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M XpaHEeHHUsI JOKYMEHTOB 00 00y4eHHH
Ha MporpaMMax JA0NO0JTHUTEIbHOI0
¥ JOIOJTHHTEIbHOT0 NPo(eccnoHaTLHOI0
oOpa3oBaHus

1. OO0mmue mMoJIOKEeHHUS

1.1.  TlonoxeHue o mopsaKe oGOpMIIEHHs, BEIIAYX U XPaHEHHs JOKyMEHTOB 06 00y4eHHH Ha
[IpOrpaMMax IONONHATENHHOTO U IONOIHATEIBHOTO IPohecCHOHATLHOTO 06pasoBaHms (Hayee
TlonoxeHue) pa3paboTaHo B coOTBeTCTBHH ¢ DenepalbHbIM 3aKOHOM OT 29 nexabpst 2012 Ne 273-
®3 «O6 obpazosanuu B Poccuiickoit Penepamuu» u [lopsakom opraHu3alli U OCYINECTBICHU
06pa3zoBaTENBHOM JEATENBHOCTH IO JTOTIOMHUTENBHBIM NPOQECCHOHATBHEIM IPOrpaMMaM
(yTBep/IeH mpukazom MunucTepeTBa 00pazopanus 1 Hayku P® ot 1 mronst 2013 r. Ne 499).

1.2.  TlonoeHHe OIpeNeNseT BUIBI JOKYMEHTOB YCTaHOBIEHHOIO o0pasna, BbIaBAaeMBIX II0
WTOraM OGYYEHHs IO JOTMONHUTENBHBIM 00pa3oBaTeNbHEIM MporpaMmam B OGpa3oBaTebHOM
YACTHOM YUPEXJIEHHH JIOTIOJHHTENBHOrO —mpodeccuonanpHoro obpasosanust — «lleHTp
KoMIbtoTepHoro obyuenus «Crenuanuct.Py» YHI] mpu MI'TY um. H.O. Baymana (nanee ouy
«Crienmanuct.Py»), Texamdeckue TpeGOBaHHS K HHM, TPeOOBaHMsS K 3allOJHCHHUIO OJaHKOB
JIOKYMEHTOB, TIOPSIIOK ObOpPMIIEHNs, BEIIAYH, XPAHEHHS U YI€Ta JIOKyMEHTOB 00 00yYCHHUH.

2. Buapl Z0KYMEHTOB 0 JOIOJIHHTEIHOM H IONOJIHATEILHOM NPodecCHOHATLHOM
06pa3oBaHUH YCTAHOBJIEHHOI0 00pasua

2.1. B OUY «Cneumanuct.Py» yTBEpXIEHEl CIEAYIOIIHE BHIBI JOKYMEHTOB O

JIOTIOJTHATENHFHOM 1 JOIOJIHATENBHOM MpohecCHOHAIBHOM 00pa3oBaHHM:

JloKyMeHTBI 0 KBaJduKanuu:

- IWIIIOM O TIPOoEeCCHOHATBHON IEePEeTOAroTOBKE (YAOCTOBEPsIeT IPABO BEACHUSA HOBOTO BHJA

11poheCCHOHATBHOM JIESTENBHOCTH HITH IOTydeHHe HOBOH KBaIM(DHUKALK),



- YAOCTOBEPECHHUEC O ITOBBIMNICHUHN KBaJII/I(bI/IKaHI/II/I.

Kpanudukanus, ykaspiBaeMas B JOKyMEHTe O KBalu(uKaluu, JaeT ero o0JagaTerro
IIPaBO 3aHMMATHCs OIPENeTIeHHOM HPO(QECCHOHANBHON NEATENbHOCTHIO M (WIIM) BBIIONIHATH
KOHKpETHBIE TpPYAOBble (GYHKIMH, JUII KOTOPBIX B YCTAHOBJICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoii @ezepane  MOpSIIKE OIpPENENIeHBl 00sA3aTelIbHBIE TPeOOBaHHMA K HAIMYMIO
KBaIH(UKAIMH 10 Pe3y/IbTaTaM JOIOIHUTEIBHOIO IpOo(ecCHOHaNIBHOro 00pa3oBaHusl.

JoKkyMeHTBI 00 00y4eHHUH:

- CBHIETENLCTBO 00 0OYYEHHUH 110 TporpaMMe JIOIOJIHUTENFHOIO 00pa3oBaHus,

- ceprudpukar OUY «Cnenmamuct.Py» o mnpoxoxiaeHnmm oOyd4eHHs 10 Iporpamme
JIOTIOJIHUTENIBHOrO 00pa3oBaHust, CepTHGUKATHI O IPOXOXKACHUH 00y4EHHUS Ha aBTOPH30BaHHEIX
Kypcax, crpaBka 06 o0ydenuu (o neproje 00ydeHus).

2.2.  JumaoM o mpodecCHOHaTbHOU MePeOArOTOBKE BEIAASTCS 00YJaOIUMCs, IPOIIEAIINM
o0ydeHHe 110 JOMOJHUTEIBHBIM IIPOGECCHOHANBHEIM IIPOrpaMMaM — IPodecCHOHAIBHOM
IIEPENIOArOTOBKH, YCIIEIIHO IPONIEAIINM HTOTOBYIO AaTTECTallMIO, HAa OCHOBAHHMH DEIICHHUS
aTTECTAllMOHHON KOMHUCCHH.

2.3.  VIOCTOBEpEHHE O TOBBIIMICHHH KBATH(UKAIMK BBIAAETCS OOyYaroIIUMCs, IPOMIEAIIAM
00y9eHHne 10 JOMONHATEILHBIM ITPOdecCHOHATEHEIM IPOrpaMMaM HOBBIIICHAS KBATU(QUKAIMHA 1
YCIENTHO MPONIEANIAM HTOTOBYIO aTTECTAIIMIO.

2.4. CBuzerenbcTBa U CEPTHOHUKATE O MPOXOXKICHHN OOyHIEeHMS BBLIAIOTCS OOYyJaroIIHMCH,
00y9aBIIMMCS 1O JOTIOHUTENEHBIM 00pa30BaTeIbHBIM IIPOrPaMMaM.

2.5. CmpaBka 06 oOyuyenmwu (0 mepuoze OOydYeHHS) BHIJAaeTCs OOyYarOIMMCs, HE
3aBEpPINKMBIIMM OOydYeHHe Ha JONOJHHUTENBHBIX IPOrpaMMax OOydYeHHS M JOIOJHHUTEIBHBIX
mpodheCCHOHATBHBIX IIpOorpaMmax

3. TpebGoBaHus K GJaHKaM JOKYMEHTOB 0 J0IOJTHATEILHOM H JOIOJTHATEILHOM
npodeccHOHAIbHOM 00pa30BaHHH
3.1. DBmaHKM J[JOKyMEHTOB O KBaimbukanuu paspabareBaroTcs 1o 3akasy OUY
«Crienmanuct.Py» opranmzanusMu-u3rotoButensMa. OOpasnsl  ONaHKOB JTOKyMEHTOB 00
00yd4eHHuHr yTBepKIaTes mpukazoM pupekropa OUY «Crnenumanuct.Pyy.
3.2. DinaHKE [OKYMEHTOB O KBIMGHUKAIMK SBIAIOTCA 3AIUINCHHOW OT TOAJCIIOK
nonurpahudeckoi mpomykimedt u wu3roTaBamMBaroTca mo 3akasy OUY «Cnenmamuct.Py» B
YCTaHOBIIEHHOM 3aKOHOMATeNbcTBOM Poccuiickoii @enmepamuy MOpsAKE, B COOTBETCTBHU C
TEXHHYECKAMH TPeOOBAHMAMM M YCJIOBHAMH HM3TOTOBICHHUS 3alUIICHHONH HOIMrpaduIeckoi
IPONYKIMH, YTBEPKICHHBIMA IpHKa3oM MuHucTepcTsa dpunancos Poccuiickoit @enepanuu ot
07 derpana 2003 roma Nel4H, B oOpraHu3aIysIX, IMEIOIHUX COOTBETCTBYIOMY!O aunensuo OHC
Poccun.
3.3. DBnanku cepTUQHUKATOB, CBHICTEIHCTB U CIIPABOK O IPOXOXKIECHHH 00YICHHS HE SBIIAIOTCS
3aMUINEHHOH OT IIOMNENOK Moiaurpaguveckoi mpomykmued u wusrotaBnmBarorcs OUY
«Cmennanuct.Py» caMOCTOATENEHO.

4. TpeGoBaHus K 3aNI0JJHEHHIO 0JIAHKOB JOKYMEHTOB 0 J0NOJHHTEJIbHOM H
JAOMOJIHUTEILHOM MPOo(hecCHOHAILHOM 00pa30BaAHHH

4.1. Drnasku [OKYMEHTOB O KBaIH(QHKAIlMM 3alOJHAIOTCS Ha pPYCCKOM s3BIKE C

UCIIOIb30BAHHEM MIPUHTEPA YEPHO-0€TI0H IEYaThIo.



4.2, CepruduKaThl ¥ CBHICTEIHCTBA MOTYT OBITH O(QOPMIICHHI KaK Ha PYCCKOM, Tak U Ha
HHOCTpaHHOM si3bIke. Jlomyckaercst opopMiteHIe cepTU(HUKATOB U CBUAETENHCTB 00 00yIeHUH Ha
IporpaMMax JOIOJHHTEIFHOTO 00pa30BaHUs B SJIEKTPOHHON (hopMe (€CIH 3TO IPeayCMOTPEHO
IporpaMMoi o0ydeHus).

4.3, JlummoMsl O TpodecCHOHATBHON IEPEernoJroTOBKE M YAOCTOBEPEHHUS O IIOBBHIIIEHHH
KBaJTM(DUKAIIH 3aBEPSFOTCS [1€9aThIO OPraHU3aIHH.

4.4, Tlopsimox 3amojHEHHS ONaHKOB JOKYMEHTOB O IpO(ecCHOHANbHON IEpPEeNOArOTOBKE U
IOBBIIICHUH KBaTA(HUKANUY peacTaBieH B [Ipunoxenun 2 k HactosmeMy [lonoxenuro.

5. IMopsamok BbIIaYM, XpaHEHHS H Y4YeTa [JOKYMEHTOB O [OHOJHHTEJIBHOM H
JOTOJHATEIbHOM MpodeccHoHAIbHOM 00pa3oBaHHH

5.1. Jlumiomsl 0 mpodeCCHOHATPHON IIEPEIOATOTOBKE, YIOCTOBEPEHHs] O ITOBBIIICHUU
KBaTM(UKAI[MKA BBIJAIOTCS JIMIIaM, HMMEIOIIMM BEHICIIEe WIH CpefHee IpodeccHoHaIbHOE
obpaszoBanne. Popma JOKyMEHTa OIpeAesIeTcs NpOorpaMMod OOydeHHS M (QHKCHPYeTCsS B
JIOTOBOpE Ha OKa3aHMe IUIATHBIX 00pa30BaTEeIbHEIX YCIYT.

5.2. Ilpu OCBOGHHH [OIOJHHUTENBHOH NPOQECCHOHANBHON IpOorpaMMBl IIapajUIeNbHO C
IOJIyYEHHEM CpeIHEero MpoecCHOHAIBHOTO M (WMJIM) BBICIIETO O0pa3oBaHHA IOKYMEHT O
KBaTApUKaIlMd  (YyIOCTOBEpEHHE O IOBBINICHHH KBaIM(UKAUM WM  JUIUIOM O
IpodeCCHOHATBHON TEePENOATOTOBKE) BhLIACTCS 00ydYaromeMycsl IIPU YCIOBHH IIPENbABICHHS
COOTBETCTBYIOIIET0 JOKyMeHTa 00 00pa3oBaHuy 1 0 KBanuukanuy. [Ipu oTCyTCTBUH TOKyMEHTA
0 mpemsIaymneM O0ydeHHH OOydaromeMycsl BeIIaeTcsl clpaBka o6 oOydeHHH (YCTaHOBICHHOIO
oOpazma).

5.3. JIumaM, He MPOMIEANINM UTOTOBON aTTECTAIlMU WU IOJIyYUBIIUM HA UTOIOBOHM aTTeCTAllMH
HEY/IOBJIETBOPUTENbHBIC PE3yIbTaThl, a TAloKe JIUIAM, OCBOHMBIIMM YacTh JOIOJHMTEIBHOM
mpodecCHOHATTBHOM mporpaMMbl B (win) oTducieHHbBIM U3 OUY «Cnenmanuct.Py», BeIgaeTcs
crpaBka 06 00ydeHHH (yCTaHOBICHHOTO 00pasna).

5.4. JIunaMm, OCBOMBIIKM IOIOJHUTEIbHBIE 00pa30BaTeIbHBIC IPOTPaMMBL U (MJIH) IIPOrpaMMEL
aBTOPH30BAHHBIX KypCcOB, BeyiaroTcss CepTudukats! (YyCTaHOBIEHHOrO 00pasia).

5.5. 3a BBIHaYy JOKYMEHTOB O KBaIHM(UKAIMK YCTAaHOBIEHHOro obpasua (YAOCTOBEPEHMS O
NOBBIIEHUH KBanuukamuu ¥ (WIM) IUITIOMa O IpodecCHOHATHHOH IEepEenoAroTOBKE),
JTOKYMEHTOB 00 00y4eHHH U AyONHUKaTOB yKa3aHHBIX JOKYMEHTOB IIJlaTa HE B3UMAaEcTCs.

5.6. JTokyMeHTHI 06 0Oy4eHHH BBIIAIOTCS JIMILY, 3aBEPIIUBIIEMY OOydeHHE He Io3aHee SaHeH
I0CJjIe U3IaHusl IpHKa3a 00 OTYUCICHUH.

5.7. B ciny4yae oOHapyKeHHs OIIHMOOK, yTpaThl WIH IIOPYH OUIIOMa O HpOdeCCHOHAIbHOR
IEepPEnoAroTOBKA W (WiIM) NPWIOKEHHsS K HEMY MM YAOCTOBEPEHHS O IOBBIIIEHHH
KBaIM(DUKAIMH, BEITYCKHUKY BBIIACTCS MyOIMKAT COOTBETCTBYIOMIETO JOKyMEHTa 00 00yIEHHUH.
B cioygae oOHapyxkeHHs OIIHOOK, YTpaTbl WM IIOPYM TOJBKO IPHUIIOKEHHS K IUILUIOMY
obGyugarormeMycst 0hopMISIeTCss U BBITACTCs IMPHIOXKEHUE K TuIuioMy. JyOnmkaT BeLIaeTcs Ha
OCHOBAHHH JIAYHOI'O 3asBJICHUS B MECSYHBINA cpoK. COXpaHUBIIUICS TOUIMHHUK JOKYMEHTa 00
00y4eHHH U3BIMAIOTCS ¥ YHUUYTOXKAIOTCS B YCTAHOBJIEHHOM IIOPSIIKE.

5.8. JIokymeHT 06 06yueHHUH WK TyOIUKAT MOKET OBITh BBLIAH BEIITY CKHUKY:

- JINYHO;

- JpyroMy JHIly IO 3aBEPeHHOH B YCTAHOBIEHHOM IOPSAKE JOBEPEHHOCTH, BBIIAHHON
yKa3aHHOMY JIMILy BEIITYCKHHUKOM;

- 110 3asBJIEHHIO BEITYCKHMKA MOXeT OBITh HAIIPaBJIEHO B €r0 aApec Yepe3 OIepaTopoB IOYTOBOM
CBSI3H OOIIEro IOJIb30BaHHUS.



5.9. Jlna ydera BHIAYM JOKyMEHTOB 00 OOydYeHHH Ha IIporpaMMax IpodeccHOHaIbHOM
IIEPENIOATOTOBKH, COTPYIHHK, OTBETCTBEHHBIH 3a 0GOpMIEHHE IOKyMEHTOB, (GOpMHpYET
BEJIOMOCTh yueTa JOKYMeHTOB 00 oOydeHnu. BexoMocTu GopMUpPYIOTCS OTAETBHO IO KXKIOMY
BHJLY BEIIaHHOTO HokyMeHTa 00 o0ydenuu (IIpunoxenue 2 k HactosmeMy IlonoxeHnro)

5.10. IIpu mosydyeHun HOKyMeHTa 00 oOydeHHH, oOydaromuiics ¢ukcupyeT GakT HOTydeHHS
CBOEH MOANKCEHIO. ECITH JOKYMEHT BBIIAETCS TI0 TIOBEPEHHOCTH, B BEIOMOCTH, PSIOM C IIOIIHUCHIO
IIOJIyYMBIIIETO JIAI[A, CTABUTCS OTMETKA O ITOJYy4YE€HHH JOKYMEHTA 10 JJOBEPEHHOCTH.

5.11. Ilpu HampapJeHHH JOKYMEHTa IOYTOH, COTPYAHHK, 0QOPMILIIONHUH KOHBEPT C JOKYMEHTOM
06 o6y4eHuu, B rpade MOAIMHNCH YKa3bIBAET NaTy X HOMED IIOYTOBOTO OTIIPABIICHHMS.

5.12. Ecnu 6vuta gomyineHa omubka B BEIOMOCTH, TO ITOBTOPHO 3amuch He nenaercs. HeBepHo
CclleNIaHHas 3aIlMCh KOPPEKTHPYETCS IIOCPEACTBOM BIMCHIBAHUS PSLIOM HOBOH 3allMCH U BHECEHHMS
TOIIOIHUTEIBHOM 3amucy «VIcIipaBIeHHOMY BEPUTb. IIOIUCH U pacIn(poBKa MOIIHACH .

5.13. HeBocTpeGoBaHHbIe TOKYMEHTE 00 00y4eHUH B HENENBHBIA CPOK IEPENalOTCd BMECTE C
0(hOpMIIEHHO# BeIOMOCTBIO O BBI1ade JOKYMEHTOB 00 00ydenun B ApxuB. [Iepeiaya TOKyMEHTOB
npoussoaurcs 1o akty (IIpmioxenue 3 k Hacrosmiemy Ilonmoxkenmio). HepoctpeGoBaHHEIE
JTOKYMEHTEI 00 00y4YeHHH XpaHsTCs B ApX¥BE B OT/JEJIBHBIX NAllKaX M BBIAIOTCS 00y4aromuMest
IIpH OOpAaITIeHUH.

5.14. ApxuBapuyc, 10 OKOHYaHUH KaJIEHAAPHOTO rofia 0pOpMIIIET KHUIY PETHCTPALIUH.

B OUY «Crnennanuct.Pyy» IpHHAT ClieXyIomuii MopsioK 0hOpMIICHNS KHATH PETHCTPAIIK:

- KHHUTA perucTpanuy (OpPMHUPYETCs OTAEIBHO IO KaKIOMY BHIY BBIIaHHOTO NOKyMeHTa 00
oOydeHuy;

- IS K@XI0M KHUTH 0(pOpMIISIeTCS TUTYJIBHBIH JIUCT,

- BEZIOMOCTH IIPOHYMEPOBBIBAIOTCS B XPOHOJIOTHYECKOM IIOPSTIKE;

- BE[IOMOCTH ¥ THTYJIBHBIN JIUCT IPOLNTHYPOBBIBAIOTCS, TOTOBAS KHUATA PETMCTPALIUH CKPEILIACTCS
nevateio OUY «Crenuanuct.Py» ¢ ykazaHHeM KOJIMYECTBA JIUCTOB BEAOMOCTEN B KHHUTE,

Kuura perucTpalyi BIIadd cepTuhHUKaToOB 00 00yUeHNH HE BEACTCS.

6. ITopsaok ydera, mepeMelIeHHS] H YHUYTOKeHHS 0JIAaHKOB JOKYMEHTOB 0
JAONOJHUTEILHOM M J0NOJTHATEILHOM NpodecCHOHAILHOM 00pa30BaHUH
6.1. Bmamku noxymeHTOB 00 oOyueHmm xpaHsarcs B OUY «CnenmanucT», Kak JOKYMEHTHI
CTPOroM OTUETHOCTH U YUHTHIBAIOTCS 10 CIIENHANBHOMY peectpy. DopmMa peecTpa IpeicTaBIcHa
B [Ipunoxenuu 4 x HacTosmeMy 1lonoxenuro.
6.2.  DBiaHku JOKyMEHTOB O KBATH()UKAIIMU XpaHATCS Ha CKIaJe (MATEPHAIBHO OTBETCTBEHHOS
JUIO - 3aBeNyIOMHUM CKIamoMm). BraHKH IUINIOMOB O NpOodeCCHOHANBHOM MEPENOAroTOBKE
BBIJIAIOTCS OTBETCTBEHHOMY COTPYOHHKY IIO 3asBKe. DIIaHKH yNOCTOBEPEHMH O IOBBIMICHHH
KBATA(QUKAIMA BBIAIOTCS CTPYKTYPHBIM IOZpa3fieleHusAM, Ha 0a3e KOTOPHIX PEATH3yIOTCS
IOTIOJTHUTEIBHEIE IPOrPAMMEL.
6.3. Vder mepeMemeHut 6I1aHKOB CTPOrOM OTIETHOCTH BEAETCS 10 3JIEKTPOHHBIM XKYpHAIaM.
E’xeMecsS4HO IIPOBOIUTCS WHBEHTapU3alus OJaHKOB CTPOrOM OTYETHOCTH C YIETOM HOMEPOB H
TUTIOB OJIaHKOB.
6.4. OdopmieHne MJUIIOMOB O TNPOMECCHOHATBHON MEPEHOATOTOBKE OCYIIECTBIICT
OTBETCTBEHHEIH cOTpyaHHK. OdopMieHne DOKyMEHTa IIPOBOAMTCS HAa OCHOBAHMHU 3aiBKH OT
CTPYKTYPHOTO IIOfpa3fieieHns], Ha 6a3e KOTOPOro peaau3yeTcs JONOIHUTENbHAS [IpOorpaMMa.
6.5. Odopmienre JOKYMEHTOB O  IOBBINIEHWH  KBaIH(QUKAUH  OCYLIECTBIISETCS
HEIIOCPEACTBEHHO CTPYKTYpHBIM IIOJpa3fclieHHMEM, Ha 0ase KOTOpPOTO  peaau3yeTcs
JOIOJHUTENBHAS MPOTpaMMa. B Topsake HCKIIOYEHHMs, II0 OTHAEIBHOHM 3asBKe, BO3MOXKHO
ohopMIIeHHE YAOCTOBEPEHHS OTBETCTBEHHBIM COTPYIHHKOM.



6.6. OTBETCTBEHHOCTh 3a IIPABHJIBHOCTh OQGOPMIIEHHS TOKYMEHTOB O JONOJHHUTEIHHOM
podecCHOHATPHOM O0OYYEHHH HEceT PYKOBOJHTENb CTPYKTYPHOIO IOApaszeleHHs, Ha 0Oaze
KOTOPOTO PeaM3yIOTCs JONOTHUTENBHBIE IPOrPaMMBL.

6.7. bnaHku cepTHDHUKATOB O MPOXOXKIECHUM IOIOIHUTENBFHBIX 00pa3oBaTebHBIX IIPOrpaMM
0(hOPMIIAIOTCS CTPYKTYPHBIM IOIpa3ielIeHHeM, Ha 6a3e KOTOPOro peau3yeTcst JOIOIHUTEIbHAS
nporpamMa. [lo aBTOpPH30BaHHBIM KypcaM JoOIlyckKaeTcss OGhOpMIICHHE CEpTH(QHUKATOB B
snextponHoi  dopme. OdopmieHre 3IEKTPOHHBIX  CEpTH(GUKATOB  IPOU3BOOUICA B
CIIEHATM3UPOBAHHBIX MOIYJISIX, PEKOMEHIYEMBIX BEHIOPaMH.

6.8. VcnopueHHEBIC IIpH 3aMOJHEHUH OJaHKKA JOKYMEHTOB, & TaKXE JOKYMEHTBI, U3BSTHIE Y
obydJarommxcss mpd OGOpMIIEHHH [TyOJIMKAaTOB, IOIJIEKAT NepeoGOpMIICHHIO M 3aMEHe, U
BO3BpAIIAIOTCS CIEIHATACTY, 0QOpMUBIIEMY HOKyMeHT. IIpu nepeodopMIeHHH HCIIOPYEHHOTO
OraHKa COXpaHseTCs MPEeXHUN PEerHCTPAlMOHHBIM HOMED U JaTa €ro BBLIAYH.

6.9. Hcnopuennele npu oGopMIIEHHH ONaHKH MOAJEeXaT ydueTy U JalbHeHmemy
YHUYTOXKECHHUIO.

6.10. Chnucanue U YHHYTOXECHHE JOKYMEHTOB CTPOTOM OTUETHOCTH IIPOU3BOAUTCS KOMHUCCHEH,
YTBEP)KICHHON IPHKa30M IUpeKTOpa. Pe3ynprarsl paboTel KOMHCCHH OGOPMILIIOTCS AKTOM O
CIIUCAHHH/YHUITOXKCHUH OnaHkoB cTporod ortdetHocTH (IIpmimoxkenme 5 K HacTosgmeMy
[Tonoxenuro).

6.11. Ilpwu crricaHWM YYUTHIBAIOTCS OJIAaHKU JOKYMEHTOB, BELIAHHBIE BEITYCKHUKAM.

6.12. Choucanue W YHHYTOXKEHHE HCIOPYEHHBIX JOKYMEHTOB CTPOIrOM  OTYETHOCTH
IIPOU3BOUTCS HE PEXE, YeM OJUH pa3 B KBapTall.



IIpunoxenne 1

HNucrpyxnms
0 MOpSIIKe 3aN0JTHEHHS I0KYyMeHTOB 00 00y4eHHH

3amo/iHeHHE 0JIAHKOB AUIIOMOB 0 PO()ecCHOHAILHOMN MepenoAroToBKe

1. Brank THTyda OUIIOMa W OJIaHK MPHUIOXKEHHS K JUILIOMY (Zajiee BMecTe - OJaHKH)
3aITOJTHSIOTCS IIEYaTHBIM CIIOCOOOM € IIOMOIIBIO IIPUHTEPA.
P 3anonHenne OjaHKa THTYJIa OWIUIOMa (fHanee - OJIaHK AWILIOMAa) OCYIIECTBIISAETCS

CJIEIYIOUINM 00pa3oM:
2.1. B 7neBoii yactu OjaHKa TUTYJa AUILIOMA YKAa3bIBACTCA

1) M0JIHOE HAMMEHOBaHHEe 00pa30BaTeIbHOI OPraHH3aIHH C BEIPAaBHUBAHUEM II0 LIEHTPY,
B KOTOPO# Mpoxoaua o0ydeHne CITynaTeNb B IMEHUTEIIEHOM ITa/Iexe;

2) B CTpOKe, colaepxamiedl Haamuch: "PerucrpanvoHHBIM HOMep" - permcrpanMOHHBIH
HOMep AHILIIOMA;

3) ropoJ BeIAaud - MOCKBa;

4) B CTpOKe, cojepxkameil Hammuch: "Jlara Belmaun" — yKasplBaeTcsl JaTa B Qopmare
U.MM.ITIT.

2.2. B mpaBoit wactu 01aHKa TUTYJIa JAIUIOMA YKa3bIBAIOTCS CIEAYIONINE CBEIACHHUS:

1) B crpoke, comepxamieii Haamuch: "HacTofmui puminoM moAaTBepxkzAaeT, d4ro" (IpH
HeOOXOIMMOCTH - B HECKOJIBKO CTPOK) - (hpaMHUJIHsI MMSI H 0T4eCcTBO (IIpH HAJMYMHU) CIIyIIaTeld
B HMCHHTEIPHOM TaJIe)Ke C BEIpaBHUBAHUEM II0 LIEHTDY;

2) B CTPOKe, cojepxaIieii Haamuch "mponien(a) mpodeccHoHaNbHYIO IEpeOArOTOBKY B" (IIpH
HeOOXOIUMOCTH - B HECKOJIBKO CTPOK) C BEIPAaBHUBAHHUEM 110 IIEHTPY — KpaTKOe HAHMEHOBaHHeE
06pa3oBaTe/IbHOI OPraHA3alHH, B KOTOPOH IPOXOIHII 00ydeHHE CITyIIaTelb;

3) B CTpOKe, coepIKarieii Haamucs "mo nporpamme” (IIpa HEOOXOMUMOCTH - B HECKOJIBKO CTPOK)
—  I0JIHOE HAMMEHOBAHHE NPOrpaMMbl JONOJHHTEJbHOr0 NpodecCHOHAILHOI0
o0pa3oBaHuA;

4) B CTpOKE, CoMleprKaliell HauCh: «B 00beMey - o0Imee KOIH4ecTBO (IudpaMu) 9acoB;

5) B cTpoKe, comepkaiei Haanuce: "PeleHneM HTOroBOM aTTeCTalldiOHHON KOMUCCHH OT) - 1aTa
NPOTOKO/IA pelleHusi aTTecTanmuoHHOH Komuccnn B Gopmare UUMMITIT ¢ ykazanuem
mpoTokoJ Ne N;

6) B CTpOKe, couepxamed HaIIUCh OUIUIOM IPENOCTAaBIAET IIPaBO Ha BEIACHHE
npodeCcCHOHATIBHOM  JeSTeNbHOCTH) (IIpH  HEOOXOOUMOCTH - B HECKONBKO CTPOK) —
npodeccuoHaILHAs cdepa IeiTEILHOCTH B COOTBETCTBHH C NporpamMmoil oOydenusi (B
POIUTETHHOM ITaJIEXKE);

3. 3amonHenne OnaHKa MPAIOKEHUS K OUIUIOMYy (majmee - OJaHK —IIPHJIOXKEHMSA)
OCYIIECTBIIETCS CICIYIOMUM 00pa3oM:

3.1. HamepBoit cTpanuiie OJaHKa IPUIOKCHUS YKa3bIBAOTCS CIICAYIOIIUE CBEACHUS:

1) B cTpoke, comeprxamieit Haamuck: "[Ipunosxerne k qumiomy Ne" — HoMep OIaHKa qUILIOMA.

2) daMuIHSI HMS 1 0TYecTBO (IIPH HAIMYHH) CTyIIaTellsd B AMEHUTEIbHOM MaJIEKE,

3) B CTpOKe, COIEpIKaIllel HAMKCh "HMeeT TOKYMEHT 00 00pa3oBaHUMM M O KBATH(pUKAIWH" —
HauMeHOBaHME IOKYMEHTa M YpPOBEHb 00pa3oBaHUs (O BBICIIEM OOpa3oBaHHM / O CPEIHEM
mpodecCHOHATBHOM 00pa30BaHUN);

3) B cTpOKe, coieprkamieii Haamucy " ¢ " T. IO « .y, -
AaTa Havayia o0ydYeHHs U 1aTa OKOHYAHHs 00ydeHHs (C yKazaHHeM ducia (mudpamu), Mecsana
(IPONHKCHIO) U Tofa (YETHIPEX3HaYHOE YHCIIO HUPpaMu);

4) mocJe CTPOKH, ColepKale Haamuch "mpomeén(a) npodeccroHalbHyI0 IEPENOATOTOBKY B" Ha
OTENEHOM CTpOKe (Ipr HEOOXOAUMOCTH - B HECKOJIBKO CTPOK) C BEIPABHMBAHHMEM II0 LIEHTPY —
KpaTKoe HaMMeHOBaHHe 00pa30BaTebHON OpraHM3aluH, B KOTOPOH MpoXomus o0ydeHue
CIIyIIaTelNb, B MPEUIOKHOM IIaJIEXKE;

"n "




5) B CTPOKe, CoJieprKanielt Haamuck "o mporpamme”, - (IIpu HeoOXO0UMOCTH - B HECKOJIBKO CTPOK)
— [O0JHOe HAHMEHOBAHHE NPOrpaMMbl  [IONOJHHUTEJIBLHOI0 MpodeccHOHATHHOIO
oOpa3zoBaHus;

6) B CTpOKe, cojepxarieit Haanucp " mpomén(a) cTaxupoBKy B" (IpH HEOOXOAMMOCTH - B
HECKOJIBKO CTPOK) — HAMMEHOBAHHE OPraHH3alHH, Ile CIylmaTeJb NPOXOAHJ CTAKHPOBKY,
€CJId IIPOrpaMMOM TPEIYCMOTPEHO IIPOXOXKICHHE CTaXUPOBKHA / He NMPegyCMOTPEeHO, €CIH
IpOrpaMMo He IIPeayCMOTPEHO POXOKACHUE CTAKUPOBKY;

7) B cTpOKe, coepamiell HaaNWCh "3allUTHI (@) aTTECTAHOHHYIO paboTy Ha TeMmy" (IpH
HEOOXOIMMOCTH - B HECKOJIBKO CTPOK) — HAHMEHOBAHHE TeMbl aATTECTAlIHOHHOM padoThl, €CIIH
IpOrpaMMOi TPEeIyCMOTpeHa WTOroBas aTTeCTal¥s B BHIE BBHINOJIHEHMS W 3aIUTHI
aTTECTAI[HOHHOM paboTel/ He MpexyCMOTPeHO, €CIM IIPOrpaMMOM He IIpeyCMOTPEHa UTOTroBas
aTTeCcTallys B BUJIE BBIIOJHEHUS W 3alIUTHI aTTECTallHOHHOHN paboTEI.

3.2.  Ha Bropoii cTpanume GaHKa IPUIOKEHUS YKA3bIBAIOTCS CIENYIONINE CBEICHMS

1) Ha OTHENBHBIX CTPOKaxX CBEIACHHS O KaXIOW W3YYICHHOH MUCHHUINIMHE (MOMIYIE)
o6pa3oBaTeNIbHOM MporpaMMEl (3a HCKIIOYeHHEM (aKyIbTaTUBHBIX IWCIMIUIAH (MOMIYJEH) B
[IOCJIEOBATEIHHOCTH, OIPEACICHHON OpraHu3annell caMOCTOSTENBHO:

B IIEPBOM CTOJIOIIE TabIUIIBI — HOPSAKOBBIH HOMep H HAHMEHOBAHHE NUCIHILIMHLI (MOYJ/If);
BO BTOPOM CTOJIOIE TaOIHUIIEI - 00Imee KOJHYECTBO YacCOB;

B TpETbeM CTOJOIle TabMuIEl — ONmEeHKAa II0 IUCIUIUIMHE (MOJIYJIO), IOJydeHHas IIpU
IpoMexyTouHoi arrecraimuu. OIEHKH YKa3BIBAlOTCS IPONKMCBHIO  (OTIMYHO, XOPOIIO,
yIOBJIETBOPUTEIHHO, 3a4TEHO).

2) B cTpoKe, conmepkameil Hammuch: " Bcero:
nporpamMme (M3 HUX ayJHTOPHBIX ).

4. BHeceHune IOMOMHUTEIBHBIX 3aucel B OJIaHKK HE JOITyCKaeTCs.

5. daMunus, UM B OTYeCTBO (IIPH HAJIMYMK) BBITYCKHHKA YKa3bIBAIOTCS IIOJIHOCTBIO B
COOTBETCTBUH C MACIIOPTOM HJIA MPH €r0 OTCYTCTBHM B COOTBETCTBHU C HHBIM JOKYMEHTOM,
yIOCTOBEPSIONINM JIUIHOCTD BBIITyCKHHKA.

6. JIvmioM IOQIKCHEIBAETCS TpelcenaTelieM aTTeCTAMOHHOM KOMHCCHH, IUIUIOM H
IPUIIOKEHHE K HEMY - PYKOBOJIHUTEIEM OPraHM3alliM, IIPHUJIOKEHHE - CEKPETApeM B CTPOKaX,
COZIEPIKAIIAX COOTBETCTBEHHO (aMHIMKM M MHHNMAIBL Ipefacenarens locynapCTBeHHON
SK3aMEHAIIMOHHOM KOMUCCHU U PYKOBOJIUTEIS OPTaHU3AIMH.

IMogmucu mpexacemarens [ oCyZapcTBEHHOH SK3aMEHAIMOHHOM KOMHCCHH M PYKOBOJIHUTEIIS
OpraHM3alld¥ TPOCTABJSIOTCS YEPHHJIAMH, I1acTOM MM TYIIBIO YEPHOrO, CHHETO WA
¢uonerosoro mera. Ilommucanve AUIUIOMa M (WIH) IPUIOXKEHHS K HEMY (aKCHMMIBLHON
IOMUCEIO He fomyckaercst. [Ioamucy pykoBOAUTE I OPraHU3aliy Ha JUILIOME U IIPUIIOKCHUH K
HEMY JOJDKHBI OBITh HIECHTUYHBIMH.

n
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7. Ha gumiome u IIPHJIOKCHHUH K HEMY IIPOCTAaBJIAETCA II€9aTh OpraHu3alii Ha OTBCICHHOM
JJI1 HEC MCCTCE.
8. ITocie 3amonHeHus OJAHKOB OHU JIOJIKHBI OBITH THIATEIHLHO IIPOBEPEHEI HA TOYHOCTH H

6€30muO09YHOCTh BHECEHHEIX B HUX 3aMuceil. biiaHku, COCTaBIeHHBIE C OMUOKaMU UM HMEIOIIHE
uHEIe Ne(eKTH, BHECEHHBIC MPH 3aIl0JIHEHUH, CYATAIOTCS MCIOPYEHHBEIMH IIPH 3AIlOJHEHHH U
HOJUIEXaT 3aMeHe. VCImopdYeHHBIe PU 3allOHECHUU OJIaHKM YHUYTOXXAIOTCS B YCTaHOBJIEHHOM
TIOPSIZIKE.

3anoanenue 0JIAaHKOB YIO0CTOBEPEHHUH 0 MOBHIEHAH KBAJIH(PHKANMH

1. BiiaHK ya0CTOBEpEHHUS 3al0THAESTCS IEUYaTHBIM CIIOCOOOM € IIOMOIIBIO IIPUHTEPA.
2. 3anosHeHue 61aHKa yI0CTOBEPEHHSI OCYIIECTBILIETCS CIEAYIOIUM 00pa3oM:
2.1. moJIHOe HANMEHOBaHHE 00pa30BaTEeIbHOI OPraHU3aIHHU C BEIPABHUBAHHEM IO IIEHTPY,

B KOTOPO# Mpoxoaui1 00ydeHHe CIIyIIaTellb B MUMEHUTEILHOM TaIexke
2.2. B neBoii yacTu OjaHKa yIOCTOBEPEHUS BHU3Y CTPAHMIIEI A€IA€TCs HAIITHCh
T'opon
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2.3. B mpaBoit yactu 61aHKa YZOCTOBEPEHHS YKa3bIBAIOTCS CIEAYIONINE CBEACHUS:
PerncrpanuoHHbiii  HOMep U YKa3plBacTCsd PerHcTPAlHOHHBI HOMep
yY10CTOBEpEHHS;

Hacrosimee yaocroBepeHHe IOATBEP:KIAaeT, YTO YyKa3blBaeTcs (IpH HEOOXOIUMOCTH- B
HECKOJIBKO CTPOK) (haMHUJIHA HMS H 0TYeCTBO (IPH HAJUYHH) CJIyIIATEIs] B HMEHHTEIbHOM
nagexe

npomeéi(a) noBbIMeHHe KBAJAPHKAIHA

B yKa3piBaeTcs (Ipd HEOOXOAMMOCTH- B HECKOJNBKO CTpPOK) KpaTKoe HaHnMEHOBaHHeE
o0pa3oBaTeIbHOH OpraHH3alUU, B KOTOPOH IIPOXOAWI 00y4EHHE CIIyIIaTellb, B IPEAIOKHOM
nagexe

0 JOMOJIHATEIbHOM npodeccHOHAIbHONH Hporpamme
HIDKE yKa3bIBaeTcs (IpU HEOOXOOUMOCTH - B HECKOJIBKO CTPOK) — IOJHOe HAHMEHOBAHHE
HpOrpaMMbI JOIOJTHHATEIHHOI0 NPodecCHOHATLHOI0 00pa3oBaHUA

B 00béMe aK. 9acoB (13 HEX aya )
YKa3BIBAETCS KOJHYECTBO aKaJIeMHYeCKHX/ayAUTOPHBIX YaCOB II0 IporpaMme (Iudpamu)

Ot CEPEOUHBI CTPOKH ACJIACTCA HAAIIUCh!:

Jupexkmop HODamunun
MIIL

3anosHeHNE Ty0JINKATOB

1. JlyGIIMKaTEl 3aIlOMHSIOTCS B COOTBETCTBHU C TpeOOBaHUSAMHU K 3allONHEHUIO OJaHKOB,
YCTaHOBJIEHHBIMHU IN1aBo# 2 U 3 HacTosmed MHCTpyKIuy.
2. Ipu 3amomHeHny ny6nukara Ha GinaHke ykasbiBaercs ciioso "JJYBJIMKAT" B oTaensHOR

CTpPOKE C BRIPaBHHBAHHEM II0 IIEHTPY:

Ha GJIaHKe TUTY/Ia AUIUIOMA - B JIEBOH 4acTH OaHKa B BEPXY;

Ha OJlaHKe INPHIOKEHHS - B JICBOM KOJIOHKE IIepBOM CTpaHMIBI ONaHKa IEepel CTPOKOH,
comepskaieit Hanmucs "Tlpumoxernue k qumniaomy Ne';

Ha OJIaHKe yJIOCTOBEPEHUS - B JIEBOM YacTu OJIaHKa B BEPXY.

3. Ha pyGmukare ykasplBaeTCsi IOJNHOE O(QUIMAIPHOE HAMMEHOBAaHHME OpPraHM3allWH,
BBIJaBIIEH AyOJIHKaT.
4. B caydae Beimaum ayOnukaTa AUIUIOMa M QyONHMKara IPUIOKEHHS K IUIUIOMY Ha

YKa3aHHBIX IyOJIMKaTaX yKa3bIBAaIOTCS PETHMCTPAllMOHHEIR HOMEp M JaTa BhLIaYM TyOJMKara
JMILIOMA, B CiIydae BHIIAYM TOJBKO TyONMKaTa IPHIOXKEHMS K JUIUIOMY Ha HEM yKa3hIBA€TCS
PETHCTPAIMOHHBINA HOMEp ¥ JaTa BbLIauu AyOnrKaTa MPHIOKEHHUS K JUILIOMY.

5. B ayOmwKar BHOCATCS 3alMCH B COOTBETCTBHHM CO CBEICHUSMH, XPaHSIIUMHCI B
opraauzanuu. [Ipy HEBO3MOKHOCTH 3aIl0JIHEHHS TyOIHKaTa IPUJIOKEHUS K TUILIOMY JyOIIKaT
JHILTIOMa BhIIACTCS 0€3 IMPUIIOKEHHUS K HEMY.

6. JlyGuKar TOAMUCEIBACTCS PYKOBOAHWTENEM OpraHu3anuu. Iloammcs npencenareins
HT0oroBoi 5K3aMeHaIlMOHHOM KOMUCCHH Ha MyOJIMKaTe AUIIIOMA HE CTABUTCSL.
7. Ecnu npu 3amoiHeHnd Jy6arkaTa Kakue-mu00 CBeICHUs He MOTYT OBITh YKa3aHbI B CBSI3H
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IIpunoxenne 2
BEJIOMOCTbD
BBIAYM JOKYMEHTOB O KBaJTH(HUKAINH/CIIPaBOK 00 00ydeHnn
(BHI JOKYMEHTA)

HaumenoBanue IIporpaMMbl

N n/m. | ®amumus, uMs, otdecTBO | Peructpanuonnsiit| Jlata | Iloamucs nuna, |[Ipumedanue
JIUIa, TTOTyYHBIIIETO HOMED BEIIAYH | TIOJYYIHUBIIETO
yIOCTOBEpEHUE yIOCTOBEPEHUS yIOCTOBEpEHHE,
mubo nara u
HOMEP
IIOYTOBOIO
OTIIPaBJICHHS

10.

11.

12.

13.

14.

15.

JIOKyMEHTHI BBIIAT

(moamuch) (vHUOHATHL, QaMILTH)

Kommieke



AXT puema-niepeziadn B ApXuB

BEZIOMOCTEH BBIJaUX JOKYMEHTOB O KBATH(UKAIUH
U CIIpaBoOK 06 oOydeHuu

IIpunoxenne 3

Ne » 201 r.
Mz, HIDKETIOAIIACABIIIHAECS, COTPYIHHUK
U apXuBapHyc, B JIHIE COCTaBUIIA

HACTOSIIHNHN aKT npueMa-repecaadun BEIOMOCTEN BBIIAYH JOKYMCHTOB O KBaJ'H/I(bHKaHI/II/I U CIIpaBOK
00 O6y‘{eHI/II/I, a TaKXX€ HE BhIJAHHBIX CIIYIIATCIIAM JOKYMCHTOB 00 O6Y‘IGHI/II/I

KommaectBo Kommaectso
Ne Hara
Kon oQOpMIICHHBIX | HE
n/n | Kog xypea BBLIAYU [Ipumeganus
TPYTIIIEI CBUJ-B BBIIAHHBIX
TIOKYMEHTOB
CBHUJI-B
1
2
3
[Tepenanx: ®UO /mata/ [Tpunsn:
0)5(0) /mara/
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LHINAM OY
HHHIhAQO 00 B 1aredid
LHIWAMOY 0 HHMNKOLhMHA ed LHIWAMOY
Jomaunwdodo U BHOWQO aumoier | HeX199 HhEXI9d eLer B LHIWAMOY
‘enur o Died ommor | xdoarron BHHE BMH BH unexuduread ruwnedioda u Awodorod | M BLHIWAMOY | LHIWAMOY yomaerag
JOHLYOWXIOY | emmkdoarron ¢ hHOMO | JUHALION | HOhAQO | HoHHI0gIHdH | oHYIdLedocedgo ‘enmrr dowon n19HH JuHed ‘unneenneido
OUDdD ‘BHHIYIY)) BHHI9)) Yo | Yo [ dod) | OMHBEOHOWHMEY] | OMHBHAOHIWMEL] OUD onnedionidg | OHOWHMEBY | JMHBHOHIWMEY

p sundorndy

HHHOhAQO 00 XBLHIWAMOY 0 HMHIXI9) vd1ddad endop




IIpniaoxenne 5
AKT 0 cnucaHdH 0JJAaHKOB CTPOroif 0TYETHOCTH

Ne « » 201 r.

Yupexnenue

MaTepI/Iaano OTBETCTBCHHOC JIUIIO

Komuccus B cocrase:

Ha3HAa4YeHHas IPUKa30M OT 20 roga Ne , COCTaBUJa
HACTOSIIUHN aKT O TOM, YTO 33 IEPHOL C «___ » 20 T. 110
« » 20 T. IOAJIEXAT CIUCAHUIO/YHUUTOXEHHUIO:
Howmep 6nanka | Cepust 6manka | [Ipuunna ciucanus | Jlata  yHHYTOXEHHUS
CTPOTOM OTYETHOCTH | CTPOTOi OTYETHOCTH (pm
HEOOXOTUMOCTH)
IIpencenarenns KOMHCCHH: IIOZIIHCH

UeHBI KOMUCCHU:




