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NOBbILICHUS KBATN(PUKAIMH

«M55160AC: Microsoft Excel 2016. YpoBens 2.
PacimumpeHHbIe BO3MOKHOCTH»

ropox Mocksa



[IporpamMma pa3paboTaHa B COOTBETCTBHHM C IMpHKa3oM MHHHCTEpCTBa 00pa3oBaHUs U
Hayku Poccuiickoit @enepanun ot 1 wmrons 2013 r. N 499 "O6 yrtBepxknenun Ilopsinka
OpraHM3allil ¥ OCYIIECTBICHHUS OO0pa30BAaTEIbHOW MEATENBHOCTH IO JOMOJHUTEIbHBIM
npodeccrOHaIBHBIM MporpamMmmam".

[ToBpimenne KBamupuKaUKd CIOylIaTeNled, OCYIIECTBIEMOE B COOTBETCTBUU C
POTrpaMMOii, MPOBOAUTCS C HUCIOJB30BAaHUEM MOAYJIBHOTO MPUHIMIIA MOCTPOSHHS Yy4eOHOTro
IUIaHA C MPUMEHEHHEM Pa3IMYHbIX 00pa30BaTEIbHbIX TEXHOJIOTUH, B TOM YHCIIE TUCTAaHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTHH 1 3JIEKTPOHHOTO 0OYYEHHUS B COOTBETCTBUH C 3aKOHOIATEILCTBOM
00 00pa3oBaHUM.

JlononuutenbHas — mpodeccuoHadbHas ~ NporpaMMa  TMOBBINICHHWS — KBalM(uKauuy,
pazpabotaHa oOpa3oBaTeNbHON oOpraHu3alieil B COOTBETCTBHM C 3aKOHOAATEILCTBOM
Poccuiickoit @enepannu, BKIIIOYaeT BCE MOAYJIH, YKa3aHHbIE B yYeOHOM IUIaHE.

Copep:kaHue OLIEHOYHBIX M METOJUYECKHX MaTepHalIOB OIpeneiseTcss o0pa3oBaTenbHOM
OpraHu3aleil CaMOCTOATENBHO C Y4YeTOM IIOJOXKEHHUH 3aKOHOAATENbCTBA 00 0OpazoBaHHMU
Poccuiickoit deneparum.

CrpykTypa  JONMOJHHUTEIBHOH  MpO(GECCHOHANBHOW  MPOrpaMMbl  COOTBETCTBYET
TpeOoBanusiM llopsiaka opraHuM3anyMyd U OCYIIECTBICHHS] 0Opa30BaTENbHON NEATEIbHOCTH IO
JIOTIOJTHUTEIBHBIM MPO(EeCCHOHATBHBIM MPOTrPaMMaM, YTBEPKACHHOTO MpHKa3oM MUHOOpHAYKH
Poccum ot 1 mronsa 2013 r. N 499.

O0beM JONOJHUTENBHOM TNpOo(ecCHOHANBHOM MporpaMMbl BHE 3aBHCHUMOCTH  OT
PUMEHSEMbIX 00pa30BaTEeIbHBIX TEXHOJIOTHI, 1OKEH ObITh HEe MeHee 16 akaJleMUYeCcKUX 4acoB.
Cpoku ee 0OCBOCHUS ONPEEISAIOTCS 00pa30BaTeIbHON OpraHu3anueil CaMoCTOSTEIBHO.

dopMbl  00yueHUs ciymaTtenei (o4yHas, OYHO-3a04YHas, 3a04YHasl) OINPEICISIOTCS
00pa30BaTeNbHON OpraHU3aIe CaMOCTOATENBHO.

K ocBoeHMIO TOMOTHUTENBHBIX MPOGECCHOHATIBHBIX MPOTPaMM JIOITYCKAIOTCSL:

- U1, UMEIoIue cpeaHee npodeccuoHalbHOE U (MIIH) BhICIIEe 00pPa30BaHHUE;

- TUTIa, TTOJTyYaoIne CpeHee MpodecCuoHaIbHOE U (MJTH) BEICIIee 00pa3oBaHUE.

Jns ompeneneHus CTPYKTYpbl TOMOJHUTEIBHOW MPO(ECCHOHATBHOM MpPOrpaMMbl U
TPYJOEMKOCTH €€ OCBOEHMSI MOYKET IMPHUMEHSTHbCS CHUCTEMa 3a4eTHbIX enuHull. KosinuecTBo
3aUETHBIX EIWHUIl TO JOMOJHUTEIbHOW MpodecCHOHANbHOM MporpaMMe YCTaHABIUBAETCS
OpraHu3aIUEn.

OOpa3oBarenbHas JEATENBHOCTh CHyIIATENed MpeaycMaTpUBAET CIEAYIONIUE BHJIBI
yUeOHBIX 3aHATHH M Yy4YeOHBIX paloT: JEKIHH, NPAaKTUYECKHEe W CEMHHAPCKHE 3aHATHS,
nabopatopHble pabOThI, KPYTJble CTOJBbI, MAaCTepP-KIacchl, MACTEPCKHE, JI€JIOBBIE UTPHI, POJIEBBIC
UTPHl, TPEHUHTH, CEMHHApbl 1O OOMEHY OIBITOM, BBHIC3IHBIC 3aHATHS, KOHCYJbTAIHUH,
BBIMIOJTHEHUE AaTTECTAIIMOHHOW, IUINIOMHOW, MPOEKTHOW paboThl W Apyrue BHUIBI YYEOHBIX
3aHATUH U y4eOHBIX paboT, OTPE/IeTICHHBIC YUCOHBIM TUTAHOM.

1. eab nporpaMmbI:
[To3HAaKOMUTH CIyIIaTeNel ¢ MOIIHBIM (yHKIHOHAN Bepcuii Microsoft Excel 2016/2013 u HOBBIe
Bo3MoxkHOocTH MS Excel 2016, koTopble NOSBUIMCH IPU pabOTE CO CBOAHBIMU TaOIHIIaMHU.

CoBeplieHCTBYeMble KOMIIETeHIIUH
Ne Kommerenmusa Hanpasnenue moaroToBku

®EOEPAJIBHOIO
rOCYOAPCTBEHHOIO
OBPA3OBATEJIbHOIO
CTAHOAPTA
BbICLWENO
OBPA3OBAHWA MO
HAMPABJIEHUIO
NOoAroToBKK 09.03.02




NHOOPMALIMOHHLIE
CNCTEMbI A
TEXHOJIOI'M (YPOBEHb
BAKANNIABPUATA)

Kox xomnerennuu
1 CIIOCOOHOCTBIO MPOBOJUTEH BHIOOP MCXOMHBIX MaHHBIX jyist | [IK-4

NIPOEKTUPOBAHUSA

2 CIIOCOOHOCTBIO  HCIIOJIB30BaTh  MareMmatuueckue  Meronsl | ITK-25
00paboTKH, aHATN3a ¥ CHHTE3a PE3yJIbTATOB MPO(ECCHOHAIBHBIX
HACCJICTOBAaHUH

CoBepuieHCTBYyeMble  KOMIIETEHIIMH B COOTBETCTBHM € TPYAOBBIMHM  (pUKIUSMHU
npodeccuonanbuoro cravgapra «PYKOBOJAUTEJIb IMPOEKTOB B OBJIACTH
UH®OPMAIIMOHHBIX TEXHOJIOTMi», yTBep:kieHHOro npukazoM MUHTpyaa u
conuanbHoi 3amuThl PP o1 18 Hos10pst 2014 r. N 893

Ne Komnerenmus Hampasnenue noarotoBku

MMPO®ECCUOHAJIBHBIN
CTAHIAPT «PykoBoaurein
NPOEKTOB B 00J1aCTH
HH(POPMALMOHHBIX
TeXHOJIOTHi», yTBEPKAEeHHOT 0
npuxka3zom MuHTpyAa U
COMAIBHOM 3alUThI PD oT
12 nexadps 2016 r. N 727un
TpynoBbie hyHKIUYU (KOK)

1 | YnpaBnenune npoekramu B o6actu UT Ha ocnoBe | A/02.6 Benenne oT4eTHOCTH 110
OJIy4eHHBIX, IUIAHOB MPOEKTOB B YCJIOBHAX, Koraa | crarycy kougurypammn HC B
NMPOEKT He BBIXOAMT 3a Mpeaebl YTBep:KAeHHbIX | COOTBETCTBHM € TIOTYYCHHBIM

napaMeTpoB TITaHOM,
A/13.6 COop wuHpOpManMu IS
MHHULUALUN IIPOEKTa B
COOTBETCTBUHU c TPYAOBBIM
3aJaHNEM;
A/14.6 IlnanupoBaHue IMpOEKTa B
COOTBETCTBUU c TPYAOBBIM
3aJlaHuEM;

A/15.6 Opranu3anus HWCIIOJTHEHUS
paboT MpPOEKTa B COOTBETCTBHH C
MOJIYICHHBIM TIJIAaHOM.

I[lnanupyemplii pe3yJibTaT 00y4eHHs:

ITocse okonuanus o0ydenns Ciaymaresb Oyaer 3HATH:
[Tpumenenne BcTpoeHHBIX QyHKINH Excel
YcnoBHOE popMaTHpOBAHUE

OcobeHHocTH coBMecTHOM paboThl Excel

Pa6ora ¢ 6onpiinmMu TaOIMYHBIMU MaCCUBAMHU
AHann3 JaHHBIX ¢ TOMOIIBI0 CBOIHBIX TAOJINII



ITocae okonuanus o0yuenns Ciaymaresb OyaeT yMeThb:

e HaubGonee >¢pexTnBHO MpUMEHATH HHCTPYMEHTHI 1 pyHkuuu Excel qnisa ananuza
1 00pabOTKH JaHHBIX

Hcnons3oBath GpyHKIMYU JUI CPAaBHEHUS U TIOICTAHOBKH JJAHHBIX
BBIMOTHATE BBIYMCIICHHS C TPUMEHEHUEM Pa3IHMYHbBIX YCIOBHNA

BriaensaTe HyKHbIE JaHHBIE YCIOBHBIM (pOpMaTHPOBAaHHEM

3amumarh s4elku, paboune JTMCThl U KHUTU

KoHTponmupoBaTs BBOA JaHHBIX

BbraucnsaTe npoMexxyTouHbIe M 00IIME UTOTH B TaOIHIIAX

CoptupoBath U GUIBTPOBATH JAHHBIE [0 3HAYCHUSM H IO LBETY

BrIcTpo M HArMIAIHO CO3aBaTh OTYETHI CBOAHBIX TAOIUI M TUArpaMM, 4TOOBI
HOABOANTH UTOTH M aHAJM3UPOBATH JAHHBIE 110 TOJjaM, KBapTajlaM, MecsaM
pUYeM Kak B aOCOJIIOTHBIX, TaK M OTHOCUTEIBHBIX BETMYMHAX

YuyeOHBIH NJIAH:

Karteropusi ciaymareneii: Kypc npexHazHadeH Ui MEHEIKEPOB U OPHUCHBIX paOOTHUKOB BCEX
YpOBHEH, pYKOBOIUTENIEH, CEKpeTapeil, IOMOUIHUKOB pYyKOBOJIUTENEH, OyXraiarepos,
SKOHOMMCTOB, AHAJUTHUKOB, JIOTUCTOB M MHOTHUX JAPYTMX CHEIMAJIMCTOB, KOTOpPbIE BIIAACIOT
yBepeHHbIMU 3HaHusAMU Microsoft Excel ypoBHs 1 u xoTenu Obl pacHIMpUTh CBOM 3HAHUS AJIs
BBITIOJTHEHHsI Han0OJIee YacTo UCIIONIb3YEeMBbIX 3a7au B mporpamme Microsoft Excel 2016/2013.

TpeboBanus k npeaBapuTeabHOil moaroroBke: Microsoft Excel 2016/2013. Yposens 1.
Pa6ora ¢ Excel

Cpok o0y4enusi: 24 akageMUYeCKHX 4acoB, B TOM yucie 8 camoctositenbHo (CPC).

®opma 00ydeHHUsi: OuHasi, OUHO-3a04YHas, 3aouHas. [lo xemanuto ciymatens Gopma oOydyeHus
MOYET OBITh H3MEHEHA HW/WJIH JIOTIOJTHEHA.

Pexxum 3aHATHH: THEBHOW, BEYEPHU, TPYIIIBI BEIXOIHOTO JHS.

Ne O06mas Bc | B Tom gucne CPC,u
wn Haumenosanue monyineiu ;EZ?EGM ZFO Jlexny | IIpakt
10 IPOrpaMMe YA nit 3aHAT
(akan. g N
ui
JacoOB)
Mopyas 1.  IlpumeHeHHME BCTPOEHHBIX 8 7 1 6 1
1 bynkumii Excel
2 Monayas 2.  YcioBHOe hopMaTHPOBAHKE 2 1 0 1 1
3 Moayas 3. OcoOeHHOCTH COBMECTHOM 3 1 0 1 2
paboThI
4 Moayas 4. Pabora ¢ Oonbmmmu 5 3 1 2 2
TaOJIMYHBIMU MaCCHUBaAMU
5 Moayab 5. AHanu3 AaHHBIX C MOMOIIBIO 6 4 2 2 2
CBOIHBIX TA0IUIT
Hroro: 24 16 4 12 8
Urorosas arrectanus TECTUPOBAHUE




Hns  Bcex BUAOB  ayJUTOPHBIX  3aHATHM  aKaJIEMUYECKMH  Yac  yCTaHaBJIMBAETCS
IPOAOKUTEIBHOCTBIO 45 MUHYT.

2. Kanennapusblii yueOnblii rpagux

Kanennapusiii yueOHbIi rpaduk popMHUpyeTcsi PH OCYIIECTBICHUH 00y4EHUS B TEUCHHUE
BCcero KajneHgapHoro rozxa. ITo mepe Habopa rpymn ciymiateseil o mporpaMmme COCTaBIISETCS
KaJICHJapHBIN rpaduK, yYUTHIBAIOIINN 00bEMBI JIEKIIUH, TPAKTHKH, CAMOIIOJrOTOBKH, BBIE3/IbI HA
OO0BEKTBHI.

Henens 1 ) 3 4 5 6 7 Hroro
o0yueHus 4acoB
TH BT cp qT T cO BC

1 Henmens 4 4 - - - - - 8
CPC 2 2 - - - - - 4

2 Henensd 4 4A - - - - - 8
CPC 2 2 - - - - - 4
Uroro: 12 12 - - - - - 24
ITpumeuanne: MA — Utorosas arrecrainus (TECTUPOBAHUE)

3. Paboune nporpaMMbl y4eOHBIX PeIMeTOB
Monayas 1.
o [Ipumenenue BcrpoeHHbix pynkuuii Excel
e PasnuuHble TUIIBI CCBIIOK
e Cps3bIBaHUE JUCTOB U pabOYNX KHUT
e [IpumMeHeHHE PAa3TUYHBIX TUIIOB BCTPOCHHBIX (DYHKIIMHA

O Marematndeckue (PyHKIIMH: CyMMUPOBAHHE C YCIOBUSMHU, OKPYTIICHUE
PE3yNbTaTOB BRIYUCICHUN

0 Craructuueckue QyHKIUN: BHIYUCICHUE KOJIMUECTBA U CPEAHUX 3HAYCHHH C
YCIIOBUSMU

0 @yHKIMHU cchUIOK U noactanoBku: BITP u I'TIP

0 Jlormueckue pyukumu: ECJIN, 1, NJIU, ECJIMOIINBKA

0 TexcroBble GyHKINH: OOBETMHEHHUE W Pa30UEHHUE TAHHBIX

o DyHKUUU AN pabOTHI C TaTaMU

Moayas 2. YcinoBHOE popMaTUpOBaHHE

» [IpumeHeHHEe BCTPOECHHBIX MPABUJI: TUCTOIPaMMa, IIBETOBBIE MIKaJIbl, HAOOPHI 3HAYKOB
» Co3pmanue npaBms GOPMATHPOBAHUS C TPUMEHEHHEM (POPMYIT
» PepaktupoBaHue npaBui

Moayab 3. Oco6eHHOCTH COBMECTHOM paboThI

» Co3nmanue U BeneHue TadiuL

*  VYjaneHue nyOIvMKaToB

» CopTUpOBKa JaHHBIX:
*  CopTHPOBKA IO OJHOMY KPHTEPHIO
=  MHOroypoBHEBasi COPTUPOBKA
= CopTHpoBKa 10 GopMaTHPOBAHHUIO



»  QOunbTpanuus JaHHBIX:

*  ABTOMUIBTD

=  (Cpesbl

» PacmupeHHblil QUIBTP
» [logBeneHue NpoMeKyTOYHBIX UTOIOB
» KoHconuaanus JaHHBIX

Mopayas 4. Pabota ¢ OonbIuMu TaOIHYHBIMA MaCCUBAMU

» Co3nanue U BeleHUE TaOIHII
*  Vnanenue ayO0iIMKaToOB
» CopTUpOBKa JaHHBIX:
* CopTHpOBKA 1O OJHOMY KPHUTEPHIO
=  MHOroypoBHEBasi COPTUPOBKA
* CopTHupoBKa 1Mo GOPMATHPOBAHHIO
»  OuibTpanus 1aHHBIX:
=  ABTOGUIBTD
»  Cpe3bl
» Pacmmpenssiii GUuIbTp
» [loaBeneHue MpOMEKYTOUHBIX UTOTOB
» KoHconmaanus JaHHBIX

Moayas 5. Ananu3 NaHHBIX C TOMOIIEI0 CBOIHBIX TaOIUIY

» Co3aaHue CBOAHBIX TaOIHIL

» [IpeoGpa3oBaHue CBOAHBIX TAOJINLL

»  QuubTpanus JaHHBIX: QUIBTPHI, CPE3bl, BPEMEHHAs IlIKaja
» Hacrpoiika mosiei CBOTHO# TaOIHIIBI

» JloGaBneHHE BBIYUCIAEMBIX MT0JIEH B CBOAHYIO TaOJIUILY

» ['pynnupoBka mosieil B CBOJHBIX TabIUIIaX

» CBojHBIEC AMArpaMMBbl

» OOGHOBIIEHUE CBOJHBIX TaOIMI] U JUarpaMmm

4. Opraﬂn3auuOHHO-nenaroruqecm/le yYciaoBud

CoOmonenne TpeOOBaHMM K KaJpOBBIM YCJIOBUSIM peau3alMd JIOTOJIHUTEIbHON
po¢eCCHOHATBLHON MPOTPAMMBI:

a) TpernoAaBaTeNbCKUH cOCTaB 00pa3oBaTelIbHOM OpraHu3anuy, o00ecrneunBaOIINM
oOpa3oBaTeNbHbIN Mpolecc, 001anaeT BBICIIUM OOpa30BaHMEM U CTaXEM IMpENojaBaHUs IO
U3yyaeMoil TeMaTuke He MeHee | roja M (WIM) MPaKkTUUECKOM paboThl B 00JacTAX 3HAHMM,
IPEyCMOTPEHHBIX MOAYJISIMU NIPOTPaMMBbI, HE MeHee 3 (Tpex) JIeT;

0) oOpazoBaTenabHON opraHu3anueil Hapsay ¢ TPaJAuIMOHHBIMU JIEKIIMOHHO-CEMUHAPCKUMHU
3aHATUSMH ~ TIPUMEHSIOTCS  COBpEMEHHBbIE J(P(QEKTHBHbIE METOJMKH TPETOAAaBaHUS  C
NPUMEHEHUEM MHTEPAaKTUBHBIX (hOpM 0OydeHUsl, ay TMOBU3YAJIbHBIX CPEJICTB, HHPOPMALIUMOHHO-
TEJIEKOMMYHHUKAIIHOHHBIX PECYPCOB M HATJISIIHBIX YYEOHBIX TOCOOHH.

CoOmonenne TpeOOBaHWI K MaTEepPHATBHO-TEXHUYECKOMY U YYCOHO-METOAMYECKOMY
00€CTIeYeHHIO JIOTTOTHUTEIBHOM MPOo(dhecCHOHAIBHONW PO paMMBbI:



a) oOpa3oBaTebHasl OpraHU3alns pacroiaraeT HeOOXOIUMON MaTepHATbHO-TEXHHYECKOM
0a30M, BKJIIOYasi COBpEMEHHbBIE ayUTOPUH, OMOIHOTEKY, Ay JHOBU3yalIbHbIE CPEACTBA O0YUCHHUS,
MYJIbTUMEAUMHYIO anmnaparypy, OprTeXHUKY, KOMHpPOBAIbHbBIE ammapaTsl. MarepuaibHas 0a3a
COOTBETCTBYET CAHUTAPHBIM U TEXHHUUYECKUM HOpMaM M MpPaBWIaM M 00ECIIeYHBAET NMPOBEICHHE
BCEX BUJOB MPAKTUYECKON M AUCUUIUIMHAPHOM MOJTOTOBKHU CiIylIaTesied, MpeayCMOTPEHHBIX
y4eOHBIM IIJIAHOM peau3yeMOoil JOMOTHUTEIbHON MPo(ecCHOHANBHOM MTPOrpaMMBI.

0) B ciydyae TMpUMEHEHHUS SJEKTPOHHOTO OOYyYEHUSs, MUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJOTHH KaXIbli OOyYalolIuiicss B TeUEHHWE BCEero mepuoaa oOydeHus oOecreunBaeTcs
UHAMBUAYalIbHBIM  HEOTPAHUYEHHBIM  JOCTYIOM K  3JEKTPOHHOM  HHQOpPMAIMOHHO-
o0Opa3oBaTeNbHONW Cpelle, COAEpKalleld Bce AJIEKTPOHHBIE 00pa30BaTENIbHBIE PECYPCHI,
MEPEYUCIICHHbIE B MOAYJISIX JOTOJIHUTENBHON MPO(ECCHOHATBLHON MPOrpPaMMBI.

5. @opmbl aTTECTALMH U OLICHOYHbIE MATEPHAJIbI

O6pa30BaTeJIBHa$I opranuzanuss HCECCT OTBCTCTBCHHOCTbL 3a KA4YCCTBO IMMOATOTOBKH
CIyIIaTesIeH U pean3aliiio TOMOJHATEIbHON MPodeCcCHOHATBLHOM MTPOrpaMMBbI B TTIOJTHOM 00heMe
B COOTBETCTBHUU C y‘-IGGHLIM IIJIAHOM.

OreHka KadecTBa OCBOCHHS  JIOTIOJHUTEIBHON  MPOGECCHOHATBHOM  MPOrpamMMBbl
CIIyILIATese BKIIOYAeT TEKYIUNH KOHTPOJIb YCIIEBAEMOCTH U UTOTOBYIO aTTECTALUIO.

Pesynbrarel utorosoit arrecranuu ciaymarenei 111 B coorBeTcTBUU ¢ hOopMOiT HTOTOBOIM
aTTeCcranuuu, yCTaHOBHeHHOﬁ y‘-I€6HBIM IJIaHOM, BBICTABJIAKOTCA IO JBYX 6aJII>HOI‘/1 IKajie
(«3auTeHo\He3auTeHO»): 6osee 70% BBHIOJHEHO BEPHO («3aUTEHOY.

CrymarensM, yCrenHo OCBOMBIINM JIOTIOJHUTEIBHYIO MPO(PECCHOHATBHYIO POTrpaMMy H
MPOIIEIIINM UTOTOBYIO aTTECTALIMIO, BBIIAE€TCS YIOCTOBEPEHHE O MOBBIIICHUN KBaTU(UKALIUH.

CHyLLIaTCHHM, HC TMpomcaAlnnM HTOr oBOU aTTeCTallu WJIW TOJYYHUBIHIUM Ha HUTOI oBOU
aTTeCcTallid HEYJOBJIETBOPUTENIbHbIE pE3yJbTaThl, a TakXKe JHIaM, OCBOMBIIMM YacTh
JOTIOTHUTEIBHON MPO(hecCHOHANBEHON MporpaMmbl U (MIIM) OTYUCIEHHBIM U3 00pa30BaTeIbHOM
OpraHM3alli¥, BBIACTCS CIpaBKa 00 OOYYCHWHM WM O Iepuoje OOydeHHUs 1o oO0pasiy,
CaMOCTOSITENILHO YCTaHABIMBAEMOMY 00pa30BaTEIbHON OpraHU3aIHeH.

Htorosas aTTecranys NpoBOIUTCS MO (OpME TECTUPOBAHMSI B COOTBETCTBUH C YUEOHBIM
TIaHOM. Pe3ynbTaThl HTOTOBOM aTTECTALIMU 3aHOCITCS B COOTBETCTBYIOLIUE TIOKYMEHTHI.

Bomnpocsl Tecta:

Bompoc 1. Kakast komania mo3BoiauT ObICTPO YIATUTH CaMH (DOPMYJIbI, B KOTOPBIX UCIIOIB3YIOTCS
naHHble u3 ¢aiina Kypcsl BanroT.xIsx, 1 OCTaBUTh 3HAUEHUS PE3yJIbTATOB HA JaHHBIA MOMEHT?

A B C D E F (
1 | Kog sakasa Mokynarene CroumocTs, $ | CToumocTs, p
2 |OTK2015_01 |Wartian Herkku 32,38 2083 0054 ’)
3 |OTK2015_02 |Toms Spezialitaten 11,61 7468713 »
4 |OTK2015_03 |Hanari Carnes - 65,83 42348439
5 |OTK2015_04 |Victuailles en stock * 41,34 2659,4022
6 |OTK2015 05 [Supremes delices 51.3 SSUIHEi
7 WameHeHue cesizei ?
8 /I

9 WeTounmk Tun OBHOENRHME CocToaHne OBHOBMTL

10 Basa gaHHex nokynarenefxlsx  Jluer A HenssectHo
11 Kypeel BanoT.xlsx Nuer A HenzeecTHo
12 HopmaTHes!.xlsx Nuer A HeunzgecTHo OTEpEITE

MzmeHuTE. .

Pazopeate = |

pi £ > CocToaHne

Pacnonosxenne: DO\MowogHble gaHHbie
17 || 3nemenr:
18 || OGHoBneHue: () agToMaTMYECKDE no sanpocy

HO0

3anpoc Ha 0BHOBNEHWE CBA3EHN... 3aKphITE

Bbi0epuTe 01MH OTBeET:



[ ]
AW N~

Bompoc 2. Beibpats hopmyity, ¢ MOMOIIEI0 KOTOPOH MOXKHO BBIYUCIUTH KOJTHUYECTBO JCTCH Y
COTPYAHHUKOB, KOTOpbIe poariikch ¢ 1970 mo 1979 r. BKIIOUUTENHHO

A B C D E F G

Damunua WMmA OTt4yectBO |Non — otgen uonuqe«timo
1 poxOeHWA getei
2 | AHrenoHYkMH AHTOH Arnekceeswd | m |07.091976|TKE 0
3 |AHrenoYykuHa AHHa Arnexceesna | x | 19.05.1979]ANC 0
4 |BesyH4MKoB BukTop Bacuneeswd | m [02.08.1972|0T1 1
5 |BesyHyukoBsa Bepa BacuneesHa | x [24.07.1972|070 1
6 |Becenas BanentuHa |BukTtopoeHa | x |03.01.1978|OHK 1
7 |Becenwin Bacunuii Buktopoeuy | m [12.05.1971|OHK 2
8 |[Tobpeiwmi Manuun rvtpresny | m |24 .06 1968| TKE 0
9 |[obpeuos [enuc [asrooBuy wm | 30081967 |AMNC 1
10 |[lo6peuosa [apbsa OrutpresHa | #x |27 061985071 2
11 | dywedkmH Ormutpuid | JaHunosuy v |07 061967 TKE 0
12 | QywevkmH Ianuun Orvtpresnd | | 04.03.1964| TKE 0
13 [dyweyknHa [unHa OmutpresHa | ® |05.07.1949/0T0 1
14 |3amedyatensHad |3vHawnna JaxaposHa # [01.12.1969|OHK 1
15 | 3amevartencHell [3axap Jaxaposny M [ 13.05.1958| TKE 0
16 Kpacasues KoncTantiH |[Kupunnoewy | m [ 25.12.1963|0T]1 1
17 |Moboek NeoHun, Neonwpoeuy | m | 14.04.1974|AMNC 3
18 |obose Napuca NeoHTteesHa | x [ 14.071977 TKE 1

Bbi0epuTe o1MH OTBeT:

o =CYMMECIIMMH(G2:G18;E2:E18;">=1-1-1970;<=31-12-1979")

o =CYMMECIJIIMMH(G2:G18;E2:E18;"<1-1-1970";E2:E18;"<=31-12-1979")

o =CYMMECIJIIMMH(G2:G18;E2:E18; ">=1-1-1970";E2:E18;"<=31-12-1979")
e =CYMMECJIMMH(G2:G18;E2:E18;">=1-1-1970";E2:E18;">=31-12-1979")



Bonpoc 3. Onpeaenuts CpeJHIOI0 CTOMMOCTb 3aKa3a KJIMEHTa, Yb€ Ha3BAHUE COCTOUT U3 4-X
CHUMBOJIOB, 0e3 yueta AO, 3A0 u T.1.

A B C D E
1 HaumeHoeanue |LeHa, $ | Konuyecteo | CronmocTe, $ KnueHr
2 |cKelT 80 2 160|A0 PagopuT
3 |ponuen 180 6 1080(|A0 banoeeHb
4 |MAYKM TEHHUCHEIE 32 5 160[3A0 Hove
5 |eenocuneq, 500 1 500 |komnaHna Ty4a
6 |KOHBKK 20 8 160|komnandma Mol cTpax
7 |pakeTka 50 3 150|000 Cnagkui coH
8 |KOCTHIM CNOPTHUEHBIR a0 10 800|000 KpacoTa
9 |KMMOHO 34 4 136|upma Popmyna cHa
10 |NbHM ropHble 343 2 686 |dupma [aBaHb
11 |KpoccoBKK 45 10 450(3A0 Mepok
12 |pyThonka 21 10 210|000 XXK5
13 |senownem 31 1 31 |KomnaHka 3apa

Bbi0epuTe o1uH OTBeT:

« =CP3HAUYECJIUMH(D2:D13;E2:E13;"2227")
o =CP3HAUECJIUMH(D2:D13;E2:E13;"* 2227")
« =CP3HAUYECJIMMH(D2:D13:E2:E13;222?)

e =CP3HAUECJIUMH(D2:D13;E2:E13;"**x")

Bormpoc 4. Beibepure mpaBuiIbHBIA OTBET JJIS ONIPEICIIEHNs CTOMMOCTH JJOCTABKH B 3aBUCUMOCTH
OT Mepuo/ia OTIpaBieHus (1aHHbIe B cTo01e B). CTOMMOCTh nocTaBku yka3ana B Tabmure F1:HS.

A B C D E F G H
Croumocte CroumocTe
ID sakaza| [HOara Otnpaeurene crreeT Keapta | Mepuog FrEeeT
2016%#01 |01.01.2016|/000 "CuaHne cesepa” ? I 01.01.2016 111
2016#02 |01.02.2016|®upma "AcTpa” Il 01.04.2016 202
2016#03 |01.03.2016|/000 "KoHcyn" I 01.07.2016 333
2016#04 |01.04.2016|TQ "CesepHbi" W 01.10.2016 404
2016#05 |01.05.2016|A0 "Tpeng-HeecT"
2016#06 |01.06.2016|®upma "KonTyp-M"
2016407 | 01.07.2016|Pupma "KoHcanTuHr"
2016808 |01.08 2016|000 "CuaHne cegepa”
2016#09 |01.09.2016|®upma "AcTpa"
2016#10 |01.10.2016|0O00 "KoHcyn"
2016#11 |01.11.2016|TQ "CesepHbiin"
2016#12 |01.12.2016|A0 "Tpeig-KHeecT"
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Bbi0epuTe o1uH OTBeT:

e DT0 Henb3s caenaTh, Tak Kak ¢pynkmus BITP wim I'TIP paboTaroT TOIBKO MpH TOYHOM
COBIIQJICHUU 3HAYCHUI

« =BIIP(B2;$G$2:$H$5;2;1)
« =BIIP(B2;$G$2:$H$5;2;0)



o =ITIP(B2;$G$2:$H$5;2;1)

Bompoc 5. Breibepure npaBuibHy0 (GopMyiy ISl pacueTa AaHHBIX CTOJIONA BBIXOIHBIE THH,
HUCXOad U3 yCJIOBUA: 2 BXOAHBIX OHA ITOJararOTCia XCHIIMHAM, paGOTaIOIJ_II/IM B OTACIIC OHK u

My>kuuHam, padbotatouium B otaene TKb.

A B C D E F G H
1 | Tab Ne Pamunua WNmn OTtyecrBO Mon otgen |BeixogHele gHW
2 17 | AHrenoyKmH AHTOH Anexkceesuy M TKE ?
3 41| AHrenoyknHa AHHA AnexkceegHa ® ANC .
4 52|BeayH4ynkoB BukTop Bacuneesmy M oTh
5 78|BesyH4MKkoBa Bepa BacuneeeHa x oTa
6 89|Becenasn BaneHntiHa |BukTopoBHa w OHK
7 105|Becencii Bacunui Bukroposud M OHK
8 118|dobpefwni HaHuun OMuTpresuy M TKE
9 136|Jobpeuos HeHnc [dasngosuy M ANC
10 146|Jobpeuoea Hapka [muTpresHa w oTh
11 193 | DyweyrmH Ormutpuia [dadunoewy M TKE
12 208|dyweyknH HaHuun OMuTpresuy M TKE
13 209 | dywedkuHa [uHa [muTpresHa w oTh
14 212|3amevyartentHan |3uHanaoa JaxapoeHa H OHK
15 242|3amedaTensHelid | Jaxap Jaxaposmny M TKE
16 243|KpacaBues KoHcTanTiH |Knpunnosuy M oTh
17 244 NioboBb IeoHun, NeoHUpoBHY M ANC
18 255|ITobosk INapuca JleoHTEeBHA o TKE

BriOepuTe oquH O0TBET:

o =ECIMWIN(E2="x";F2="OHK";E2="u";F2="TKB"):2;0)
o =ECIM(WIN(E2="%,M";F2="OHK,"TKBE");2;0)
o« =ECIMM(WIN(E2="x";F2="OHK");WJIN(E2="m";F2="TKEB"));2;0)
o =ECIM(WIN(M(E2="x";F2="OHK");I(E2="m";F2="TKE"));2;0)



Bompoc 6. Tlo nanasim @amumnus u Mms 3anonHuTh nanubie B ctonoue E B Buae @amunust Umst.
Bribepute npaBuIIbHBI BapUaHT OTBETA.

A B C D E F o
1 |Ne Damunua Nma OrtyectBO Pamunua Mma

2 1| AHrenoYKuH AHTOH Anexceesuy ?
3 | 2|BesyHumKos Buktop Bacuneesmy o
4 J|BecensIi Bacunui BukTopoemy

5 | 4{0oBpeiwmi HaHuun OMuTpreBny

6 5| 0obpeuos HeHunc [asngosm4

7 | 6|0ywedsnH LT Ui [daHunosu4y

8 T|3ameyartenstHas |3WHawga JaxapoBHa

9 8|Kpacasues HoHCcTaHTHH |KMpunnosuy

10 | 9{MwupHEIA Makcum Muxainosmy

11 | 10{HeyHEIBAMKIWLMA HukuTa Hukonaesmy

12 | 11{ONTUMUCTOB Oner Ocunoeuy

13 | 12|O0TnuyHMueRa OkcaHa (OneroBHa

14 | 13|MNo3nTHEOE [naToH [MNeTpoBKY

15 | 14|lNpaszgHuKoEa MNonuHa MNaenoBHa

16 | 15|[TpekpacHan [Nenares [TnaToHoBHA

17 | 16/MpraTHLIA [Nagen [MNeTpoBKY

18 | 17|PapocTHasA Pawuca PomaHoBeHa

BriOepuTe oquH O0TBET:

« =CLENUTH(B2;" ";C2)

o =B2&" "&C(C2
o Bgectu B siueliky E2 AHrenoukus AHTOH U BOCIIOJIb30BaThCsl MTHOBEHHBIM
3aIl0JIHEHUEM

e Bce npeanoxxeHHble BApuaHThI BEPHbI

Bonpoc 7. Kakas ¢popmyna npaBuiibHas AJis BBIYUCICHUS ATUTEILHOCTH IPOEKTa B KaJleHAAPHBIX
TTHSIX.

A B C D E F
Kog CToMMocCTE Hara Hara OnuteneHocTE,
1 npoekTa nNpoeKTa, p Ha4Yana |OKOH4YaHWA |KaneHOapHEle OHM
2 [12-001 163625 (08122012 10122012 ?
3 [12-002 366 800 (08122012 11122012
4 12-003 336 600 (09122012 10122012
5 (12-004 451000 (09122012 12122012
6 [12-005 383724  (11122012| 13122012
7 [12-006 203456 |07122012| 08122012
8 [12-007 283000 |07122012| 10122012
9 (12-008 160 000 (08122012 13122012
10 [12-009 190 740 |0912.2012| 11122012
11 (12-010 228900 |09122012| 12122012
12 [12-011 249300 |09122012| 12122012




Bbi0epuTe 0o1MH OTBeET:

o =D2-C2
o =D2-C2+1
e =C2-D2
o =(C2-D2+1

Bompoc 8. Kakoe ycnoBue Hy»KHO HamucaTh B YCIOBHOM (OpMaTUPOBAHUU, YTOOBI B TaOiulile
odopMIIsIIIach CTPOKa, B KOTOPOW cTax padoTel Oosiee 10 et u mpu 3ToM 3HaUeHHE Beero MeHee
40 TBIC. p.?

A B C D E F G H

1 Pamunua Nma OryectBo |Crax pabortel Ownag Mpemua Bcero

2 |AHrenodkmnH AHTOH AnekceeBny 9 34600 5000 39600
3 |AHrenodkuHa AHHa AnekceeBHa 22 35100 12285 47385
4 |Be3ayH4MKoB Buktop Bacuneesny 11 27300 89555 36855
5 |BesyH4nkoBa Bepa BacunsesHa 9 36660 5000 41660
6 10382 40082
7 = Mlcnonb3oEate dropMyny 4n8 onpegeneHna GopmaTHpyeMel AMEEK gQ282 35802
8 12180 46980
9 ﬂ3MEHIﬂTE QNUaHWE Npasnaa; 50[}[} 3388[}
10_ DOpMATUPOEATE 3HAYSHUA, NA KOTOPBIX CNefyiouan GopMyna ABNAETCA MCTHHHOW: 5000 21190
11 | ‘? s 8498 32778
12 H 5000 33800
13 | 5845 22545
. [ o by
16

Bbi0epuTe o1uH OTBeT:

o =WJIA($D2>10;$G2<40000)
o =MJIN(D2>10;G2<40000)
« =H(D2>10;G2<40000)

o =H($D2>10;$G2<40000)



Bompoc 9. Kakyto komaHy He0OX0IUMO BBIIIOIHUTE, YTOOBI TPe0Opa3oBaTh OOBIYHBIN AHANa30H
syeek B Tabmuiy Excel?

A B C D E F G
1 IHEMMEHDBEHHE‘ IHpDHSBO,D,MTEﬂb LeHa sa wT, p lNocTaBwmk HeHe nocTaekn  KonwyecTso, Wt Bpak, wTt
2 [le4s CBY Goldika 2800 Cmak KomnaHu 01.01.2012 34 3
3 |Macopybka Panasonika 3880 NerkocTb HeITHA 03.01.2012 24 1
4 |Me4sr CBY Goldika 2800 NerkocTb BeITHA 06.01.2012 38 3
5 Mukcep Tefalka 900 BeirTexCuna 07.01.2012 13 3
6 |[lapoBapka Tefalka 3900 Cwmak KomnaHw (08.01.2012 46 4
7 [Mukcep Kenwoodik 2500 NerkocTb BeITHA (08.01.2012 26 0
8 TocTep Boschik 1100 OK&KO 10.01.2012 20 3
9 |COKOBbEKMMANKA Braunok 2360 Cmak KomnaHu 13.01.2012 20 3
10 | CoKOBbBKMMAaNKa Delonghik 4850 BerrTexCuna 13.01.2012 24 1
11 |Macopybka Moulinexik 4100 Cmak KomnaHu 14.01.2012 30 2
12 |CoKOBbEKMMANKS Boschik 2500 3STD nugep 15.01.2012 49 2
13 |Macopybka Moulinexik 4100 NerkocTe DeITHA 16.01.2012 24 0
14 |Meye CBY Goldika 2750 BeirTexCuna 17.01.2012 23 0
15 |CoKoBb#UMAnKa Braunok 2400 OK&KO 18.01.2012 23 4
16 Mukcep Moulinexik 1960 TO v KomnaHw 19.01.2012 33 0
17 [Napoeapka Moulinexik 1800 STD nugep 19.01.2012 46 1
18 MsAcopybka Moulinexik 4100 TO v KomnaHw 20.01.2012 27 4

Bbi0epuTe o1MH 0TBeT:

e Bxnaaka ['maBHast — @opmaTupoBaTh Kak TabIUILy
e Brximangka Beraska — Taonuia

e Kiapummu Ctrl+T

o Bce BapuaHThI BepHBI

Bompoc 10. Tlo manapiM ctonbua ['opox HeoOxomumo chopMUpOBaTH CIIUCOK BCEX TOPOJOB,
NPUCYTCTBYIOIUX B Tabmuie. [Ipu 3ToM maHHBIE TaONUIBI HE JOJDKHBI U3MEHUThCS. Kakas
MOCJIEIOBATEILHOCTh ICUCTBUHN PEIIUT ATy 3a7a4dy?

A B C D E F G H |
Nara Homep

Oamunua Nma Orvyecteo |Mon Mopon Otpen|Oknan, €
1 poXOeHUA CTPaAXOBKW
2 |AHreno4kuH AHTOH Anekceesny |M 07.09.1976|Mockea TKE 1510
3 | AHreno4dkuHa AHHA AneKkceeBHa |k 19.05.1979|3seHuropog AlNC 5440\ A454MP
4 |BesyH4MKoB BukTop Bacunbesuy |m 02.06.1972|Mockea oTh 2050
5 |BeayH4uKoBa Bepa BacuneesHa |# 24.07.1975|HvexHunii Hoeropog |OTL 1800
6 |Becenaa BaneHTnHa |BukTOpoBHa |% (03.01.1989|ExarepuHbypr OHK 5750|B8580OP
7 |Becentli Bacunuii BukTopoBu4  |M 12.05.1978 |HuxHwid Hosropog, [OHK 4000
8 | [Jobpefwni HaHuin OmuTpresnd |m 24.06.1969|Mockea TKE 3600
9 |[Jobpeyos Henunc [asnaooBry  |M 30.08.1968 |HwxHuin Hoeropop, [ANC 7360|K9090M
10 | JobpeyoBa Hapea OmuTpresHa |x 27.06.1985|KasaHe oTh 1800
11 | QyweykmH Omurpunn |Oadunosuy (M 07.08.1967 | 3seHnropon, TKE 3000|A222CP
12 | QyweyxmH HaHumn OmuTpresnd |m 04 03.1976|KazaHb TKB 3450
13 | dyweyknHa HuHa OmuTtpresHa |x 05.07.1980|Mockea oT14 2700
14 | 3amevarensHan |3uHanga JaxapoBHa | 01.12.1969|Ka3aHb OHK 8500|ME555MM
15 |3amedaTtentHeIl |3axap JaxapoBud M 13.05.1966 | Apocnaene TKE 4650

Bbi0epuTe o1uH OTBeT:

e  VYnmamuth nyOauKaThl BO BCEW TaONHIIEe, COBITAIAIONINE 11O 100 ["opos



e Ckommposats crosider ['opoa B cBOOOAHOE MECTO HA JINCTE, 3aTEM B 3TOM IMOJYYEHHOM
CTOJIOIE yIaduTh Ay OJIUKATHI.

e BpaenuTh TOMbKO cTONOCI] ['0po1 ¥ y1aauTh AyOIMKaThl B BBIACIICHHOM CTOJIOIE
e JlyOnukaThl HENb3S YIAISTH 10 OJHOMY CTOJOILY



