPbI MPaXXAaHCKO-MPaABOBOr0 XapakTepa

e KoOHTponMpoBaTb YHUKaNbHOCTb TabesbHbIX HOMEPOB; MUCMNOJMb3yeTca paboTa no
HEMoJIHOW CTaBKe; MCMNOMb30BaTb AOrOBOPbI MPaXAaHCKO-NPaBoOBOro XxapakTepa;
NCMosib3yeTcs onjarta npasgHUYHbIX U BbIXOAHbIX [IHEW; NCMONb30BaTb YYET MO
CTaTbsiM OUHAHCMPOBAHUS



Bonpoc 9/50

B nporpamme «3apnsaTta n ynpasneHue nepcoHanom (pen.3.1)» ncnonb3yercs ctaHAapTHbIN
Habop knaccmdmkaTopoB, OTKPbIB pa3aen «HacTponku»:

Bbi6bepute ognH oTBeT:

e Harpaabl; AapecHbln knaccudukaTop; JOKYMeHTbl, yA40CTOBEpPSAOLWME IMYHOCTD;
Bbiuetbl no HA®J1; CneumanbHocT no obpasoBaHuto (OKCO)

e AnpecHoit knaccudgukaTop; Buabl obpasoBaHusa; CeMeiHoe NofloxeHne; JOoKYMEHThI,
yO0CTOBEpSoWMe IMYHOCTb; [JO/MKHOCTU CyXallmx

e CneunanbHoctn (OKCO); MNMpodeccnmn paboumnx; Buabl pabouyero BpeMmeHn; OCHOBaHUSA
yBOJIbHEHUN; Buabl 4OKYMeHTOB mamnueckmx nuu; Bantotel; BaHkn; Buabl cnpaBok

Bonpoc 10/50

B nporpamme «3apnnata v ynpasfeHune nepcoHanom (pea.3.1)»npenycMOTpPEHO BeAeHue
y4yeTa B OAHOW MHMOpMaLUMOHHOW ba3e:

Bbi6bepute ognH oTBeT:

e OaHOBpPEeMEHHO HEeCKOJSIbKMX OpraHm3auum
e Tonbko oagHoOM opraHmsauum n UM

e Tonbko ogHoM opraHusauun; UM; obocobneHHoro nogpasgeneHuns n GuUanyeckoro
nvua

Bonpoc 11/50

CnpaBo4HUK «OpraHmsaunmn» npegHasHavyeH ans BegeHns cnmcka cob6CTBeHHbIX opraHmn3aumi
M XpaHeHns MOCTOSAHHbIX cBeAeHUn 06 opraHusaumn:

Bbi6bepute ognH oTBeET:

e UWHH, KIMNM; Moapasaenerne; OKTMO; OK®C

e WVHH; KMM; OrPH; Kog N®HC; Ctatuctmuyeckmn ydet; JomkHOCTH; ; Agpeca u
TenedoHbl

e WHH; KNM; OrPH; HanmeHosaHue; Kog MOHC; Aagpeca u TenedoHbl; Koabl; YyeTHas
NnoINTUKA U APYrve HaCTPOMKM

Bonpoc 12/50

Mporpamma «3apnniata U ynpasjeHne nepcoHanom (pea.3.1)» BK/KOYAET WUCMOJIb30BaHME
Npon3BOACTBEHHOIO KaneHaaps, KOTOPbI 3anoHSeTCcs:

Bbi6bepute ognH oTBeT:

e Ha Tekywuii rog pa3paboTymMKoM nocne yTBepXAeHUs NpasaHNYHbIX AHEN U
nepeHoCcoB

e [lokBapTanbHO
e OpauH pa3 B MecsL,

e [lonb3oBaTeneM caMoCTOATENbHO



Bonpoc 13/50
|_|p0VI3BO,CI,CTBeHHbII7I KaneHgapb Anga HarnagHoCcTtu UCNnoJib3yeT pa3Hble LIBETA.

Bbi6bepute ognH OoTBeET:

e Paboume OHM — CMHUI UBEeT; cy6b60Ta M BOCKpeceHMe — KpacHbIl; npeanpasaHnydHbie
OHW — YepHbIn

e Paboune oHM — 3eneHblli; cybb6oTa N BOCKpeceHbe — KOPUYHEBbLIN
e Paboune gHu - 4yepHbIN; cy660Ta N BOCKpeceHbe — KpaCHbI

e Paboune oHM — YepHbIil; cy660Ta — KOPMUYHEBLIN; BOCKpPECEeHbe — KPACHbIN;
npeanpasaHnYHbie — CUHWUI

Bonpoc 14/50

MporpamMmma «3apnjaTa u ynpasieHne nepcoHanom (pea.3.1)» nogaep>xmBaeT TPU OCHOBHbIX
Tuna rpadumka:

Bbi6bepute ognH OoTBeET:

e TpexaHeBHbIN rpaduk paboTbl; WeCTUAHEBKA; CMEHHbIN
e [laTnaHeBKa; WeCTUAHEBKA U CMEHHbIN
e [lATMAHEBKa, CMEHHbIN, CeEMb AHEN B Heaenko

Bonpoc 15/50

MNpu 3anofHeHWM nNATUAHEBHOro rpaduka paboTbl WCNONL3YIOT LWabMOHbI 3amnosHEeHUS
rpadwuka:

Bbi6bepute ognH OoTBET:

e 3anosIHUTb HaMMeHOBaHMe, HaxaTb CCbIIKY «M3MeHUTb NapaMeTpbl 3ano/IHEHUS
rpacdmka» n 3agaTb NapaMeTpbl: cNocob 3anonHeHus rpaduka; pacnmcaHme paboThl,
KHOMka «OKk»

e 3anosIHUTb HAMMEHOBaAHME, HaXaTb KHOMKY «3amnosIHUTb rpaduk»

e 3anosIHUTb HaMMeHOBaHMe, HaxaTb CCbIIKY «M3MeHUTb NapaMeTpbl 3ano/IHEHUS
rpadmka» n 3agaTb NapaMeTpbl: CNoCob 3anonHeHns rpaduka: No gHAM Hegenwu,
HenosiHoe paboyee Bpems

Bonpoc 16/50

ABTOMaTM4yeckoe 3anosiHeHne rpaduka paboTbl B nporpaMMe «3apnsata M ynpaBieHue
nepcoHanom (peg.3.1)» nponssBoamTcs No:

Bbi6bepute ognH oTBeT:

e Peructpy «lUTaTHOe pacnucaHne opraHusaumm»
e [lokyMeHTy «[lpnem Ha paboTy B opraHusaunto»
e Peructpy «lpon3BoaCTBEHHbI KaneHgapb»

o Bce oTBeThLI BEpHbI



Bonpoc 17/50
ﬂ,)‘lﬂ M3MEHEHUA WTATHOMoO pacnmcaHna no KoOJn4ecTtBy CTaBOK HGOﬁXO,CI,VIMO:

Bbi6bepute ognH OoTBeET:

e M3MEHUTb CyMMYy CTaBKW B AOKYyMeHTe «LUTaTHoe pacnuncaHue»
e VI3MEHUTb KO/IMYECTBO CTAaBOK M CyMMYy CTaBKW B perncrpe

e Co3paTb AOKYMEHT «M3MeHeHMe WTaTHOro pacnucaHus»: caenatb OBOMHOWN LLIeNYoK
NIEBOW K/aBMLIM MbIWKX MO CTpoKe LWTATHOMN egMHULblI U BHECTU N3MEHEHUS

Bonpoc 18/50
[JOKYMEHT «YTBep)XAeHne WTaTHOro pacnucaHusa» hopMupyeT neyaTtHble popMbl:

Bbi6bepute ognH OoTBeET:

e «[pukas 06 yTBEPXAEHMM LUTATHOIO pacnucaHnsa» u «YHUduUMpoBaHHyto dopMy T-
3»

e <YHUOUUMPOBaHHYO dopmy T-4»
e «YHudUumpoBaHHyl dopma T-2»
Bonpoc 19/50

CmeHa cotpyaHmkoB ¢ 10 go 22 vacoB. Kak oTpa3uTb pacnucaHume paboTbl B nporpaMme
«3apnnaTa v ynpassieHne nepcoHanom (pen.3.1)» CMeHHbIl rpaduk:

Bbi6bepute oguH oTBeT:

e YCTaHOBWTb MepekstoyaTeNb B NOJIOXKEHUE «M0 AHSAM Heaenu»; B pacnucaHum
paboTbl: BBECTU OZIHY CTPOKY M yKkasaTb 11 yacoB paboThl

e YCTaHOBWTb MepekstoYaTesb B NofoXeHMe «lo uMKnam npon3BOsIbHON ASIMHbLIY ;
YcrtaHoBuTb dnar «CyMMmMpoBaHHbIN y4yeT pabouero BpemeHn»; B pacnucaHum
paboTbl: BBECTU ABe CTPOKM M yKasaTb 11 yacoB paboTbl; U fo6aBuTb ABe NyCTbie
CTPOKM

e YCTaHOBUTb NepeksitovaTeNlb B NOJIOXKEHMNE «MO LUKIaM HpOMBBOﬂbHOVI ONUHBbI»; B
pacnmcaHnm pa6OTbI: BBECTU ABEe CTPOKU M yKa3aTb 11 yacos pa6OTbI

Bonpoc 20/50

B nporpamme «3apnnaTta 1 ynpasjeHue nepcoHanom (pea.3.1)» cnpaBoYyHuUK «COTpyaHUKN»
WUCMONb3YHT ANg:

Bbi6bepute oguH OTBET:

e XpaHeHus MHdopMaumsa o coTpyaHumkax, pabotatowmx (unm korga-nmbo pabotasimnx)
B OpraHusauunm

e WNHdbopMaumm o WTaTHbIX eAnHULAX OpraHu3aumm
e XpaHeHMs MOCTOSIHHbIX CBeAEHUN 06 opraHusaumm

Bonpoc 21/50



CBeneHus o TpyA0BOM 0roBoOpe 3arnosiHAKTCS:

Bbi6bepute oguH OoTBeET:

e B cnpaBouHuke «®usnyeckune nuua»
e B cnpaBoyHuke «COTpyaHUKN>»
e B gokymeHTe «llpnem Ha paboTy»
Bonpoc 22/50
JdokymeHT «[lpuem Ha paboTy B opraHmsaumio» coaepxuTt obasaTenbHble CBeAEHUN:

Bbi6bepute oguH oTBeET:

e Bbibop >coTpyaHuk; 3aknagka «naBHoe»: noapasaeneHune; A0KHOCTb; AaTa
npuema; ucnbiTaTesbHbIA CPOK; rpadunk paboTbl; KONMYECTBO CTaBOK; BMA 3aHATOCTH;
®OT,; 3aknagka «TpyaoBoW 4OroBop»: HOMep; AaTa; ycnoBue npuema

e BbIbop >COTpyAHUK; 3aknaaka «[NaBHOE»: AOMIKHOCTU; OMUCAHME AOJIKHOCTHU;
CTaBKa; BMA pacyeTa

e Bbibop>coTpyaHuk; 3aknaaka «[naBHoe»: AO/IXHOCTU; YC/I0BUS TpyAa; BMUA CTaBKu;
rpaduk paboTbl

Bonpoc 23/50

Peructp ceeneHuii «OTBETCTBEHHbIE NULA OpraHMsauum» obasaTeneH AN 3anoSHEHUS U
COAEPXKUT:

Bbi6bepute ognH oTBeT:
e JlO/HKHOCTb; ONMCaHue A0/HKHOCTWU; pOoNb; CTaBKMW; AaTa AENCTBUS
e McnonHuTtenb; AOMKHOCTb; cBeAeHUs 06 OTBETCTBEHHbIX MLax AeNCTBYET C ...
e Ponb; AOMKHOCTb; rpaduKn; HauYNCIEHUs; Aata AEACTBUSA

Bonpoc 24/50

Mpu dopMMpoBaHUN pernaMeHTUPOBAHHOMW OTYETHOCTM HET pacwudpoBKKU MoanNMCKn B
neyatHblx popmax. MpuunHa:

Bbi6bepute ognH oTBeT:

e B peructpe cBeaeHuii «OTBETCTBEHHbIE NNL@» HEe yKa3aHbl cBeAeHUs 06
OTBETCTBEHHbIX nuax gencreyer ¢ _ 20

e B peructpe cBeaeHuit «OTBETCTBEHHbIE NNLIA» YKa3aHbl CBeAeHNS 06 OTBETCTBEHHbIX
nMuax AenCcTBYEeT C AaThl NpueMa Ha paboTy COTPYyAHWMKOB

Bonpoc 25/50
HaxoxaeHne paboTHMKaA Ha UCNbITaTeNIbHOM CPOKe onpeaensieTcs B:

Bbi6bepute ognH oTBeET:

e Tonbko AoKkyMeHTe «[lpnemM Ha paboTy»



e TonbKo B cnpaBo4yHuke «dusnyeckme numua» mn cnpaBoyHmke «CoTpyaHUKU>»

e ToNbKOo B cnpaBo4YHuKe «dusnyeckme nuua» n JokymeHTe «lpuem Ha pa60Ty B
opraHunsauuto>»

Bonpoc 26/50
Ons oopMneHnss 4OroBOpPOB rpa)AaHCKO-NPaBoOBOro xapakrepa npegHasHadyeH AOKYMEHT:

Bbi6bepute ognH oTBeT:

e «[lpuem Ha paboTy B opraHmM3aumio»;

e «[JloroBop (paboTbl, ycnyru)»;

e <«KagpoBoe nepemelleHne»;
Bonpoc 27/50

B nporpamme «3apnnaTta u ynpasieHue nepcoHanom (pea.3.1)» nepemelieHne paboTHMKOB
opraHu3aunm perncTpupyrTcs:

Bbi6bepute ognH oTBeT:

e [lokymeHTOM «KagpoBblii nepesog»

e [lokymeHTOM «[lpnem Ha paboTy»

e l3MeHeHMeM peructpa «LlUTaTHOoe pacnucaHme opraHmsaummn»
Bonpoc 28/50

Ha ocCHOBaHMM BBEAEHHbIX KaApOBbIX AOKYMeHTOB (MpuWeM; nepeBod, YBOJSIbHEHWE) B
nporpaMMe «3aprnaTa U ynpasneHue nepcoHanoMm(pea.3.1)» UCnonb3yT OTYET:

Bbi6bepute ognH oTBeT:

e PerucTtp cBeaeHuii «LLTaTHOE pacnucaHne opraHmMsaunm»
e «AHanNu3 LWITATHOro pacnucaHus»
e «llTaTHas paccTaHOBKa opraHusauuii»
e «KaapoBble N3MEHEHUA»
Bonpoc 29/50
B NOKYMEHTE «YBOJIbHEHWE U3 OpPraHn3aLnn» OTPaXKaeTcs:

Bbi6bepute ognH oTBeT:

e CoTpyaHMK; faTa npmeMa u yBosbHeHus; ctatbsd TK PO; koMneHcauus

e Mecsuy; AaTa; COTPYAHMK; 3aKnaaka «YCnoBuUS yBONbHEHUS»: AaTa YBOJIbHEHUS;
OCHOBaHM1S yBoNbHeHUS; HauncneHo; 3aknagka «KoMneHcauus oTnycka»: AHEN; 3a
nepuog paboTsl

e CoTpyaHUK; noapasgeneHne; oCHoOBaHWe, AO/MKHOCTb; AaTa YBOJIbHEHUS;
KoMneHcauus; pabouni rog



Bonpoc 30/50

YHunduumposaHHas dopma N2 T-8 B nporpamme «3apnjaTa M ynpaBjieHME NepcoHan oM
(pea.3.1)» moxeT 6bITb ChopMMpOBaHa N3 AOKYMeEHTa:

Bbi6bepute ognH oTBeT:
e «[lpueM Ha paboTy B opraHusaumio»
e «KaapoBoe nepemelleHne opraHmsaumn»
e «YBOJIbHEHME M3 OpraHu3auum»

Bonpoc 31/50

CBeneHus 0 BUAAx OTMYCKOB XPaHSATCS B Mporpamme «3apnjaTta U yrnpasfieHMe NepcoHanom
(pea.3.1)» B OTAENbHOM CpPaBOYHUKE:

Bbi6bepute ognH OoTBeT:
e Bunabl oTnyckos
e [logpasgeneHunsd
e CoTpyaHMKHM
Bonpoc 32/50
[JokyMeHT «[pacdmK OTNYCKOB OpraHmM3aumin» Ha NpeanpusaTun yTBepxaaeTtcs:
Bbi6bepute ognH OoTBeET:
e 01 aHBaps Tekywero roga
e 10 gaHBapsa Tekywero roga

e He nosaHee AByXx Heaenb A0 Hadana KaleHAapHOro roaa, B KOTOPOM MaHUPYETCS
npefocTaB/ieHne OTMYyCKOB

Bonpoc 33/50

[ns BBOAa OTMNYCKOB COTPYAHWKOB OpraHvMsauuMv B MporpaMme «3apnfata U ynpaslieHue
nepcoHasnoM (pean.3.1)» ucnonb3yeTcs AOKYMEHT:

Bbi6bepute ognH oTBeT:
e «[paduK OTNYCKOB OpraHmsaumin»
e «OTNyCK»
e «HesBkM n 60ne3HM opraHmsaynin»
Bonpoc 34/50

YHunduumposaHHas dopma N2 T-6 B nporpamme «3apnjaTa M ynpasBjieHMe NnepcoHan oM
(pea.3.1)» moxeT 6bITb ChopMMpOBaHa N3 AOKYMeEHTa:

Bbi6bepute ognH oTBeT:



e «[paduk OTNYCKOB OpraHmsaumin»
e «OTNyCK»
e «Kagposbiin nepeBog»

Bonpoc 35/50

B nporpamme «3apnnaTa u ynpasnaeHune rnepcoHasnom (pea.3.1)» aokyMmeHToM «OTnyCcK» MOXeT
ObITb 3aperncTpupoBaH:

Bbi6bepute ognH OoTBeET:
e OTnNycK exeroaHbli; OoTAYCK N0 yxoay 3a pebeHKOM; OTNyCK y4yebHbIn
e OTnNycK exeroaHbli; oTcyTcTBME NO 6051€3HN; OTNYCK YYE€OHbLIN onnadYnBaeMbIi
e OTNyCK eXeroaHbln; OTNYCK y4YebHbI, 4ONONHUTENbHbIA OTNYCK

Bonpoc 36/50

YcnoBHoe 6ykBeHHOe o0603HaueHne «HH» B YHudbumumposaHHoin cdopme N2 T-13 «Tabenb
Mncnosib3oBaHms paboyero BpemMmeHn» obo3HayaeT:

Bbi6bepute ognH OoTBET:

e bonesHb (BpeMeHHasi HETPYAOCNOCOBHOCTL)

e OTnyck no yxoay 3a pebeHKoMm

e $BKa Ha paboTy

e OTCyTCTBME MO HEBBLIACHEHHOW NpPUYNHE
Bonpoc 37/50

B nporpamme «3apnsaTta n ynpasieHne nepcoHanom (pea.3.1)» gokyMmeHT «KoMaHaMpoBKa»
COAEPXUT 3aKnagku:

Bbi6bepute oguH OoTBeT:

e «[lnasHoe»; «Ctax MNM®OP»; JononaHUTENbHO
e «[naBHoe»; «[jononHuTenbHo»; «lMocobusa»
e «[lnaBHoe»; «OCHOBHbIE OTNyCKa»; «[OMO/IHUTENIbHO»
Bonpoc 38/50
OCHOBHbIMM AOKYMEHTaMu Npu OTNpaB/iEHUN COTPYAHNKOB B KOMAaHANPOBKY ABSIOTCA:

Bbi6bepute ognH oTBeET:

e «YHubUUMpoBaHHbIe opMbl N T-9 (T-9a) «Mpukas o HanpaBneHnn paboTHWKa
(paboTHMKOB) B KOMaHANPOBKY»

e «YHUUUMpoBaHHbIe opMbl N T-9 (T-9a) «Mpukas o HanpaBneHnn paboTHMKa
(paboTHWKOB) B KOMaHAMPOBKY>»; T-10 «KoMaHAMPOBOYHOE yaocToBepeHne»; T-10-a
«CnyxebHoe 3afaHue 4115 HanpaBieHnsl B KOMaHAMPOBKY M OTYET O ero
BbIMOSIHEHUN>»



e «YHubuMUMpoBaHHas dopma N? T-10 «KomaHaMpoBoO4YHOEe yaocToBepeHume»; T-10-a
«CnyxebHoe 3agaHne aAns HanpaB/ieHUs B KOMaHANMPOBKY M OTYET O ero
BbINMOSTHEHUN>

Bonpoc 39/50

Ons Kaxkaoh opraHusaumMm CO34aeTcs CBOM CMUCOK mogpasgeneHui. [Onsa nogpasgenexHus
[OCTATOYHO yKa3aTb:

Bbi6bepute oguH oTBeT:

e HaumMeHoBaHue; BbiwecToswee nogpasaenenne; aty popMnpoBaHms
noapasgaenerHus; Npaduk paboTtbl; byxy4eT 3apnaaTbl COTPyAHWKA Noapa3neneHns mn
BbinnaTty 3apnfaTbl COTPyAHWKa noapasaeneHums

e HaumMeHoBaHue; BbiwecToswee nogpasaenenne; Npadumk pabotel; byxydeT 3apnnarbl
COTpYyAHUKA noapasaeneHuns

e HaumMeHoBaHue; BbiwecTosuwee nogpa3saenenne. lata gopMnpoBaHums
noapasgaeneHus byaeT ykasaHa aBTOMAaTUYECKN Noc/e permcTpaumm WtaTHOro
pacnucaHus

Bonpoc 40/50

Ons nepepaun B otaenenms NMOP gaHHbiXx 0 paboTHMKaxX opraHusaumn, M3MEeHUBLUNX INYHbIE
AaHHble (PVO) B nporpamMmme «3apnnaTa u yrnpasseHue nepcoHanom (pea.3.1)» HeobxoaMMO
0hOpPMUTb AOKYMEHT:

Bbi6bepute oguH oTBeT:

e Pazpen: Kagpbl > CM. Takxe >[lokyMeHTbl nepcydyeTta >Co3aaTtb > lMayka
AokyMmeHTOoB A/lB-1

e Pazpen: Kagpbl > CM. Takxe > [JokyMeHTbl nepcydeta >Co3gaTte > Mauka
AoKyMeHTOoB A1B-2

e Pazspen: Kagpbl > CM. Takxe > [JokyMeHTbl nepcydeta >Co3gaTtb > lauka
AOKyMeHTOB AlB-3

e Bce oTBeTbl BepHbI
Bonpoc 41/50
Mpw 3anonHeHnn aokyMeHTa «OTNyCcK» BBOASATCS AaHHbIE:

Bbi6bepute ognH OoTBeET:

e [laTa noKyMeHTa; Bbi6Op > COTPYAHUK; 3aknaaka «OCHOBHOM OTMNYCK»: rnepuoa
OTMyCKa; HAauYMCNeHo; BbiNnaTa; 3aknagka «onosHuUTeNbHbie 0TNYyCKa, OTrysbi»

e Bbibop > coTpyaHuk; 3aknagka «OCHOBHOWM OTNYCK»: AOJ/IKHOCTb; NoApa3aeneHue;
BWUA OTMyCKa; OCHOBaHWe; 3aknagka «JononHUTENbHbIE OTMYyCKa»

e Bbl6op > coTpyAHMK; 3aknaaka «OCHOBHOW OTMYCK»: CTaBKa; YC/IOBMSA Tpyaa; BUA
oTnycka

Bonpoc 42/50

[Mpn 3ano/IHEHNUN AOKYMEHTa «BOoNbHNYHBIM NNCT» BBOAATCS AaHHbIE:



Bbi6bepute ognH OoTBeET:

e [aTa; BbI6bOp > COTPYAHMK; HOMEpP IMCTKA HETPYAOCNOCOB6HOCTN; 3aknaaka
«naBHOe»: AOMIKHOCTb, Nepmnoa; Bblbop > COCTOsIHME; 0CcBObOXKAATb/3aHNUMaTb
CTaBKy

e [laTa; BbI6Op > COTPYAHMK; HOMEpP JIMCTKA HETPYAOCNOCOBHOCTN; 3aknaaka
«naBHOE»: NpuYMHa HeTpyaocnocobHocTu, ocBoboxaeHue ot paboTkl, BbiNaTa;
3aknagka «Onnata»

e Bbibop > coTpyaHuK; 3aknaaka «[aBHoe»: AO/KHOCTb, Noapa3aeneHue,
HauucneHuns, ocsoboxaaTb/3aHMMaTb CTaBKYy

Bonpoc 43/50
Ons nepegaun B otaeneHums TMOP gaHHbIXx 0 paboTHMKaAx opraHuMsaumu, He UMEeWmX
CTpaxoBbiXx HOMepoB B PP B nporpamMMe «3apnsaTta M ynpasJieHne nepcoHasnom (pea.3.1)»

HeobxoanmMo ohoOpMNTb AOKYMEHT:

Bbi6bepute ognH OoTBeET:

e Pazpen: Kagpbl > CM. Takxe > [JokyMeHTbl nepcydeTta >Co3paTtb > layka
AokyMmeHTOoB AlB-1

e Pazpen: Kagpbl > CM. Takxe > [JokyMeHTbl nepcydyeTta >Co3paTtb > layka
AoKyMeHTOoB A1B-2

e Pazpen: Kagpbl > CM. Takxe > [JokyMeHTbl nepcydeta >Co3gaTtb > Mauka
AOKyMeHTOB AlB-3

e Bce oTBeTbl BepHbI
Bonpoc 44/50
Mpw 3anonHeHMn AOKyMeHTa «PaboTa cBepxXypO4HO» BBOASATCA AAHHbIE:

Bbi6bepute ogMH OTBET:

e [aTa; BbibOp > COTPYAHWK; 3aknaaka «[NaBHOE» : [OJIXHOCTb, Nepunos

e [aTa; OHu paboTbl; MpuumnHbI; Yacbl CBEPXYPOYHOI paboTbl: BbIOOp > COTPYAHUK;
KONM4YecTBo; cnocob KkomMmneHcauymm

e Bbl6oOp > COTPYAHMK; OOKHOCTb, NoApasaeneHune, cnocob KoMneHcaumm:
NnoBbILLEHHAA onJaTta

Bonpoc 45/50

YHuouuymposaHHot d¢opme N? T-13 «Tabenb yuyeta pabodyero BpeMeHM» B MNporpamMme
«3apnnaTta u ynpasseHune nepcoHasnom (pea.3.1)» dopmupyercs:

Bbi6bepute ognH OoTBET:

e Kaapbl > KagpoBble OTYeThI
e 3apnnaTta > OTyeTbl N0 3apnnarte
e Bbinnatbl > OT4YeTbl MO BbINJaTam

e Bce oTBeTbI BepHbI



Bonpoc 46/50

Bce goroBopa rpa)AaaHCKO-NMpaBoOBOro XxapakTepa B nporpamMme «3apnjata M ynpasBfieHue
nepcoHasnom (pea.3.1)» perncTpupyoTcs B XypHane:

Bbi6bepute ognH oTBeT:

e Kaapbl > loroBopsbl (B T.4. aBTOpCKKUe)

e Kaapbl > KagpoBble OTYeThI

e 3apnnata > [orosopsbl (B T.4. aBTOPCKME)

e Bce oTBeTbl HEBEPHDI
Bonpoc 47/50
MonyynTb CBEAEHUS O AOrOBOPHMKAX OpraHmsauum ([JaTta, Hayano M OKOH4YaHMe [OOoroBopa,
CyMMa OO0rosopa) B mporpamme «3apnsaTa M ynpasiieHume nepcoHanoMm (pea.3.1)» MOXHO

chopMUpOBaB OTYET:

Bbi6bepute ognH OoTBeET:

e 3apnnata > OTtyeTbl NO 3apnnate > Jorosopsbl [MIX
e Kagpbl > Kagposble otyeTbl > [lorosopsl MIX
e Kaapbl > loroBopbl (B T.4. aBTOpCKKue)
e Bce oTBeTbl BepHbI
Bonpoc 48/50

HeonnauneBaemoe paboyee BpeMss B nporpamMme <«3apnjaTta M ynpasfieHWe nepcoHasiom
(pea.3.1)» perncTpmpyloTcs oTAe/IbHbIM AOKYMEHTOM:

Bbi6bepute ognH oTBeT:

e YyebHbIlh OTNyCK

e OTcyTcTtBue (6one3Hb, Nporyn, HesBKa)
e PaboTa B BbIXOAHbIE W NMpPa3AHUKN

e Bce oTBeTbl BepHbI

Bonpoc 49/50

YHunduumposaHHas dopma N2 T-5 B nporpamme «3apnjata M ynpaBjieHME NepcoHan oM
(pea.3.1)» moxeT 6bITb ChopMMpOBaHa N3 AOKYMeEHTa:

Bbi6bepute oguH OoTBeET:
e «[puem Ha paboTy B opraHmsaumio»
e «Kagposbiin nepeBog»
e «YBO/IbHEHME U3 OpraHM3aunmn»

Bonpoc 50/50



[loCpOyYHbIii BO3BpaT M3 OTMyCKa Mo yxoay 3a pebeHKOM pernctpupyetcs B nporpamMmme
«3apnnarta v ynpasneHue nepcoHanom (pea.3.1)» Ha OCHOBaAHMM AOKYMEHTA:

Bbi6bepute ognH oTBeT:

e «OTnyck 6e3 coxpaHeHuns 3apaboTHOM NaTbl»
e «OTnyck no yxoay 3a pebeHkoM»
e «YyebHbIl onsl@aYyMBaEMblii OTMYCK»

e «OCHOBHOW eXeroaHbl OTNyCK»
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