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IMogo:xenue o NOPAAKEe YHHITOKECHHU A HepCOHaJIbHLIX HAaHHBIX

1. O6mue monoxennst

1.1. Hacrosmee IlomoxeHne o HOpSAKE YHAYITOXEHHS IEPCOHAIIBHBIX ~ JAHHBIX B
OO6pa3oBaTebHOM YAaCTHOM YUPEKICHHH JOMONHATEILHOTO PO ECCHOHATEHOTO 06Pa30BAHUS
«IleHTp KOMIBIOTEPHOTO OOYUESHHUS «Cnemuamuct.Py» VHI] npu MI'TY um. H.D. baymana
(mamee mo Tekcty — ITooXKEHHE) yCTaHABIMBACT MEPHOMMYHOCTH M CIIOCOGHI YHUYTOXEHHUS
HOCHTEIIEH, CONePKAIIKX [IEPCOHATBHEIE TaHHBIE CyOBEKTOB IIEPCOHATBHBIX AHHbIX.

1.2. Ienmpio Hacrosmiero IlomoKeHHs SBISIETCS obecedcHre 3alIATBEl IIpaB U CBOOOJ
00yYaromuxcs ¥ pabOTHUKOB IIpH 06paboTKe mx IIEPCOHATBHBIX JaHHBIX B OOpa3oBaTeIbHOM
HACTHOM  ydpeXICHUM  NOIOIHUTENBHOTO  HPO(EeCCHOHATBHOr0  obpasosamms  «L[eHTp
KOMIIBIOTepHOTO 00yuenns « Cnenuamuct.Py» YHI mpux MI'TY um. H.D. baymana (manee — OUY
«Cremnuamuct.Py»).

1.3. OcHOBHEBIE IOHATHUS, HCIONB3yeMBbIe B [10JI0KEHHIN:

— CYOBEKT IepCOHANBHBIX JAHHBIX — PaBOTHHK 1 (WM) MHOE NI, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOIIUE IEPCOHATBHEIE JaHHBIC,

— pabOTHUK — (pU3KYECKOe JINL0, BCTYIHBIIEE B TPYLOBbIE OTHOMEHHS ¢ OUY «Cnenumanuct.Py»;
— HCPCOHAIBHBIE TaHHBIC — MHQOPMANHSA, COXpaHEHHAs B JIFO6OM (opMare, OTHOCAIIASCH K
OTIPE/IC/ICHHOMY MM OIPSACIAEMOMY Ha OCHOBAaHUHU Takol HMH(pOpMaruu ($pusHueckoMy IHILy
(cyOBeKTy mepcoHaNbHBIX NaHHBIX), KOTOpas cama M0 cebe MIH B COYETAHHH C Ipyrou
uHpopMmaryeit, umeromeiics B OUY «Crenpanuct.Pyy, HO3BOMISIET HAECHTH(GHIIPOBATE TAIHOCTE
CyOBEKTa IEPCOHANBHBIX JJAHHBIX;

— 00paboTKa IepCOHANBHBIX NAHHBIX — JEHCTBHS (omepanum) ¢ MepCOHATHFHBIME ITAHHBIMH,
BKIIIOHas OOp, CHCTEMATH3AIMIO, HAKOIUIEHHE, XPaHEHHe, yTOUHEHHE (oGHOBIIEHUE, H3MEHEHNE),
HCHOJIb30BAHME, PACIPOCTPAHECHHE (B TOM YHCIE Tepefady), obesInduBanue, GIOKHPOBAHHE,
YHUYTO)KEHUE IIEPCOHATBHBIX JAHHBIX,

~ YHUUTOXKCHHME ICPCOHANBHBIX JNAaHHBIX — JEHCTBUA, B PE3yNbTaTe KOTOPBIX HEBO3MOYXKHO
BOCCTaHOBHUTE COACPIKAHUE NIEPCOHATBHBIX JaHHBIX B HH(QOPMALHOHHON CHCTEME TIEPCOHATBHBIX
AGHHBIX WIIH B PE3yIbTaTe KOTOPBIX YHHYTOXAFOTCS MaTepHAalbHBIC HOCHTENH HEPCOHAIBHBIX
JIaHHBIX;

— HOCHTEIN IEpCOHANBHBIX NAHHBIX — KaK OJIEKTPOHHBIE (KOMIAKT-TMCKH, JEHTHI, (ierm-
HAKOIIATENH U JIP.), TaK U HEDNEKTPOHHEIE (GyMasKHBIE) HOCHTEH IEPCOHATBHBIX TAHHBIX.

1.4. Hacrosmee ITonoxenue pa3paGoTaHO HA OCHOBE @enepanbHOro 3akoHa ot 27.07.2006
Ne 149-03 «O6 mHDOpMannm, HHGOPMALHOHHBIX TEXHOIOIHIX U O 3amuTe UHPOPMAIUU»,



OQenepanbaoro 3akoxa ot 27.07.2006 Ne 152-®3 «O NEPCOHATBHBIX MaHHBIX» W IPYIHX
HOPMAaTUBHBIX IPAaBOBBIX aKTOB.

2. IlpaBuia yHHYTOKEHHs] HOCHTeJIel, CoaepIRamux MepPCOHAJILHbIE JaHHbIE

2.1. VHAYTOKEHHE HOCHTENEH, COMepIKaIIIIK NIEPCOHAJIBHBIC TaHHBIE CYOBEKTOB ITEPCOHATBHBIX
AQHHBIX, TOJDKHO COOTBETCTBOBATH CIIEIYIONIHM [TPaBHIIAM:

— OBITh KOH(UACHIIMATLHEIM, HCKITIOYast BO3MOKHOCTb ITOCIIEYIOIIEr0 BOCCTAHOBIIEHHUS,

— OOPMIIATECS FOPUANIECKH, B YACTHOCTH, aKTOM O BBUICIICHUN JOKYMEHTOB, COJIEp KaIluX
IICPCOHANBHBIC NaHHBIE CYOBEKTOB IEPCOHANBHBIX JAHHBIX, K YHHUYTOKEHHIO W aKTOM 06
YHUITOXCHUHM HOCHTENICH, COIEPXKAIMX IEPCOHAIBHBIC NAHHBIE CYOBEKTOB IIEPCOHANTBHBIX
JAHHBIX;

— JIOJDKHO MPOBOAUTHCS KOMUCCHEH 110 YHUYTOKEHHUIO IEPCOHABHBIX JAHHbIX;

~ YHHAITOXKCHHE JIOJDKHO KAcaThCs TONBKO TEX HOCHTENEH, COMepIKAIUX HePCOHATBHBIE NaHHbIE
CYOBEKTOB ITePCOHANLHEIX JAHHBIX, KOTOPBIE MOJJIEKAT YHUYTOKEHUIO B CBSI3U C UCTCUCHUEM
CpOKa XpaHCHHS, AOCTKEHHEM NeNH OOpabOoTKH YKa3aHHBIX II€PCOHANBHBIX IAHHBIX JHOO
YTPaTo} HEOOXOIAMMOCTH B X JOCTIDKCHHH, HE JOIYCKast CIy4alHOTO WJIM IIPeIHAMEPEHHOTO
YHUYTOXKEHHUS aKTyaJIbHBIX HOCUTEIEH.

3. Ilopsimok yHHYTOKEHUST HOCHTE 1€, COEePKANNX EPCOHATbLHbIE JaHHbIE

3.1. TlepconanbHEIe NaHHBIE CYyOBEKTOB MEPCOHATBHBIX JAHHBIX XPaHITCS HE NOJIbIIE, YEM STOTO
TpeOYIOT Henn uxX 00pabGoTKH, M IIOIUTEKAT YHUYTOXEHHIO 10 HMCTE€YEHHUH CPOKa XPaHEHUS,
MOCTHKEHHUH IeTIel 00paboTKH MM B CIIydae yTpaThl HEOOXOMHUMOCTH B HX [OCTHYKCHH.

3.2. Hocurenu, comepxamue [ICPCOHATIbHBIC JTaHHBIC CYOBEKTOB IIE€PCOHANBHBIX JAHHBIX,
YHHYTOXXAIOTCA B CHCIUAIBHO OTBEAEHHOM IS OSTHX IeJded IOMEIIEHHHd KOMHCCHEH IIo
YHUHTONCHUIO — IEPCOHANBHBIX  [AHHBIX, YTBEPKIEHHOM IIpHKazoM jupektopa OUY
«Crenmanuct.Py» (nanee — Komuccus).

3.3. HocuTenm, comepamye DepCOHANBHBIE IAHHbIE CYOBEKTOB HEPCOHAIBHEIX AaHHBIX,
yHuuTOXaroTCs Komuccuelt B cpok, He mpesbimarommii 30 mHed ¢ gaThl HCTEYeHHs Cpoka
XPaHCHHUS!, OCTHKEHHUS e/ 00pabOTKU MEePCOHATBHBIX JAHHBIX THOO0 yTPaThl HEOOXOMHIMOCTH
B UX JOCTIDKEHUH.

3.4. KoMuccus mpou3BouT 0TOOp OyMaKHBEIX HOCHTENEH MIePCOHAIBHBIX JaHHBIX, 0IJIEKAIIAX
YHUYTOXCHUIO, C YKa3aHUEM OCHOBAHUHN JIJIsI YHUUTOKECHUS.

3.5. Ha Bce oTOOpaHHBIE K YHHYTOXCHHIO JTIOKYMEHTBEI COCTaBIISIETCS aKT O BBIICICHUHT
ZIOKYMEHTOB, COZCPIKAINMX II€PCOHAIBHBIC JNAHHBIE CYOBEKTOB MEPCOHATHHBIX JaHHBIX, K
YHHUYTOXKEHHUIO.

3.6. B akTax o BBIIENECHUHM IOKYMEHTOB, COZEpXKAUX TIEPCOHANBHBIC JaHHBIE CYOBEKTOB
TICpCOHANLHBIX NaHHBIX, K YHUUYTOKEHHIO H aKTax 00 YHMYTOXEHHM HOCHTEIEH, COMepIKaImxX
[EPCOHANBHBIE TAHHBIC CYOBEKTOB IIEPCOHANBHBIX JTAHHBIX, HCIPABICHHS HE JIOITYCKAIOTCS.

3.7. Komuccus mpoBepseT Haludhe BCeX TOKYMEHTOB, BKJIIOYEHHEIX B aKT O BEIZICTIEHUN
HOCUTETICH, CONEpXAIIUX IePCOHAIbHbIE [aHHEE CYOBEKTOB [IEPCOHANBHBIX JAHHBEIX, K
YHUYTOXKEHHUIO.

3.8. Ilo OKOHYAHUH CBEPKH aKT O BBLIECICHHN JOKYMEHTOB, COJEPKALIUX ePCOHALHEIE JaHHBIE
CYOBEKTOB NEPCOHANBHBIX JAHHBIX, K YHMYTOKEHHUIO [TOAIACHIBACTCS BCEMH WieHAMH KOMICCHT
U YTBEPXXIAETCS IIPOPEKTOPOM IO HAIPaBJIEHHIO.

3.9. Hocurenu, comepkaiive IepcOHAIBHBIE IAHHBIE CYOBEKTOB IIEPCOHANBHBIX JAHHBIX,
OTOOpaHHBIE I YHHYTOXKEHWS W BKIIOYEHHBIE B akKT, MOCIE nposepkn ux Kommccuein
ICPE/IArOTCS OTBETCTBEHHOMY 32 YHHYTOXKCHUE JOKYMEHTOB B IIOMEIICHUE OT/IENA KaIpOB.

3.10. YHuYTOKEHIE HOCHTEIEH, COMEPKAIIIX IIEPCOHAIBHBIC JaHHbIE CyOBEKTOB MIEPCOHATBHBIX
AAHHBIX, IPOU3BOIUTCA MOCIE YTBEPXKICHHS aKkTa B IPUCYTCTBHH BCeX wWiIeHOB Kommccuw,
KOTOPBIC HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IIPABHIBHOCTH M IMOJHOTY YHHYTOXEHUS
IIEPEYUCIICHHBIX B aKT€ HOCUTENICH.



3.11. YHHUYTOXEHHE IEPCOHALHEIX JaHHBIX, €CITH 3TO JOITyCKaeTCs MaTepHAIbHBIM HOCUTEIIEM,
MOKET IIPOU3BOIUTECA CIIOCOOOM, HCKITIOYAFOITIM AalbHEHIIYI0 06paboTKy 3TUX [IEPCOHATBHBIX
AGHHBIX € COXPAaHCHHMEM BO3MOXHOCTH OOpabOTKM HHEIX [aHHbIX, 3a(UKCHPOBAHHBIX HA
MaTepuaNibHOM HocuTene (ylaleHne, BBIMaphlBaHKE).

3.12. YmmutoxeHume HocuTenel, comepiKammx IIEPCOHAIbHBIC JAHHBIE, OCYIISCTBISAETCS B
CIIEYIOIIEM TOPSIIKE:

~ YHHYTOXCHHE TICPCOHANBHBIX JIAHHBIX, COACPKAIMMXCS HA OyMaXHBEIX HOCHTEISIX,
OCYIIECTBIICTCS IIyTEM H3MEIbUCHUS Ha MEJKHe 4YacTH, MCKITIOYAIONINE BO3MOYKHOCTE
TOCIEAYIOMEro  BOCCTAHOBNCHMS — HHGopMmanuu.  [3MenbueHme — ocymecTBiuseTcs
HCIIOJIB30BAHMEM IIpeiepa (YHIUITOKHTENS JOKYMEHTOB), yCTAHOBICHHOTO B IIOMEIIEHHHT OTIC/a
KanpoB, JmOO MOKYMEHTHI IepeNaloTcs Ha nepepaboTKy (YTHIH3alHIO0) OpPTraHU3aIHsIM,
COOUPAIOIIMM BTOPCHIPBE (ILyHKTHI IPUEMA MaKyIaTypbl);

~ YHHYTOXCHHC MCPCOHANBHBIX NAHHBIX, COIEPXKAIIMXCA Ha MAINIMHOYHATAEMBIX HOCHTENAX,
OCYMICCTBIACTCA  IIYTEM HAHECEHMS UM HEYCTPAHHMOTO (DM3MYECKOTO MOBDPEKICHHS,
HCKJIIOYAIOMEro  BO3MOXHOCTD HX HCIOJIB30BAHUS, @ TaK)Ke€ BOCCTAHOBICHHS JaHHBIX.
Bhlmeykasannoe nocTHraeTcs myTeM nedOpMHEpOBaHMS, HapyIICHUS €IUHOM IEJIOCTHOCTH
HOCHUTEJIS;

— HOJUICKAINE YHIITOXKCHUIO (alliIbl C IepPCOHATBHBIMA JAaHHEIME CYOBEKTOB [IEPCOHAITBHBIX
AQHHBIX, PACIIOJIOXKCHHBIE Ha JKECTKOM JUCKE, YAAIAIOTCA CPEACTBAME OINEPAHOHHON CHCTEMBI
KOMIIBIOTEpa C IOCIIEMYIOMUM KOYHIICHAEM KOP3HHBIY,

— B Clydae JIOIyCTHMOCTH IIOBTOPHOIO HCIONB30BaHUS HocuTens CD-RW, DVD-RW
IPUMEHACTCA NPOrpaAMMHOE  y[alneHHe («3aTUPAHHWE») CONEPXKUMOTrO JMCKA IYyTEM €ro
(hopMaTHPOBaHHS C MOCTIEAYIOMIEH 3aUCEI0 HOBOM HH(GOPMAIMH HA JAHHBIA HOCHTED.

4. Ilopsiok cAavyM MaKyJIaTyphl

4.1. JToKyMeHTEI IO UCTEYEHUH CPOKA XPAHEHHs, TOCTUKEHHH I[eleil 00paboTKH Wik B ciy4ae
YTPaTsl HEOOXOIUMOCTH B HX IOCTHKCHHH TIOJUIEKAT YHHYTOXKEHHIO IIyTeM CcHadd
OpraHU3alHAM, COOHPAIONIMM BTOPCHIPhE (IIYHKTHI IPHEMA MAKyIaTypEL).

4.2. BolieneHHble TOKYMEHTHI II0 aKTy O BBIIENECHHH JOKYMEHTOB, COJIEpXKAIIUX TIEPCOHAIBLHBIE
JIaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHEIX, K YHHYTOKEHHIO TIEPEJAIOTCS K YHUYTOXXECHHUIO B
YIIaKOBaHHOM BHJIE.

4.3. JIokyMeHTBI, Io/ITexKalIe BEIBO3Y, He JOJDKHEI CONEPIKATh OyMary u KapTOH, He IIPUTOHBIE
UL 1epepaboTKy; Oymary W KapTOH, IOKDEHITHIC NOTM3THICHOM M APYTHME OJIUMEPHBIMU
IUIEHKaMU; MaTepHall, BBIAEIAIONINH STOBUTHIE U TOKCUYHBIE BEIECTBA.

4.4. JIoKkyMeHTBbI, TO/IJIEKAIINE BBIBO3Y, HE JOJKHEI COZIepXKaTh:

— TPAIbE, BEPEBKY, LINAraT U3 JIyOSHBIX BOJIOKOH U TIOJUMEDPOB;

— METAIIMYECKAC U JIEPEBSHHBIC U3, KYCOUKH CTEKIa M KePAMUKH, KAMEHb, yTOlIb, CIOLY,
eIodaH, UeLTy 01 T, HOMMMEPHBIE MaTEPHAIE! B BUJIE M3AEIMH (IICHOK, I'PaHy), IeHOILIACT,
HCKYCCTBCHHYIO M HATypallbHYIO KOXY, KICEHKY, OMTyM, mapaduH, OCTaTKA XHUMHYECKAX U
MHHEpPaJIbHEIX BEIECTB U KPACOK;

— BIIQXHOCTB IOKYMEHTOB, IIOIeXKAIlast BEIBO3Y, TOJDKHA OBITH He Gosee 10 IpOIeHTOB.

4.5. Craga odopMigercs HpUEMO-CIATOYHBIMU HAKIAIHBIMH, TAHHBIE KOTOPBIX (Hara caaud,
HOMEp HAKJIAJHOH, BEC CIAHHOM MaKylIaTyphl) yKa3hIBaIOTCS B aKTe O BRIIENCHHH JOKYMEHTOB,
COACPIKAIIMX TIEPCOHANBHBIE IaHHBIC CYOBEKTOB IEPCOHAIBHBIX JAHHBIX, K YHHUTOXCHHUIO.

4.6. Ilorpyska 1 BEIBO3 JTOKYMEHTOB OCYILECTBIISIOTCS O] KOHTPOJIEM JIIA, OTBETCTBEHHOTO 34
00ecreyeHne COXPaHHOCTH JJOKYMEHTOB CTPYKTYPHOTO TI0pas (e eHHs.

4.7. OtoGpaHHble K YHHYTOXCHHIO JIOKYMEHTHI Ilepel cuadeil Ha nepepaboTKy B KadecTBe
MaKyJIaTypbl TOJDKHEI B OOS3aTENbHOM IIOPSIKE H3MENbYaThcs IO CTEICHM, UCKIIOYAIONIeH
BO3MOXXHOCTb ITPOUTECHHUS TEKCTA.

5. Ilopsok oopmiteHHsI JOKYMEHTOB 06 YHHYTOKEHHH MEePCOHAJIBHBIX JaHHBIX



5.1. O6 yHUYTOXEHHHE HOCHTEIEH, COMEPIKAITUX TePCOHATBHBIE Jmannbele, Komuccus cocrasmsger
M IOANKMCHIBACT AKT 00 YHWYTOKEHUH HOCHTENCH, CONEPIKAMX IEpPCOHATBHBIE TaHHbIC
CyOBEKTOB  NEPCOHANBHBIX  JAHHBIX,  KOTOPHINA YIBEpXKIaeTcs  aupektopom  OUY
«Cnenuamuct.Py».

5.2. AKT 00 YHHYTOXEHHHM HOCHTENEH, COMepIaIux IIEPCOHAIILHEIE JAHHBIE CYOBEKTOB
IICPCOHAIBHBIX NaHHBIX, COCTABIIAETCA IO YCTAHOBIEHHOM (opMe.

B axTe ykasbBaroTcs:

— JlaTa, MECTO U BPEMS YHUUTOXKEHHUS;

— JIOJDKHOCTH, (haMMIIMH, HHUHAIEl WieHOB KoMuccr:;

— BUJL U KOJIMMCCTBO YHUITOXAEMBIX HOCHTEIICH, CONEPIKAIUX ePCOHATBHBIE JAHHEIE CYOBEKTOB
IIEPCOHAIBHBIX JTAHHBIX;

— OCHOBAHME ISl YHUYTOKEHHUS,

— CIIOCO0 YHUUTOXKEHHUS.

5.3. @aKT YHHYTOXECHHS HOCHTENEH, COIepIKAIMX NEPCOHAIBHEIE TAHHBIE CYOBEKTOB
ICPCOHANBHBIX [AHHBIX, (DUKCHUPYETCS B OKypHAlIE ydeTa IOKYMEHTOB, IIEpElaHHBIX Ha
YHUYTOXEHHE. JIaHHBIA JOKYMEHT ABIAETCS JOKYMEHTOM KOH(MHICHIUAILHOTO Xapaktepa H
BMECTC C aKTaMHU XPaHHUTCA B IIOMEIICHUH OTAENa KaJpOB B T€YEHHE OTHOTO roja. 110 ucTedeHun
CPOKa XpaHEHHUS aKT O BBIICIECHUN TOKYMECHTOB, COJEPKAIMX [IEPCOHANBHBIE JAHHEIE CYOBEKTOR
IICpCOHANLHBIX AHHBIX, K YHHYTOXKCHHIO K akT 00 YHMYTOXXCHHH HOCHTENEH, ComeprKaimx
TMEPCOHANBHBIC NAHHbIE CYOBEKTOB IEPCOHATBHBIX JAHHBIX, IepefaloTcs B apxus OUY
«Cnenuamuct.Py» Ha XxpaHeHHe.



